CITY OF ONALASKA MEETING NOTICE

COMMITTEE/BOARD: Finance & Personnel Committee
DATE OF MEETING: April 6, 2016 (Wednesday)

PLACE OF MEETING: City Hall — 415 Main Street (Common Council Chambers)

TIME OF MEETING: 7:30 p.m. (no earlier than 7:30 p.m. or immediately following the
Utilities Committee Meeting)

PURPOSE OF MEETING
1. Call to order and roll call.

2. Approval of minutes from the previous meeting.
3. Public Input (limited to 3 minutes/individual)
Consideration and possible action on the following items:

FINANCE
4. Omni Center financials for 2016

5. City General Fund Financials for 2016

6. Discussion and possible action regarding the usage of enterprise improvement funds in the Cemetery
to hire Paragon Associates regarding the design of cemetery pillars for the 2016 Cemetery Project
not to exceed $2,645

7. Consideration and possible action regarding a 2016 General Obligation refunding bonds and
timeline.

PLEASE TAKE FURTHER NOTICE that members of the Common Council of the City of Onalaska who do not serve on the committee may
attend this meeting to gather information about a subject over which they have decision making responsibility.

Therefore, further notice is hereby given that the above meeting may constitute a meeting of the Common Council and is hereby noticed as such,
even though it is not contemplated that the Common Council will take any formal action at this meeting.

Notices Mailed To:
Mayor Joe Chilsen

*Ald. Jim Olson

*Ald. Jim Bialecki — Vice Chair

Ald. Harvey Bertrand

Ald. Jim Binash

Ald. Barry Blomquist

*Ald. Bob Muth - Chair

City Attorney Dept Heads Charter Com. WPPA Steward  IAFF Steward
La Crosse Tribune WLSU WKBT WXOW Tourism

Onalaska Holmen Courier Life Omni

WIZM WKTY WLXR WKBH Onalaska Public Library

*Committee Members

Date Notices Mailed and Posted: 4/1/16

In compliance with the Americans with Disabilities Act of 1990, the City of Onalaska will provide reasonable accommodations to qualified
individuals with a disability to ensure equal access to public meetings provided notification is given to the City Clerk within seventy-two (72)

hours prior to the public meeting and that the requested accommodation does not create an undue hardship for the City.




PERSONNEL

1.

w

i

Review and consideration of changes to the following job descriptions:
Patrol Officer job description.
DARE/GREAT Officer job description.
Police Liaison job description.
K-9 Patrol Officer job description.
Investigator job description.
Sergeant job description.
Professional Standards Sergeant job description.
Assistant Police Chief job description.
Review and consideration of authorization to replace and post and advertise a Patrol Officer position.
Review and consideration of authorization to replace and post and advertise a Sergeant position, and
if promoted within the department, a Patrol Officer Position.
Review and consideration of Police Policy Animal Control Policy/Procedure.
Review and consideration of Park & Recreation department reorganization.
Review and consideration of changes to the following job descriptions due to the Park & Recreation
reorganization.
Buildings Coordinator job description
Recreation Coordinator job description
Aquatic Center Specialist job description
Concession Specialist job description
Administrative Assistant job description
Administrative Assistant — Omni job description
Aquatic Center Attendant job description
Aquatic Center Lead Attendant job description
Lifeguard job description
Head Lifeguard job description
Concession Worker job description
Concession Lead Worker job description
Review and consideration of authorization to replace and post and advertise:
a. Recreation Coordinator (FT)
b. Concession Specialist (PT)
c. Administrative Assistant — Omni (PT)

R Mo o0 oW

mERTSER SO A0 o

Closed Session: To consider a motion to convene in Closed Session under Section 19.85(1)(e) of the
Wisconsin Statutes for the purpose of deliberating or negotiating the purchasing of public properties,
the investing of public funds or conducting other specified public business, whenever competitive or
bargaining reasons require a closed session:

e |AFF, International Association of Firefighters, Local 4169
e Consultant for New Zoning District

And under Section 19.85(1)(c) of the Wisconsin Statutes for the purpose of considering employment,
promotion, compensation or performance evaluation data of any public employee over which the
governmental body has jurisdiction or exercises responsibility:

e Municipal Court Supervisor job description

And under Section 19.85 (1)(g) of the Wisconsin Statutes for the purpose of conferring with legal
counsel for the governmental body who is rendering oral or written advice concerning strategy to be
adopted by the body with respect to litigation in which it is or is likely to become involved:

e Claim arising from irrigation system damage at 1565 West Young Drive
e Vehicle Damage at 902 8" Avenue North
e Travel and Meal Reimbursement Policy 1.12

If any action is required in Open Session, as the result of the Closed Session, the Committee will
reconvene in Open Session to take the necessary action and/or continue on with the printed agenda.

Adjournment
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ol *"%g Balance Sheet Report
.? ﬂ‘ City of Onalaska Account Summary
) As Of 02/25/2016
f’/‘N (‘\M\
Account " Name Balance
Fund: 640 - OMNI CENTER ) )/} b

Total Assets: "50,353.97 -50,353.97

an 21110

0.00
AT
o

54021573 .
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Balance Sheet Report As Of 02/29/2016
Account Name Balance
640-21581 SUPPORT PAYMENTS 0.00

Fren 5 :
64{} 2290 CURRENT PORTION REDEV.
, o .m Ui s - --- 2 AM‘mk\u s
TR URRENPORTON GO T80
640 22905 CURRENT PORTEQN CiTY LOAN

m‘\:g 8

SECURITY DEPOSITS

ua\g V\.xnw o
ag&.qgr‘%«' E?n-”u‘h/

SECURITY DEPOSIT - SPORTS & ADVENT.

M
T iy
%{;’Jf(& 4

S? .,\ws.,
Ap!» g’i‘-

BDNDS PAYABLE 1997

i
BONORAY

S T F.L. LOAN 2007

e R TR ; e
DEPR. /CHARGEBACK 000

; ’, e:- rm gt':t.-u‘-mr i
INVESTMENT lN CAPWAL ASSETS
BT ”ﬁ”&(’j’é’é

TR e

SURPLUS/DEFICIT

e &5 ¥ 5
Total Beginning Equity: .105 926 13
Total Revenue 117,027.30
Total Expense 91,300.02
Revenues Over/Under Expenses 25,727.28
Total Equity and Current Surplus {Deficit): -80,198.85
Total Liabilities, Equity and Current Surplus {Deficit): ~50,353,97

3/11/2016 4:08:20 PM Page 2 of 2



553 Asg, Budget Report

Account Summary
For Fiscal: 2016 Period Ending: 02/29/2016

IS
TEL 18de g
Variance
Original Current Period Fiscal Favorable  Percent
Total Budget Total Budget Activity Activity {Unfavorahle) Remaining

Fund: 640 - OMNi CENTER
Revenue

RECREEESACEAS,

iICE ENTAL INCOME (NONT XAB

ST

omcessnbm REVENUE (VENDING) . . ) 500.00  100.00 %
i 3

OGN REVENTRE e

£640- DOOOG 46748 CONCESSION REVENUE - NON-ALC 1,500.b0 1,5C0.00 O.GO' 0.0¢ -1,506.00 100.00 %

PRO SHOP REVENUE 6,500.00 6,500.@0 2,529.70 4,659.23 . -l 840 77 '28.32 %

: sbabilitd i vw?;: it »fms E’ﬁ_‘?‘f\ dhe v 2

640: GOOUG 46754 RENTAL INC. (ARﬁNA NON—TAX ) 13,000.00 13 UGO 00 144.50 144.50 -12,855.50 98.89 %

freteRai s . o . . " .

'@& gﬁt}m%ﬁ?ﬁ“ ‘ gw»., z -.:a\;zlkéﬁ & ;
RENTAL !NC (MEETlNG NON-TAX.} 4,500.00 ,500. 1,500.07

RENTAL!NC (SUPPL!ES TAXABLE)

Lol

RENTAL INC, {SHELTER NON- TAXAB

iReYRITINGRCaE

ADMISSION SALES - TAXABLE

B NG ATE TGN

REYNT‘QL INC. {MTG. R_QQM fAX)
ARG S N

LABOR INC. - HOUSEPERSON TAX

INTEREST INCOME

CIRETT e mmﬁﬁ‘% ;

GAIN ON REFUNDING

.:.-:« 5 z‘o et At

RENTAL INCOME (CITY)

37,000.00 10,084.54  -26,915.46

DONAT!ONS . 0.00 0.00 0.00 0.00  0.00%

'"@Zﬁﬁm stataey)

DONATtONS (SPONSORSHIPS) ] SfOO0.0U 5,000.00 0. 1, 200 a4}
e ;

'i

117,060.00 117,000.00

640-00000-29900 o DEPREC!AIO/CHARGEBACK 0.00 0.00 0.00 0.00 - o.bo T 0.00%
Revenue Total: 634,844.00 £34,844.00 56,172.11 117,027.30 517,816.70  81.57%
£xpense ]

WAGES - REGULAR 0.00 0.00 0.00 0.00 000  0.00%
_WW %‘gﬁ»ﬁ& ‘Bﬁ‘;‘hnx : o '
640-55450-126 WAGES - PERM PT 11,025.00 11,025.00 1,733.38 2,701.13 8,323.87 75.50%

&7 450-125 ¢ 0:00 .. 000 L 513 g
Gu  4450-126 WAGES - TEMP/SEAS 63,450.00 63,450.00 7,824.67 12,659.24 50,790.76  80.05 %

3/11/2016 4:18:14 PM Page 1 of 5




Budget Report For Fiscal: 2016 Period Ending: 02/29/2016

Variance
Original Current Period Fiscal Favarable Percent

Total Budget Total Budget Activity Activity {Unfavorable} Remaining
6 450-127 - i QVERTIME - TEMP/SEAS LR 000 TR 0,00 T T 000 T L 000 i
£40-55450:150 FICA 15,933.00 1, 933.00 1,410.09 2,236.22 13,69. 73 .
BA0-55450-151 ETIREMENT (WRS) BR300 000 3 ieeea t Y 1032:50
640-55450-152 KEALTH INSURANCE 3,862.21
'640-55450-353 7 ITALINSURANCE: - 21008
540-55450:154 LIFE INSURANCE

640.55450-211 OILERCONTRAGTUAL .7

§40.55450-213 HVAC CONTRACTUAL
B40-55450-014
£40-55450-220 WATER/SEWER/STORM WATER
640:55450-72: TRIC & GAS:

540 55450 225 PHONE/INTERNET/CABLE
‘6405 ARE MAINT,
640 5t ,450 241 EQUIPMENT MA!NTENANCE CONT
640-55450-242 .. = UIEMENTRENTAL
640:55450-243 LEASES
640-55450:244
£40-55450-298

BA0i55450-291
£40-55450-292

640:55450-203
640-55450-301

£40:55450-340°
640-55450-311
£40-5545(-312"

640-55450:320

0,00
e S 0000
OTHER CONTRACTUAL SERVICﬁS 16,600.00

LB
88.36 %
50.08:%

250 ‘ 100.00 %
640-55450-323 ~46,000700:. = 0:60: 160:009%
64" "5450:324 100 00 100.00 100,00 %

6 450-3300
640-55450-340
£40-55450-341
540-55450-342
540:55450:345
£40:55450-344

2189
94.71 %_

100.00 %

640-55450-350
640:55450-360

640-55450.263
$40-55450-510
64055450511
BAR-55A50:512
640-55450-513
£40:55150:514

£40-55450-515

BAD-55450-516" _ NEFIT:
640-55450-517 UNEMPLOYMENT
640-55450:54 GENERAL EQUIPME]
£40-55450-541 DEPR - VEHICLE
Bi40-55450.54 PR~ OFFICE EQUIPME

5,727.65

250.00

0ol
100._00%

0.00

SRR i 110]o SN
§40-55450-543 DEPR - BLDG, STRUCTURE, BLOG | 000 000%
'640-55450-544: R IMPR LR 0000 L 000n L a0 000 0.0 0:00%,
640-55450-620 INTEREST 0.00 ' © 000 0.00%
G1- ~450-680 S o L.OTHERDEBTSERVICES: " - .. - - . 12000 - 120.00. - 200:00 %:
& 450-692 AMORTIZED BOND COSTS 0.00 000  0.00%

3/131/2016 4:18:14 PM Page 2 0f 5




Budget Report For Fiscal: 2016 Period Ending: 02/29/2016

Variance
QOriginal Current Period Fiscal Favorable Percent

Total Budget Total Budget Activity Activity {Unfavorable) Remaining

Vi

G4u-25450-720 DONATIONS 0.00 0.00 0.00 0.00 0.00 0.00 %
Expense Total: 634,844.00 634,844.00 56,341.03 91,300.02 543,543.98 85.62 %

Fund: 640 - OMNI CENTER Surplus (Deficit): 0.00 0.00 -768.92 25,727.28 25,727.28 0.00 %

Report Surplus {Deficit): 0.00 0.00 -768.92 25,727.28 25,727.28 0.00%

3/11/2016 4:18:14 PM Page 30of 5
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S @{w Balance Sheet Report
{.{/ o \ City of Onalaska Account Summary

\ As OF 02/29/2016

g {g’( U.\(n\ % .
Py teds ] M
Account Name Balance 3 (30’)L’
Fund: 100 - GENERAL FUND
Assets
i00-11100
| 200-11303
0011395
100-11460
300.12510
100-11513%
001180074 L
100-12101
160-12110.3
10032111

AR T
14155

100-12334 2006/07 DELQ, P/P TAXES 0.00
L A00iREBS. v e D 2007/ OBOELGL PAPTANES e BT 0007 e
100-12336 2008/0% DELQ P/P TAXES 0.00
APRA283T N LT T 009 1 DR PYETAXES, e T odp
100-12338 2010-11 DELQ P/P TAXES 0.00

2012-13 DELQ. P/P TAXES

'2014-15 DELQ P/PTAXES

100-12334
100:12609-77 00

i LA

S/ACURBE GUTTER
S/A SIDEWALK

100-12626
YRE00.12630. L

100-13100
10013302
100-13113

0.00

100:14210

100-14243 -DUEFE _ 090
100-14215 DUE FROM s/aosa 0.00
- 100:14216 ONEDEBT SERVIC BES TR 1 X ¢

100-16200 PRE-PAID INSURANCE 49,625.53
Total Assets: 12,916,617.39 12,916,617.39

Liability
' 100-21100 ACCOUNTS PAYABLE 200,543.19
100:21110 AP PENDING (DUE TO PCOL) 1,617.94

3/31/2016 7:14:28 AM Fage 1 of 3
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Balance Sheet Report

Account
100-23112
- 160-21405
108-21511
" 10021513
100:21515°

LAt o

100-21520
- A00-21528
100-21529

100-21531

100-21533

100-21535
110021540 ¢
100-21560

100:21570
100-21573
31002457275

100-21573
£0-21574 -

- 1100-23420
100-24220

100-24330
100°24600
100- 25600
£ 100-26600° 77
" 100.26151
100126209 -
100-26210
100-26220 %
10026230

100-28000

Equitv
.Jj_mo 3200077

' 1do-3421s

034216
100-34217

10034218
100:34219
100-34220
100-34221

' CORRECFIONSPAYABLE .~ -~ . 000
G.£. SALES TAX PAYABLE 1,144.21
- DOT-PARKING TICKETS ' Tt %5,405.00

" HEALTH INS W/H (EMPL HEAL S CO} 0.60
“HEALTH INS o e 000

'WI-RETIREMENT SYSTEM (P.T.E) 0.00
‘o w  UNITED WAY ~.0007
COMMUNITY CREDIT UNlON W/H 0.00

" UNiON-DUES L RO ¢ ¢}

" DUE TO EMPLOYEES CAFEPEAN. . - = © 710,166.40 7"

1L pOSTPONED.S/A -STORMSSEWER .

¢ POSTPONED'S/A-CURB & GUTTER™

. POSTPONED S/A-AULEYRAVING: .. © 1 " o

L. INVESTMENT IN.CAPITAL ASSETS:

“*E. DERT. TURN-OUT GEAR/VER: EQUIE = 7027 701007

" DOWNTOWN REDEVELOPMENT. -

L HEADENTALAVAC. FORMER EMPLOYEE

As Of 02/29/2016

Name Balance

FICAW/H 0.00

" FEDERAL W/H ST 000
STATE W/H - W) ' 0.00
TRICAW/H-MEDICARE ot 000
RETIREMENT W/H 0.00
| BC/BS:HEALTH INS ‘ 000

CANCER INS 0.00

LFEINSURANCEW/H - - S g

HEALTH/DENTAL/LIFE NS PREMIUMS 0.00

‘MEDICAL & DEP-CARE- SECT. 128"~~~ 7 %0 7000 7,

LOCAL 150 UNION DUES W/H ' 0.00

TESTAINANCIALSVGS, .+ 0 oo L 000

DEFERRED COMPENSATION 0.00

SUPPORT PAYMENTS 0.00

- ACCRUED WAGES TR 000
PAYABLE TO SHARED RIDE 100.00
ANTEANNEXATION FEES ‘ - 23870 o

BAIL BOND DEFOSITS " 0.00

. PARTIAL PMT. - POLICE CITATIONS - e 000

DOG LICENSES DUE CO 2,300.00
SMIOBILE HOME TAX-DUE- BSD 1/ - 12 1,76

DUE TO WATER

DEFERRED REVENUE"'

DEFERRED REVENUE- C D.A. MGMT
POSTPONED S/A-STREET

' 61,026.42
P LKt MR I
NON-CITY FUNDS 141.54

Total Liability: 6,123,591.66

POSTPONED S/A-SIDEWALK

e QO B
FUND BALANCE 7 005 125.01

RESERVED FUND BALANCE SR 000
STREET DEPT-STREET DEPT EQUIPMENT 36 236.00
| STORMSWREQUIPMENTS. - - . = 0 0000 i

LIBRARY CONTRACTUAL 0.00

CENG: STATIONWAGON .. . .. - 7i0 7 0 00807

LACROSSE CO. HWY. STR, MAINT. 0.00
S.1.R INS. DEDUCTIBLE 126, 990.00

COMPUTER HOWR./SOFTWARE UPDATE

ILLEGAL ASSESSMENTS

" TREE BRUSH ‘ © 0 4500.00
ENGINEERING EQUIPMENT 0.00
PROP/COLLISION £.00
DIRECT PAYROLL SOFTWARE 0.00

/312016 7:14:28 AM

Page 20l 3



Balance Sheet Report As Of02/29/2016

Account Name Balance
)3 CITY LIBRARY REPAIRS 0.00
1006-34225 STREET {MAINT. SHOP} 29,000.00
10834226 Lo " STR] SRR S TAZ00000
100-34227 10,000.00
-100:34228 000000
100-34229 45,270.00
100:30280 ¢ S 000,
100-34231 0.00
100-34233 CITY HALL VEHICLE 3,000.00
100-34235 FIRE DEPT ATV 0.00
Total Beginning Equity: 7,468,621.01
Total Revenue 418,694.61
Total Expense 1,094,289.89
Revenues Over/Under Expenses -675,595.28
Total Equity and Current Surplus (Deficit): §,793,025.73

Total Liabilities, Equity and Current Surplus {Deficit): 12,916,617.39

3/31/2016 7:14:28 AM Page 3 of 3
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Budget Report

City of Onalaska Account Summary
For Fiscal: 2016 Period Ending: 02/29/2016

Variance
Qriginal Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity {Unfavorable) Remaining

Fund: 100 - GENERAL FUND

Ravenue

Department: 00000 - NON DEPARTMENTAL

100-00000-41141
100-00000-41111
';0@;@@{3@04114

100-00000-41141
100:00000-41210

Q_“DQ_QQO. 41320
100-00000-41800,

160:00008-42010
100-00000-42020
100-00080-42030
100-00000-42050

100:00600- 432_2_1 T

100-00000-432300

100:00000-43307" -

00-@@00_0..434 S

100-00000-43420

100:00000:43521 1

10{} 0000043530

‘109-' goog*assza

160- OOOOD 44175

100:00000-44285: 1T

100-00000-4419¢

100-00000-44 193

100-0000{) 44194

19&9@,9&4300

100-00000:44330~ 7%

100-00000-44311

100:00000-44315 © i

1004 DOO0.0 44323
100-00000-44325
100-00000-44330

AT e

100-00000-42060

100-00000-44170
100: 00000 44171 R S

OMITTED TAXES (R/E & P/P) 1,688.00 168800 000 0.00 “L688.00  100.00 %

p/P CHARGEBACKTAXES 000 'o:oo ' 0.00
_RBO G ARES000 L 2356150
PAYMENTS IN LIEU OF TAXES 117,000.00 117,000.00 7,691.61

860000, - 0000
INTEREST ON TAXES 2,000.00 2, ooo 00 0.00
018 : ] 0 X e
$/A CURB & GUTTER ,502. 0.00
_ 0 Zgesey. L0
S/A ALLEY 1,642.00 1,642. 0 0.00
i GO0 000 T R0
FEDERAL LAW ENFORCEMENT GRA 0.00 0.00 £.00
: ; S e T 000 e e
FED GOV'T REVENUE 0.00 0.00 0.00
£Y S 000 . 0:00 0007 T 0
SHARED REVENUE FROM STATE 661 779 ¢0 | 661,779.00 0.00
; SURT000.00 - T @00 T 01 i 00:%
67,000.00 0.00 0.00 67, 000.00 100.00 %

FIRE INSURANCE FOR STATE

STATE AID ROAD ALLOTMENT 664,000.00 664 600 0{) 7. ) GOO 166,521.'80 -497,478.20 74;.:92 %

PAYMENT FOR MUNICIPAL SERVICE . ) 3 432 30 3,432.30 -367.70 9.68 %

STATE AID OTHERhPAYMENTS

ak
OPERATOR LICENSE

0.00 0.00 0.00 (.00 %

ot}
-4,108.00

CABLE TV LICENSE

MOBILE HOME LICENSE
e 740.00. a0, 0o L
SOLICITERS LICENSE 150.00 150.00 . i -150. 100. GO %
-+ ELEET R0, 00 0000 00 TEro0e R e
HTG/GAS PIPING LICENSES 1,300.00 1,300.00 £50.00 3,620.00 232000 278.46%
2000001 : :

MOTEL/HOTEL PERMITS

100.00 %

DOG LICENSE

1,689.00 -30,311.00

INSPECTION FEES

PLAN REVIEW

' 3,805.00

HEATING & A/C PERMITS .
< PUUMBING PERM AR AER S yoo 76500 L 94.90'%
STREET OPENENG PERMITS 1,000.00 1,000.00 25.00 75.00 9250 %
iE SIDEWALK PERMIT:. vl Y 1000:00 1,000.00 4000 .- 10500 89:50:%

3/31/2016 7:16:14 AM

Page 1 of 15




Budget Report

100:00000:44335
100-:00000-44340
200-00000-44345
100-00000-44347
100-00000-44410 -
100:00000-45110
100-00000-45112:7 ™
100-00000:45115
100:00000-46100
100:00000-46105
100-00000-46130. "

*1060-00000-46210
100-00000-46220
100-00000-46221 "
100.00000-46222
100:00000-46300% . -
100-00000-46427
100-00000-46440 -
100:06000:46490

100-00000-4G713

100-00000-46716
-100-00000-46725
100-C0000-46725
-400-00000-46727 |

'100-00000-46729
100-00000-46840
100-00600-47310-;
100-00000-47320
100-00000-47330. """

400-00000-48100 .-
100-00000-48130
100-00000-48131
100-00000-38150

-100:00000-48155 "+ 4+ %

100-00000-48160

400-00000-48170-
100-00000-48180
100-00000-4819C+
100-00000-48200
100-00000-48210 *

100-00000-48302
100-00000-48403
100-00000-48404 -
100-00000-48405
100-00000-48406.
100-00000-48408
100-00000-48500
1¢0-00000-48510
100-00000-48530

Original

Total Budget

RAILROAD PERMIT 150.00

-RECREATIONAL BURNING PERMIT 9,000.00
OTHER PERMITS 200.00
-P..D. PERMIT _ © 000
SITE PLANS 1,000.00
‘ZONING © 4 6000.00
COURT PENALTIES 90,000.00
1/2COURT COSTSDUECITY. o 0,00
PARKING VIOLATIONS 32,000.00
GEN'L GOV'TREVENUE (SHARED:RI .~ .- 0.00
GENERAL GOVERNMENT FEES 0.00

U IPLAT FILING FEES Sl 000
LICENSE PUBLICATION FEES 470.00
CSALES MATERIAL&SUPLS L I9500.00
TOPO FEES 0.00
FIRE PROTECTION SERVICE 10;000.00
POLICE REPORTS 1,000.00

© EALSE POLICE ALARMS : 7 3,000.00

POLICE SECURITY FEES ‘ 0.00

THIGHWAY MAINT, & SNOWPLOWL: .+ * 517
DEVELOPER CONTRIBUTIONS 0.00
" WEED CUTTING/MOWING REVENY . 5b0.001 -
ENGINEERING SERVICES 0.00
" NON-PROFIT SHELTER/VENDING RE 1,200.00+" -
PARK FACILITY RENTAL 11,000.00
" ‘RECREATION FEES ;  61,378.00
RECR. FEES > AGE 18 13,395.00
CCSIMIMMING POOLREVENUE . - 63:495.00:
SWIMMING PCOL LESSONS 7,680.00
. SWIMMING POOLMISE .-~ ‘ 2,560.60-
SWIMMING POOL CONCESSIONS 28,000.00
- SWIMMING POOL ADVERT. INGOM ™~ "~ 70,00 " -
URBAN DEVELOPMENT SERVICES G.00
CINTERGOV'T- GEN'LGOV'T * . 1 0 o o0 0000 i+
OTHER LOCAL GOV'T/LAW ENFORC 33,500.00
. INTERGOV'T CHARGES FOR'STREET "+ 7. "8;337:00 .
MISCELLANEGUS INCOME 12,000.00
© INTEREST INCOME ST
INTEREST DONATLION ACCT. 0.00
:INTEREST - NON-CITY, SR 000
INTEREST - STREET ASSMT. 3,725.00
- INTEREST - CURB & GUTTER ASSNIT 107700
INTEREST - SIDEWALK ASSMT. 1,305.00
G INTEREST.- ALLEY ASSMAT, © . “o. ¢ .50 898,00
INTEREST - STORM SEWER ASSMT. _ 0.00
S ANVESTMENT INCOME (GUMICY . 7500 7 1000,
RENTAL INCOME & CDA SUBLEASE 0.00
#RENT- FINLEY PROP (JAYCEES) oo 00 = 000~ -
RENT LIBRARY FACILITIES 0.00
SALE OF FIREEQUIP - Sl e 000
INSURANCE REIMB - POLICE 0.00
“UINSURANCE REIMB - HWY T 0.00
(NSURANCE REIMB - GENERAL 0.00
INSURANCE DiVIDENDS ©10,000.00 .
INSURANCE WAIVER 0.00
DONATIONS ' 0.00
CONTRIBUTION FROM SCHOOL DIS 21,000.00
CAPITAL CONTRIBUTIONS PARK 0.00

700:00.

50,000.00 -

Current
Total Budget

150.00
9,000.00
200.00

. 000
1,000.00
. 6,000.00
90,000.00
000
32,000.00
000
0.00
000
470.00

.'9,500.00

0.00

. 10,000.00.

