










PRDCLAMATIDN:

CHARLOTTE HOUGOM DAY

-  ■'> ■

WHEREAS, ChariottE H^nm was a mothBr to sever fins children, gl'anfaothEr tD 14 chlldrBn, and great-
grandmDthErta 2children, and '

WHEREAS, Chalotte Hougom v^ias married to her husbandleRoy for B5 years and betwEEn the two of
them raised their wonderful family in the City of Qnalaska where they ail attended Dnalaska schools, and

WHEREAS, Charlotte htilped her husbahd form a new Onalaska business In 1984 known as Hilltopper \
Refuse and Recycling ^ trucks, and ^

WHEREAS. Charldtte coolil be seenlnittendance at Dnalaska events siich as football, basketball, hodkey,
and soccer games as w^l as swim meets, music concerts, and parades, and

WHEREAS, Charlotte delighted her family and friends with her expertise in cooking and baking, and

WHEREAS, Charlotte wa^a devoted wife, mother, grandmother and great-grandmother Who madeitfe
world a better place by her love and kindness and thoughtfulness, and '

Whereas, the people oftlnalaska will miss Charlotte's warm smile, kindheartedness, and her motherly /
wisdom, and .v - i# , ' f

NOW, THEREFORE, I Jortjiilsen. Mayor of the City of Dnalaska, do recognize and prociaim May 8. 2018. as
Charlotte Houglim Day in the City oftOnalaska and a copy be forever contained in the g^cords of the
Dnalaska City^lerk, pcoClaiming such. , '

IN WITNESS WHEREOF FTfeve here set my hand and caused the Seal ofthe uty of OnaTaska to be affixed
this twelfth day of April 2DIG. \

T

Caroline Burmaster, City Clerk
City of Onalaska
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Joe Chilsen, Mayor
City of Onalaska







PROCLAMATION FOR POLICE OFFICER KNOTE AASEN RETIREMENT

WHEREAS. Sergeant Knute Aasen has patrDlied the streets of Dnalaska Wisconsin for the past 22 years; and

WHEREAS. Sergeant Knute Aasen has discharged his duties as an officer of the law in a most competent manner: and

WHEREAS, Sergeant Knute Aasen is a respected member of the Dnalaska Police Department; and

WHEREAS. The citizens on Dnalaska truly appreciate the effort that Sergeant Knute Aasen gave protecting the City of

Dnalaska on a daily basis for the past 22 years, and

WHEREAS. Sergeant Knute Aasen will be missed by both his fellow officers and the citizens of the City of Dnalaska. and

WHEREAS, Sergeant Knute Aasen has chosen to retire, hunt. fish, travel, and spend time with his family instead of running

down bad guys;

NOW. Therefore. I Joe Chilsen. Mayor of the City of Dnalaska do recognize and proclaim that Sergeant Knute Aasen will be

given the title of Police Officer Emeritus of the City of Dnalaska.

Dated the 12^ day of April 20IB

Joe Chilsen. Mayor

City of Dnalaska

Caroline Burmaster. City Clerk

City of Dnalaska



PRDCLAMATIDN FDR POLICE OFFICER JIM PAGE RETIREMENT

WHEREAS. Officer Jim Page has been a respected member of the Dnalaska Police Department for the past 20 years: and

WHEREAS. Officer Jim Page has served the citizens of Onalaska Wisconsin with distinction, bravery and valor; and

WHEREAS. Officer Jim Page has been a friend and a colleague to many City of Onalaska workers: and

WHEREAS, Officer Jim Page represented the citizens and Police Officers of Onalaska across the State, and

WHEREAS, Officer Jim Page will be deeply missed by his fellow officers, City co-workers and the citizens of the City of

Onalaska. and

WHEREAS. Officer Jim Page has been a shining example of a triathlete. a marathoner. and a general overall superman:

NOW, Therefore. I Joe Chilsen, Mayor of the City of Onalaska do recognize and proclaim that Officer Jim Page will be given

the title of Police Officer Emeritus of the City of Onalaska.

Dated the 12'^ day of April 2016

Joe Chilsen. Mayor

City of Onalaska

Caroline Burmaster, City Clerk

City of Onalaska











































































April 12, 2016

To: Finance and Personnel Committee

FROM: Finance Department

SUBJ: Payables and Approval

The following is a list of monies expended since the last Common Council meeting dated March 08, 2016

The total is: S

Finance Committee Signatures

2.934.771.29

03/09/2016 AP Packet 1436 - March 2016 $154.50

03/11/2016 AP Packet 1437 - March 2016 $1,828.78

03/14/2016 AP Draft - STFl Payment

AP Packet 1439 - March 2016

$548,104.86

$5,365.00

03/15/2016 AP Packet 1442 -March 2016 $1,093.51

03/17/2016 AP Packet 1446 - March 2016 $139,552.82

03/18/2016 AP Draft - Sales Tax

AP Packet 1447 - March 2016

AP Packet 1448 - March 2016

$1,056.84

$19,933.33

$11,101.42

03/18/2016 AP Packet 596 - City Payroll 3/18/16
AP Packet 596 - City bank drafts

AP Packet 1444 - Deferred Payables

$130,154.46

$81,903.06

$45,915.09

03/23/2016 AP Packet 1452 - March 2016 $74,195.37

03/24/2016 AP Packet 1453 - March 2016

AP Packet 1454 - March 2016

$400.00

$185.00

03/29/2016 AP Packet 1457 - March 2016 $2,591.03

04/01/2016 AP Packet 1461 - Void check ($162.00)

04/01/2016 AP Packet 598 - City Payroll 4/01/16
AP Packet 598 - City Bank Drafts

AP Packet 1459 - Deferred Payables

$122,328.85

$79,937.74

$10,225.77

04/06/2016 AP Draft - Associated Trust $1,010,944.38

04/07/2016 AP Packet 1463 - March 2016

AP Packet 1465 - March 2016

$276.00

$1,458.25

04/13/2016 AP Packet - April 2016 (including ACH) $646,227.23

Total $2,934,771.29

S:\Finance\Common Council Memo$\04-12-2016 memo



CITY OF ONALASKA 
 
Policy:     Part-Time Elected Official Travel & Reimbursement Policy Policy Number: 1.12a 
Page:        1 of 3 
 
Approved by Committee:   
Approved by Council:    

 
Purpose 

 The purpose of this policy is to establish a City policy regarding the rules governing travel expenses 
and reimbursement for part-time elected officials, and to detail procedural matters concerning 
travel authorization, documentation, and accounting.  This policy is applicable to all travel expenses 
incurred on behalf of part-time elected officials for official travel and meal expenditures. 
 

Policy 
 
The City recognizes that business travel is necessary at times to conduct City business, and to 
attend out of town professional conferences, training sessions and meetings to enhance an 
employee’s skill base.  It is the policy of the City of Onalaska to provide a monthly stipend for part-
time elected officials for their reasonable expenses incurred in the conduct of their business for the 
City, including but not limited to their mileage and meals for routine travel for City business.  City 
Council Members shall receive a stipend of $200.00 per month for routine travel expenses including 
mileage, meals and other expenses and the City Mayor shall receive a stipend of $250.00 per month 
for routine travel expenses including mileage, meals and other expenses. There shall be no 
requirement for the part-time elected officials to track these expenses; the stipends shall be paid 
monthly.  
 
In addition to their monthly expense stipends, part-time elected officials may request 
reimbursement for registration costs and lodging for out of town and/or out of State seminars, 
conferences or trainings as set forth in this policy. Out of town seminars, conferences or trainings 
are those trainings which are held more than 90 miles away from City hall. Reimbursements for 
these expenses shall follow the City’s Employee Travel and Reimbursement Policy No. 1.12 as 
follows: 
 

Procedure 
Approvals:  Travel and expense reimbursement or credit card payment authorization under this 
policy must be signed, receive Prior Approval, and be filed in the Finance Department on a seminar 
request form   Ongoing approval responsibility for travel outside of the City and related 
reimbursement for expenditures and credit card charges shall be made, pursuant to normal 
purchase policy and submitted for final approval by the Common Council.  
 