1,600.0C

-3,600.00--

0.00

0.00

500000 -

0.00
. 1,200.00
11,000.00

- 61,378.00
13,395.00

L. B3495.00

7,680.00

© T 2,500.00

28,000.00

0.00

0.00

" 33,500.00

*; 8337.00 -

12,000.00

0.00

0.00

3,725.00

1,305.00

898,00

0.00

0.00
. 0.00
0.00

0.00

0.00

0.00

0.00
10,060.00
0.00

0.00
21,000.00
- 0.00

700:00°

0.00-

50,000.00:

077.00- .~

Siooe

For Fiscal: 2016 Perlod Ending: 02/29/2016

Variance

Period Fiscal Favorable Percent
Activity Activity {Unfavorable} Remaining
0.00 0.00 -150.00  100.00 %
280.00 1,000.00 -8,000.00 $8.89%
0.00 0.00 -200.0¢  100.00 %
700.00 700.00 © 70000 . 000%
0.00 200.00 -800.00  80.00 %
1,402.01 1,789.91 4;210.09 < 70,17 %
7,712.14 7,712.14 -82,287.86  $1.43 %
" p.e0 000 T 000 - T0.00%:
5,800.00 11,285.00 -20,715.00  64.73 %
0.00. C0.00 0.00 0.00 %
0.00 0.00 000  000%
0.00 000 L 0.00° | 0.00%
10.00 20.00 -450.00  95.74 %
836,50 . 1B36.25 . -7,863.75 . 82.78%
0.00 0.00 000  0.00%
11,154.00 . 19;,679.00 . 9,679.00 - 19679 %
154.00 321.25 678.75  67.88%
24500 .. . 555.00 " -2,845.00 . $1.50%
0.00 0.00 000 000%

© 88023 J880.23 &L T IB0I23 125.75%
0.00 0.00 000  0.00%
086 ¢ 0000 500,00 7 100.00:%.
0.00 0.00 000 0.00%
0.00 77.47 C-1,122.53 93054.9%
1,144.18 3,269.01 -7,730.99  70.28%
3,761.95 4,067.14 57,310.86 93:37%
18.89 18.89 -13,376.11  99.86 %
30.00 23000 -63;265.00- 99:64:%
0.00 0.00 -7,680.00 100.00%
000 . - 15.00° -2,485.00 © '99.40%.
77.00 604,50 -27,395.50  97.84 %

. 0.00 C000 . 000 - 000%
0.00 0.00 000  C.00%

" 0.00 00 L L D00 0.00%
0.00 18,226.29 -15,273.71  4559%

: 0,00 000 SUi8337.00 10000%.
-1,013.36 6,679.68 -5,320.32 44,34 %
' 5/575.98 . 11,238:42 - 38;,761.58 " [TH52%.
037 0.76 076 0.00%

. 001 001 S0 000%
0.00 0.00 -3,725.00 100.00 %
SO00 e 0000 S UL 077007 100.00:%
0.00 0.60 -1,305.00  100.00 %
0.00 0,00 - 1 .-898:007:.100.00.%
0.00 0.00 000 000%
CAOO0LL o 000 T Te00s 1 0005
0.00 0.00 000  000%

S 000 - CQ00 - LT L0000 0:00%
0.00 0.00 0.00  0.00%
0.00- 000 . 000 7 0.00%
0.00 0.00 000  0.00%
446.54 446.54 446:54 - - 0.00%
0.00 0.00 000  0.00%
0.00 0.00 110;000.00° 100.00 %
0.00 0.00 000  0.00%
0.00 Q.00 000  0.00%
0.00 0.00 -21,000.00 108.00 %
0.00 0.00 000  0.00%
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Budget Report For Fiscal: 2016 Period Ending: 02/29/2016

Variance
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity {Unfavorable] Remaining
100-00000-43000 GAIN ON SALE OF CITY PROPERTY 0.00 0.00 0.00 0.00 0.00 0.00%
100:00000:49208: -0 ING TRANSFERSIN. . 1~ 0~ o 50000 5 0 S 0005, e 000 T 0,008 0:00:%
100-00000-49224 TRANSITIN/S%SALES/COMP PLAN 0.00 0.00 " 0.0
,. U020 L 000, L };‘1‘.0'.00"
100-00000-49403 0.00
'100-D0000:49997 - 10008

Department: 00000 - NON DEPARTMENTAL Total: ~~ 8,713,116.00  8,713,116.00 7481335 418,604.61 820442139 95.19%

Revenue Totak  8,713,116.00  8,713,116.00 74,813.25 418,694.61  -8,294,421.3%  95.19%
Expense
Department: 51100 - COMMON COUNCIL
100-51100-110 SALARIES - REGULAR 29,600.00 2,400.00 4,800.00
100.51100-150.. RN [ R SR vagean0 iU RN 1 F -« TRRP TR 1.5 o i -
100-51100-291 TRANSCRIPTION CONTRACTUAL 7,400.00 7 400 00 248.56 248.56 7,151.44 95 64%
100:51400:310.% . - ;- “GRFICESUPRUES .~ ST gB000 T L8R000 T 000 0 . EpeT g 100:00°%
100-51100: 311 POSTAGE 250.00 250.00 0.00 0.00 100. 00%

SUBSCRIPTIDNS & DUES N _5,374.00

8238 igay

100-51100-341 PRINTING & FORMS 0.00 0.00
Department: 51100 - COMMON COUNCIL Total: 58,692.00 58,692.00 3,268.71 11,226.45 47,465.55 80.87 %
Department: 51110 - POLICE & FIRE COMMISSION
FEHER CONTRAGPUAL SERVICES. oo o 5 000 7 0 o0 000 il 1 000 10,005 SR 1o)s o
100-51110-291 * TRANSCRIPTION CONTRACTUAL 0.00 0.00 0.00 0.00 0.00
100-51110-3305 5 -7 - OFFICE SUPPLIES SO0 T 00T 0000 e 00 s 01007 0700
100-51110-313 POSTAGE 0.00 0.00 0.00 0.00 0.00
100-54110-317; o ACORY USAGE BeRABER: -0 Lo s f 1800000 S 000000 Y e0; (el 000 100,00, 400i00%
Department 51110 - POLICE & FIRE COMMISSION Total: 100,00 100.00 0.00 0.00 100.00  100.00 %
Department: 51200 - MUNICIPAL COURT
100-51200-290 OTHER CONTRACTUAL SERVICES 0.00 0.00 0.00 0.00 000  0.00%
100:51200-340 PERATING SUPPLIES LT 308 1325000 B 100000 Y 0000+ 1 325100 £ 100/00:%.
Department: 51200 - MUNICIPALCOURTTotaE: 325.00 325.00 0.00 0.00 325.00 100.00 %
Department: 51300 - LEGAL
100-53300-290 OTHER CONTRACTUAL SERVICES 115,000.00 9.499.25 9,499.25 105,500.75 9174 %
100513060531 b CESURPLIES, . R o0 0 e o 0100:%.
100-51300-320 SUBSCRIPTIONS & DUES 0.00 0.00 0.00 %
Department: 51300 - LEGAL Total: 115,000.00 115,000.00 9,499.25 9,499.25 105,500.75 91.74 %
Department 51408 CITYADMINISTRATOR
100:51408-11¢ S ALARIES REGULAR 37,385,007 037,385,000 L T 0008 o n T
100-51408:150 FICA 0.00
V5408 TIREMENTWRS) ™+ 7% U000
100-51408-152 HEALTH INSURANCE 0.00
1060, 534085153 NTAL INSURANGE L0005
100-51408:154 IFE INSURANCE 0.00

NE/INTERNET/CABLE:
EQUIPMENT MAINT, CONTRACTUA

100-51408-310
100:52408:31%
100-51408-312
‘13b:53408-820
100-51408-321
100:51408-330;

CERTIFICATIONS & LICENSES
_MINARS CONF. &TRAVEL

100-51408-340 OPRATING SUPPLIES 5,000 500000 000 000 100.00 %
100:51408-341 XINTING 8 FORMS ST RETIE60/00 T T T R00000T Y T 0000 0 U000 7 "300.00 - 100i00%.
Department: 51408 - CITY ADMINISTRATOR Totak: 60,745.00 60,745.00 249.00 249.00 60,496.00 99.59 %
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Budget Report

Department: 51410 - MAYOR

100-51410:110

100-51410-150"

100-51410-151
100-51410-152
100-51410:153
100-51410-154
100-51410-225
100-51410-290
100-51410-310
100:51410-311
100-51410-312
100751410-320
100-51410-330

100-51410-340 T

100-51418:341

SALARIES - REGULAR

FICA

RETIREMENT (WRS)

HEALTH INSURANCE

DENTAL INSURANCE

* .+ FIFE INSURANCE

PHONE/INTERNET/CABLE

OTHER CONTRACTUAL'SERVICES

OFFICE SUPPLIES

| POSTAGE

COPY USAGE & PAPER

PRINTING & FORMS

Department: 51410 - MAYOR Total:

Department: 51411 FiNANCE

100-51412-110: - .

100-51411-124

100-51411-125 -

100- 5141]. 150

100-51411-153 i

100-51411-154

100-51411:925 -1

100-51411-241

100-51411:290. 5 - E

100-51411-310

100-51411-311 -

100.53411:312

100-51411-320 %

100:51413:322

100:51413-330"

100-51411-340
'100:51413-341

SALARIES - REGULAR .

WAGES - PERM PT

“OVERTIME - PERMPT o

FICA
RETIREMENT.(WRS)

"HEALTH INSURANCE
£ 'DENTAL INSURANCE

LIFE INSURANCE

% PHONE/INTERNET/CABLE

EQUIPMENT MAINTENANCE CONT

" OTHER CONTRACTUAL SERVICES - ¢

OFFICE SUPPLIES

- POSTAGE

COPY USAGE & PAPER

SUBSCRIPTIONS & DWES

LEGAL NOTICES

OPERATING SUPPL!ES
N.TENG & FORMS

Department: 51411 - FINANCE Total:

Department: 51420 - CITY CLERK

100-51420-110

100-51620-120

100- 51420-124 N

100-51420:12%

100-51420-126 .,

100-51420-127
100-53420-150

T

100-53420-151

100 5141_29_;;;_3
100-51430-154
100 51420-241
100-51420-291
100-51420-310
100-51420:311
100-51420-312

100-51420-320

SALARIES - REGULAR
WAGES.- REGULAR
OVERTIME - REGULAR

. WAGES - PERM PT

OVERTIME - PERM PT

< WAGES - TEMP/SEAS

OVERTIME - TEMP/SEAS

" RETIREMENT (WRS)

ALTH.INSURANCE
DENTAL INSURANCE

PHONE/INTERNET/CABLE

“EQUIPMENT MAINTENANCE CONT

TRANSCRIPTION CONTRATUAL
QFFICE SUPPLIES
POSTAGE

-COPY LJSAGE & PAPER

SUBSCRIPTIONS & DUES

SUBSCRIPTIONS &DUES. " - 0 1
* SEMINARS, CONF & TRAVEL
" DPERATING SUPPLIES

For Fiscal: 2016 Period Ending: 02/29/2016

EMINARS, CONF B TRAVEL /i oo

Variance
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity {Unfavorable) Remaining
25,073.00 25,073.00 2,769.22 4,292.29 20,780.71  82.88%
~-1,916.00 “15916.00 - 211,86 32839 58761 82.86 %
1,655.00 1,655.00 182.78 28331 1,371.69 8288 %
0.00 0.00 .00 0,00 000 10.00%
224.00 224.00 55.92 111,84 11216 50.07 %
"0.00 0000 0:00 0.00- . 0.00 - 0.00:%.
828.00 828.00 68.62 77.49 75011  89059%
. 000 0.00 0.00 - 0.00 000 600 %
343.00 343.00 0.00 47.99 295.01  86.01%
6200 6200 . 552" 5520 T 56,48,.501110%
100.00 100.00 1.25 98.75  98.75%
Ca7sie00 L 47500 0.00: 175:00:7100.00;
400.00 400.00 72.91 32709 8177 %
© 400000 0 4000000 223.20 3,776:80 '94.42%
0.00 0.00 0.00 000 0.00%
34,776.00 34,776.00 5,444.59 29,331.41  84.34%
LT | 76;108:00 5,351.16 '9,844,30% - “i65,254.70
17,580.00 17,580.00 2,175.53 3,347.53 14,232.47
) 0.00 ' 0.00 .00 000 D000 st
7,167.00 7,167.0C 615.85 954,51 6,212.4% 86.68 %
CU6,18400. . 618400 ¢ -0 sE277 UL 87067 U75,31333 0 85.02%
14,692.00 14,692.00 1,30L.77 2,603.54 12,088.46  82.28%
1,110.00" "1,110.00 19634 39268 - 917.32 18264 %
65.00 65.00 0.00 5.46 50.54 9160 %
I 570.00 570.00 43,45 - TB052 - - 489485 L H5.8T %
500.60 500.00 0.00 0.00 50000  100.00%
- 4,000:00 . 4,000:00 1,241.59 2180.74 o 1819260 - 45.48%
1,200.00 1,200.00 50.31 50.31 1,149.69  95.81%
1,500.00 - - 1,500.00 30241 302.41 1,197:59 . 79.84 %
1,000.00 1,000.00 91.09 91.09 908.91  90.89%
28500 285.00 ° 100000 57 20007 T 165100: ;57,89
0.00 0.00 0.00 0.00 006  0.00%
132500 10 n L 432500 95 593,00 - i 726:000 5479 %
3,015.00 3,015.00 4,95 301005  99.84 %
136, 802 00 136,802.00 13,546.22 21,247.71 115 554 29 BRAT%
113,058.00 113,058.00 13,255.22 99,802.78 .
COSE8TH0 . - 2568700 SLF02LTR 20,665,224 T84
0.00 0.00 0.00 0.00 000  0.00%
879000 _8,790.00" - “1,190.32 1,424.72 ~7,365.28 -7 83.79 %
.00 0.00 0.00 0.00 200 0.00%
639000 . L 6390.00 - SLO6381. 122141 o Yi5,168:59 89
0.00 0.00 0.00 0.00 0.00  0.00%
CALTISO0 < ARFIS00- o 88239 .- L307.53 . i0,467.47 . 8B:90%
9,157.00 9,157.00 693.10 1,074.31 208269 88.27%
CAA92.00 . AB492:00 L BT07.67 oo 701834 AT, D333 %
2,540.00 2,540.00 211.68 42336 83.33 %
72,00 S 72400 RIS o NSRRI 1 1 28 1:9164%
1,200.00 1,200.00 80.60 154,72 1,045.28  87.11%
" 435.00 435.00 10:00 . 0.0 435,00, “100.00 %
300.00 300.00 0.00 0.00 300.00 100.00 %
1,230.00 1,230.00 10:58 10.58 ‘1,718.42  99.14%
2,200.00 2,200.00 42.90 42.90 2,157.10  $8.05%
1,000.00 1,000.00 4.57 6.61 99339  §9.34%
383.00 383.00 0.00 130.00 25300  66.06 %
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Budget Report For Fiscal: 2016 Period Ending: 02/29/2016

Variance
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity  {Unfavorable) Remaining
100-51420-321 - CERTIFICATIONS & LICENSES | S 000w Toson 0.00 S 0D L e 000 0:00%
100-51420-322 LEGAL NOTICES 210.00 210.00 0.00 0.00 | 210.00 100.00 %
100-51420:324 ... “RECRUITMENT . e Lo 000 o 0,00 5000 iU 00 ,
100-51420-330 SEMINARS, CONF & TRAVEL 2,376.00 2,370.00 © 000 0.00 S 370.00  100. oo %
100-51420:340 55T ‘-L:-'OPERAT!NGSUPPLI&S R J T 505100 ST 000 000 .
100-51420-341 PRINTING & FORMS 700,00 0.00 0,00 700.00 100 oo %
100:51420-381 " {1 EMPLOYMENTTESTING - & =0 - 0. 80I00: . i RO - R R 2 N ii(
Department: 51420 - CITY CLERK Total: 232,574.00 232,574.00 18,388.92 %, 493.50 203,079.50 s-f.az %
Department: 51440 - ELECTIONS
100-51440-126 WAGES - TEMP/SEAS 17,248.00 17,248.00 .00 0.00 17,248.00 100.00 %
100:51440-150 - 7% - FiCA lao00 L ATOO0 o TG00 000 T H00,00 %
100-51440-24% EQUIPMENT MAlNTENANCE cONT 800.00 800.00 0.00 000 800 0 100 00%
100.51440:310 ¥ F T LORFICE SUPPLIES I e EAERIN 1's o'+ HECHUIIERINE - 1% MR A 1% I S
100-51440-311 POSTAGE 600.00 175.12 17512 " 424.88
100:51440:342 " - UL COPYUSAGE & PAPER . - 600:007 w1 BO0.00 G 242 2,924 -'3597 08
100-51440-322 LEGAL NOTICES 2,200.00 ' 2,200.00 48.74 48.74 2,151.26
100-51440-324° ©5 -3 CRECRUITMENT . T 0000 000 Y« K S X 1+ SRR ¢ X [ R
100-51440-330 SEMINARS, CONF & TRAVEL 10000 100.00 000 .00 '
100-51440-340° 7 ‘OPERATINGISUPPLIES: i a A80:00: i I R ¥ o s MR £ X0 '« I 3 ;
100-51440-341 PRINTING & FORMS ,000.00 2,000.00 000 0.00 2,00000  100. do %
Department: 51440 - ELECTIONS Total: 25,198.00 25,198.00 232.31 232.31 24,965.69  99.08 %

Department 51500 - AUDIT
100-51500-290 - .

_OTHER CONTRACTUAL SER\.’ICES

CiEwmaeo- o0 e CTigen T iaz,177.0

. 00 100:00:%
Department: 51500 - AUDIT Total: 17,177.00 17,177.00 0.00 0.00 17,177.00 100.00 %
Department: 51510 - HUMAN RESOURCES
100:51510-110 SALARIES - REGULAR 38,317.00 38,317.00 2,929.70 4,541.04 33,775.96  88.15%
100:51510-150 7 "o CFIGA T Gt CE9FL00 - L 293R00 o 19750 L 5307465 :

88.15 %'

100-51510-151 RETIREMENT (WRS) 2,529.00 2,525.00 19336 299.71

100:51510-157. 5% 7 S HEALTHINSURANCE T+ C 1,105,055 230401 8333%;
100-51510-153 DENTAL INSURANCE 55.12 110.24 83 32 %

100:51510°154, IFEINSURANCE 1 CgE0y, o E0E

100-51510-225 9HONE/INTERNET/CABLE 10.86 o 20u3

100:51510-80i5 0 QUIPMENT MAINTENANGE S ' 5005 000 e L 00

100-51510-290 OTHER CONTRACTUAL SERVICES 5 913.00 5,913.00 1,479.50 1,479.50

100-51510-3107 50 I OFFICE SUPPLIES - % L YT 67

100-51510-311 POSTAGE

100:51510-312 - Tk TS COPYUSAGE &ePAPER -

300-51510-320 SUBSCRIPTIONS & DUES

100.53510-321 - it ' CERTIFICATIONS & LICENSES. -

100-51516-:330 SEMINARS, CONF & TRAVEL

100:51510:340 .. . .00 ORERATING SUPPLIES SRR I G0 50:00

100-51510-341 PRINTING & FORMS . : ) 0.00 30000 100.00 %
Department: 51510 - HUMAN RESOURCES Total: 67,096.00 67,096.00 6,727.74 9,725.43 57,370.57 85.51%

Department 51530 - ASSESSOR
100:51530:120 3ES:
100-51530-121
100-51530:138"
100-51530-150
100-51530-151 %

“~'RETIREMENT (WRS}."

100-51530-152 HEALTH INSURANCE

100-51530-153 - i - DENTAL INSURANCE

100-51530-154 LIFE INSURANCE

100-51530-225 " ¢ ' s PHONE/INTERNET/CABLE. - LA 45000+ 1 450,000 s UBREA - L5895 T i BIL05:: - 861
100-51530-240 SOFTWARE MAINTENANCE- CONTR 3,455.00 3,455.00 0.00 0.00 3,455.00 100.00 %
100-51530.290 . .7 17 OTHERCONTRACTUALSERVICES = . 225,526.00 225,526.00 18,343.84 . '36,687.42 188;838.58 " 83.73%
100-5153G:291 TRANSCRIPTION CONTRACTUAL 250.00 250.00 0.00 0.00 250,00  100.00 %
100-51530-310 .~ OFFICE SUPPLIES L0000 0.00 Q.00 . 0.00 : 0.00 0.00 %
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Budget Report

100_§l§il§m1_2
100:51530:349

100-51530-341 .

Department: 51540 - IT

100-51540-110
100-51540-126
100-51549:150
100-51540-151
100-51540-152

100-51540-153

100-51540-154
100-51540-225
100:51540:240
100-51540-241
190 51540- 290
100-51540-310
100-51540-311

100-51540-320
100-51540-321
100-5; 51540-330

OD 51540 341
100-51540-363

100:51540-399 7 1 =

L UADR' SOFTWARE B UPGREDES -
Department; 51540 - iT Total:

POSTAGE
COPY USAGE & PAPER
OPERATING SUPPLIES

-, .PRINTING & FORMS
Department: 51530 - ASSESSOR Total:

SALARIES - REGULAR

\WAGES TEMP./SEAS,

FICA

* ‘RETIREMENT (WRS)

HEALTH INSURANCE

7 DENTAL INSURANCE
LIFE INSURANCE
~ PHONE/ANTERNET/CABLE:

SOFTWARE MAINTENANCE CONTR

“EQUIPMENT MAINTENANCE CONT

WEBSITE

" OTHER CONTRACTUAL SERVICES:

OFFICE SUPPLIES

~ ‘FOSTAGE

COPY USAGE & PAPER

" SUBSCRIPTIONS & DUES

CERTIFICATIONS & LICENSES
SEMINARS, CONF'& TRAVEL
OPERATING SUPPLIES

~PRINTING:& FORMS

EQUIPMENT MAINT & REPAIRS

Departmer\t' 51600 - CITY HALL

100- 51600 150
100-51600-151
100i51‘600' 152 PR

100-51600~ 212 S

100-51600-213
100-51600-214
100-51600-220

M_l

100-51600-225

160-51600:240 - LT

EAELSMCTo L Lo e

100-51600-290
100-51600-292
100-51600-283
100-51600-310
100-51600-311
100-51600:322
100-51600-320

EFICA

SALARIES - REGULAR

CWAGES ~ PERNY PT

OVERTIME - PERM PT

L WAGES - TEMP/SEAS

OVERTIME - TEMP/SEAS

RETIREMENT (WRS}
FIEALTHINSURANCE
DENTAL INSURANCE

“ FEFE ANSURANCE

BOILER CONTRACTUAL

“YELEVATORS

HVAC CONTRACTUAL

\FIRE CONTRACTUAL

WATER/SEWER/STORM WATER

* UHELECTRIC 8 GAS

PHONE/INTERNET/CABLE

“SOFTWARE MAINT, CONTRACTUAL 77
) EQUIPMENT MAINTENANCE CONT
L ECIUIPMENT RENTAL o

LEASES

“. " QTHER CONTRACTUAL SERVIGES, .

ELECTRICAL CONTRACTUAL

% UPLUMBING CONTRACTUAL:
QOFFICE SUPPLIES

POSTAGE
COPY USAGE & PAPER
SUBSCRIPTIONS & DUES

For Fiscal: 2016 Period Ending: 02/29/2016

Variance

Original Current Period Fiscal Favorable  Percent
Total Budget Total Budget Activity Activity {Unfavorable] Remaining
3,776.00 3,776.00 631.12 631,12 3,14488  83.29%
250.00 250.00 0.00 . T 408 .- 24596 98.38%
250.00 250,00 0.00 0.00 25000 100.00 %
L000. L. 0.00 0,00 000 S 000 0,00 %
234,280.00 234,280.00 19,006.10 37,381.53 196,898.47  84.04 %
34,955.00 34,955.00 2,654.82 4,114.97 30,840.03  88.23%
Coee TR 0.00 000~ tgeo 000 S000%
2,674.00 2,674.00 193.40 300.26 1,373.74  88.77%
U2,307:00 L 2:307.00 17522 27L59 - 203541 . 8823 %
5,096.00 5,086.00 424.67 849.34 4,246.66 8333 %
S632:00 -0 632,00 5272770 2:105:44 52656 .83.32%
4.00 4.00 0.00 0.36 3.64  91.00%

. 1,504,00 " 150400 9761 97.61  1,406.30 935t %
24,784,00 24,784.00 1,337.00 7,987.00 16,797.00  67.77 %
2,400.00 © - 2,400.00 " 0.00 0000 T 2;A00.00 . 100.00 %
0.00 0.00 0.00 0.00 000 G.00%
CAZ7D3.00- T 12,703.60 1,800:00 3,600.00 9,103.00 71:66.%
0.00 0.00 0.00 0.00 0.00  0.00%
000 . 0.00 0:00. Jooee o 000 L L 0:00%
0.00 0.00 0.00 0.00 000  0.00%
-1,000:00 © - - -%000.00 0.00 - . 000 1,000.00 - 106.00 %
0.00 .00 0.00 0.00 00  0.00%
1000 0.00 0.00 © 000 : "0.00 0:00%
2,936.00 2,936.00 14.99 14.99 2,921.01 9949 %
0.0 0.00 0.00 0.00 000 U 0.00%
0.00 0.00 0.00 0.00 000  000%
000 000 .00 LU00. T R0.00 T E0.00%
90,995.00 90,995.00 6,750.43 17,341.56 73,653.44  80.94 %
45,459.00 45,459.00 3,423.92 5,307.08 40,15.92 8833 %
§85:00 . 7 8j985.00 885000 . %,260.00- <0 772500 B5.98%
0.00 0.00 0.00 0.00 000  0.00%
4800 T 4,248:00 U000 27000, - 424800 110000:%
0.00 .00 4.00 0.00 600  0.00%
4480:000 1 4,490.00 31043, 477.02- 17 U 4032.98 189:38%.
3,000.00 225.98 350.27 2,649.73 8832%
“9)075:000 7862770 U usimsdt L - 7562467 83.33%.
454.00 ' 37.87 75.74 37826  83.32%

4 4600 16.00 Q00 - T30 1470 191,88%
670.00 670.00 .00 0.00 670.00 100.00%

| 5,088.00° '5,048.00 . 1100.00 469.24°. T I4578.76 . 790.70%
6,006.00 6,096.00 0.00 0.00 6,096.00 100.00 %

¢ 2,944.00 *2:944.00 0.00 152500 0U1419.00 4820 %
7,712.00 7,712.00 0.00 1,266.80 6,445.20 8357 %
143,000:007 - - 4Z000.00 356637 . 356637 3843363 wOL51%
2,535.00 2,535.00 501.16 649.29 1,885.71  74.39%
SU60000. U 60000 . L UI600:00 FUE00.00° T L0.000 1 Ii00%
800.00 200,00 0.00 292.00 501.00 62.63%

. 000 T 000 060 . L 000 . 0000000 %
540,00 540,00 0.00 148.50 391.50  72.50%
SIE23.00 . 4;323.00 80.85: © 8085 . 14,242:15..7798.13%
300.00 300.00 0.00 0.00 30000 100.00 %
400,00 40000 0.00 000 - .400.00 1100.00%
283.00 283.00 0.00 0.00 283.00  100.00 %
190.00 190.00 0.00 225.00 © 3500 -18.42%
0.00 0.00 9.00 0.00 000  0.00%

60.00 . 60.00 0.00 0.00 60.00  100.00 %

3/21/2016 7:16:14 AM
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Budget Report For Fiscal: 2016 Period Ending: 02/29/2016

Variance
Original Current Period Fiscal favorable  Percent
Total Budget Total Budget Activity Activity {Unfavorable) Remaining
100-51600-324 RECRUITMENT 50.00 50.00 0.00 0.00 50.00 100.00%
100:51600:330% 11 . SEMINARSCONF &TRAVEL » s L a0000: 0L 030000 LT 00T 000 s 200 D
100-51600-340 OPERATING SUPPLIES 7,305.00 7,305.00 411,57
100:51600:341 Lo Lo TR0 00 T 008
100-51600-342 3,500.00 632 44
100-53600-356:" T | #:22500: - 422500 .- B9 T
100-51600-360 VEHICLE MA!NT & REPAIRS 500.00 500.00 0.00
100-51600:367 . REGUUARFUEL ' S gERe0T - LIsE00 LT 39:66
160-51600-362 OFF ROAD FUEL 250.00 250.00 0.00
100:51600:3634 " .1 0 EQUIPMENTMAINT &:REPAIRS: |\ 1 i 1,0280001 000 7085
100-51600-381 EMPLOYMENT TESTING 50.00 7.00
Department: 51600 - CITY HALL Totak: 168,586.00 168,586.00 11,715.38 19,277.24 149,308.76 88.57 %

Department: 51900 - OTHER GOVERNMENT
100:51900:357: '

1721989 7 , 90
1,213.89 -427.77 427.77 0.00 %

Department: 51900 - OTHER GOVERNMENT Total:
Department: 51938 - SICK LEAVE PAYQUT

100-51638-516 EMPLOYEE BENEFITS 0.00 0.00 0.00 0.00 0.00 0.00 %
Department: 51938 - SICK LEAVE PAYOUT Total: 0.00 0.00 0.00 0.00 0.00 0.00%

Department: 51939 - WORKER'S COMPENSATION 7
100:53839:510° . e T INGE - WORKERS COMP i U094 T45.00: 70 ‘ e < T 92700 6%
Department 51939 - WORKER'S COMPENSATION Total: 94,745.00 94, 745 oo 0.00 23,818.00 70,927.00 74.86 %

Department: 51940 - UNEMPLOYMENT COMPENSATION

100-51940-517 UNEMPLOYMENT 21,879.00 21,876.00 891.63 891,63 20,987.37  95.92%
Department: 51940 - UNEMPLOYMENT COMPENSATION Total: 21,879.00 21,879.00 891.63 891.63 20,987.37 9592 %

Departmen 51941 SALESTAK

- - L 970000 . -9709.00 -
Department 51041 - SALES TAX Total: 9,700.00 5,700.00
Department: 51942 - LLEGAL ASSESSMENTS
100-51942-397 MISCELLANEQUS EXPENSE 0.00 0.00 0.00 0.00 0.00 0.00%
Department: 51942 - ILLEGAL ASSESSMENTS Total: 0.00 0.00 0.00 0.00 0.00 0.00 %
Department 51943 - INS FIRE COMP/COLL BOILER o o
© ING - FIRE COMP/COLL BOILER-. - .7 35728000, © % 3572800 L s mBen, L 350650407 23840 67.9
Department 51943-ms FIRE, COMP / COLL, BOILER Total: 35,728.00 35,728.00 0.00 35,966.40 -238.40 -0.67%
Department: 51944 - INS - VEHICLES
100-51944-512 INS - VEHICLES 19,777.00 19,777.00 0.00 18,128.25 1,648.75 2.34 %
Department: 51944 - INS - VEHICLES Total: 19,777.00 19,777.00 8.60 18,128.25 1,648.75  8.34%

Department: 51945 - PROPERTY & LIABILITY VEHICLE INSURANCE

Départment: 51945 - PROPERTY & LIABILITY VEHICLE INSURANCE 33,065.00 33,065.00 0.00 30,347.00 2,718.00 8.22 %

Department: 51946 - SIR
100-51946-514 SIR 2,000.00 2,000.00 0.00 0.00 200006 100.00%
Department: 51946 - SIR Total: 2,000.00 2,000.00 0.60 0.00 2,000.00 100.00 %

Dep ment: 51947 MONIES & SECURITIES INSURANCE MISC

Department 51947 - MONIES & SECURITIES I URANCE MISC Tot 1,562.00 1,562.00 0.00 2,929.14 -1,367.14  -87.52 %

Department: 51980 - UNCOLLECTABLE ACCOUNTS
100-51980-398 UNCOLLECTABLE ACCOUNTS 0.00 0.00 0.00 0.00 0.00 3.00 %
Department: 51980 - UNCOLLECTABLE ACCOUNTS Total: 0.00 0.00 0.00 .00 0.00 0.00 %

Department: 52100 - POLICE

100521004410, - CSAUARIESIREGUILAR -~ o r L 209,88%.00. . 7 209,845,001 i 6 i R £-185,360:05 39
100-52100-120 WAGES - REGULAR 1 437 113 00 1,437,113.00 1{}6 222.03 165 647.86 1,271,465.14 88.47 %
100:82100:1201 70 OVERTIME-REGULAR RS :: 76;42000. ¢ YT 3,79849 699385 0 T 63A26MET 90:03%
100-52100-122 OVERTIME - SPECIAL PROJECTS 0.00 0.00 353.84 704.06 -704.06 0.00 %
100-52100:124 - WAGES - PERM PT ' 8,176.00 817600 - = 58013’ 887.26 7,288.74  89.15%

3/31/2016 7:16:14 AM Page 7 of 15




Budget Report

100-52100- 126
100-52100:127
100-52100-140

100- 521(20 150 .

100-52100-151
100-52100-152

103-52100-153
100.52100-154 .

100-52100 2250 .

100:52200:226
MQQ_ZLO
100-52100- 2d2
100-52100-250
100:52100-31G
100-52100-311
100:52100-312:
100-52100-320

100:52100-32% 0

" 100-52100-324
100-52100-230

100 52100 350 .

100-52100-360
100,52100-361
100-52:00-363

100-52100-380: 7 - Tis b

100-52100-381

100 52100- 332,_:;. il

100-52100- 399"‘- Teh W

Department: 52200 - FIRE

100:52200-110
100:52200-120
100:52200-121

100:52200:123
100-52200-124

100:52200-125:

100-52200-150
100:52200:15
100:52200-152

100-52200-153 A

100- 52290 225
100-52200-226

QVERTIME - PERM PT

T WAGES - TEMP/SEAS

OVERTIME - TEMP/SEAS

© . SHIFT DIFFERENTIAL

ON CALL

- EiEA

RETIREMENT (WRS)

" THEALTH INSURANGE |

DENTAL INSURANCE

JUFE INSURANCE
ELECTRIC & GAS
PHONE/INTERNET/CABLE
MOBILE DATA AIR CARDS

© SOFTWARE MAINTENANCE CONTR

EQUIPMENT MAINTENANCE CONT

“ EQUIPMENT RENTAL

OTHER CONTRACTUAL SERVICES
" GFFICE SUPPLIES
POSTAGE
"COPY USAGE & PAPER..
SUBSCRIPTIONS & DUES
CERTIFICATIONS & LICENSES
RECRUITMENT

S USEMINARS, CONF & TRAVEL

OPERATING SUPPLIES

7.2 ZPRINTING & FORMS

CLEANING & SANITARY SUPPLIES

- YBLDG & GRDSMAINT & REPAIRS

VEHICLE MAINT. & REPAIRS

L ¢ tREGULAR FUEL

EQUIPMENT MAINT & REPAIRS

BLIC EDUCATION - :
EMPLOYMENT TESTING

“UNIFORMS 8 SAFETY ATTIRE..

AMMUNITION

RT-SUPPLIES.

NON LETHAL SUPPLIES

- ADD'L SOFTWARE & UPGRADES:
Department: 52100 - POLICE Tota!

SALARIES - REGULAR

“UWAGES - REGULAR

OVERTIME - REGULAR

" QVERTIME - DOUBLE TIME

WAGES - PERM PT

OVERTIME - PERM:PT

FICA

TREMENT (WRS) |

HEALTH INSURANCE

DENTAL INSURANGE

LIFE iNSURANCE

ELEVATORS

ELECTRIC & GAS
PHONE/INTERNET/CABLE

MOBILE DATA AIR CARDS
SOFTWARE MAINTENANCE CONTR
EQUIPMENT MAINTENANCE CONT
EQUIPMENT RENTAL

For Fiscal: 2016 Period Ending: 02/29/2016

Variance
Original Current Periad Fiscat Favorable  Percent
Total Budget Total Budpet Activity Activity {Unfavorable) Remaining
2.00 0.00 0.00 0.00 000 0.00%
£.27,240.00 27,240.00 1,919.06 - 2,995.30 2424470 89.00%
0.00 0.00 0.00 0.00 000 0.00%
:4,800.00 4,000.00 402.60 . 630.24 © 336976 8424 %
5,200.00 5,200.00 400.00 700.00 4,500.00  86.54 %
*/134;769.00 134;769.00 9,024.09 - 1419475 . -120,574.25 8947 %
225,545.00 225,545.00 17,185.75 26,984.49 198,560.51  88.04 %
'539,936.00 $39,936.00 41,741.54 .83483.08 ~  456,452.82 -84.54%
25,194.00 25,194.00 1,939.76 3,879.52 2131448 B4.60%
43,00 443.00 0.00 " 3479 . 40821 92.15%
16,000.00 16,000.00 1,296.86 1,296.86 14,703.14 9189 %
5,940.00 -5,940.00 52448 . 89443 504557 . 84.94%
6,000.00 6,000.00 555.78 555.78 544422 90.74%
7 11,416.00 11,416.00 0.00 1092224 - 493.76 - 4.33%
4,352.00 4,352.00 0.00 3,019.20 1,332.80  30.63 %
- 0.00 0.00 000 . 000 000 0:00%
3,602.00 3,602.00 457.98 457.98 3,144.02 87.29%
©"1;300.00 1,100.00 9391 . . 9391 - L,006.09 . 9146%
2,000.00 2,000.00 54.41 64.41 193559 96.78%
T ALB0000] 1,600.00 742 4. 712000 1,592:88 7 99.56%
2,317.00 2,317.00 544.99 1,844.39 47201  20.37%
S 0.00 0.00 0.00. .. - 000 4 .0 000  000%
500.00 50000 0.00 .00 500.0C 100.00 %
- 14;700:00 14,700.60 264.00 “%038.00 - 11,662.00  79:33.%
12,000.00 12,000.00 1,239.03 1,346.93 10,653.07 88.78%
'1,800.00 1,800.00 115.29 115,29 . 1,684.71  93.60%
150.00 150.00 9.68 21.02 12898  85.99%
.1,300.00 : 1,300.00 C0000 ;000 -t 1,30000 -100.00%
12,000.00 12,000.00 1,200.87 1,200.87 10,798.13  89.99%
"61,657.00 ..61,657.00 1,963.09 .-~ 1,963.09 - 59,693.91 96.82%
3,500.00 3,500.00 0.00 0.60 3,500.00 100.00 %
- 500.00 - 500,00 “0.00. .. 000 . - 500,00 - 100.00'%
2,000.00 2,000.00 0.00 0.00 2,00000 100.00 %
I §,000.00 9;000.00. 1,755.27 .. .1,85779 . 7,142.21  79.36%
2,800.00 2,800.00 0.00 £.00 2,800.00 100.00 %
500:00 . 500.00 000 000 % 500.00 100.00 %
1,000.00 1,000.00 41.06 41.06 958.94  95.89 %
500,00 1,500.00 00075 e 0,00t 1:500:00° 100:00 %,
2,866,811.00 2, 866,811.60 210,095.27 360,357.12  2,506,453.88 87.43%
160,296.00 160,296.00 12,242.02 18,966.47 141,329.53  88.17%
" 582,233.00 582,233.00 42,048:16 © - . 66,109.94 - '515123.06 .88.65 %
46,000.00 46,000.00 4,574.59 7,277.26 38,722.74  84.18%
. 0.00 0.00 @00 v L0000 . . 000 0.00%
72,193.00 72,193.00 4,723.05 5,355.20 66,837.80 92.58%
ORI c1o's ISR 0.00 COUE00S T e T 000 ] T 0100, 71 0,00%
17,071.00 17,071.00 1,133.25 1,628.56 15,442.44 9046 %
CLU946701.007 0 H4670L00° - “10,963.00. 1 . W17,190.43 i 129510557 | 88.28%
241,346.00 241,346.00 19,578.32 39,156.64 202,189.36  B3.78 %
o 12,159:00: 12,159.00 934,74 7 1,869.48 10,289.52. - 84.62 %
197.00 197.00 0.00 16.14 180.86 91.81%
0.00 0.00 000 0.00 © 000, 0.00%
17,256.00 17,256.00 1,621.08 1,621.08 15,634.92  90.61%
2,000.00 2,000.00 24705 - 42598 1577.02  78.85%
0.00 0.00 0.00 0.00 0.00  0.00%
7,275.00 7,275.00 5,250.00 5,250.00 202500 27.84%
3,538.00 3,538.00 2,629.94 2,629.94 908.06  25.67 %
0.00 0.00 0.00 0.00 000  0.00%

3/31/2016 7:16:14 AM
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Budget Report

For Fiscal: 2016 Period Ending: 02/29/2016

Variance
Original Current Period Fiscai Favorable  Percent
Total Budget Total Budget Activity Activity {Unfavorable} Remaining
100:52200-290 OTHER CONTRACTUAL SERVICES 6,915.00 6,915.00 0.20 0.00 6,915.00 100.00 %
100-52200-310 -OFFICE SUPPLIES -1500.00 -, 500.00 0.60 C G007 T HIE00.00
100-52200-311 POSTAGE 200.00 200.00 26.95 26,95 173.05
100:52200-312 - <0 GOPY.USAGE & PAPER <2 AR0.00: £ - . 180,00 7 017 QAT 91
100-52200-320 SUBSCRIPTIONS & DUES 1,896,00 1,896.00 245.00 245.00 87.08%
100:52200:321 [CERTIFICATIONS & [ICENSES @70 - - 1,600:00% 7 . *1,000.00 0,00 R 0000 100:00:5%
100-52200-324 RECRUITMENT 250.00 250.00 0.00 0.00
100-52200:330 -~ SENINARS; CONF & TRAVEL " HB300.000 0 UE;300:60- 216100 T 216100"
100-52200-340 OPERATING SUPPLIES 8,611.00 8,611.00 728.51
100:52200:341. PRINTING FORMS -0 oo Bl 00.00.7% © .7 200,00 000
100-52200-347 CLEANING & SANITARY SUPPLIES 2,000.00 2,000.00 255.16
100:52200-350" BLDG & GRDS MAINT B:REPA 1,000:00 000,005 .5..B.00
100-52200-360 VEHICLE MAINT. & REPAIRS 6,000.00 £,000.00 9,11
100-52260:361 S REGUEARIFUEL & ootk 509.00:; 71 L 7,000.00 '388.06.
100-52200-362 OFF ROAD FUEL 500.00 500.00 0.00
100-52200-363 T UTEQUIPMENT MAINT-8:REPAL 12,000,007 2,000000 0.00
200-52200-380 PUBLIC EDUCATION 1,000.00 1,000.00 0.00
100:52200:381 . - iy 0. EMPLOYMENTTESTING: = 2,000,008 7T 2,000.00 _. 0.00 RN e i e
100:52200-382 UNIFORMS & SAFETY ATTIRE 3,000.00 3,000.00 2,360.87 2,360.87 .
100-52200-394 EMS'- SUPPLIES 3,424.000 . 3,424.00 ‘607.56 - 60786
100-52200-399 ADD'L SOFTWARE & UPGRADES 150.00 150.00 150.00 150.00 000  0.00%
Department: 52200 - FIRE Total: 1,362,391.00 1,362,391.00 110,788.59 172,437.51 1,189,953.49 87.34 %
Department 52210 HYDRANTS
100-52210:290-" " OTHER CONTRACTUAL SERVICES “390;168.00 . :'390,168.00 0.00 S 00007 390:168:00: 100.00 %
Department: 52210 - HYDRANTS Total 390,168.00 390,168.00 0.00 0.00 390,168.00 100.00 %
Department: 52400 - INSPECTIONS
200:52400-110 SALARIES - REGULAR 36,228.00 36,228.00 3,249.86 5,262.29 30,965.71 85.47%
100:52400-120 WAGES'-REGULAR. .~ 386,725,000 5 246,725.00 . | 18,635:98 Fi30:0. 0y T SORTRR Ky 141+ oy PR 1o
100-52400-121 OVERTIME - REGULAR .00 0.00 0.00
100-52400-150-" LURCA : 721,646,001 21,646.00 . o 153710
100-52400-151 RETIREMENT (WRS} 18,675.00 18,675.00 1,464.48
100-52460-152°.", ¢ - HEALTH:INSURANCE +90;080.007 (8,080,005 < A506.64
100-52400-153 DENTAL INSURANCE 4,075.00 4,075.00 339.64
,100:53400:154* CLIFE INSURANGE . 172 172007 000
100-52400:225 PHON E/ENTERNET/CABLE 2,340.00 2,340.00 209.16
100:52400:241 5 EQUIPNIENT: VAN : 0 0.0057. L 0:000
100-52400-250 OTHER CONTRACTUAL SERVICES 500.00 500.00 1,202.50
100:62400:394 7 NEIGHTS 8 MEASURES: C : PN 1161V T
100-52400-310 OFFICE SUPPLIES 19.51
100-52400-314 " SPOSTAGE T : . & .. 6236
100-52400-312 COPY USAGE & PAPER 1,560.00 1,500.00 0.00
100:52400-320: C T SUBSCRIPTIONS:& DUES ™ £17380:00° 757 350,00 40:00 549:85:%
100-52400-321 CERTIFICATIONS & LICENSES 115.00 115.00 82.00 28.70%
100-52400-324. - RECRUITMENT R Ly o e 000, - ooo .00 L 0:009%
100-52400-330 SEMINARS, CONF 8 TRAVEL 3,600.00 3,600.00 579.00 81.14 %
100:62400-340 - OPERATING SUPPUES: = T 5080 IR 1 150.00.% el R 1009
100-52400.341 PRINTING & FORMS 1,130.00 1,130.00 106.47 90 ss %
100:52400-36 HIGEE MAINT: 8 REPAL 00007 o 2ol B :
100-52400-361 REGULAR FUEL 3,100, 00 140,87
100:52400-381. APLOYIMENT TESTING - ST Cope o Loe.00: R e i :00 5%
Department: 52400 - INSPECTIONS Total: 441, oze 00 441,026.00 35,155.57 56,167.48 384,858.52  87.26%
Department: 52601 - EMERGENCY GOVERNMENT
100-52601-250 OTHER CONTRACTUAL SERVICES | 7,000.00 7,000.00 7,000.00 7,000.00 000  000%
100:52601-340 - (PERATING:SUPPLIES , SO 0005 T 0000 .00 TS 0:00 e 0I00Y L 0:001%
Department 52601 - EMERGENCY GOVERNMENT Total: 7,000.00 7,000.00 7,600.00 7,000.00 0.00 0.00%

3731720156 7:16:14 AM
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Budget Report

Department: 52700 - JANL
100-52700-290 OTHER CONTRACTUAL SERVICES

Department: 52700 - JAIL Total:

Department 53100 ENGIN%:ERING
100:53100-110 G SALARIES REGULAR. -
100-53100-120 WAGES - REGULAR

100:53100-321 | EL 0L TN OVERTIME - REGULAR: |
100:53100-150 FiCA

100-53100-251 G5 TesRETIREMENT (WRS).
100-53106-152 HEALTH tNSURANCE

100-53100-153 ST DENTAL INSURANCE
100-53100-154 LIFE INSURANCE

100-53100-225 00 . CPHONE/NTERNET/CABLE
100-53100-240 SOFTWARE MAINTENANCE CONTR
100-53100-241 - - . oEQUIPMENT MAINTENANCECONT
100-53100-310 OFFICE SUPPLIES

100-63100-311 - . o LPOSTAGE ‘
100-53100-312 COPY USAGE & PAPER
100:53106-320 % : BSCRIPTIONS:& DYES ™ | © 7

100:53100-321 ' CERTIFICATIONS & LICENSES
100:53100-322 71w U UEGAL NOTICES -
100:53160-323 GENERAL ADVERTISING
100-53100-330  © © -3 SEMINARS, CONF & TRAVEL
100:53100:340 OPERATING SUPPLIES
100-53100-391 . PRINTING & FORMS
100:53100-360 VEHICLE MAINT. & REPAIRS
100-53100-363 _ -"REGULAR FUEL
1006-53100-399 ADD'L SOFTWARE & UPGRADES

Department: 53100 - ENGINEERING Total:

pPepartment: 53310 - BOARD OF PUBLIC WORKS

100-53310-291 P LU TRANSCRIPTION CONTRACTUAL
100-53310-311 POSTAGE

100-53310-3120 000 /COPY USAGE & PAPER,
100.53310-322 LEGAL NOTICES

Department: 53310 - BOARD OF PUBLIC WORKS Total:

Department: 53311 STREET

100-53313-316 <0 T H U SALARIES - REGULAR
100:53311-120 WAGES - REGULAR
100:53311-123, ¥ QVERTIME - REGULAR
100-53311-124 WAGES - PERM PT
100.53311-125 . & -5 Te i OVERTIME - FERMPT.

108-53311-126 WAGES - TEMP/SEAS
100:53311:327 - . DT R OVERTIME - TEMP/SEAS
FICA

RETIREMENT-(WHS): .

;10@.-753311»151: -
100-53311-152 HEALTH SNSURANCE
100:53311:083 1T DENTAL INSURANCE 0,2, %
100-53311-154 LIFE INSURANCE

100-53311.211 UM T P BOILER CONTRACTUAL
100-53313-213 HVAC CONTRACTUAL
100-53311-214° . " FIRE CONTRACTUAL
400:53311-220 WATER/SEWER/STORM WATER
100-53311-221 ELECTRIC & GAS

100-53311-225 PHONE/INTERNET/CABLE
100-53311-230 COUNTY HWY DEPT SERVICES:
100-53311-240 SOFTWARE MAINTENANCE CONTR
100-53311-241 EQUIPMENT MAINTENANCE CONT

For Fiscal; 2016 Period Ending: 02/29/2016

Variante
Original Current Pariod Fiscal Favorable  Percent
Total Budget Total Budget Activity Activity (Unfavorable) Remaining
200.00 200.00 0.00 0.00 200.00  100.00 %
200.00 200.00 0.00 0.00 200,00 100.00 %
$71;974.00 L 71,974.00 5458.48 - . 846065 1 6351335 . '88.24%
2,022.00 2,022.00 154.02 23873 1,783.27 88.19%
L7 0,00 #7000 oo T @00 U 000 HG.00 %
5,661.00 5,661.00 392.12 ' 609.66 505134  89.23%
S4884.00 ~4,884.00 37042 = - 57416 "4;309.84 :88.24 %
21,140.00 1,140.00 1,761.67 3,523.34 1761666  83.33%
.+ 1p23.00 “1,023.00 85.28 ‘170,56 852.44 8333 %
20.00 20.00 0.00 2.09 17.91  B9.55%
. 2,326.00 "7,326.00 193.67 © 25853 L 2,067.47 i88:89%
400.00 400.00 0.00 633.50 23350 -58.38%
400:00 400.00 ‘.00 "0.00 - 400.00 - 190.00 %
1,300.00 1,300.00 19.51 19.51 1,280.49  98.50%
150000 -500.00 iA239 . 239 497.6% 1 99.52%
1,200.00 1,200.00 0.29 33.17 1,166.83  97.24 %
5000 128000 L T R00 L 199100 ki 5100 2040 %
0.00 0.00 0.00 000  0.00%
C 000 000 dpiop U000 - L 000 L 0.00%
0.00 0.00 0.00 0.00 000  000%
LT 700:00 170000 1980077 0 46350 0 23650 133T9%
1,000.00 1,000.00 0.00 0.00 1,000.00  100.00 %
- 12500 125.00 000 0.00 ©125.00 . 100.00 %
500.00 500.00 0.00 0.00 500.00 100.00 %
760.00 700.00 22.91 $ 2291 677.09 96.73%
0.00 0.00 0.00 0.00 000 000%
116,125.00 116,325.00 8,588.76 15,211.70 100,913.30 86.90%
* 1,200.00 ~1;200.00 86.24 . .'86.24 1,113.76. - '92.81%
50.00 50.00 0.00 0.00 50.00  100.00%
75000 750,00 0000 . Y000 - U 750:00+1100.00 %
400.00 400.00 0.00 0.00 400,00 10000 %
2,400.00 2,300.00 86.24 86.24 2,313.76  96.41%
| L.50;478:00 - 5947800 453530 - 782972 - 52,148:28. . BRI12W
268,330.00 268,330.00 23,411.87 35,102.50 233,227.50  86.92%
U 14,000.00. - 14000.00 s4e.02 - 792037 - 13,079:63 . 9343 %
300.00 300.00 21.76 33.21 26679 88.93%
S B0 v L0007 L0000, 000, D E 0100 %
5,070.00 5,070.00 0.00 311.40 4,758.60  93.86 %
L A00 L0000 L el 000 Tl 0:00.0:4.0.00%
26,536.00 26,536.00 1,964.96 2,995.22 23,540.78  B8.71%
450077 CAeaLsE. L 2592490 19,9475 88.50%
135,488.00 135,488.00 10,158.50 21,716.12 113 77188 83.97%
5534395 CUE148.66. 506, £ 8407 %,
0.00 17.51 92.79 %
Cgan T 000 LT I100:000 100000.%
0.00 0.00 450.00 100.00 %
_ . 0.00 70000 o 650000 100,00 %
1,975.00 1,975.00 0.00 489.20 148580 7523 %
9,400.00 4,400.00 484.84 484.84 §,915.16 '64.84%
2,304.00 2,304.00 227.13 449.10 1,854.90 80.51%
- 250.00 250,00 0.00 " 0:00 ¢ 250.00- 108.00 %
710.00 710.00 150.00 150.00 560.00  78.87%
100.00 100,00 0.00 0.00 100.00 100.00%

33172016 7116114 AM
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Budget Report