Out of State Travel  Travel outside the State of Wisconsin or Minnesota must be  approved by the 
Finance and Personnel Committee and Common Council before attendance of  professional 
conferences, training sessions and meetings whenever possible.   If Prior Approval to attending 
conferences is not possible due to short notice and inability to meet Council agenda deadline then 
Finance and Personnel Chair and Council President approval is required.   The travel request will 
then be placed on the next Finance and Personnel agenda as an informational item only. 
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Upon return, claims for reimbursement and itemized credit card charge receipts are to be 
submitted to the Finance Department no later than ten (10) business days after the return from 
travel.  Employee expense reimbursement forms shall be submitted to receive reimbursement for 
these expenses.  
 
 
Documentation of Expenses 

A. All actual expenses shall be submitted to the Finance Department on the Official Expense 
Reimbursement form with all receipts attached.  In the case of lodging expense, a detailed 
statement of charges must be submitted.  Each official is expected to submit his/her own 
travel expense form reflecting reimbursable expenses actually incurred. Exceptions may be 
made when expenses are grouped. 

B. If lodging accommodations are shared between two or more officials (or between an official 
and an employee), the lodging portion of the billing for all such lodging must be submitted 
by the official (or employee) paying the bill. 

C. Claim of any charge which could reasonably raise a question should be accompanied by an 
explanation of such charge on the Official Expense Reimbursement form itemized by day.   

D. Receipts must be detailed receipts showing what the reimbursement was for. 
Reimbursement will not be made without a corresponding receipt.  Exceptions may be 
made on a case by case basis. 

 
Except for lodging where individuals share the same room each individual seeking reimbursement 
must incur his/her own expense and seek individual reimbursement.  Exceptions may be made 
when expenses are grouped.   
 

Eligible Expenditures  
 
Registration – Actual cost of any official attending a meeting, conference, or convention for which 
he/she has received approval by the Common Council.    Registration should be prepaid by the 
Finance Department allowing for sufficient time to process the registration with regular accounts 
payable procedures.  If it is not possible to prepay registration fees, receipts must be submitted for 
reimbursement, or accompany the credit card billing statement. 

 
Lodging – Actual cost of hotel or motel accommodations is eligible.  To be eligible for a prior night’s 
stay; the drive time for a conference must be greater than two (2) hours one way or  if the official 
must leave before 6:00 a.m. to arrive at the conference on time.  City officials are exempt from 
paying sales tax in Wisconsin and should avoid so by furnishing retailers with the City’s tax exempt 
certificate (available from the Finance Department.) 
 
Lodging reimbursement shall be limited to the minimum number of nights required to conduct the 
assigned City business.  Officials choosing to arrive early or stay later will not be reimbursed for 
additional lodging or related expenses. 
 
If a family member or guest accompanies the official, the official shall pay or reimburse the City for 
the amount over that of a single accommodation.  The single accommodation rate must be noted on 
the hotel/motel bill and be submitted to the Finance Department.   
 
Laundry and Valet Service – Actual cost of laundry and/or valet service are allowable expenses 
when officials are required to be away from the City for more than six days at one time or the 
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conditions under which they are required to work while away from the City create a more than 
normal need for such services. 
 

Definitions 
A. “Conference”:  Examples may include but are not limited to, a symposium, seminar, forum, 

luncheon, banquet or convention associated with a league, association, alliance, etc. which 
includes an educational component or another legitimate business purpose.  Can be interpreted 
to include any formal training session typically attended by an audience from a wide geographic 
area and organized by a regionally or nationally known entity.   

B.  “Official”:  References to “official” shall refer to all elected part-time officials of the City of 
Onalaska, including but not limited to the Mayor and Council persons. 

C. “Hosting”:  For regulatory purposes includes, but is not limited to, those activities that are 
intended to lobby or influence any elected official, governmental official, or vendor and are 
normally social rather than a governmental business event, and further normally includes 
expenditures for meals. 

D. “Ineligible Expenses”:  None of the following expenses shall be paid by the City: lodging 
accommodations for family or guests, or any other personal expenditure for entertainment or 
other purposes.  Expenditures for alcohol shall not be reimbursable. 

E.  “Reimbursement”:  Can also be interpreted to mean “paid for by the City.”  Eligible expenses 
need not necessarily be reimbursements to the individual, they can be expenses paid by the City 
directly to the vendor. 