Eor Fiscal: 2016 Period Ending: 02/29/2016

Variance
Original Current Period Fiscai Favorable Percent
Total Budget Total Budget Activity Activity {Unfavorable) Remaining
100-53311-242 EQUIPMENT RENTAL 11,000.00 11,000.00 2,800.00 2,800.00 8, 200.00  74.55%
10053311243 L5 LEASES S . - 0,00 L 000 S0.00 000 000 0.0
100-53311:280 OTHER CONTRACTUAL SERVICES 16,000.00 16,000.00 1, 359.18 1, 359.18 14 64082  91.51%
100:53319-31 £ SUPPLIES; b 2000007 20000 000 TR 191,28, 1 95.64%.
100-53311-311 POSTAGE 300,00 300.00 359,59 359 59 59.59 -19.86%
100-53343-2127 ‘GOPY-USAGE & PAPER . 50.007 L Boop! 0075 000 ¢ L5008 100:00:9%:
100:53311-320 SUBSCRIPTIONS & DUES 0.00 0.00 0.00 0.00 0.00  0.00%
100-53311-322 ° . L4 EGAL NOTICES : CUA00.000 0000 T 000 T 0,00 00007 | 108]00%.
100-53311-324 RECRUITMENT 50.00 50.00 0.00 0.00 50.00 100.00 %
100:53311-330 "0 - /1. SEMINARS, CONF & TRAVEL - e 50000 . 50000 - o 150005 - < 150:00 350,00 ., 70:00-%
100-53331-340 OPERATING SUPPLIES 4,850.00 4,850.00 673.14 673.14 4,176.86  86.12%
100,53314-34 IPRINTING & FORMS, _ ©180.00-00; [ 1801005 000! .00 “100:00:7 300:00:5%
100-53311-342 CLEANING & SANITARY SUPPLIES 600.00 £00.00 70.22 70.22 52978  88.30%
100-53311:3507% 701 VELDG & GRDS'MAINT & REPAIRS 1,500,007 77 7 LE0000 e 13843 1383 1,361,571 90.77%:
100-53311-360 VEHICLE MAINT. & REPAIRS 5,500.00 5,500.00 236.64 236.64 526336 95.70%
100:53331-361 - REGULARFUEL L 20,800000° 0. 120;800.00- 0 18588 o L185.58 195614:42;,4:194:30.%
100-53311-362 OFF ROAD FUEL 5,000.00 5,000.00 134.98 134.98 4,865.02 97.30%
100:53311-363 . EQUIPMENT MAINT & REPAIRS - - [.12,000:000: % 112,000,005 - - | 1,863.83 /863,83 . -10,136.17 . -84:47 %
100-53311-370 SALT & SAND 77,107.00 77,107.00 .00 i 77,107.00 100 00 %
100-53311:371 ;. *TREE & BRUSH MAINTENANCE - 250000000 T 2,800,007 800 010 S 2,500:00: : 105.00
100-53311-375 STREET MAINT & REPAIRS 5,000.00 5,000.00 0.00 ) 5,000.00 100.00 %
100-53813R383 5 1 e U T TEMPLOYMENT TESTING " 500000 500,007 3699 ... 36,99 463.01% - 92:60.%
100-53311-382 UNIFORMS & SAFETY ATTIRE 1,000.00 1,000.00 0.00 0.00 1,000.00  100.00 %
100-53311-399 -+ " -ADD' SOFTWARE & UPGRADES - o000 0.00:" 0:00- 9:00- - . 080" - 0.00%
Department: 53311 - STREET Total: 719,493.00 719,493.00 52,674.90 82,457.64 637,035.36  88.54 %
Department: 53312 - STREET SIGNS & SIGNALS
100-53312-221 ELECTRIC & GAS ~7,800.00 867.57 693243 88.88%
'100:53312-280 ) 000 0000 Loor
100-53312-292 ELECTRICAL CONTRACTUAL 1, ooo 00 1.00 999.00  99.90 %
100:53812:372 TREET SIGN-MAINT & REPAIRS: " - R g0 AT 900000 2100.00.%
100:53312-373 STREET SIGNAL MAINT & REPAIRS 1,500.00 0.00 1,500.00 100.00%
Department: 53312 - STREET SIGNS & SIGNALS Total: 19,200.00 19,300.00 868.57 18,431.43 9550 %
Depaftment 53315 STREET LIGHTS
100-53315-223 ELECTRIC & GAS - © T 233,605.0007) 1 233,605,001 I8E: T 215/078.34 192.07:%
100-53315-250 OTHER CONTRACTUAL 5ERV|CES 0.00 0.00 %
100-53315,29 GTRICAL CONTRACTUAL: 000:00:. i 5 5;,000,00 ,000:00: 5:100.00'%;
100-53315-374 STREET LIGHT MAINT & REPAIRS 1,500.00 1,500.00 . 1 31120  87.41%
Department: 53315 - STREET LIGHTS Total: 240,105.00 240,105.00 18,715.46 18,715.46 221,389.54 92.21%
Department 53440 - STORM WATER . o
100:53440:20 FSTORMWATERERU: , LTG0 s AT CE000. L 0l00 1 -0i00%,
epartment 53440 - STORM WATER Tota[: 0.00 0.00 0.00 0.00 0.00%
Department: 54110 - ANIMAL CONTROL
100-54110-290 OTHER CONTRACTUAL SERVICES 56,000.00 56,000.00 3,240.55 3,240.55 52,759.45  94.21%
Departrrent: 54110 - ANIMAL CONTROL Total: 56,000.00 56,000.00 3,240.55 3,240.55 52,759.45 94.21%
Department 55110 LIBRARY ‘ .
100:55110:1407,.. 5=/ SAUARIES - REGULAR 26,740:007 /26,7400, SZ01404 L 1 SARLTT Y o 2361823 88.380%
100-55110-124 WAGES - PERM PT 10,904.00 10,904.00 783.18 1,195.38 9,708.62  89.04 %
100:55310-325" ... DVERTIME - PERM-PT X " oC L0000 000!, 0.00%
100-55110-126 WAGES - TEMP/SEAS ) 000  0.00%
109:55110:127 ATIME - TEMP/SEAS . ~ i B o B 0M00. 50,0019
'100-55110-150 FICA 2,880.00 _ . . 2 56677 89.05 %
100:55110:15 REMENT (WRS) . 1785007 5 A, 206:03 155897 88.33%
100-55110-152 HEALTH INSURANCE 5 389.00 5,389.00 449.06 898,12 4,490.88 8333 %
100:55110:1537 77 F 00 T DENTAL INSURANCE oo 27100 2259 45718 . 225.82° . 83.33%
loo-sé 110-154 LIFE iNSURANCE 9.00 9.00 0.00 0.77 823  91.44%
100-55110-711 BOSLER CONTRACTUAL 635.00. 635.00 0.00 0.00 63500  100.00 %
10055110213 HVAC CONTRACTUAL 4,196.00 4,196.00 0.00 0.00 4,196.00 100.00 %

3/31/2016 7:16:14 AM

Page 11 of 15




Budget Report

105-55110-214

100-55110-240
100-55110-242

100-55110-290
100-551.10-291
100-551.10-292
100-55110-293
100-55110-31¢
100-55110-311

100-55110-312 -~ -

100-55110-340
100-55110-342
100-55116:350

100-55110-360 -

300-55110-363

"FIRE CONTRACTUAL

WATER/SEWER/STORM WATER

" ELECTRIC & GAS

PHONE/INTERNET/CABLE

. SOFTWARE MAINTENANCE CONTR

EQUIPMENT RENTAL

“OTHER CONTRACTUAL SERVICES

TRANSCRIPTION CONTRACTUAL

“EUECTRICAL CONTRACTUAL

PLUMBING CONTRACTUAL

* JOFFICE SUPPLIES

POSTAGE

L GOPY USAGE & PAPER

QPERATING SUPPLIES

CCLEANING-& SANITARY SUPPLIES

BLDG & GRDS MAINT & REPAIRS

U NIERICLE MAINT. & REPAIRS

EQUIPMENT MAINT, & REPAIRS

Department: 55110 - LIBRARY Total:

Department 55200 PARKS

100-55200-110
100-55200-120
100-55200-121

100-55200-151

100-55200-152
1100-55200-153
100-55200-154

100:55200-214 11"

100:55200-220

100-5520G-221 -y

100-55200-225

100:55200-240

100-55200-242

100-55200-290

100- ‘552{}0 292

100-55200:293
100-55200-310
100-55200-311

100-55200-322: 5

100-55200-320

100-55360-321 i

100-55200-330

100-55200.340° %5 0

RO AT et T =LA e

100-55200-342
100-55200-350
100-55200:360
100-55200-361
100-55200-362
100:55200-363

“SALARIES - REGULAR

WAGES - REGULAR

"-OVERTIME - REGULAR

WAGES - PERM PT

" OVERTIME - PERM PT

WAGES - TEMP/SEAS

-~ OVERTIME - TEMP/SEAS

FiCA
RETIREMENT (WHRS)
HEALTH INSURANCE

-+ DENTAL INSURANCE

LIFE INSURANGE
1RE CONTRACTUAL
WATER/SEWER/STORM WATER

- WELECTRIC &GAS

PHONE/ANTERNET/CABLE

EQUIPMENT RENTAL

*OTHER CONTRACTUAL SERVICES

TRANSCRIPTION CONTRACTUAL

" UELECTRICAL CONTRACTUAL

PLUMBING CONTRACTUAL

CQFFICE SUPPLIES

POSTAGE

-COPY USAGE & PAPER

SUBSCRIPTIONS & DUES

- “CERTIFICATIONS & LICENSES

SEMINARS, CONF & TRAVEL

* OPERATING SUPPLIES

CLEANING & SANITARY SUPPLIES

- BLDG & GRDS MAINT & REPALRS

VEHICLE MAINT. & REPAIRS
REGULAR FUEL

OFF ROAD FUEL

EQUIPMENT MAINT & REPAIRS
TREE & BRUSH MAINTENANCE
EMPLOYMENT TESTING

For Fiscal: 2016 Period Ending: 02/29/2016

SEFTWARE- MAINTENANCE CONTR - .

Variance

Qriginal Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity {Unfavorable] Remaining
1,534.00 1,534.00 0.60 0.00 1,534:00  100.00 %
3,179.00 3,179.00 0.00 764,92 241408 7594 %
24:376:00 24,376.00 2,194.66 | 2,194.66 22,1834 91.00%
650.00 650.00 51.44 100.90 549.10 8448 %
750100 750.00 750.00 . 75000 7 . QOO0 000%
0.00 0.00 0.00 0.00 0.00  0.00%
1,320.00 1,320.00 0.00 000 1,320:00 100.00 %
150.00 15000 0.00 0.00 150.00 100.00 %

", 1250.00 250.00 o000 0.00 250,00 100.00:%
300.00 300.00 0.00 0.00 300.00  100.00 %

5 .0.00 0.00 0.00 : 0.00 T 000 0.00%
25.00 25.00 0.00 0.00 25.00 100.00%
2000 . 0.00 000 .. oo - TO00  .0.00%
2,475.00 2,475.00 113.03 113.03 236197 9543 %
2,100.00 2,100.00 45316 453.16 "1,646.84 7842%
2,000.00 2,000.00 41.94 41.94 1,958.06  §7.90 %
“150.00 150.00 0.00 - - 000 15000 100.00%
200.00 200.00 0.00 0.00 20000 100.00 %
92,243.00 92,248.00 7,209.98 10,201.09 82,046.91 88.94%
'56,929.00 56,929.00 4,357.68 675440 50,174.50  88.14'%
76,002.00 76,002.00 5,804.48 8,996.94 67,005.06 88.16%
1,000.00 1,000.60 0.00 0.00 1,000.00° 100.00 %
0.00 6.00 0.00 0.00 0.00  0.00%

0.00 0.00 0.00 0.00 000  0.00%
34,447.00 34,447.00 66.00 66.00 34,381.00 99.81%
0.00 0.00 0.00 G.00 0.00  000%
12,881.00 12,881.00 754.09 1,167.48 11,713.52 9094 %
'9;552.00 9,552.00 670.70 1,039.59 - 851241 89.12%
17,795.00 17,795.00 1,482.91 2,965.82 14,820.18  83.33 %
1,870.00 1,870.00 155.84 311.68 1,558:32  23.33 %
33.00 33.00 0.00 2.68 3032 91.88%

" 50:00 “50.00 0:00° . 0.00 - ' 50,00 100.00:%
16,130.00 16,130.00 0.00 2,696.34 13,433.66  83.28%
22;500.00 22:500.00 1,902.46 . 1,90246-° ©%-20,597.54 . 91.54:%
2,700.00 2,700.00 224.37 448.21 2,251.79  83.40%

© Y 600.00: 600,00 V00,007 L 800,000 I 0004 0.00:9%:
0.00 0.00 0.00 0.00 0.00  0.00%
" 38400 ~384.00 dgoo T He00T T 38400 100.00:%:
600.00 600.00 43.03 43.03 556.97  92.83 %
. 450.00 450.00. L0000 . - 000 s 45000 100.000%:
250.00 250.00 0.00 0.00 25000 100.00 %
0.00 0.00 0.00 0.00 S0 000 000%

0.00 0.00 0.00 0.00 000  0.00%

. 000 0.00 0007 . 000 o 000 0:.00%
400.00 400.00 0.00 0.00 40000 100.00 %

. 150.00 15000 o000 0007 T TA5000  100.00 %
590.00 590.00 215.00 215.00 375.00 63.56%
“16;625.00 10;625.00 118108, . CUU4,27163% 00 9i353.37  8BI03:%
2,500.00 2,500.00 468.90 468.90 2,03110  81.24 %
12,000.00 12,000.00 0.00 - 21682 11;783.18  98.19%
3,000.00 3,000.00 495.96 495.96 2,504.00  §3.47 %
7,600.00 7,600.00 260.17 260.17 7,339.83  96.58%
2,600.00 2,600.00 141.96 141.96 2,458.04  94.54 %
4;500.00 4,500.00 568.99 568.99 393101 87.36%
2,500.00 2,500.00 158.55 15955 2,340.45  93.62 %
90.00 90.00 0.00 0.00 90.00 100.00 %

3/31/2016 7:16:14 AM
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Budget Report For Fiscal: 2016 Period Ending: 02/29/2016
Variance
Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity  {Unfavorable) Remaining
100:55200-382 UNIFORMS & SAFETY ATTIRE 250.00 250.00 0.00 0.00 750.00  100.00 %
Department: 55200 - PARKS Total: 300,978.00 300,978.00 19,552.17 30,793.61 270,184.33  89.77 %
Department: 55300 - RECREATION
100-553004110 RIES- REGULAR: -~ " = o' 16851600 ~ ‘168516.00 &, 1286152
100-55200-120 WAGES - REGULAR 0.00 0.0 0.00
160-55300:12% NERTINE- REGULAR - . . .0 0000 7 000 0,00
100-55300-124 WAGES - PERM PT 36,167.00 36,167.00 2,328.99
100-55300-125 WERTIME:=BERMPT. 77 - " 000 0000 CERDO0
100-55300-126 WAGES - TEMP/SEAS 55,567.00 55,567.00 3921 72
1060-55300:127 ERTIME- TEMP/SEAS " 07 = 000~ 7 000 ;000
100-55300-150 FICA 19,909.00 19,909.00 1, 310 80
100-55300:151 HREMENT, (WRS): i2,51600- [ 7 "12516:00 ., : L
100-55300:152 HEALTH INSURANCE 51,572.00 51,572.00 2,297.65
100-55300-153 -1 7 DENTALINSURANCE o 2,157.00 12,157.00 ©A79:80 -
100-55300-154 LIFE INSURANCE 47.00 47.00 0.00
100-55300:225 HONE/INTERNET/CABIE - = 3.800:00: 1 3800:00° - iR6970 -
100-55300-240 SOFTWARE MAINTENANCE CONTR 250.00 0.00
100-55300:24; DIPMIENT MAINTENANG Sl 1000:000 L '
100-55300-290 OTHER CONTRACTUAL ssnvacss 500.00
100-55300-31¢ FICESUPPEIES. - 1 S ag380.000 T
100-55300-311 POSTAGE 4,500.00
100-55300:312 PY.USAGE &PAPER:. e 3000.00,
100-55300-320 SUBSCRIPTIONS & DUES 775.00
100-55300:321% SERTIFICATIONS & LICENSES .~~~ " 0:00 ,
100-55300-330 SEMIMARS, CONF & TRAVEL 2,190.00 2,160.00
100-55309:340 - SPERATING SUPPUES. . 26;900.00" 26900.00
100-55300-341 PRINTING & FORMS 5,000.00 5,000.00
100-55309:38 FARLOYMENTFESTING = - 450.00°  'la50:00° L0i00: T A50100 x
Department: 55300 - RECREATIONTotaI 395,116.00 395,116.00 31,093.13 46,541.67 348,574.33  88.22%
bepartment; 55420 - AQUATIC CENTER
100-55420-120 WAGES - REGULAR 19,418,00 19,418.00 1,467.52 2,274.66 17,143.34  38.29%
100:55470°121° ' IMES REGULAR . & 2 0007 S ieee €
100-55420-126 5 - TEMP/SEAS 80,322.00 391.51 710.03 7961197  99.12%
1005554205127 RTIME- TEMP/SEAS: = . .- 0.00° 0B 0
100-55420-15 7,630.00
100:55420:15%: REMENT:(WRS). <50 o7 1,282.00.
100.55420-152 6,716.00
100:55420:153 383000 7
100-55420-154 4.00 ; 92.25%
100£55420:220 ©.7,A5L00 = 7155000 $0.88%
100:55420-221 13,779.00 13,779.00 : 93.66 %
100:55420- 360,00 o UBRO00 AT U 2Ee . 27 8453 %
100-55420-290 10,987.00 10,987.00 Q.00 0.00 10,987.00 100.00 %
100:55420:324 [:250.00: 250000 ,
250.00
_ L aE50:00
100-55420-342 450.00

160:55420:343 ESSioNSSuPE

B e e

o 17:800:00°

100 00 %

100-55420-350 BLOG & GRDS MAINT & REPAIRS 4,600.00 .
100:55420:363 EGUIRMENT MAINT&REPAIRS 2" * * '500.00 1% S EURO000 300/ B.0011160:00.%
o ' Department: 55420 - AQUATIC CENTER Total: 176,532.00 176,532.00 3,908.06 7,566.81 168,985.19  95.72%
Department: 56600 - URBAN PLANNING
100-55600-290 OTHER CONTRACTUAL SERVICES 0.00 0.00 0.00 0.00 000  0.00%
100-56600-320:% ¢ LgUBSERIPTIONS &:DUES ot 0.00 C 000 0007 T 000 U 0,00 0,00 %
Department: 56600 - URBAN PLANNING Totak 0.00 0.00 0.00 0.00 0.00 0.00 %

3/31/2016 7:16:14 AM
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Budget Report For Fiscal: 2016 Period Ending: 02/29/2016

Variance
QOriginal Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity {Unfavarable} Remaining
Department: 56610 - CITY STUDY
100-56610-295 CITY STUDY 0.00 0.00 0.00 0.00 000 000%
Department: 56610 - CITY STUDY Total: 0.00 0,00 0.00 0.00 0.00 0.00%
Department 56700 - ECONOMIC DEVELOPMENT
29 : ; TRACTUALSERY o gadomob - r4deB00r < 00 - - 000 U 141498.00° 1 100:00%
Department 56700 - ECONOMIC DEVELOPMENT Total: 14,498.00 14,498.00 0.00 0.00 14,498.00 100.00 %
Department: 56900 - PLANNING & ZONING
106-56900-110 SALARIES - REGULAR 38,202.00 38,202.00 3,055.52 4,961.05 33,24085  87.01%
100-56900-120 ' WAGES-REGUIAR = . 4pa5.H0 . 404500 308.04 477.46 CZisbrsa 8820%
100-56900-121 OVERTIME - REGULAR 0.00 0.00 0.00 0.00 0.00  0.00%
00150 . 0 UREAT L L e ‘323700 . .. 37320 239.92. 389,95 288205, 8793%
RETIREMENT (WRS) 222.00 358.95 2,430.05  87.13 %
NS URG 68162 . .. 13324 ~
DENTAL INSURANCE 54.73 109.46
ggge L EEINSURANGE: - 000 o L84 - iIze . 8614
100-56900-225 PHONE/INTERNET/CABLE 134.56 199.42 1,900.58
100:56900-248 - B0 'SOFTWARE. MAINTENANCE CONTR 000" ©3000. 0:00-
100-56900:241 EQUIPMENT MAINTENANCE CONT 0.00 0.00 0.00
SE00p0 T CONTRACTUAL SERVICES . -23;200:00; 23700007 S0.60° 7 0007 .523,200:007 100
100-56900- 291 TRANSCRIPTION CONTRACTUAL 2,900.00 2,900.00 232.70 232.70 2,667.30
100-56900-340 > OFFICESUPPLIES: - . 760100 760.00 - - 0.00 0.00. 1760100 ADGIB0Y
100-56900-311 POSTAGE £80.00 £80.00 86.78 86.78 793.22
10056900312 - - COPY.USAGE & PAPER = . 274500 - . 274500 SEE8 69.96 | 267504 97:459%
100:56900:320 SUBSCRIPTIONS & DUES 930.00 530.00 0.00 393.00 532,00 57.20%
100:56900:323 0 o lEGAUNOTEES | o L L 330000 3,3000000 408:65 408.65 2,B9%:35. ;. B7.62%
100-56900-324 RECRUITMENT 0.00 0.00 £.00 0.00 000  0.00%
‘ ey - CONF S TRAVEL: . O 15 11,110, AN - 1,10 ¢ LU ¢ 1611 33550 E76450 . %.
10 OPERATING SUPPLIES 670.00 0.00 0.00 £70.00
100-55801 60 2 i TEINT. 8 REPAIRS e 17 I 0:00; 2,00 +300:00 - 110
100- 56900 361 REGULAR FUEL 1,000.00 1,000.00 21.46 21.46 $78.54
Department: 56900 - PLANNING & ZONING Total: 51,923.00 51,923.00 5,498.66 9,734.52 42,188:48
Department: 59200 -TRANSFERS
100-58260:590 © s TRANSFERS:OUT S esogen o U000 000 ©000 L Te0L
Department: 59200 - TRANSFERS Total 0.00 0.00 0.00 0.00 0.00
Expense Total:  8,713,116.00  8,713,116.00 609,721.47  1,004,289.89  7,618,826.11 B7.44%
Fund: 100 - GENERAL FUND Surplus {Deficit): 0.00 .00 -534,908.22 -675,595.28 675,595.28  0.00%
Report Surplus (Deficit): 0.00 0.00 -534,908.22 -675,595.28 -675,595.28  0.00%

3/31/2016 7:16:14 AM Page 14 of 1S
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February 2, 2016

Jarrod Holter, PE

City Engineer

City of Onalaska

415 Main Street

Onalaska, Wisconsin 54650

RE: Onalaska Cemetery Fence Project-masonry changes

Thank you for this opportunity to propose professional services on this project. We propose to
provide the site design services as requested for the Lump Sum fee of $1,725.

Scope of Service

This includes modifying current plans to allow for a non-standard masonry unit to be used for this
project. Our services will include all necessary detail drawings, pattern layout, and coordination
for this modification.

If you see that we have missed something that you feel should be specifically included in the

language of this proposal, please let us know and we will make the necessary adjustments, We
look forward to working with you on this project.

Sincerely, Authorization to Proceed:

Pstin—

Signature:

Jeffrey 8. Moorhouse, ASLA PLA
President

Accepted by:

Title:

CIVIL ENGINEERING LANDSCAPE ARCHITECTURE SURVEYING
632 Copeland Avenue La Crosse, W1 54603 Tel. 608.781.3110 Fax 608.781.3197 www.paragon-assoc.biz



YSEL'86T PTY Xed
LZ8E°S9L b1 BUOYd
Z0ZES IM ‘eannem|iiy
DNUDAY UISUOISIM 15R] LLL

Wwod paegmI@nbdaing

.. aoppouq Bujbeuey nbaIA @ Aslpelg

o102 ‘9 jMdy
spuog Bujpunjoy Uonebiqo [e4eudD 9T0Z

O3SOIPUQ JO AHD




‘23B.4 JUNODJSIP 943 SB %/ T1°Z 40 (DIV) 150D SAISNDUT |V U3 buisn paje|ndjed sbuineg:

‘51500 9DOUBNSSI JO 19U S 218WASd sbulaes,

810¢ ‘T 4900120 8007 ‘T 11dy spuog Bulpunjay uonebiqQ jeseusD

i

©£002.T 1Hdy

9107 ‘T 42403100 2002 's Asenuer

popuniay 29 0] SONSS] e
. 1 LES'LZE$ = sbuines psjewiisy e
spuoq uonebi|qo jeisuab
BuIpURISING S 40 000'SE6'E$ punyas 03 Ayjunuioddo sy sey AYD 3yl o

910z ‘9 udy
spuog BuIpUNiey UOHDBIGO 1P:2USD 9107

O3sOIOUQ JO ALD




‘5184 JUNOJSIP U3 SB 9%/ T°7 40 (DIV) 350D aAIsSNpUl |y 2y3 buisn paje|nojed sbuines:

N. HON AM Hﬂ&< .................................................................................................................... m.mu.ﬁom—” Wﬁm@ﬁ&ﬂ.ﬂw ﬁOﬁNmﬂmﬂo ﬂ.&HQ.ﬂow OWQN WO MGQE%NAH u.w..ﬂ.,m A
OﬁON aH HQQOuUO ............................................................................................................................ 13O PrEJ SMsS] _.H‘D\m\.ﬁ a1 jo w@ﬂﬂdu.mz MNON - 6102 <
@.—.ON ANH %MSH .................................................................................................................................................................................................. Ou.mo uﬂ@gwﬂ__uum A
91Oz ‘Pl dun[ e spuog Supungayl ‘OO 2 10§ (spuoq FuIPungaz U3 JO SWII) [[E SIZIEUT]) UORNJOSIY PIEAY 3 sidope [PuUnoT)  «
20UENSST pUOg S JOJ Spewr 27% suoneredai] e
@ﬁQN nNM MM.HQAQ{ ......................................................................................................................................................... GOﬁSMOmUMH Q.m.mw uwm mHUﬁ..—.m.QOU ﬁu.ﬁ.ﬂwou A
OﬂON AO an._,.A_.\ ............................................................................................................. GOﬂﬂmOmUm Dﬁdm 129G .T.G.N maﬂmuﬂﬂmvu mHUﬁMwGOU QUMH.EHEOU 0UGNHHWHM A
suljouII]
G pUE wuwnﬂH maﬁmﬁﬂ ﬁoﬁﬁoﬂ i $99 1YY - usﬁm A wcu%uﬂb 005°Lz¢8 Aprearxorddy s3uiseg

mﬁﬂom mﬁ_vdrmum ﬂodmw:n_o ?uudu@.. ooc mmc ,ww
aNss| OB [LIBUBS) — AIDWIWING 8NSS|

910¢ '9 dy
spuog Buipunjay uolpBiqo jIBUSD 9107

O3sOIOUQ JO AlID




"33BJ JUNDDISIP BUY SB % T Z J0 (DY) 350D SAISN|oU fiv 343 Buisn palended anjea Juasaid ()

"S3IAPE S PaJapISu0l 8G 01 SSIMIBYI0 10 fiutdueulyss e 4oy uoiysabbns 10 jesodoud

‘UOIIRPUSLILIODS] 2 3G 0] PRPUIIL] JoU Si PUR LOIJRULICU saplAosd UCIIBLIST SIYL amO] G plnom sBUIARS S0 1SadaUl aul

‘pawinsse asoy3 ueyl Laybly sie sa3ed [enjoe Jf “AueA AR $91BS |2N3OY ‘'§T/0T/€ 10 se spuoq jedidmun o) sdqoe+ $o3Rl JuslIng uo
paseq sajel [eoyayloday Buwnsse ‘(3s03) sbulaes 1500 3sar=ul jeluaiod 4o uollgndes jeonewsylew e syussasdal uojensnl siyy (1)

SILLRNLYW 1 IO |
SONUaATY
Jamas/1a3em Ag perioddns Ajjeried
Jayealayl 21ep Aug 10 J21jeauay] Ijep Aue 1o Ip)jeatay3 ajep Aue Jo
810Z/1/0T 3ige||ed sa1Lniey £I02/1/0T Sige|e0 sa1Unlel 9T0Z/T/CT @igeie> saljuniel
091'/89°8% E/6°014% 000'085'2$ g30'0/9% 000'S/b' TS 001'15Z% 000700023
££4'S/2% ££.'01% %50 | 000°69Z% L2707
096'295% pon’1zd %S0v | 000'SST$ 006'11I% %052y | 000°08Z% $70%
£78'85s$ 095°0¢$ %Gy | 000°0PZ$ £97°cZ$ %052 | 000'GITF §707
090'v95% 090°0v% %00Y | ODO'SEZS 000'7c$ %0SEy | 000'SST$ PTOT
GET1’e95$ £2.'8v% %G8 | 000°GZZS £it'prd %0527 | 000°SHTH £207
08£'165% £6T7£45% %S8E | 000°0ZT$ 881'vS$ %052t | O00DEZS 2202
SP9'8/9% 8/7'99% %St | 000°01ZS$ 8ES'E9% %OST'y | 000°0ZZTE 0cg’'vé %002t | 00O'STIS 1202
868'198% 0L1°c4% %s8'e | 000°'S0TS ET'7L% %000’y | O00'STIZS 065°0T$ %002t | 000‘0BTS 0Z0Z
S86'E86% 8:9'08% %s8'c | 0ODSGETS 8££08% %000°% | 000'S0Z$ 0/6'28$ %002y | ODO’'OGES 610C
806'8.6% 008'/8% %G8E  000'S8T$ 8¢1'88% %000’y | 000'S6I% 0L6'LF$ %000y | ODO'SLES 8107
Sy 260°T$ 8ES'76% %Ge'C  000'SLTS 8£5'56% %000t 000°G8T$ 0L1°29% %000 | 000‘08YS £102
06£'566% £80°10T$ %See  0000LT$ 8€L'T01% %000t  000'081% 0.5'18% %000F 000'09:% 9102
(1/01 % 1/%) (1/01) {(1/01 % 1/¥) (1/01) (1/01 ® 1/%) (1/01) 34
JSTYI NI 31vd IVIIONTYd 1STHIINI 21vd IVdIDONTdd LS3d3UNT 31wy IVdIDNTHEd Jepuajed
IDIANIS BOOZ ‘T nidy paxeq £002Z ‘Z jidy pareg £00Z ‘s Aienuef pajeq
1930 HOonid spuog *ding di03 '0'D spuog dindg *dio) ‘09 (¥Vv) spuog Sulpunisy "0°H
IVLIOL 000°C8Z’ES 000°S¥S'ES 000°'S6T‘ES
_ ONIINVNIZTY JHO434 ]

ANIoUl 1od SBUIADS 94G°C 1SDS| L0 UM SOHUNIDW |0 punjey

910¢ ‘9 MdY
spuog Buipuniay uoyobiqQ [PIBUSD 9107

OXSOIOUQ §O AlD




S

109°cH2$ %I6T 9 %0% "0k
0£E'14Ts 9%GE8°9 %0T 0+
591’6678 %EN9L %01 0+
SGZ 9583 %506 %01 0~
PSB'P8ES %08L 6 %0T 0
P65 TIPS %1501 %0E"0-
shbuiaRg sbuiaeg FESEE)
$ Ad 7353 % hd "353 sbuey)
AARISUSS 93y 15U
%bZE'S e ey CONTAYS Ad TYILNT LOd
LESLZES SONIAYS JTIWA INISTId WIINTLOD (7
Zofzoges 1" SONIAYS SS0UD WILNILOd
B8P Z3 s I NOGWY ONIGNTIOY
"INSSI $I0Z HAIM GIONYNIITI]
PIZO9ES Sb6'SeL 8% 957604 b5 9577598 000°550 %% £85°9123 0000PT 1S B8EL0STS 000’5543 0LL°0€T$ Q00761218
EE6LF 008°£9T% 008°£97% 008't$ 000°09Z$ 707
o9rYTsS 008'0rsS 008'0v5% 008'02% 000'025% 970z
8+9°0ES §21'8T5% GL1'8ess FA R Q00’564 5702
586757 GL0'8ESS SL0'BESS SL0'EPS 000’5604 ERRIRE =% 5 P20Z
09E‘STS GLL°2ESS SLLTEESS SLLESE 000'58v% EkE XA
S0r'vzTs GLELESS SLTLESS SLT'T9% 000°S.p% S e z707
SEr5es 0St'Z795 SLEPIPS SLE69% 000°S5ES S80'8% 000°0IZS 1207
SPITES £54'028% S44'666% SLLBLE 000’cTsE 8/6'51% 000’50z 0% : % 0zoz
STIPrs 098’'6£6% S41°805% GL1°88% o00'0TrS SBPETS 000°s61$ 0oz'ss 000°50Z% R v e 6107
STSErS £8£'566% §44°817% §..'88% 000'0ES 809°0E% 000’S81% 000’9TS DOO'F6TY 000'ST$ 000’5283 8107
PO PSS 10Z'cF0'T$ 952’8013 952°'801% SHELES 000°seTH oov'ees 000'581% 00T'PES 000°08t$ £102
0% 06£'566% £80°10T$ 000°0£1% 8ELZOTS 000°DgT$ 0L5718% COD'09ES 9102
Y%E0T
= JiL
(1/01 8 I/¥) (r/pr) (r/01 % 1/%) {1/01) (x/o1 8 1/%} {r/0t} (1/01 8 1/%) (r/071) 1BBL
IYLOL 1S3H23UNI TYdIONEd LSRIBINL WAIONRIG LSTHIINI TYGIONREd 1STINI IVdIDNidd 4epusjed
SONIAYS IDIAM3IS 0 9E0Z TT AIng pajed 8007 “Z J4dv parea £00T ¢ Hidv payed 2002 ‘5 Advnugg pajedq
FoIAY3S L1930 193¢ ManN (yv/45) sptog Buipunyay ‘09 spuog *dind djod "0'D spuog *dind *died ‘0’9 (v} spuocg Buipunjay ‘0°9
IIINILOD WLOL 000°S50°tS 000082 000‘SrSES 000°56T°sS
ONIONYNIFIY ULV i

Apnpow J1ad sSBUIADS %G°C 1508} 1D YUM SSHLNIDW O pUNiSy

910C ‘9 ludv

spuog Buipuniay uoypBIqO [PI8USD 9107

O3SOIOUQ JO ALD



M.wo Muwan T8 mﬁﬂom NOON u@ OOON ..:.::...................:................................:..::.WHON .m HU@OMUO .%Nﬁ.ﬂoz

epog 1007 % 9007 28 503 PEINGEIIP 90mOU [F, U a—
N ———————— Sy sy
O o102 “p1 200l Sepson,

s o PR GO o9 BUTES SpOGJY g 7 o opsan.
o ot g o SIOPROR GO [EB e 17 8 v §epr

TMITAIT

Mmq@ 103 wa,ﬂu syl 0} a8 pm.mHQ SOd ﬁUuw.ﬁnﬁD ..HUmGﬂ—OU IASO[ISI(] WOy anp SITIWIFOD WO...H gty AR F 1 nw Oﬁ.ﬂ.—‘ .%ﬁﬁmvﬁmuwbp

pifeg P (25507 SMMSOPSICT LA [E2 3989BTP md et s 0T 0 1 ¢ Kep Kepson.

‘PO[MPaYS [[ED IOUIIFBOD SAPOOJA T 910z ‘97 ey “Lepsmnyy, ySnorg 9107 ‘bz Aeyy ‘Lepsony,

-5 SOOI 3§ JJETP GO PoTEPApy ot 0 QO (G e “Feprng

soyweg woddag 5 PUE T0ISTA eI 1D SY WOSF NP SBSWOD GO 9107 ‘61 Aepq ‘fepsmyT,

-svoraar oy soymeg woddng aup pue et perg 3y S 01 39 GO P 9107 ‘71 fEpy “depsray
‘(8 APOOTA],,) 9014IFG STOISIAU]

s ApOOJ 03 USS eI SOJ [PSTN0D PUOY PUT [FSUN0]) AMSOPSICY WOTF Sp SHTOTOD G 1o 0107 ‘11 ke “Sepsoupo

Ao7A03 10§ [PSTNO7) PEOG PUP [PSUROC) SFSOISICT O3 JEI(L SO 9107 y ey “epsoupe

£377) UDOT} ST TORPUIIONOT T FSTUBGY 7 9107 ‘sz v “Sepuogy

317y 31 01 1098 BOPYAOyT} 32139 3sonbaz Spepdin GO e G LT (€ mdv Lepssupag

GOTIM[OSSX S[ES 198 SIAPISTOD [[OUAOT) Tt 0107 ‘71 Edy “Aepsonr,

GOTT[OS3% 9JES 198 SIOPISTOD FPUULOLY FIGEGL 77 o107 o dy “Fepsoupa

12 0% 1

6Z 8T L¥ 9T ST ¥T T
7z 1T 07 61 8% L1 91
¢1 ¥1 €L T i1 0@ 6

0f 62 §T LT 9T ST
vz £T ¢Z 1T 02 61 81
LT 91 SL ¥ €1 2t 11

1€ 0¢ 6T 8T
LT 9Z ST ¥T €T IT 1T
0z 61 81 L1 91 &3 ¥i

0¢ 6T BT LT 9T 52 ¥T
€z 2T 1Z 0T 61 81 (L1
91 ¢ ¥L £1 1 11 O1

0f 62 8T LT 92
Gz ¥Z €¢ IC 1T 0T 61
g1 L1 91 Sl ¥l g1 Z1

1€ 0€ 6T
8T LT 9T ST ¥T ET €T
1Z 0T 6% 8% L 91 SI

0 62 8T Ll 9¢ ST ¥C
€¢ 2T 1T 0Z 61 8% L1
9T &1 ¥1 €1 T1 i1 OI

8 L 9 % ¥ € E o1 6 8 L 9 S ¥ gL gL ILore 8 £ 6 8 L 9 ¢ ¥ ¢ 1LoL6 8 L 9 % v1 €1 21 11 01 6 B 6 8 L 9 ¢ b €
1 ¢ 7 1 9 ¢ v £ T 1 T 1 y ¢ T 1 L % 5 v £ T 1 T 1

§ F 1L ML WS § 4 L AL NS s 4 1L &AM L KWS § 4 1L A L WS s 4 L &)X WS § 4 L ML WS $ 4 1L & L WS
910Z 13qoG]  |916Z wquadagh  |5102 wnnyi {5102 Amfl  |otoz sunfl 9107 fep| |oroz Jndy

9107 ‘21 Aenigad 4o sy
spuiog Buipuniay uonebyqo |eiousD

alqejauwl) Bupueuly

eysejeuo jo A3D



Issuet:

Bond Counsel:

Disclosure Counsel:

Underwriter:

Paying/Escrow Agent:

City of Onalaska
Working Group

Me. Fred Buehler, Finance Director

CITY OF ONALASKA

415 Main Street

Onalaska, WI 54650

Phone: (608) 781-9530; E-mail: fbuehler@ecityofonalaska.com

Mr. Brian Lanser

QUARLES & BRADY LLP

411 E. Wisconsin Avenue

Milwaukee, WI 53202

Phone: (414) 277-5775; E-mail: brian.lanser(@quarles.com

Ms. Bridgette Keating
Phone: (414) 277-5790; E-mail: Bridgette keating(@quaries.com

Mr. Jetf Peelen

QUARLES & BRADY LLP
Phone: (414) 277-5773; E-mail: jeff.peclen@quarles.com
Mr. Alex Gore
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Mr. Brad Viegut, Managing Director

ROBERT W. BAIRD & CO.

777 Rast Wisconsin Avenue

Milwaukee, WI 53202

Phone: (414) 298-7540 or (800) 792-2473, ext. 7540
R-mail: bviegut{@rwhaird.com

OS Analyst: Ms. Lori Jackson
Phone: (414) 298-7513 or (800) 792-2473 ext. 7513
E-mail: liackson@rwhaird.com

Coordinator: Ms. Jessica Lueneburg
Phone: (414) 765-3877 or (800) 792-2473 ext. 3877

E-mail: jlucncburgi@rwbaitd.com

Associated Trust Company

Ms. Charity Olson

200 N. Adams Street

Green Bay, W1 54907-9006

Phone: (920) 433-3169; Fax: (920) 433-3191

E-maik: charigg.olson@associatedbfmk.com

Robert W. Baird & Co. 777 E. Wisconsin Ave. Milwaukee, W1 53202
800 RW BAIRD www.rwhaird.com Member NYSE & SiPC.



Rating Agency: Moody's Investors Service, Inc.
Mr. Kevin Archer _
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Chicago, IL 60606
Phone:  (312) 706-9975; E-mail: kevinarcher(@:

Verification Agent: Grant Thornton LLP
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Mtr. David LaFlamme
Phone: (612) 677-5464; E-mail: David.LaFlamme@us.gt.com

Mr. Spencer Peka
Phone: (612) 677-5208; E-mail: Spencer.Peka(@us.gt.com

Robert W. Baird & Co. 777 E. Wisconsin Ave, Milwaukee, W1 53202
800 RW BAIRD www.rwhaird.com Member NYSE & SIPC.



CITY OF ONALASKA

Position:  Patrol Officer Department: Police Department

Location: Police Department Supervisor: Sergeant

Page: 1of3 Classification:  Union Hourly Non-

Exempt

o e ([ Delekad Fags Tt

Approved by P & F Commission:  1/10/02
Approved by Finance & Personngl:
Approved by Council:  2/12/02

cant or other supervisory authority, an emplayee in this [ Deleted: Patrel

position is responsibie for the protection of life and property through the enforcement of laws and 7 { Deleted: wise

. ( Deleted: cs

procedure by the supervising authority.

[ Deleted: s

ESSENTIAL JOB FUNCTIONS: [ Defeted: e

A A A AL A

Any one position may not include ali the duties listed, nor do the examples listed in their relative order of
importance include ail the duties that may be found in positions of the like. Other duties may be required
and assigned.

A. Reviews records and reporis; receives briefings on incidents, wanted suspects, stolen
vehicles/property, missing persons and other pertinent information.

B. Patrols assigned areas concentrating on high frequency crime locations and known treuble areas;
identifies crime patterns and modus operandi used in crimes.

C. Investigates criminal and illegal activities, unusual or suspicicus activities and conditions, traffic
accidents, ete. enforcing applicable federal, state and local laws and ordinances.

D. Prepares necessary reports, interviews, narratives and follow-ups for violations and complaints; issueg
necessary citations or warning notices as appropriate; transports arrestees to the appropriate facility as
circumstances and department policy dictates.

E. Evaluates erratic or impaired driving, conducts field sobriety tests and make Operating Motor Vehicle
Wwhile impaired (OMVWI) arrests if probable cause exists for the arrest.

F. Responds tqany calls for assiStance, @eieted: miscellancous

G. investigates traffic crashes, completing necessary documents and provides the necessary services asa .~ -{ peteted: s

result of the grash, (c.g First Aid, traffic control, call towing service, ete.),

M A . M i et S h fhe B Deleted: accidents
H. Observes traffic flow for violations identifying areas of traffic concern; issues wamnings/citations to ( :
violators consistent with department policy. - { Deleted: sccidont

1. Querigs suspects through the Criminal Information Bureau (CIB) and the National Crime Information “{ Deleted:
Center (NCIC) for wants/warrants’ probation/patrol status; criminal history, ete. to facilitate "ﬁ)eleted:y

P N | N N S

investigations, Makes arrests as necessary.

J. Provides necessary medical, physical or protective services to ensure the safely of crime victims,
citizens or property.

K. Gathers vice and narcotics information and takes enforcement action. Passgs along information on
organized crime, vice and narcotics activities to the appropriate enforcement agency or bureau.

L. Investigates child abuse/neglect complaints, gathers all initial information, performs or ensures that
all necessary evidence collection is completed and completes necessary reports. Refers complaint(s}
to supervisory authority for foliow up when necded.

[ o Deleted: <#>Complete all special
ELATED JOB FUNCTIONS: assignments, projects and investigations

as assigned.§




CITY OF ONALASKA

Position: Patrol Officer Department: Police Department
Location: Police Department Supervisor: Sergeant
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A, Completes all special agsignments, projects aod investigations 43 assigned or required.

B. Contributes to a cooperative working effort by demenstrating a willingness to perform gther job-
related work, as needed or requested. The interdependency of operations is recognized and the
abilities and skills exist o da other work as needed or requested. Assistance is given to others and
special projects completed as scheduled or requested,

C. Other duties as required or assigned.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:
A. Knowiedge of federal, state and local laws and ordinances, departmental rules, regulations and
policies.
Knowledge of modetn methods and practices of criminal investigation and identification, patrol,
intelligence, traffic control, police training, public relations, efc.
Knowledge of departmental administrative and management programs.
Ability to deal with the public in an effective and professional manner, protecting individual's rights
and human dignity.
Ability to think clearly and decisively in the application of law enforcement duties and to take
| appropriate action as the situation dictates.
Ability to understand and execute complex oral and written instructions, ability to communicate
oratly and in writing in an cffective and efficient manner, and the ability to effectively use
interpersonal communication.
Ability to maintain confidentiality.
Ability to handle dangerous and/or stressful situations in an effective and efficient manner.
Ability to work independently of direct supervision in an effective and efficient manner.
Abitity to remember and recall details; must have good observational powers.
Ability to prepare clear and comprehensive reports on investigations, offenses, arrests and other
activities.
Ability to demonstrate sensitivity Lo the emotional state of victims and relatives of deceased, seriously
injured or seriously ill persons.
. Ability to demonstrate initiative and tenacity in order to actively influence events, rather than
passively accepting results of the actions of others.
Ability 1o exhibit good judgment in resolving conflicts among disparate individuals and groups.
Ability to demonstrate and exemplify personal characteristics of professionalism.
Skill in the care, use and handling of firearms_and other weapons; skill in defensive driving
teehniques. both in routing and high-speed driving situations: skill in the technigues of physical
restraint of violators and in defensive (actics.

m oo @

™

voZ T & OASTED

techniques, both in routine and higl:-
speed driving situations

U RUTUURRUUURRT U TV VRS PP SRRSO L 1 Deleted: Skill in defensive driving

Yoo e . e
Skill in public speaking techniques.

Skill in the operation of departmental equipment, including but not limited to camera equipment, first
aid kits, radies, phones, mobile data terminalg (MIX 1), radar units, computers, , ¢t¢,

"{ Deleted: Skill in the techniques of
physical restraint of viotators and in
defensive tactics

c HeEo

Ability to maintain a professional demeanor; calmly approach and solve problems under stressful

{Deleted: sound meter

circumstances, maintain and promote harmony in the workplace: concentrate for extended periods of
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| time; and be flexible.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:

A, Two (2} vear Associates Degree in criminad fustice or other relaged law eaforcement programs, ora
minimwn of 60 college credits required.

B. Wisconsin cerlificd or certiliable at the time of hires which is compietion of a faw enlorcement
academy in Wisconsin or have law enforcement expetience in another yualifying state,

C. Unites States citizen: at least twenty one (A1) vears of age,

D. Valid driver’s license with no more than 6 points assessed at time of appeintment,

PHYSICAL REQUIREMENTS:

Ability to coordinate eyes, hands, feet and limbs in performing movements requiring skill and
training,

Ability to exert variable physical effort from sedentary to very heavy physical demands. May involve
some lifting, carrying, pushing and pulling.

Reaches 1o shoulder height and above and below shoulder height frequently. & . - ‘{Deieted: s well as reaches above and
Occasional bending, stoeping. climbing up and down stairs. below shoulder height

Ability to sustain prolenged visual concentration,

Seventy-five (75%) percent of workday spent sitting.

Fifteen (15%) percent of work day spent walking.

Ten (10%) percent of workday is spent standing.

Moderate, short, to intermittent use of force with subjects and ability to react with sudden movenients
which may involve heavy to very heavy demands.

Walking, running, jumping, dodging obstacles, climbing, crawling, dragging, pushing/pulling objects
or people.

All percentages above could vary, depending upon duties performed that day.

FEomMmon B op
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~

Percent of 8 Hour Day

67100 34 - 66 6-133 0-5
Consistent Frequent Qccasicnally Rarely
Sedentary 0 — 10# max X
Light Freq. to 10# -20#max X
Medium Freq, 1o 258-504 max X
Heavy IFreq. to S0#-100# max X
Very Heavy Freq. over 50+# - 100+ X

Signature of Employee Date

Signature of Employer Date
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cant or other, supervisory authority, an employee in this .. ~{ Deteted: Patol

position is responsible for the protection of life and property through the caforcement of laws and """'{De!eted:wisc

investigating activities, gathering, information and evidence, secuzjng areas, protecyny, victims, the public . .- { Deleted: cs
and property, apprehendjng violators and compleijng, the appropriate documentation in a timely and [ peleted: s
efficient manner. Work is performed according to established guidelines and the verbal and wrilten { Delatods o
instructions of an immediate supervisor. Work is reviewed for accuracy and adherence to established ™o ;
procedure by the supervising authority. % Peleted: s
"1 Deleted: s
ESSENTIAL JOB FUNCTIONS: { Deleted: os

Any one position may not inciude all the duties listed, nor do the examples listed in their relative order of

importance include ail the duties that may be found in positions of the like. Other duties may be required

and assigned.

A. Reviews records and reports; receives briefings on incidents, wanted suspects, stolen
vehicles/property, missing persons and other pertinent information.

8. Patrols assigned areas concentrating on high frequency crime locations and known trouble areas;
identifies crime patterns and modus operandi used in crimes.

C. Investigates criminal and illegal activities, unusual or suspicious activities and conditions, traffic
accidents, etc. enforcing applicable federal, state and local faws and ordinances.

. Prepares necessary reports, inlerviews, narratives and follow-ups for violations and complaints; issues
hecessary cilations or warning notices as appropriate; transports arresees to the appropriate facility as
circumstances and department policy dictates,

E. Evajuates erratic or impaired driving, conducts field sobriety tests and make Operating Motor Vehicle
While Impaired (OMVYWI) arrests if probable cause exists for the arrest.
F. Responds toany calls for assistance, e T . | Deleted: misceilancous
G. icesasa “[Deleted: s
H. Observes traffic flow for violations identifying arcas of traffic concemn; issues \\'fe{m'ingélcitations”tb \_{De'etec': aceidents
violators consistent with department policy. " __i"e‘e"e‘“ accident
I Queries,suspects through the Criminal Information Bureau (CIB) and the National Crime Information ( peteted:
Center (NCIC) for wants/warrants’ probation/patrol status; crimiral history, etc. to facilitate ~  { Deleted: y

N UYL NS, S

investigations. Makes arrests as necessary.

1. Provides necessary medical, physical or protective services to ensure the safety of crime victims,
citizens or property.

K. Gathers vice and narcotics information and takes cnforcement action. Passes along information on
organized ctime, vice and narcotics activities to the appropriate enforcement agency or bureau.

L. Investipates child abuse/neglect complaints, gathers all initial information, performs or ensures that
all necessary evidence collection is completed and completes necessary reports. Refers complaini(s)
to supervisory authority for follow up when aceded.

as assigned.§

. o T Deleted: <if>Complete all special
RELATED JOB FUNCTIONS: assignments, projects and investigations
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A Completes all special assigniments, projects and investipations as assigned oy required.

B. Contributes to a cooperative working effort by demonsirating a_willingness 10 perform other iob-
related work. as needed or requested, The interdependency of operations is recognized and the
abitities and skills exist to do other work as needed or requested. Assistance is given 10 others and
special projects completed as scheduled or requested,

C. Other duties as required or assigned,

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:
A. Knowledge of federal, state and tocal laws and ordinances, departmentat rules, regulations and
policies.

B. Knowledge of modern methods and practices of criminal investigation and identification, patrol,
intelligence, traffic control, police training, public relations, etc.
C. Knowledge of departmental administrative and management programs.
D. Ability to deal with the public in an effective and professional manner, protecting individual's rights
and human dignity.
E. Ability to think clearly and decisively in the application of law enforcement duties and to take
appropriate action as the situation dictates,
F. Ability to understand and execute complex oral and written instructions, ability to communicale
orally and in writing in an effective and efficient manner, and the ability to effectively use
interpersonal communication.
G. Ability to maintain confidentiality.
H. Ability to handle dangerous and/or stressful situations in an effective and efficient manner.
1. Ability to work independently of direct supervision in an cffective and efficient manaer.
J.  Ability to remember and recall details; must have good observational powers.
K. Ability to prepare clear and comprehensive reports on investigations, offenses, arrests and other
activities.
L. Ability to demonstrate sensitivity to the emotional state of victims and relatives of deceased, seriously
injured or seriously ill persons.
M. Ability to demonstrate initiative and tenacity in order to actively influence events, rather than
passively accepting results of the actions of others.
N. Ability to exhibit good judgment in resolving conflicts among disparate individuals and groups.
0. Ability to demonstrate and exemplify personal characteristics of professionalism.
P. Skill in the care, use and handling of fircarms and other weapons: skill in defensive driving
techniques. both in routing and high-speed driving situations; skill in the techniques of physical
restrainl of viotalors and in defensive tactics.
Qe VU O U TP UEU SO USSP PR e l Defeted: Skl in defensive driving
R, OO PO RO U PSSR PPPRPPROY techniques, both in rouline and high-
S. Skiil in public speaking techniques. ‘ ) .., \spend diins Susons
T. Skill in the operation of departmental equipment, including but not limited to camera cquipment, first 'lbe'e.ted’ Skiltin the techniques of
. R . . . n R physical restraint of vielaters and in
aid kits, radios, phones, mobile data tepminals (MDT). radar units, computers,, etc. ... defensive tactics
1. Ability to mairtain 2 professional demeanor; calmly approach and solve problems under stressiul

o (Deteted: sound meter

circumstances: maintain and promote harmony in the workplace: concentrate for extended periods of
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time; and be flexible.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:

A

B.

C.
D.

Two (2) year Associates Degree in erimingl justice or other related law enforcainent programs. ora
minimumn of 60 college credits required,

Wisconsin certified or certifiable at the time of hirg: whicl is completion of a law enforcement
academyv in Wisconsin or have law eaforcement experience in another qualifying state.

Uniles States citizen: at least twenty one {21} vears of age.

Valid deiver's license with no more than 6 points assessed at time of appointment.

PHYSICAL REQUIREMENTS:

A. Ability to coordinate eyes, hands, feet and limbs in performing movements requiring skill and
training.

B. Ability to exert variable physical effort from sedentary to very heavy physical demands. May involve
some lifting, carrying, pushing and putling.

C. Reaches to shoulder height and above and below shoulder height frequentiy. a ... .

D. Occasional bending, stooping. climbing up and down stais.

E. Ability to sustain profonged visual concentration.

F. Seventy-five (75%) percent of workday spent sitting,

G. Fifteen (15%) percent of work day spent walking,

H. Ten (10%) percent of workday is spent standing.

I. Moderate, short, to intermittent use of force with subjects and ability to react with sudden movements
which may invelve heavy to very heavy demands.

J. Walking, running, jumping, dodging obstacies, ciimbing, crawling, dragging, pushing/pulling objects
or people.

K. All percentages above could vary, depending upon dutics performed that day.

Percent of 8 Hour Day
67100 3466 6-33 0-3
Consistent Frequent Occasionally Rarely

Sedentary 0 — 10# max X

Light Freq, to 10# -20#max X

Medium Freq. to 25%-30# max X

Heavy Freq. to 50#-100# max X

| Very Heavy Freq, over 5044 - 100+# X
Signature of Employee Date

Signature of Employer Date

below shoulder height
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Under the direction of the Chief of Police, an employee in this class works with school personnel to
address youth refated matters and is guided by Wisconsin Statutes, police depariment policies and
Onalaska Schoel District policies. Duties are performed independently with direction from the
appropriate Law Enforcement and School Administrative staff. Work is usually performed in an
office/school setting. This position is held by a swom Police Officer_and Lhus must possess all of the
knowledee, skills. and abilities of that position. This is a limited term assignment at the discretion of the
Chief of Police.

ESSENTIAL JOB FUNCTIONS:

Any one position may not include at} the duties listed, nor do the examples listed in their relative order of

importance include all the duties that may be found in pesitions of the like. Other duties may be required

and assigned.