F. “Special Event”:  An event that is not regularly scheduled.  If scheduled, it occurs no more 
frequently than annually. 

G. “Tax Home”:  The IRS identifies this as your regular place of business regardless of where you 
maintain your family home.  It includes the City of Onalaska and all areas within a ten (10) mile 
radius of the Onalaska City Hall (the “City”). 

H. “Travel Status”:  The IRS defines this as a time when your duties require you to be away from 
the general area of your “tax home” substantially longer than an ordinary day’s work, and you 
need to sleep or rest to meet the demands of your work while away from home.  (In almost all 
cases, this means an overnight stay is involved).  The City considers hours traveled greater than 
or equal to fourteen (14) hours to be substantially longer than an ordinary day’s work. 
 

 
 
 
 

{01768217.DOCX} 

























g

IjJC^T'SP

iiA. t-ik

■Sj

Room Tax Allocation i ^ .
Est. 2016

,V!?
S^if

JVQU
55

TOTALS

-11.700,000.00
,$ 11.700.000,00 $■

0:00; 0.00. - "' 0 00 OvOO-

0.00 0.00 .  0.00 . 0:00

0.00. 0.00 0,00 0.00

to' 0.00 0.00 V  : 0.00

0.00 0.00 0.00 0.00

0;00
^  0.00

0.00 0.00 0.00

0.00 0.00 0,00

0.00 0.00 - 0,00. . O.OQ

0.06 0.00 .  0.00 . ; 0.00

.  .585,000.00 702.000,00 760.500.00 ' " 936:000.00
585.000.00 $ 702,000.00 $ 760.500.00^

0-

■fi)^'^fr 1 1? ,000 ' 9Q.
58

0-.
■"1^80?. ̂ 450 ̂ -m.

- .s

•  ■ ;N-:.'

,+.:

•r:;y.

Sales Tax Due at 6%
■Less) Sales at 5%
<VmQunt due to Omnl Center

702,000,00
585,000.00

■WaSs
S©fc::>-

Room Tax RcvdTotal Sales Tax Allocation
Room tax % Prior to 1994 (5%) • $ 585,000.00 $
Room tax % Post 1994 (C-F)@ 30%. $ 351,00000 $.

Subtotal 5 :936,000.00

NonTour Rm Tx Rev Min Tourism^V
29i250.00 $ 555,750.00 :;

105.300.00 S 245.700.00

.tr-'-A...--

: . •'

u.. 'I ...

$ ,801.450.00.

Less Contribution to Ortifil
Contribution to COA . ... ^

Total available to fourism
■■ : -A

Omnl 650-41210
$57.999.60"CDA 650-41210

f^^;^tS0.^'^tt>urlsm«5O-412lO^

•City portion of Non Rm Tx Rev Subtotal
Special Proj portion of Rm Tx Rev Subtotal
Total

Check figure

'  '.'ir'- •• •■ I
;  ;. ,i

CODE #650

$ 44,401.50 City 100-41210
$  90,148.50 Spec Proj 204-41210

L.C.C.V.B.-Contribution by Tourism
GrossSales" $11,700,000.00

■3-.3% Contractual " , $386,100.00 Tourism 650-51900-290
-2016

"Kj ~ >2.5 f i>

y' 't'-
•* >■' '1^
t,0f1

t'li

■"3&.'61O:;O'0"--
■v'ti --ubr i V ' S O ■ ■-■
,' :-5,„?'?-9.1 5 0-*-

' .7 8 v3:90 -,0'O"" -tife
■  . ■■9 O- 'V 1 4-/3, . .> 0 - ̂

■ ^Yi I ̂ 'rSS'/ b 0 - #

vr1?44483.33
Properties paylngthis month.

$801,460.00 .2016 Tourism Room tax"

$117,000.00 Omni
$58,000,00 CPA

5175,000.00

r- S-
V ^

t-;

4
'V ■4^=?ipi|ip.V.V- . :


	Common Council 4-12-16 Agenda and Attachments
	1 12a Part-Time Elected Official Travel   Reimbursement Policy (01768217   
	Common Council 4-12-16 Agenda and Attachments

	CC 4-12-16 extra