A. Reviews and prioritizes incoming correspondence and concerns; prepares responses and makes
appropriate notifications and/or investigations.

B. Aitends. participates in and passes Gang Resistance Bducation and Training (GREAT) instructor

preparing tesson plans, teaching materials and scheduling of classroom activities; coordinate
necessary supplies and equipment for activities,

C. Teaches GREAT curriculum, spends time with students during recess, lunch and school activities;
and serves as a liaison between the department, school and key personnel.

D. Develops,arapport with students, parents, staff, school administration and the public to serve asa role

model in developing relationship with the same.
E. Provides resource information to students related to the judicial system.

citations/warnings, completes reports in a timely manner. Provideg assistance and support to )

depariment investigations as directed;_conducts follow-up investigations on assiencd cases involving
students.
G. Assists child protective services with investigations into child abuse, neglect, delinquency ete. as

H. Maintaing complete records of daily activities including contacts, reports taken and tasks compieted.

I. Attempts to dispose of issues and matters or refers students to the appropriate person; and, if

necessary, arranges for conferences and/or appointments with the appropriate staff/parents or agency.

Fosters community-wide cooperation through liaison activities in the areas of c¢rime control,

prevention, and reporting.

K. Assists in the supervision of the school grounds, co-curricular school activities and surrounding
neighborhoads to deter and/or control criminalfjuvenile activities.

Recommends policy changes relative to juvenile population.

. Provides briefings to co-workers on the school liaison program, trends being formed by juvenile
activities and crimes against juveniles;. ,assisty in the evaluation of the program.
Develops, implements and presents cducation on crime prevention programs.

Works with neighbors and businesses in the immediate area of schools who are experiencing

—
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school/youth refated problems.
Works with school administration, guidance and social workers in a team approach to provide best
services to students.

=
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RELATED JOB FUNCTIONS:

A Auends cvber-bullving task foree meetings, quarlerly county SRO micetings. weekly TAPS {tcam
approach 1o_problem solving) mectings, 1EP/manilestation meetings with students and parents. and
MIYT meetings, as necessary.

B. Oversees a mentorshin program for high schoof students leoking to go fato lav enforcement,

C. Provides support to patrol officers as needed or requested: works as a patrod officer when school is
not_in session.

D. Contribules to a coaperative working effort by demaonstrating a willingness o perform other job-
rolated work, as needed or requested, The interdependency, of opcralions is recoenized and the
abilities and skills exist to do other work as needed or requested. Assistance is given o others and
special projects completed as scheduled or requested.

E. Other duties asrequired or assigned.

beleted: <#>Contributes to a
cooperative working effort by
demonstrating a willingness to perfonn
other job-refated work, as needed or
requested. The interdependency of
operations is recognized and the abilities
and skitfs exist 10 do other work as
needed or requested, including uniformed
suppart. Assistance is given to others and
special projects completed as scheduled
or requested. This is a recognized and
accepted part of being a member of the
Onalaska Police Department.{

REQUIREMENT OF WORK (KNOWLEDGE SKILLS AND ABILITIES): .. . . .-(Deleted:D )
A. Ability to analyze and categorize data and information in order to determine the relationship of | **{ Deleted: )
the data with reference to established criteria/standards.

B. Excellent problem solving and resolution abilities.

C. Ability to count, differentiate, smeasure, assemble, copy and record data and information. Ability
to classify, compute and tabulate data. Ability to add, subtract, multiply and divide, and calculate
percentages, fractions and decimals.

D. Excellent communication skills; both oral and written, using proper English language skills.

E. Ability to maintain records and files and prepare reports from such information; excellent

organizational skills,
¥. Considerable knowledge of federal, Wisconsin Statutes and local ordinances related to Juvenile
Code including but not limited to Chapter 48 and its sub-sections.

Deleted: <#>Ability to maintain a
professionat demeanor; have the ability to
calmly approach and solve problens;
maintain and promote harmony in the
workplace; ability to concentrate for
extended periods of time and be fiexible.§

(. Considerable knowledge of current court decisions on laws of arrest, search & seizure, and
interrogations.
H. Highly motivated and able io demonstrate a proactive attitude toward youth.
I. Knowledge of current characteristics of clementary, middle school and high school youth. { Deteted: B ]
5. Ability to deal effectively and compassionately with children and adults. " Deleted: § )
K. Knowiedge and ability to conduct investigations (simpte — complex} using modern investigative B
techniques and procedures in an effective and efficient manner. Deleted: 1
L. Knowledge and ability to use physical restraint and defensive tactics. | Knowledpe of municipal government
M. Knowledge of municipal  government struciure; rules of conduct, policies/procedures and structure; rules of conduct,
bargaining unil A2rcements. z‘g’:";‘:fg:g°°d"f°5 and bargaining unit
rg. "Ability 10 demonsirate initiative and 1¢ smacity in order to actively. influence events. rather than { Deteted: office )
. ¢ strate initiative and tenacity in order to actively influence events, railer than K
pagsively accepting results of the actions ef others. ,-‘l;[??‘eted: terminal B
P, Ability Lo cxhibit good judgment in resolving conflicts among disparate individuals and eroups. '”’,[Deleted: typewriter, _)
Q. Ability to demonstratc and ¢xemplify personal characteristics of professionalism, [ Deleted: wic ]
R. Ability to operate a variety of gquipment including but not Himited to: computers, copy. & f " { Deteted: fax machine )
maching phones,  tadio. mobile data tenninals (MDT), calowdator, . . ,
S, Knowledee of how 1o operate law enforceinent weapons: handgun, rifle/shotpun, baton, etc. 1 ++{ Deleted: fadding mashine )
- [Deleted: and photocopier ]
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T. Ability to attend and successfully complete the training for Juveniie Pelinquency and other
training requirements or requests.

U. Abilily to_maintain 2 professions] desmeanor: have the ability 1o calmly approach and solve
problems: maintain and promote harmony in ihe workplage: alility_to concentrate for extended
periads of time and be flexibie.

LA N LR R e .-

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:
A. Minimum three (3) vear's experience as a patrol officer with the departient,

B. Comaletion of the GREAT instructor raining within & months ol appointment or 28 S001 28 practical,
C. Valid drivers license required.

PHYSICAL REQUIREMENTS:

Ability to coordinate eyes, hands, feet and limbs in performing movements requiring skill and
training.

Ability to exert light physical effort in sedentary 1o light work, but which may involve some lifting,
carrying, pushing and pulling. Ability to sustain prolonged visual concentration.

Reaches to shoulder height and above and below showder height frequently,,
Occasional bending. stooping. climbing up angd dewn stairs.

Seventy-five (75%) percent of workday spent sitting,

Fiftcen (15%) percent of work day spent walking.

Ten (1086) percent of workday is spent standing,

Walking, running, jumping, dodging obstacles, crawling, climbing, dragging, pushing/puliing objects
of people.

TemmE0 ® P

—

which may invalve heavy 1o very heavy demands.

Moderate, short, to intermitient nse of fores, with subjects and ability to react with sudden movements ..

3. All percentages above could vary, depending upon duties performed that day.
Percent of 8 Hour Day
67 - 100 34 - 66 633 0-5

Consistent Freguent Qccasionally Rarely
Sedentary 0 — 10# max
Light Freq, to 10# -20#max
Medium Freg, to 25%-50# max
Heavy Freq. to 50#-100# max
Very Heavy Freq. over 50+# - 100+
Signature of Employee Date

Signature of Employer Date
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Under limited supervision, an employee in this class performs drug and gang prevention instruction,
primarily to students in the primary and middle school age group. This position is responsible for media
relations, community education and crime prevention tasks for the department. Work is usually performed
in an office/school setting, This position is held by a swom Police Officer and thus must possess all of
the knowledge, skills and abilities of that position. This is a iimited term assignment at the discretion of
the Chief of Police.

ESSENTIAL JOB FUNCTIONS:

Any one position may not inciude all the duties listed, nor do the examples listed in their relative order of
importance include afl the duties that may be found in positions of the like, Other duties may be required
and assigned.

A, Attends, participates, and passes PDrug Abuse Resistance Education (DARE) and Gang Resistance

Deleted: Page: 1 of3

Bducation and_Praining programs (GREAT): develops, implements and presents education relevant to

the DARE_/GREAT programs by preparing iesson plans, teaching materials and scheduling of

classroom activities; coordinates necessary supplies and equipment for activities.

B. gaches DARE and GREAT curriculum, spends time with students during recess, lunch and school
aclivities; and serves as a liaison between the department, schoo! and key personnei.

C. Devetops a rapport with students, parents, staff, school administration and the public to serve as a role
model} in developing relationships with the same.

D). Provides long range planning for out-of-school field trips and summer programs.

E, Maintaing contact with all age groups, concentrating on grades 3 through 8 and visiting with lower
level classes as time permits.

F. Investigates crimes where juveniles are either victims, or witnesses, or defendants: issucs pecessary
cilations/warnings. compleies_reports in_a limely manner.  Provides assistance and support 1o
department_investigations as directed: conducts 1ollow-up investigations on assigned cases involving

students,

G. Maintains complele angd accurale records of activities,
H. Prepares and presents information for schoot faculty, parents and other inleresied community groups.

I Joslers communiiyv-wide cooperation through liaison aclivities in_the arcas ol crime control, .

revention, and reporling as necessary,

1. May assisUin the supervision of the school grounds, co-curricular sehool activities and surrounding
neighborhoods to deier and/or control eriminal/iuventle aclivities.

K. Attempls 1o dispose of issues and maters_or_refers students (o the appropriate person; and. if
necessary. arranges lor conferences and/or appeintments with the appropriate stall/parents or agencey.

L. Coordinates community relations, media _relations, and crime prevention_relations such as:
Neighborhood Watelh. Citizen's Police Academy, Natonal Night Qut, Santa’s List elg,,

RFLA"I ED JOB FUNCTIONS:

A. Provides support w patrol ofTicers as necded or requested.

B. Contribuies fo a cooperative working effort by demonstrating_a willingness o perfomm other job-
related work, as needed or requested.  The interdependency of operations is recognized and_the
abjlities and skilis exist 10 do other work as needed or requested. _ Assistance is given to others and
special projects compieted as scheduled or requested.

C. Other duties as required or assigned.,

¥
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policies,

Knowledae of cuprent characteristics of elementary, middle school and high school youth,

Highly motivaled and able to demoenstrate a proactive attitude wward youth.

Ability 1o deal elfectively and compassionatety with children and adults.

Knowledee and ability 1@ conducl investigations (simple ~ complex) using modern investigalive
techniques and procedures in an effective and etlicient manner,

Knowledge and ability 1o use physical restrain and delensive tactics,

Knawledee ol municipal government structure: rules ol conduct. policies/procedures and bargaining
unii agreements.

Abitity 1o analyze and gategorize data_and information in order to determine the relationship of the
data with relerence Lo established criteria/standards.

Excelient problem solving and resoluiion abilities.

Ability (e count. differentiate. measure, assemble. copy and recerd data and information. Ability tn
classify. compute_and tabulate data,  Ability 1o _add,_subtract. multiply and_divide. and calculate
percendages. (ractions and decimals,

1. #xcellent communication skills: both oral and writien, using proper English language skills.

Mo O0BOE
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I Ability to_maintain_records and. [Hes_and _prepare reports from such _information; . exgellent
organizational skills,

K. Ability to understand and execute complex oral and written instructions; ability to communicate
orally and in writing in an effective and efficient manner,_and the ability o _elfeetively use
interpersonal comynunication. ;

L. Ability to maintain confidentiatity. ;

M. Ability to_demonstrate initiative and tenacity in order to_actively influence events, rather than :
passively accepting results of the actions of others.

N. Ability to exhibit good judgment in resolving conflicts among disparate individuals and groups.

0. Ability to demonstrate and exemplify personal characteristics of professionalism.

P. Skill in the care, use and handling of firearms_and other woeapons: skill in defensive driving
technigues, both in routine and high-speed _driving situations; skifl in (he techniques of physical
restraint of violators and in defensive tactics,

o
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5. Ability to speak o large groups in public_excellent public speaking ski e .

T. Ability {0 pperaig g _variely of gquipment, including but not limited to:_copy & fax maching. camera %

equipment, phones, first aid kits, radios, mobile dafa terminals (MDT). radar units, computers,
calcutalor gte, U .
Ability to maintain a professional demeanar; calmiy approach and solve probiems under stressful

circumstances: maintain and promoie harmony in the workplace: concentrate for extended periods of

time; and be flexible,

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:
A, Minimum three (3) years expericnce a5 a patrol officer with the department,
B. Completion of the DARL/GREAT instructor training within 6 months of appointiment or as soon as

L '{]"Eleeted: Page: 10f3 o

Deleted: <#>The position of
DARE/GREAT Officer requires some
experience in law enforcement

procedures of technical training in related
fields beyond the high school level or any
equivalent combination of experience and
training which provides the following
minimum knowledge, skills and abilities:

A Deleted: <#>Knowledge of modem

methods and praclices of criminal
investigation and identification, patrol,
intelligence, traffic control, police
training, public relations, efc. §

Deleted: <i>Knowledge of
departmental administrative and
management programs.

<#>Ability 10 deal with the public in an
effective and professional manner,
protecting individual's rights and lwnan
dignity. §

<ff>Ability 10 think clearly and decisively
in the application of law enforcement
duties and to 1ake appropriate action as
the situation dictates. §

<if>Ability 1o handle dangerous and/or
stressful situations in an effective and
efficicnt manner. §

<#>=Ability 1o work independently of
direct supervision in an effective and
efficient manner.

<#f>Ability 10 remember and recatl
details; must have good observational
powers, §

<#=>aAbility to prepare clear and
comprehensive reports on investigations,
offenses, arvests and other activitics. §
<fi=Ability 10 demonstrate sensitivity to
the ematianal state of victims and
relatives of deceased, serdously ini” 17 |
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| C. Valid driver's Jicense required.

PHYSICAL REQUIREMENTS:
A. Ability to coordinate eyes, hands, feet and limbs in performing movements requiring skill and
training.
Ability to exert variable physical cffort from sedentary to very heavy physicat demands. May involve
some lifting, carrying, pushing and pulling,
Reaches to shoulder height and above and below shoulder beight frequently,
Occasional bending. stooping, climbing up and down_ slairs.
Ability to sustain prelonged visual concentration,
Seventy-five {75%) percent of workday spent sitting.
Fifteen (15%) percent of work day spent walking,
Ten (10%) percent of workday is spent standing.
Moderate, short, to intermittent use of force with subjects and ability to react with sudden movements
which may involve heavy to very heavy demands,
| J.  Walking, running, jumping, dodging obstacles, climbing, ¢rawling, dragging, pushing/pulling objects
or people.
K. All percentages above could vary, depending upon duties performed that day.

SmQmHUO W

Percent of § Hour Day

67 - 100 34 - 66 633 0-5
Consistent Frequent Occasionally Rarely

Sedentary 0 — 10# max

Light Freg. to 10# -20#1nax

Medium Freq, 10 258-50# max

Heavy Freq. to 50#-100# max

ESHES)

Very Heavy Frea. over 5044 « 100+
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Knowledge of departmental administrative and management programs.
Ability to deal with the public in an effective and professional manner, protecting individual's
rights and human dignity.
Ability to think clearly and decisively in the application of law enforcement duties and to take
appropriate action as the situation dictates.
Ability to handle dangerous and/or stressful situations in an effective and efficient manner.
Ability to work independently of direct supervision in an effective and efficient manner.
Ability to remember and recall defails; must have good observational powers.
Ability to prepare clear and comprehensive reports on investigations, offenses, arrests and
other activities.
Ability to demonstrate sensitivity to the emotional state of victims and relatives of deceased,
seriously injured or seriously ill persons.



CITY OF ONALASKA

Position: K-9 Patrol Officer Department: Police Department
Location: Police Department Supervisor:  Scrgeant
Page:  1ofd Classification:  Union Jlowly Non-Exempt
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| Under the gencral supecvision of the Shift Sergeant or other supervisory authority, an employee in this
position is responsible for the protection of life and property through the enforcement of laws and
ordinances. Work involves patrolling assigned areas, responding to a variety of situations as directed;
investigates activities, gathers information and evidence, secures areas, protects victims, the public and
property, apprehends violators and completes the appropriate documentation in 2 timely and efficient
manner. Work is performed according to established guidelines and the verbal and written instructions of
an immediate supervisor. Work is reviewed for accuracy and acdherence to established procedure by the
supervising authority.

ESSENTIAL JOB FUNCTIONS:
Any one position may not include all the dutics listed, nor do the examples listed include all the duties
that may be found in this position. Other duties may be required and assigned.

| A. Responds to all calls for assistances.

B. Patrols assigned areas concentrating on high frequency crime locations and known trouble areas;
identifies crime patterns and modus operandi used in crimes; utilizes canine raining to assist in the
detection of the presence of illeeal substances. evidence. or individuals who have come into contact
with controlled substances, ele.

C. Provides necessary medical, physical or protective services 1o ensure the safety of crime victims,
citizens or property.

D). Investigates criminal and illegal activities, unusuval or suspicious activities and conditions, etc.
enforcing applicable federal, state and local laws and ordinances;_pursues_and apprehends eriminads:
and tracks and rescues missing or kidnapped individuals.

E. Reviews records and reports; receive briefing on incidents, wanted suspects, stolen vehicies/property,
missing persons and other pertinent information.

F. Observes traffic flow for violations identifying areas of traffic concemn; issues warnings/citations to
violators consistent with department policy. Evaluates erratic or impaired driving, conducts field
sobricty lests and makes Operating Motor Vehicle While impaired {OMVY W) arresis if probable

cause exists for the arrest.

H. Prepares required K-9 and other necessary reports, interviews, pammatives and fdl]oi&-ups for

| violations and complaints; issucs necessary citations or warning notices as appropriate; iransports
arrestees Lo the appropriate facility as circumstances and department policy dictates.
i Participates in the development of shift goals and actively works towards successful completion of
shift and department goals.
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investigations. Makes arrests as necessary.
L. Maintains any and ali special equipment issued, including a motor vehicle and any caning retated

gquipment.
M. Responsible to sec that the canine is kept healthy, safe and is well cared for. Negligent care will not
be tolerated.
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CITY OF ONALASKA

Position: K-9 Patrol Officer Department:  Police Depariment
Location: Police Depariment Supervisor: Sergeant
Page:  20f4 Classification:  Union Howly Non-Exempt
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A. Completes all canine training and keeping the gcanine at an acceptable level of readiness; maintaing

functional proficieney of the canine and handling the canine threugh ongoing training,

RELATED JOB FUNCTIONS: ]

A. Completes all special assignments, projects. and investigations as assigned or required.

B. Contributes to a_cooperative working effort by demonstuating a willingness (o perform other job-
related work, as needed or reguested. The interdependency of operations is recognized and the
abilities and skills exist to do other work as needed or requested,  Assislance is given o others and
special projects completed as scheduled or requested.,

C. Other dutics as required or assigned.

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):

A. Knowledge of federal, state and local laws and ordinances, departmental rules, regulations and  ...-

policies.
* B. Knowledge of modern methods and practices of criminal investigation and identification, patrol,
intelligence, traffic control, police training, public relations, etc.
C. Knowledge of departmental administrative and management programs.
D. Ability to deal with the public in an effective and professional manner, protecting individual's rights
and human dignity.
E. Ability to think clearly and decisively in the application of law enforcement duties and to take
appropriate action as the situation dictates.
F. Ability to understand and execute complex oral and written instructions, ability to communicate
orally and in writing in an effective and efficient manner,
G. Ability to maintain confidentiality.
H. Ability to handle dangerous and/or stressful situations in an effective and efficient manner.
1. Ability to work independently of direct supervision in an effective and efficient manner.
3. Ability to remember and recall details; must have good observational powers.
K. Ability to prepare ciear and comprehensive reports on investigations, offenses, amrests and other
activities.
L. Ability to demonstrate sensitivity to the emotional state of victims and relatives of deceased, seriously
injured or seriously il! persons.
M. Ability to demonstrate initiative and tenacity in order to actively influence events, rather than
passively accepting resuits of the actions of others.
N. Ability to exhibit good judgment in resolving conflicts among disparate individuals and groups.
0. Ability to demonstrate and exemplify personal characteristics of professionalism.
P. Ability to take a long haired dog into the home and allow the City to place a kennel for the dog at
_their residence; ability (o ensuze the dogs medical health is kept current {e.g,, annual visits, rabies
shots. ete.}.
(. Ability to accept the hours and days assigned by the administration per the Memorandum of

Understanding and understands canine handler is subject to call out at any time.
Ability and desire to be a public representative of the Onalaska Police Department. Public functions
(i.e., presentations for organizations, presentations for kids) are a requirement of this position.

[ Deleted: Dog

Delated: The position of Parral Officer
requires some experience in law
enforcement procedures or technical
training in related ficlds beyond the high
schoot leve! or any equivatent
combination of experience and training
which provides the following minimum
knowiedge, skills and abilities: §




CITY OF ONALASKA

Position: K-9 Patrol Officer Department:  Police Department

Location: Police Department Supervisor:  Sergeant

Page:  3of4 Classification:  Uniosn | loutly Non-Exempt

Y e -'[%-_l')e‘EtedtPngc: Lof 4y ﬂ
Approved by Police & Fire Commission:

Approved by Finance & Personnet Committce:

Approved by Couacil:

S, Skiil in the care, use and handling of fircarms_and ofher weapons; .‘;}_{_i!!__'i}’}hdg:_if(_:u_s_i\_‘_qﬁl_‘iyj]&___,,w'{ Deleted: . )

techniques, both in voutine and high-speed driving situations: skill in (ke lechnigues ol physical
restraint of violators and in defengive tactics,

L U T SRR R

. Skill in the operation of departmental equipment, including but not fimited lo camera equipment, first
aid kits, radios, phones. sobile data terminals (MDT), radar units, computers, , oc.

r
U
V. Skiil in public speaking techniques.
W
X

. Ability to_maintain & professional demeanor; calmly approach and solve problems ander seressful

circumstances, maintain and promote harmony in the workplage: concentrate for extended periods of
time; and be flexibie.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:

A, Minimum three {3) vears” experienge as a patrol officer with the depattment.

B. Completion of K-9 training within 6 months of appoinlngnt or as 00D as practical,
C. Vaiid driver’s license required.

PHYSICAL REQUIREMENTS:

Ability to coordinate eyes, hands, feet and limbs in performing movements requiring skill and

training.

Ability to exert variable physical effort from sedentary to very heavy physical demands. May involve

some lifting, carrying, pushing and pulling,

Reaches to shoulder height and above and below shoutd height frequently,

Occasional bending, stooping. climbing up and down slairs.

Ability to sustain prolenged visual concentration

Seventy-five (75%) percent of workday spent sitting.

Fifteen (15%) percent of work day spent walking.

Ten (10%) percent of workday is spent standing.

Moderate, short, to intermittent use of force with subjects and abitity to react with sudden movements

which may invoive heavy to very heavy demands.

1. Walking, running, jumping, dodging obstacles, climbing, crawling, dragging, pushing/pulling objects
or people.

K. All percentages above could vary, depending upon duties performed that day.

moEmmon woo»

Percent of 8 Hour Day
67— 100 34 - 66 633 0-5
Consistent Frequent Qccasionally Rarely
Sedentary 0 — 104 max 8
Light Freq, to 10# -20#max 5
Medium Freq, to 255-50# max ]
Heavy Freq. to 50#-100# max {3
| Very Heavy Freg. over S50+ - 100+# 03
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CITY OF ONALASKA

Position: K9 Patrol Officer Bepartment:  Police Department
Location; Police Department Supervisor: Sergeant
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CITY OF ONALASKA

Position: Investigator Department: Police Department

Location: Police Department Supervisor: Chief of Poiice

Page;  1of4 Classification:  Union Hourly Non-Exempt
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This position is under the generat supervision of the Chief of Police. The Investigator is responsible for

the investigation and prosecution of felonics, thefts, frauds, burglaries, check cases, aggravated assaults

and other such misdemeanors that require further investigation , This position works closely with the - [De|eted: by a Parol Officer in the City ]
Patrol Division, other arca law enforcement agencies and the general public. This position requires the of Onalaska

ability to work on a,flexible schedule, including weekends and holidays as the case load demands. This .. - Deleted: roaing hin }
position is held by a sworn Police Officer and thus must possess all of the knowledge, skills and abilities ‘

of that position.

ESSENTIAL JOB FUNCTIONS:

Any one position may not include all the duties listed, nor do the examples listed in their relative order of

importance include ail the duties that may be found in positions of the like. Other duties may be required

and assigned.

A. Investigates promptly and diligently all crimes utilizing ail available resources. Upon receipt of the
case, immediately interviews (utifizing modern interrogation and interview technigques), the
complainant(s), victim{s), and any witnesses. When any person is interviewed, identify him/her self
properly before asking any guestions.

B. Completes reports on ali investigations and activities, either pending or completed, in a timely
manner and in accordance with depariment policy.

C. Provides reports, photos and other crime related data/information to the proper authorities as dictated
by the situation and pending charges. Ensureg that the same information is available to other
members of the investigative unit and department.

D. Cooperates fully with area law enforcement agencies. Performg investigations for area law
enforcement agencies and provides criminal records and other information to them as requested,
where such action does not conflict with any investigation being conducted by the Onalaska Police
Department, In addition, be prepared to aid them in the apprehension of suspects or offenders, and
generally act as a liaison between this department and all similar units in other law enforcement
agencies.

E. Keeps the Chief and the Assistant Chief informed of the progress of investigations and requests

additional instructions when further progress appears impossible. Communicates any additional

information uncovered, which relates to criminal activity beyond the scope of the present
investigation.

Submits a written report of activities regarding cases to the Chief as required by procedure.

Responsibie for following-up on all cases until there is a final disposition or the case is declared

inactive.

Periodically contacts the complainant{s) or victim{s) to apprise him or her of the state of the

investigation.

I. Responsible for making notes in reports when a Patrol Officer renders exceptional assistance in order
that the officer rendering such assistance may receive credit for his/her efforts,

7. Serves as the evidence custodian for the palice department; yesponsible for the receipt of processed - { Deteted: »
evidence and maintains such evidence under direct comtrol until such time it is released for
presentation to court. The chain of evidence shall be maintained at all times.

K. Meets periodically with other investigators and other members of the Police Department to coordinate

worke e e

L. Responsible for periodically purging the evidence records, to maintain accounting of evidence
forwarded o other agencics, laboratories for examination; or that is being held in court following

o

L -[Deleteci: your ]




CITY OF ONALASKA

Position: Investigalor Department:  Police Department
Location: Police Department Supervisor: Chief of Police
Page:  20f4 Classification:  Union Hourly Non-Exempt
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trials or while appeals may be pending and ultimately ascertaining that appropriate dispesition is
made of evidence on court order, returned to legal owner or sold at a public auction.

. Tracks and recordg developing patterns of crimes, suspicious acivities, etc. in order to apprehend
violators; creates and maintaing intelligence files in order to anticipate (when possible) criminal
movement. Prepares accurate and timely new releases o alert citizens and the surrounding
communities of criminal activities, safeguards, and precautions,
R T L R

RELATED JOB FUNCTIONS:

A. Provides support o patrol officers as needed or requested.

B. Contributes to_a cooperative working effort by demonstrating a wiltingness to perform_other job-
related work, as needed or requested., The interdependency of operations is recognized and the
abilities and skills exist to do other work as needed or requested. Assistance is given to others and
special projects completed as scheduled or requested.

C. Other duties as required or assigned.

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):

Jemonstrate ty to conduct complex investigations and interrogations/interviews,

.................................................................................................. -

State of Wisconsin Law Enforcement Board Certification as a Police Officer,
Knowledge and skill in current investigative and interrogation/interview fechniques.

officers, outside agency representatives, informants, etc.

Ability to work independent of direct supervision in an effective and efficient manner, adhering to
department policies and federal and state laws.

Ability so write complete, comprehensive, and accurate reports on complex investigations.

G. Excelient nroblem sofving and resolulion abilities.

F. Ability to accuratoly and completely process crime_scenes _according to depariment and _legal

m oows
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euidelines: ability 1o process evidence and maintain evidenge rooms.
[ Ability to understand and cxecute complex oral_and writicn instructions: abilily to communicate
pralty,and in_writing in an effective and efficient manner.

T Ability to count. differentiate, measure. assemble. copy and record data and information. Ability

1o classify, compuic and tabulate data, Ability to add. subtract, multiply and divide. and calculate
porcentages. fractions and decimals,
K. Excellent communication skills; both oral and wrilten, using proper English language skills.
L. Ability to mainiain records and files and prepare reports from such information; excellent
organizational skills,
. Ability to usc appropriate discretion, independent of direct supervision, adhering to department
policies, and federal and state law.
N. Ability o demonstrate initiative and tenacity in order (g actively influence ¢vents, rather than
passively accepting resulis of the actions of others.
0. Ability to exhibit good fudement in resotving conflicts among disparate individuals and groups,
P.  Ability to demonstrate and oxemplify personal characteristics of professionalism.
Q. Ability to perform all functions required for the classification of Police Officer.
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Position: [nvestigator Department:  Police Department
Location: Police Department Supervisor: Chief of Police
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Skill in the operation of general departmental equipment and specialized investigative equipments;
including but not limited to: computers and associated hardware and software, office equipment,
files, fircarms, phones. copy & fax machines, mobile data lerminalg (MDT). etc.

Skill in the operation of specialized investigative equipment to include but not limited to: surveillance
equipment, alatms, etc.

Ability to maintain a professional demeanor; calmiy spproach aud soive problems under stressiul
circumstances; maintain and promote harmony in the workplace: concgnirate for extended periods of
time; and be flexible,

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:

Al
B.

C.
D.

Minimum of ghree (3)years’ experience as a swom Police Officer for the City of Onalaska,
Experience with the current law, case decisions, search and seizure
interrogations/interviews, surrounding the handling of suspects, crime scene control, and presentation
of evidence as presented in court.

Completion of investizator training within 6 months of appointment or as $00n a8 praclical.

Valid State of Wisconsin Driver’s License required.

PHYSICAL REQUIREMENTS:

procedures, "
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A. Ability to coordinate eyes, hands, feet and limbs in performing movements requiring skilt and
training.

B. Ability to exert variable physical effort from sedentary to very heavy physical demands. May involve
some lifting, carrying, pushing and pulling.

C. Reaches o shoulder height and above and below shoulder height frequently, . -

D. Occasional bending, slooping. climbing up and down stairs.

E. Ability to sustain prolonged visual concentration

F. Seventy-five (75%) percent of workday spent sitting.

G. Fifteen (15%) percent of work day spent walking.

H. Ten (10%) percent of workday is spent standing.

I. Moderate, short, to intermittent use of force with subjects and ability to react with sudden
movements, which may invoive heavy to very heavy demands.

I, Walking, running, jumping, dodging obstacles, climbing, crawling, dragging, pushing/puliing objects
or people.

K. All percentages above could vary; depending upon duties performed that day.

Percent of 8-Hour Day
67 - 100 34 - 66 6-33 0—~35
Consistent Frequent Occasionally Rarely

Sedentary 0 — 10# max

Light Freg. to 10# -20#max

Medium Freq. to 25$-30# max

Heavy Freq. lo 50#-100# max

Very Heavy Freq. over S0+# - 10044
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CITY OF ONALASKA

Position: Sergeant Department:  Police Department
Location: Police Department Supervisor: Assistant Police Chief
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An employee in this class serves as a first line supervisor responsibic for directing the daily field activities
of the patrol force. This individual coordinates, directs, schedules, supervises and monitors the activities
of an assigned unit (shift) in general law enforcement, investigative or administrative operations, prepares
special reports and assignments and assists in creating/meeting department goals and objectives. Work is

of that position.

ESSENTIAL JOB FUNCTIONS:
Any one position may not include all the duties listed, nor do the examples listed in their relative order of
importance include all the duties that may be found in positions of the like. Other duties may be required
and assigned.

A. Provide supervision, coordination and monitoring of patre) officers. This includes but is not

limited to reviewing paperwork, monitoring field performance, scheduling and conducting line up
and performing line inspections on cmployees on a_guarterly basis. Performs all dutics of a
sworn police officer.

B. Inspect and maintain necessary equipment,on a regular basis; re-stock supplics/inventory.

C. Moniter radio traffic for proper responses and dispositions and assist as necessary.

D. Provide clear and effective communications to the public, media, gmployees and act as a resonrce
to patrol officers and co-workers. I

E. Prepare and maintain all required records and reports including statistical data and

interdepartmental correspondence,

F. Develop, implement and administer training programs for patrol officers. Design programs to .-

remedy deficiencics.

G. Conduct staff/shift meetings to establish and monitor goals and to receive and/or provide input on
current activities,

H. Assume the role of *officer in charge’ for major crime scenes.

I. Respond to cilizen complaints; conduct internal and general investigations as directed by the
Chief of Police.

5. Investigate incidents involving personal injury 1o employees or damage to City property.

L S L L R R R R IR R e R N

RELATED JOB FUNCTIONS:

A, Conduct performance evaluations of patrol officers providing, feedback to enhance the skifl ol the
Be available for “on-call” status when scheduled.

Provide support to natrel olficers as needed gr requested; conduct calis for service and sellf=initiated
Contributes 10 a cooperalive working etfort by demonstrating a willingness to perform other job~
rejated work, as needed or requesied.  The interdependency of operations is recognized and the
abilities and skills exisi to do other work as needed or requested. Assistance is given to others and
special proiects compteted us scheduled or requested.

E. Other duties as required or assigned.

o

o

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS AND ABILITIES):

This ..
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A. Considerable knowledge of modern principles, practices and methods of criminal investigation and
identification, patrol. intelligence. traffic control, police administration, organization and operation.

B. Considerable knowledge of federal, state and local laws and ordinances._ deparimgntal cules.
regulations and policics.

C. Ability to deal with the public, media and gmployees in an_effective, efficient, and profossional ..--{ Deleted: subordinates )
manner, projecting individual’s rights and hisnan digaity. ..\"{Deieted: and }
D. Ability to supervise and direct staff members tactfully and impartially. R { Deleted: sabordinzte J
E. Ability 1o understand and execute  complex oral and written instructions and ability o communicate -
orally and in writing to create the desited end reswlt. 7 { Deteted: handte )
F. Ability to work independently to a successful conclusion on special projects assigned.
G. Ability to take control of situations, dictating gmployes activities in a respensible manner. _...-{ Deleted: supordinate ]
H. Ability to plan activities, goals and objectives of staff members and the department and monitor
compliance to same as dictated by department policy.
1. Ability to perform all functions required for the classification of Police Officer.
7. Skill in the operation of departmental equipment including, but not limited to, word processing, office

equipment_(e.¢._copy_machine. calculator. fax_machine. ete.), files, computers. phones. radios , ,...{Deleted: minals )
firearms, mobite data terminals {MDT).tactical equipment, etc.

K. Kuowledee of how fo use medical apparatusfequipinent: first aid equipment and Aufomated External
Defibrillators (ALY,

L. Ability to maintain a professional demeanor: calmly approach and solve problems under stressful
circumstances: maintain and promote harmony in the workplace: concentrate for extended periods of
time; and be fexible.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:

A. The position of Sergeant requires permanent department status, at least hree (3) years’ experience in .- {De[eted: two ]
the classification of Police Officer, experience in administrative supervisory procedures ot technical '
training in related fields beyond the high school level, or any equivalent combination of experience
and training which provides the following minimum knowledge, abilities and skills.

Completion_of a recognized supervisory_course within § months of appeintment or_as soon as
practical.

Excellent computer and orpanizational skiils,

Exceilent interpersonal and training skills,

oo W

- [ Deleted: State of Wisconsin D
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HYSICAL REQUIREMENTS:

Ability to coordinate cyes, hands, feet and limbs in performing movements requiring skill and
training.

Ability to exert variable physical effort from sedentary to very heavy physical demands. May involve
some lifting, carrying, pushing and pulling.

Reaches to shoulder height and above and below shoulder height frequently,, ...-{ beleted: as well as seaches above and }

Occasional bending, stooping, climbing up and dowa stairs. below shoulder height. -
Ability to sustain profonged visual concentration

Seventy-five (75%) percent of workday spent sitting,

Fifteen (15%) percent of work day spent walking.

Ten (10%) percent of workday is spent standing.

mOTEOO Wo»
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I Moderate, shor, to intermittent use of force with subjects and ability to react with sudden movements
which may involve heavy to very heavy demands.

J.  Walking, running, jumping, dodging obstacles, climbing, crawiing. dragging, pushing/pulling objects
or people.

K. All percentages above could vary, depending upon dutics performed that day.

Percent of 8 Hour Day

67100 34 - 66 6-33 0-5

Consistent Frequeni Occasionally Rarely
Sedentary 0 — F# max
Light Freq. to 10# -20#max
Medium Freq. to 258-50# max
Heavy Freq. to 504-100# max
Very Heavy Freq. over 50+# - 100+#

Signature of Employee Date

Signature of Employer Date
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An employec in this class serves as a first line supervisor responsible for directing the daily field activities
of the patrol force. This individual coordinates, directs, scheduies, supervises and monitors the activities
of an assigned unit (shift) in general law enforcement, investigative or administrative operations, prepares
special reports and assighments and assists in creating/meeting department goals and objectives. Work is

performed under the general supervision of the, Assistant Palice Chigl and/or Chief of Police. This ...

of that position.

ESSENTIAL JOB FUNCTIONS:

Any one position may not include ali the duties listed, nor do the examples listed in their relative order of
importance include all the duties that may be found in positions of the like. Other duties may be required
and assigned.

A. Provide supervision, coordination and monitering of  patrgl, officers. This includes but is not limited

to reviewing paperwork, monitoring field performance, scheduiing and conducting line up. _Performs
all dyties of a sworn police officer,

B. Inspect and maintain necessary equipment on a regular basis; re-stock supplies/inventory.

C. Monitor radio traffic for proper responses and dispositions and assist as necessary.

D. Provide clear and effective communications to the publie, gruployees: , act 2s 2 resource. to patrol
officers and co-workers,

E. Serve as a Poiice Information Qflicer (P10 handling mediz-related calls. emails and inquirics: acls as

the contact for tours and other public informational _gatherings. Assist, support, participate and
cooperate wilh any community related events (i.g. National Night Out, Citizen's Police Academy,
gle.)

F. Prepare and maintain all required records and reporis including statistical data and interdepartmental
correspondence; assi Ia_ensuring, complianve in acgurate report writing and_grammar by_police
ollicers: maintain knowledge and abilities with computer programs and svstems.

G. Serve as Field Training Ofticer (F10) Coordinator by geveloping, implementing and administering

training programs for pfficers according to department_aned legal puidelines as st and Jcad ]

Officers in the taining and evaluation of new officers; lead by example and_ensure appropriate follow

H. Assist with walk-ins comnlaints in the departmgnl.
. Conduct staffishift meetings to ¢stablish and monitor goals and to receive and/or provide input on
current activities.

Assume the role of ‘officer in charge’ for major crime scenes.

7~

collaboration with the Assistant Chiel and Chicl of Potice.

Investigate incidents involving personal injury to employees or damage to City property.

Camplete thorough backeround investigations on all police and firelighicr contingent hires according
to department and legal guidelines.

Serve as leader in waining_swomn stall: perform {rain-the-trainer sessions ensuring presenialions are
accurate. cllective and allow [or participant questions: assist inexperienced instructors with coaching
and mentoring.

0. Assist in fulfitling open records requests involying evidentary audio, video, photos. squad video. ete.

z

"RELATED JOB FUNCTIONS;
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I {l Deleted: Operations Captain

.- {i Deleted: wrpa

A. Conduct performance evaluations of patret officers providing feedback to enbance the skill of the

B. Be available for “on-call” status when scheduled.

C. Provide supporl to patrol officers as needed or requested: conduet galls for sgrvice and self-initialed
activily,

D. Contributes to a cooperative working ¢ffort by demonstrating a willingaess to perform other job-
refated work, as needed or requested. The interdependency of operations is recognized and the
abilities and skills exist to do other work as needed or requested, including uniformed support.
Assistance is given to others and special projects completed as scheduled or requested. This is a
recognized and accepted part of being a member of the Onalaska Police Department.

E. Other duties as required or assigned,

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS AND ABILITIES):

Considerable knowledge of modern principles, practices and methods of criminal investigation and
identification. patrol, inteHigence, traftic control. police administration, organization and operation.
Considerable knowledge of federal, state and local laws and ordinances, deparimental rules.
regilations and policies.

Ability to deal with the public, 1nedia, and emplovees jn an effective, efficient, and professional

>

manner, protecting individual’s rights and human dignity.
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Ability to understand and execute , complex oral and written instructions tocreatcthcdcsued end

result.
Ability to work independently to a successful conclusion on special projects assigned.
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compliance to same as dictated by department policy.

Ability to perform all functions required for the classification of Police Officer.

Skill in the operation of departmental equipment including, but not limited to, word processing, office

equipment (e.g. copy wachine, caleulgtor, fux machine, elc.), files, computers, phones, radios,,

fircarms, mobile data terminalg (MDT), tactical equipment, et

K. Knowledee of how 1o use medical apparatus/equipment; first aid cquipment, electronic monitoring
cquinment. palient transporl apparatus (spine boasrd, stretcher, eic.)

L. Ability to _maintain a prolessional demeanor; calmly approach and seive problems under stresshil
circumstances: maintain and promote harmony in the workplage: concentrate for extended periods of
time:_and be flexible.

e

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:

A. The position of Professional Standards Sergeant requires permanent department status, at least three
(3} years® experience in the classification of Serpeant, experience in administrative supervisory
procedures or technical training in related fields beyond the high schoel level, or any equivalent
combination of experience and training which provides the following minimum knowledge, abititics
and skills.

Excellent computer and organizational skills,

Excellent interpersonal and training skills,

Vaiid driver’s license required.

onw
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Position:  Professional Standards Sergeant Department:  Police Department

Location: Police Department Supervisor:  Assistant Police Chiel 1 .. {] Deleted: Operations Captain g]
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PHYSICAL REQUIREMENTS:
A. Ability to coordinate eyes, hands, feet and limbs in performing movements requiring skill and
training.

B. Ability to exert variable physical effort from sedentary to very heavy physical demands. May involve
some lifting, carrying, pushing and pulling.
C. Reaches 1o shoulder height and above and below shoulder beight frequently., . ‘[ Defeted: as well as reaches above and }
D. Occasional bending, stooping, climbing up and down stairs. below shoulder height
E. Ability to sustain prolonged visual concentration
F. Seventy-five (75%) percent of workday spent sitting.
G. Fifteen (15%) percent of work day spent walking.
H. Ten (10%) percent of workday is spent standing.
I Moderate, short, to intermittent use of force with subjects and ability to react with sudden movements
which may involve heavy to very heavy demands.
J.  Walking, running, jumping, dodging obstacles, climbing, crawling. dragging, pushing/pulling objects

or people.
K. All percentages above could vary, depending upon dutics performed that day.

Percent of 8 Hour Day

67~ 100 34 - 66 6-33 0-5
Consistent Frequent Qccasionally Rarely
Sedentary 0 — 10# max
Light Freq. to }0# -20#max
Medium Freq. to 25$-50# max
Heavy Freq. to 50#-100# max
Very Heavy Freq. over 50+# - 100+#

Signature of Employee

Signature of Employer

Date

Date
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Location: City Hall Supervisor:  Chief of Police
Page: tof4 Classification:  Salaried Exempt
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The Assistant Chief performs at a highly skilled professional level and is considercd an upper
Jevel/command position. In this role the Assistant Chief performs such tasks of an administrative or
investigative nature as directed by the Chief of Police. The Assistant Chief will be heid accountable for
the accomplishments of the Onalaska Police Department Mission, This position has significant
managerial authority and responsibility to assist in the determination of the organizational response 10 a
variety of law enforcement needs and make modifications as conditions dictale.

ESSENTIAL JOB FUNCTIONS:

The Assistant Chief shall have command and management responsibility, under the general direction and

supervision of (he Police Chief. Any one position may not include all the duties listed, nor do the

examples listed in their relative order of importance include all the duties that may be found in positions

of the like. Other duties may be required and assigned.

A. TFunctions as second in command of the police department and is the commanding officer in the
absence of the Chief.

B. Is responsible for all line functions of the police department; including patrol division and criminal
investigations.

C. Assists in the development, administration and monitoring of annual and long-range departmental
goals. Develops and supports programs that are consistent with the goals and objectives of the
Onataska Police Department and its strategic plan,

D. Provides control and standardization of all the operationai procedures, including but not limited o: .~

manpower altocation, scheduling, staffing, and organization, methods of patrol, patrol coverage, and
special patrol coverage.

E. Prepares, collects, and reviews timesheets bi-weekly to gnsure payroll is accurate for the department

and proper hours are recorded, including sick, vacation, and medical leave, ote. appropriately. e

F. Processes and maintains training records, including but not limited to, scheduling, lodging,
transportation, contracting with training sites, and ensuring proper completion of City fprms. All
costs associated herewith must be in compliance with all City of Onalaska and dgpartment policies.

G. Assists in the planning, development, and implementation of policies and procedures that ensure
efficient delivery of police services to the community.

H. Prepares, coordinates, and activates operational pians and orders, reviews plan orders from
subordinates and recommends priorities for allocation critical resources of the department.

. Provides input 1o the Chief in evaluating the performance of tasks refated to fiscal management,
property, personnel, and records management.

1. Plans, coordinates, and provides budget preparation information for all operations of the department.

K. Responsible for processing of internal/citizen complaints of officers under histher direction and
makes recommendations for appropriate action and disposition.

L. Provides personnel recommendations relative to hiring, promotion, transfer, discipline,
commendations, and discharge, to the Chief of Police, Human Resources, and the Police and Fire
Commission as appropriate.

M. Supervises and evaluates first-line supervisors, and conveys instructions and information from the
Chief,

cases to investigators for follow up as needed.
0. Oversees and manages the evidence process to ensure chain of custody.
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Position: Assistant Police Chiel Department:  Police
Location: City Hali Supervisor; Chief of Police
Page: 2of4 Classification:  Salaried Exempt
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P. Prepares and maintains the patrol schedule to ensure sufficient staffing levels to meet the daily and _...--{ Deleted: p
special needs of the City. This includes granting and/or denying vacation and holiday requests, which { Deleted: S
requires knowledge of refevant employment and /or labor laws, including knowledge of all relevant
collective bargaining agreements, Reviews and approves assignments of personnel by scrgeants and . +{ Deleted: |
order, changes in assignments as necessary, He/She is authorized to transfer officers temporarily from _ .. { peleted: s
one shift to another to assure a distribution of the workforee in proportion to the work load on each
shift and in compliance with the collective bargaining agreement{s).

Q. Observes procedures affecting the operation of the department and recommends changes designed to
increase its effectiveness. .

R. Maintains the policy review sehedule; updates and re-issues policies as directed. .| Deleted: p

S.  Assures that all members of the department comply with all standard operation procedures giving ( Deteted: &
special attention to those failures that may jeopardize the safety of officers, citizens, and the {Dei oS
reputation of the department, -

T. Makes frequent inspections of the City of Onalaska at irregular times, noting all violations of laws
and ordinances requiring police attention and takes the steps necessary to correct the irregularities.
Makes tours of inspection of on-duty officers at unusual hours to assure duties are properly being
performed.

U. Participates as needed or requested at civic-related meetings, citizen inquiries, speeches and
interviews; coordinates ride-a-longs and other public relations dulies as assigned by the Chief.
Represents the depariment at Common Council and/or committee meetings as needed to
explain/justify requests and provide information on other topics or situations related to the police
department.

W. Identifies and addresses critical situations/circumstances that may require law enforcement
intervention, Respondg as nceded to critical incidents/accidents so as to assume operational
command and/or control. This includes responsibilities as required within the City Of Onalaska
Emergency Operations Plan.

X. Assists in the administration of discipline and grievance progesses within the Police Department.

Y. Performs other duties as needed or assigned.

RELATED JOB FUNCTIONS:

A, Acts a8 a member of the City’s Emergency Operations Team and is responsible for emergeney
management tasks as assigned.

B. Contributes to a cooperative working effort by demonstrating a willingaess to perform other job-
related work, as needed or requesied. The interdependency of operations. is recognized and the
abilities and skills exist o do other work as neceded or requested. Assistance is given to others and
special projects completed as scheduled or requested.

C. Other duties as required or agsigned,

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):

Knowledge of the techniques, objectives, and tecknology of modern police procedures and practices.

Knowledge of ordinances, statutes, and laws and their interpretation.

Knowiedge of police powers.

Ability to effectively plan and supervise officers and policy department administration.

Ability to direct the work of various operation units fo provide effective leadership including;

teamwork directing, planning, and assigning,,

moows
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F. Ability to prepare requested reports and records necessary for the effective and efficient operation of
the Onalaska Police Department.

G. Ability to express ideas clearly and concisely both orally and in writing; ability lo pay atlention {0
detail.

H. Excellent gomputer skills; advanced knowledge of Micrasoft Office products: ability to quickly lean ..

new software and other technology,

. Ability to exercise sound judgment and discretion in developing and interpreting department policies

and procedures.

Ability to work effectively with other city departments and with private groups.

K. Knowledge of police deparyment budeets and ths budgeting process,

L. Ability 1o operale a variety of office machines, incuding: computer, phone/mobiie_phone. adding
machine, [ax machine. and copie.

M. Ability to maintain a professional demganor; calinly approach and soive probiems under stressful
circumstances: maintain and promote harmony in the workpiace: concentrale for extended periods of
time: and be ficxible. Must have patience in dealing with people.

St

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:

A. Four (4} year Bachelor's Degree preferred from an accredited College or University; six (0) years’ .-

experience as a police officer with a minimum of threg, (3) years road experience and five (5) years in
a supervisory role in a law enforcementagency. o

B. Certified by the State of Wisconsin Law Enforcement Standards Board.
C. Valid driver’s Jicense required.

PHYSICAL REQUIREMENTS:

Ability to coordinate eyes, hands, feet and limbs in performing movements requiring skill and

training.

Ability to exeri variable physical effort from sedentary fo very heavy physical demands. May

involve some lifting, carrying, pushing and pulling,

Reaches shouider height and above and below shoudder height frequentiy,

Occasional bending, stogping, climbing up and down stairs.

Ability to sustain prolonged visual concentration

Seventy-five (75%) percent of workday spent sitting.

Fifteen (15%) percent of work day spent walking.

Ten (10%) percent of workday is spent standing.

Moderate, short, to intermittent use of force with subjects and ability to react with sudden

movements which may involve heavy to very heavy demands.

1. Walking, running, jumping, dodging obstacles, ciimbing, grawling. dragging, pushing/pulling
objects or people.

K. All percentages above could vary, depending upon duties performed that day.

~EZomEU0 B>

Percent of 8 Hour Day
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Department:  Police
Supervisor: Chicf of Police

Classification:  Salaried Exempt

Sedentary 0 — 10# max

=

Light Freq. to 10# -20#max

[

Medium Freg. to 258-504 max

[

Heavy Freg. to S0#-1004 max

Ferts

Very Heavy Freq. over 50+# -
100+#

Signature of Employee Date

Signature of Employer Date




Onataska Police Department Animal Controf Policies

Calls to the QPD from 0700-2200.

Calls related to animals, domestic or otherwise will be referred to the OPD from 0700 -2200. As can be
seen from the information for residents, residents are discouraged from calling the OPD unless it is an
emergency. Things that would constitute an emergency may include vicious animal bite, animals
suspected of having rabies, animals that threaten human health or safety. These calls should be
responded to as soon as possible

Stray Animals: Stray animals are any animats found loose or not under the immediate control of a
competent person or owner. Stray animals found by the police department will be checked for
identification by a rabies tag, name tag or city pet license. If the animal has any type of identification,
reasonable efforts will be made to notify the owner as time allows. No cat or dog will be released to the
owner without a proper license if the cat or dog resides in the City of Onalaska. Cat and dog licenses are
available M-F at the City Clerk’s office beginning at 0800 hours. If an animal is found during the weekend
{overnight Friday or $aturday) without a cat or dog license, the animal shall be transported to the
Humane Society regardless of whether the cat or dog’s owner ¢an be located. If no tag exists the
animal will be temporarily impounded at the Police Station until transport can be arranged to the
Humane Society. For calls related to animals running at large, each officer will have to make a judgment
call on how much effort will be exhausted trying to deal with the call.

in the event that the OPD has to impound a domesticated animal during the hours of our 0706-2200, it
will be housed at the OPD in the caged in area. There are cages and feeding bowls in the carport area.
Domesticated animals should be provided water at the time they are impounded. CPD can only
transport the animals to the humane society between 0900-1100 hours of the foliowing day. In the
event that an animal will be held for more than 22 hours, the OPD shall provide food for the animal.

Injured Animals
injured domesticated animals shouid be referred to a veterinarian for injuries or for humane

euthanizing. In the event of an injured domesticated animal in which the owner cannot be determined,
the OPD shall contact Central Animal Hospital’s on-call line and the animal shall be transported to
Central Animal Hospital. injured domesticated animals shall be treated like stray animals upon
treatment, and shall be transported to the Humane Society if the owner cannot be ascertained.

Rabies Quarantine: Any cat, dog, or other animal which has bitten any other person, is infected with
rahies or is suspected to have been in ¢contact with a rabid animal shall upon demand of the OPD be held
in quarantine for ten days. The animal shall be detivered to the Humane Society within twenty-four
hours after the order is issued, except that the animal may be quarantined on the owner’'s premises if
the animal is immunized against rabies as evidenced by a valid certificate of rabies vaccination or similar
evidence. In the event an animal must be taken into custody under quarantine during the hours of 0700-
2200, the animal shall be placed in a cage in the caged in area of the OPD and shall be kept separate
from any other animals until the animal can be transported to the Humane Society or a veterinary
hospital of the owner’s choice.

Wildiife: Neither the City of Onalaska nor the Humane Society are responsible for the treatment or care
of wild life in the City of Onalaska. If the OPD receives a call dealing with anything other than

[01766582.00CX}



domesticated animals, the officer should make a judgment cail based on the availability of officers and
the type of assistance in which the OPD is being asked to provide. An example of this is a situation in
which the OPD recently dealt with a raccoon that Officer Lund had to kill due to the condition of the
animal. In situations where wild life is threatening the safety or weil being of humans or interrupting
the flow of traffic, the OPD should respond as they are able. Again, in these situations use your best
judgment. Injured wild animais may be humanely euthanized as necessary. Dead wild animals may be
referred to the public works department for pick up and disposal.

Record Keeping and Tracking

Whenever an officer deals with an issue related to the changes in these policies, please forward Chief
Trotnic a quick e-mail. It does not need to be fengthy {add assigned CAD # to the e-mail) but tracking
such changes will assist the City in determining how animal controi will be handled in the future.

As always, if you have any questions or concerns, please ask!

{01766582.DOCK}



CITY OF ONALASKA ‘ Grade 14 l ------- e { Deleted: 16
Position: Puildings Coordinator L ~ Department:  Parks & Recreation | ...+{] Deleted: Recation Suparvisor -
Location:  Omnai Center Supervisor:  Buildings Manager [ . -
T AT R B Deleted: Facil

Page: 10f3 Classification:  Salaried Exempt . U sleted: Facilites

[I Dgleted: Parks & Recreation
Approved by F & P Committee: Diroctar
Approved by Council: 2/25/13
Under supervision of the Buildings Manager, an employee in this position is responsible fo { Deleted: Dircstor of Parks and
operations and management of the building evenls and programming, Reareation

facility including cold calling potential vendorsfbuilding uscrs. and performs a variety of office and event | Deleted: and

instructions of the, Manager. Work is reviewed by the Manager for accuracy and adherence to cstablished . ( Deleted; Director
o { Deleted: Discctor

ESSENTIAL JOB FUNCTIONS:

Any one position may not include all the duties listed, nor do the examples listed include all the duties

that may be found in this position,

A. Plans, organizes, impiements. leads, aud directs 2 diversified series of programs and ensures the needs
of the public are being met while allowing, supporting, and encouraging new programs.

B. Assists inth ng,of accounting duties and the maintenance of accounting .{ Deteted: 5

‘{_Deleted: s

c ( Deleted: s
{ Deleted: payroll records

coordination with the Concession Specialist. ", | peteted: and

D. Performs required administrative duties including; assistance with creation of a marketing plan, . ( Deleted: Oversees
£ 151 LNEINCINg, A3513 slance wikh creal ton ol a markeling plan, . e

compietion of grant applications, and daily office functions. “-.. [ Deletedt recremionciliies

E. Corresponds with prospective customers, during or afler hours, and assesses and meets the rental - -
. . L . .. | Deleted: assistance with budget
needs of the customer prior and during the cvenl, processes contracts for gvents and wonitors renewal preparalion and review,

status: respoends to_eeneral inquiries regarding event information and the rental of the buifding
through verbal and written correspondence.

[ Deleted: and business plan
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F. Performs public relations to include: meeting with individuals, organizations, and the general public
as well as handle customer complaints or issues related to the building or its events_in accerdance {o
department guidelines.

G. Conducts and prepares correspandence to individuals, organizations, general public regarding
building uses; negotiates contracts when needed with organizations and individuals for the use of the
building in accordance to department guidelines.

H. Assisls in the development of ice and event scheduling policies and procedures; follows policicsand ,‘—‘(Deleted: Develops

procedures when renting ice time and events; responsible for the scheduling of ice timg and events in ~-{ Deteted:

the building_and communicating (he informatien te other huilding staff and Concession Spccialist,

I. Ensures the proper purchasing of supplies and equipment, including secking competitive pricing
when it applies, as well as ensuring the processing of payment for all purchases_in coordination with
the Concession Specialist.

. Performs marketing duties which include the development and implementation of a marketing pian;
seeks out new methods of marketing the facility and events; conducts cold calls.

RELATED JOB FUNCTIONS:

A. Contributes to a cooperative working effort by demonstrating a willingness to perform other job-
related work, as needed or requested. The interdependency of operations is recognized and the
abilitics and skills exist to do other work as needed or requested. Assistance is given to others and
special projects completed as scheduled or requested

B. Attends conferences and training sessions to remain current in management procedure of public
facility operations.
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C. Interprets center services to public and participates in community meetings and organizational
DLAIING, e

D. May oversee facility in the absence of the Buildings Manager,

E. Other duties as requested or assigned.

REQUIREMENTS OF WORK (KNOWLEDGE, SKILLS AND ABILITIES):

A. Knowledge of processing of accounts payable and accounts receivable.

B. Knowledge of marketing and cold calline techniques for reereation programs and building events and
theory of recreation servises,

C. Ability to express ideas clearly and concisely in verbal and written communication; excellent verbal
and written communication skiils.

D. Ability to work with computer programs including: Microsoft Office, pecounting software. point of
sale saflware. Jnternet Explorer, and scheduling software programs.

E. Ability to operate a variety of office equipment including: computers, copier, fax machine, typewriter,
multi-fing phone, mobile phone, calculator and cash register.

F. Excelient organizational and supervisor skills; ability to work independently with little supervision;

pleasant and professional phone skills.

G. Excellent interpersonal and communication skills in order to maintain good relationships with city
employees and officials, staff, clients, and the general public.

H. Ability to inanage time well and the ability 10 concentrate for extended periods of time.
Ability to maintain a professional demeanor and establish effective working relationships with
associates, volunteers, staff and public; calmly approach and solve problems under stressful
circumstances; maintain and promote harmony in the workplace; concentrate for extended periods of
time; and be flexible.

1. Knowledge of State and Federal mandates relating te public facilities.

K. Experience in marketing and public relations programs preferred.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS

field or combination of education and experience that provides equivaient knowledge, skills, and
abilities.

multiple programs. T
Experience in event planning (i.¢., rade shows. craft fairs, weddings. tournaments).

Requires food handling centification or ability to obtain certification within six {6) months; requires
bartending licensure.

Valid driver’s license with good driving record.

mE g0 W

PHYSICAL REQUIREMENTS:
A. Ability to coordinate eyes, hands, feet and limbs in performing movements requiring skill and
training.

B. Ability to exert variable physical effort from sedentary to very heavy physical demands, which may
involve lifting, carrying, pushing, pulling and occasional bending,

C. Reaches above and below shouider height frequently.

D. Ability to sustain profonged visual concentration,

E. Ability to sit, stand and walk for various percentages of a normal workday.

. {De!e’ced: B

' [ Deleted: A
“-.'{ Deleted: R

. { Deleted: M

f Deleted: M
{ Deleted: Three
v { Deteted: 3

", Deleted: five

Sme (1) to threg (3) years of experience in management of public facilities, staff management and/or

[ Deleted: development and

. [l Deleted: Recreation Supervisor - I]
" {f peleted: Facities 1)
i Deleted: Parks & Recreation
Director
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- ( Deleted: ]
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Deleted: 5

administration of budgets,
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g

F. Moderate, shord, to intermittent use of force with subjects and ability to react with sudden
movements, which may involve heavy demands.

G. Walking, running, jumping, dodging obstacles, climbing, dragging, pushing and pulling objects.

H. Ability to climb ladders and work at various heights,

1. Must be able to work in advcxsc weathc: condmons very hot or cold wcathcr and bualdmg condltlom.

J‘ i

and stoop repetitively.

K. Appropriate motor skills and the ability to operate all eguipment necessary to use in order to perform
overall duties,

L. Percentages of time sitting, walking, standing, and driving may vary depending on the task performed
and the time of year.

Percent of 8§ Hour Day
67100 34 -66 633 0-5
Consistent Frequent Occasionally Rarely
Sedentary - 0 — 10# max
Light
Freq. to 10# -20#max
Medium
Freq. to 25#-50# max
Heavy
Freq. to 504#-100# max
Very Heavy
Freq. over 50+# - 100+4
Signature of Employee Date

Signature of Employer Date

G Deleted: Recreation Supervisor -

o [! Deleted: Facilitics

Deleted: Parks & Recreation
Directar

- [ Deleted: routinely
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Under the general supervision of the Recreation Supervisor — Adult and Youth Pregrams, this position is ..

responsible for the planning, organizing, promoting, and leadership of a varicty of yecreation programs

and special events., Work is performed according to established guidefines and the verbal and written

the supervisor.

ESSENTIAL JOB FUNCTIONS:

Any one position may not include alt the duties listed, not do the examples include all the duties that may

be found in this position.

A. Recruits, selects, trains, schedules, supervises and evaluates the work of seasonal/part-time employees
and velunteer staff.

B. Plans, organizes, implements, promotes. direcls. and leads recreation and ;
special eveni activities. Plans, organizes, promotes, and dirccls contests, tournaments, sociaj and
special events,

C. Assesses and evaluates training needs. Develops and implements appropriate levels of training for
assigned staff.

D. Conducts and attends staff meetings, e - R

F. Promotes programs and gpecial events with marketing, promotions, advertising, and public refation
functions including the development of activily guide, announcements, brochures, and schedules.

F. Prepare and defiver effective oral presentations to civie, social, and business groups; consuit with

business, school officials, social and service groups, and public regarding programs and facilities.

G. Research various publications, the internet. social media_and any _gther venues for markeling
opnortunities_and _nake recomunendations to the Recreation Supervisor_on those marketing
opportunities.

H. Assists with office procedures inciuding, but not limited to, record keeping, answering phones,
answering questions, giving directions, handling complaints, and general clerical duties.

I. Researches and develops new programs and services for regreation programs and speeial gyenls.
Research and prepate grants and determine other sources of revenue.

J.  Coordinates and conducts program registrations, collects and deposits program fees.

K. Schedules and supervises use of recreation and seisior programs along with speeial events,

1. Assists in the development of departmental policies and reports.

L

RELATED JOB FUNCTIONS:

A Contributes (0 2 cooperative working effort by _demonstrating a wilfingness_te_perferm other job:-
related work. as needed or requested,  The interdependency ol operations is recognized and the
abilities and skills exist to do other work as needed or requested.  Assistance is given 1o others and
special projects completed as scheduled or requested, Vhis is a recognized and secepted part ol being
a member of the office support staff,

B. Performs other duties as needed or assigned,

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):
A. Knowledge of the principles and technigues of planning, organizing, promoting, conducting, and

{ Deleted: Park & Recreation Director
- {Deleted: adult and youth

{ Deleted:

*{ Deteted: , aciivities, and special events

- H Deleted: Parks & Recreation i]

[irector

LU S O

-{ Deleted: ad )

Deleted: Attends Park & Recreation
Board and othier monthly commitiee
mectings as requested by the Park and
Recreation Director

- { Deleted: uilities )
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{ Deleted: <#>Performs other duties as ]

- { Deleted: and ]
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B. Excellent oral and written communications skills. The ability to develop and maintain effective
relationships with staff and the public.

. Ability to work with computer programs including; Microsoft Qftice. accounting software, Iiternet
Exnlorer, point of sale software. and scheduling software programs.

D. Ability to operate various office machines, including but not limited ta copier, telephone/mobile
phone, fax machine, and gomputer with MicrosoR Office. .

E. Ducellent organizational and supervisor skille: ability $o work independently with Little supervision:
nleasant and professional phone skills.

Ability to develop and administer recreational programg. SCRior programs. and special events, .

F.
G. Ability to manage time well and the ability to concentrate for extended periods of time.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:
A. Bachelor’s degree in recreation management, physical education, sports management, or related field

or combination of cducation and experience that provides equivalent knowledge, skills and abilitics.., .-
B. Ope (1) to_three (3) years of related work cxperience jn management. of senior programs. event

planning and/or management of multiple programs.
C. Baperience in event planning (i.e.. run/walks. senior programs. conumunity events).
D. Valid drivers’ license with good driving record.

PHYSICAL REQUIREMENTS:

A. Ability to coordinate eves, hands. feel and limbs in performing moveinents requiring skill and training.
B. Abilily Lo exerl variable physical offort Trom sedentary to very licavy physical demands, which mav
involve lilting, carrving, pushing. pulling, and occasional bending,

C. Frequent bending and twisting.

which mav invoive heavy demands,

F. Frequently carries objects of varying weights and shapes.

time of year.

Percent of 8 Hour Day

{ Deleted: o

e [ Deleted: to do overhead work
- [ Deleted: <#>1if, push, and pull

- { Deteted: Carying
{ Deleted: ing
{ peleted: ing
\‘{Deleted: ting

67% — 100%
Consistently

34% - 66%
Frequently

6% —33%
Occasionally

0% — 5%
Rarely

Sedentary
0 - 10# max X

Light
Freq. to 10# -20#max *

Medium «
Freq. to 25#-504 max

Heavy
Freq. to 50#-100# max x

- ﬂ Deleted: Tarks & Recreation U
Director

[ Deleted: ]

{ peteted: pc )

- v{Deleted: budgets )

v'{Deleted: preferred; ]

Deleted: or course work in recreation
management, physical education, sports
management and

L

education and experience that provides

1 Deleted: or any combination of
equivalent knowledge, skills and abilities

objects up to 190 pounds in weight§
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Very Heavy
Freq. over 50+# - 100+#

X
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Date
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Under the supervision of the Parks and Recreation Director, this position will manage the operations of
the Aquatic Center and supervise the Head Lifeguard, Head Attendant, Lifeguards, and coordinate with
Concession Specialist_on Concessions Attendant positions. Work is done according to established
guidelines and the verbal and written instructions of the Director. Work is reviewed for accuracy and
adherence to established procedure by the Director.

ESSENTIAL JOB FUNCTIONS:
Any one position may not include all the duties listed, nor do the examples listed include all the duties
that may be found in this position.

A. Assists in the recruitment and selection of Lifeguards, Aquatic Cenier Attendants, and Instructors,

B. Supervises and evaluate performance of Aquatic Center staff.

C. Supervises the Aquatic Center and its day-to-day operations.

D. Develops and conducts Feguired training Aquatic Center stafll Adequately prepares for emergency ..
situations.

E. Enforces Aquatic Center rules and regulations, Responsibie for disciplinary actions

F. Handies citizen requests, questions and complaints. Takes action or forward sitvations to Director as

appropriate.
G. Ensures the facility is clean and well-maintained at all times.

H. Establishcs work schedule and assigns staff responsibilities; assists in_scheduling unfilled shifis:, ..

all monies received at the Aquatic Center,
K. Prepares requisitions for purchasing supplies and equipment.
L. Assists with public relations responsibilitics.

M. Reports daily or as directed to Director on the status of Aquatic Center operaliony; jnspects the facility .-

daily or as needed to assure safe and sanitary conditions.

N. Supervises the cleaning and sanitation of the Aquatic Center. Maintaing the chemical and filtration
equipment.

Q. Plans and coordinates staff training and staff skill checks.

P
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RELATED JOB FUNCTIONS:

. Contributes (o a cooperative working effort by demonstrating a willingness 1o perform other job-
related work, as needed or requested. The interdependency of operations is recognized and the
abilities and skills exist to do other work as needed or requested. Assistance is given to others ang
special projects completed as scheduled or requested.

B. Performs work as a lilceuard, swim_coach, and/or swimining instrugtor as negded.

C. Coordinates rental parties and_special evenss at the facility in cooperation wilh the Congession
Specialist.

D. Other dutics as required or assigned.

REQUIREMENTS OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):
A. Ability to work with little or no supervision.
B. Ability to develop and maintain effective relationships with staff and public.

"{ Deleted:

| PPN LR R e eeae e e B . . e

) 1 Deleted: <#>Other duties as requested

[l Deleted: Manager !]
- { Deleted: ]
- (De[eted: . D ]
~-{ Deteted: . E ]
( Deleted: ]

'[?Je!eted: . ]

—

- [ Deleted: Coardinate rental parties and 1
J

special events at the facility

or assigned, including instruction and
lifeguard duties as necessary. §
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C. Ability to direct, supervise, and evaluate staff.

D. Good oral and written communication skills required. Strong organizational skifls required.

E. Ability to maintain a professionzl demeanor; catmby approach and solve problems under stressful
circumstances, maintain and promote harmony in the workplace: concentrate for extended periods of
time: and be flexibie.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:
A. High school diploma or equivalent required.

B, PO TR U o ..o...---| Deleted: Curent certification in Red
. Ability to obtain Lifeguard Certification and Lifeguard Instructor Certification within ¢ months of hire. Cross first aid and CPR (or CPR for the
D.P " i ki . tc facilit i N head T ” Professional Rescuer), Lifeguard, and
. Previous experience working at an aquatic facility as a manager, supervisor, or heac lieguar Water Safety Instructor required, or
I‘CC[UII‘CCI. cequivalent combination of education and
E. Previous coaching/teaching experience andior knowledge of competitive swimming. skiils and sxpertence.

techaiques preferred.
F. Previous experience teaching, training. or working with children preferred.
G. Experience in customer service, T ... .—{ Deleted: proferrea )

PHYSICAL REQUIREMENTS:

1. Ability to coordinate eyes, hands, feet and limbs in performing movements requiring skill and training.

2. Ability to exert variable physical effort from sedentary to very heavy physical demands. May invelve
some lifting, carrying, pushing, and pulling.

. Reaches above, below, and to shoulder height frequently.

. Occasional bending and stooping.

. Ability to sustain prolonged visual concentration

. Fifty (50%) percent of workday spent sitting.

. Twenty-five (25%) percent of work day spent walking o swimming.

. Twenty-five (25%) percent of workday is spent standing.

. Moderate, short, to intermittent use of force with subjects and ability to react with sudden movements
which may involve heavy to very heavy demands.

10. Walking, running, jumping, dodging obstacles, swimming, crawling, climbing, dragging,

pushing/puiling objects, or people.
11. Frequent cxpesure fo wet. hot_and/for humid conditions.
12. All percentages above could vary, depending upon duties performed that day.

WO 0o =1 Gy LA

Percent of 8 Hour Day
67 - 100% 34 - 66% 6~-33% 0~ 5%
Consistently Frequently Occasionally Rarely
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Sedentary
0 — 10# max

Light
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Medium
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Very Heavy
Freq. S0+# - 100+# max
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Under the general supervision of the Park & Recreation Director, this position is responsible for the
planning, organizing, promoting, and feadership of _of thy concession operations of the park and

u,uc,auon department, Work is pcrformcd accordlng to cetabllshcd gmdclmes and the vcrbal and written

the supervisor.

ESSENTIAL JOB FUNCTIONS:
Any one position may not include all the duties listed, nor do the examples inciude all the duties that may
be found in this position.

.

T { Deleted: a variety of ]
T [Deleted: adult and youth recreation ]

- { Deleted: 14 }

‘ﬂ Deleted: Recreation Coordinater i]
~{| peteted: I
{1 Deleted: Salwicd I}

5, 2003 . Revision approved: March 2,
2005

Deleted: Eebruary £3, 2001; March ﬂ

Deleted: March 11, 2603 . Revision
approved by Council: March 8, 2005

programs, activities, and special cvents

A. Coordinates the gecraiting, selecting, trainjng, ‘[Eeieted: R ]

scasonal/part—umc employees and volunteer staff [0 SUPHOIT CONCESTION Oper alions. { Deleted: s )
B. Plans, organizes, 1mpiemcnts, and leads concession omsatmns that m '[Deiet odi s ]

assist in the planing, organizing, promoting, B

events_as needued or required. { Deleted: 5 )
C. Reviews and purchases all City coneession inventory according to departmental euidelines; evaluates ”:,, [ Deleted: es }

concession purchasing trends and determines items to sell or remove from inventory based on those ‘ '-,(Deleted: es ]

irends; stocks, stores, and maintains inventory levels al appropriate ieniperaiures, [ Deleted: cs ]
D. Reviews and tracks sales rom concessions ingluding revenues, expenses, and product wastebalances E -

o - o T " . Deleted: recreation programs and

cash drawers and submits funds 1o finance department daily in coordination with Aquatics " [aclg\,,-,,-cs }

Coordinator and Buitdings Coordinator, Dolotad: b pomm—— ’]
E. Responsible for the cleanliness of the concession areas, especiaily food preparation sites, ensuring

compliance with all food regulations, w Deleted: s ]
F. Assesses and evaluates training needs. Develops and implements appropriate levels of training for { Deleted: cs ]

assigned staff.  Deleted: es )
g- ¢ [ peteted: s )

and prepare grants and determine other sources of revenue.
K. Coordinates and conducts program registrations, collects and deposits program fees.
L. Schedules and supervises use of congession facilities.

M. Assists in the development of departmental policies and reports.

RLI ATED JOB. FUNCTIONS:

A, May assist with front desk operations as needed or required,

B. Auends staff mectings.

C. Coniributes to a cooperative working effort by demonsirating a_willingness lo perform_otker job-

{ Deleted: <#>Promotes programs with

% | and fasilities

Deleted: Conducts and attends staff’
meelings. Attends Park & Recreation
Board and other monthly commities
meetings as requested by the Park and
Recreation Director

marketing, promotions, advertising, and
public refation functions including the
development of announcements,
brochures, and schedulesy

Prepare and deliver effective oral
presentations to civie, social, and
business groups; consuit with busiress,
schaol officials, social and service
geoups, and public regarding programs

refated work, as nceded or requested. The interdependency of operations is recognized and the
abitities and skills exist to do other work as needed o requested. Agsislance iz given 1o others and
special projects completed as scheduled or requested. This is a recopnized and accepted part of being

{ Deleted: programs and services ﬁi

{ Deleted: <#=Pesforms sther duties 25
reguested or assigned. ¢

a member of the office support stalf.
B. Performs.other duties as needed or assigned.

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS, AND ABIHLITIES):
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A. Rnowledge of the principles and fechniques of planning, organizing, promoting, conducting, and

relationships with staff and the public.

Ability to work with computer programs including; Microsoft Office. accounting software, Infernet
Fxplorer, point of sale software, and scheduling sofiware programs,

Ability to operate various office machines, inciuding but not limited te; copier, telephone/mobite
phone, fax machine, and gompuler with Microsoft Office. L
Excelient oreanizationa] and supervisor skills: ability to work independently with littie supervision:
nleasant and professional phone skitls,

Ability lo develop inventory wasle reduction and ingreasg sales in coneegsion operations.
Ability to devetop and administer concession operations and special events
Ability o work evenings, weekends. and holidays to support the concessions operations.
Ability to manage time well and the ability to concentrate for extended periods of time.

m o 0w

~mom

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:
A. High School diploma with_course work at_a four-vear coliege or university in recreation
administration. physical education. leisure services or related field; or combination of education and

- [ Deleted: municipat recreation

- Deleted: 14

J
: U Deleted: Recreation Coordinator U
~{| peleted: )
~{] Deleted: Salaricd )

'l
|
|

Deleted: Febrary 13, 2001; March
5,2003 . Revision approved: March 2,
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Deleted; March 11, 2003 . Revision
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proprams and special svents

- {_Deleted: .

: [ Deleted: PC }
- {Deieted: recreational program J
- [Deleted: budgets }

expericnce that provides equivalent knowledge, skills, and abilities. ,

B. Qne (1) 1o lhwee (3) years of related work experience jn management of coneessions, event planning

and/or management of mukiple programs.
C. Experience in point of sales and management of concessions: requires food handling certification or
ability 1o obtain certilfication within_six (6) months: reguires burtending licensure within 6 menths of

Deleted: Bachelor's degree in
recreation management, physical
education, sporis management, or related
field preferred; or course work in
recreation management, physical
cducation, sports management and

employment,
D. Experience in evenl planning (i.c.. runfwalks, community events).
E. WValid drivers® license wilh wood driving record.

PHYSICAL REQUIREMENTS:

A. Abilitv 1o coordinafe ¢yes, hands, fees and limbs in performing movemnents requiring skill and training.
B. Ability to exert variabie physical offort from sedentary 10 very heavy physical demands. which may
involve lifting. cartving, pushing, pulling, and occasienal bending,

{ Deleted: o l

.- {Deie‘ted: to do overhead work

| Deleted: Canrying
o 'fDeIeted: ing
- {peleted: ing

! Deleted: or any combination of
cducation and experience that provides
cuivalent knowledpe, skills and abilities
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objects up to 100 pounds in weight{
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{ Deleted: ting

time of year.
Percent of § Hour Day
67% — 100% 34% — 66% 6%~ 33% 0% - 5%
Consistently Frequently Occasionally Rarely
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Under the administrative direction of the Parks & Recreation Director, an emptoyee in this class performs
a variety of confidential clerical and administrative clerical tasks for the Parks and Recreation Director
andfor the Administrative staff.  Work requires the exercise of initiative, independent judgment, and
discretion in handling various duties. Work is generally performed in an office setting,

ESSENTIAL JOB FUNCTIONS:

Any one position may not include all the duties listed, nor do the examptes listed in their relative order of

importance inctude alf the duties that may be found in positions of the like. Other duties may be required

and assigned.

A. Provides administrative support to the Parks & Recreation Director pequiring a high degree of
confidentiality, and knowledge of time sensitive prioritization

B. Creates, edits, and publishes special reports, including annual reports, quarterly reports, and monthly
reports.

€. Understands and uses parks and recreation sofiware to register patrons (i.e. classes, facility passes);
cnsures paymenls arg received prior 1o the date of programs.

). Receives payments and balance cash drawers; performs opening/closing procedures, compietes data
entry and general clerical duties; assists with inpulling invoices inte the accounting sysiem according
{o cslablished procedures,

E. Manages dog park tags; manages urban deer registrations and annual reporting:

F. Reserves park shelters, and ensures keys are picked up on deposits are made prior to reservation date.

G. Process and proofreads administrative correspondence and reports for Parks & Recreation Director,
and others as necessary, including confidential information and press releases. Maintaing records
and/or files as_nceessary ot required.

H. Schedules meetings for Director and monitors calendar for ifems asrequested. Coordinates meetings,
creates agendas, minutes, and reports for the Director as necessary.

I. Documents and tracks all training and certifications completed for the Parks & Recreation
Department.

J. Reviews and prioritizes, incoming or outgoing mail and correspondence; prepares responses and

makes appropriate notifications.

K. Answers multi-ling telephones, provides information to inquiries, complaints and concerns, takes and
relays messages or routes/refers calls to appropriate person or agency, may_assist_other park &
recreation departments with phone inguiries. complaints. and congerns.

L. Operates various office machines not limited to fax machine, copier, muiti-ling phone/mobile phone.
typewriter, calculator, and gompuler with Microsoft Office as required of the positien. Creates

PowerPoint presentations for administrative staff as needed.
M. Assists Park & Recreation staff with seasonad new hire paperwork and follow-up: enters in_hours
(racking for all scasonal cmployees.

RELATED JOB FUNCTIONS
A, Assists with updating the Clty Park & Recreation website,
B. May assistwith programs and gvents oceurring on the weekend or holidays.
C. Conlributes to a cooperative working effort by demonstrating a willingness 1o perform other job-
related work, as needed or requesied. The interdependency of operations is recognized and the
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abilities and skills exist to do other work as needed or requested. Assistance is given 10 others
and special projects completed as scheduled or requested.
D. Other duties as required or assigned.

REQUIREMENTS OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):

A. Ability to maintain a professmnal demeanor; have the ability to calmly approach and solve problems;
maintain and promote harmony in the workplace; ability to concentrate for extended periods of time
and be flexible.

B. Ability to analyze and categorize data and information in order to determine the relationship of the
data with reference to established criteria/standards.

C. Ability to count, differentiate, measure, assemble, copy and record and transcribe datz and

information. Ability to classify, compute and tabulate data. Ability to add, subtract, multiply and

divide, and calculate percentages, fractions and decimals.

Excellent typing and data entry skills.

Excellent oral and written communication skills, using proper English language skills.

Ability 1o maintain records and files and prepare reports from such information; excellent

organizational skills.

G. Knowledge of municipal government structure; rules of conduct, policies/procedures and bargaining
umt agreements preferxed

mmy

TRAINING, EXPERIENCE, & OTHER REQUIREMENTS:

A. Associate degree in Office Assistant or related program and two (2) to four (4) years’ experience in
an office setting, or equivalent combination of education and experience.

B. Experience with computer applications and use of general office equipment.

C. Valid driver’s figense required.

PHYSICAL REQUIREMENTS:

A. Ability to coordinate eyes, hands, feet and limbs in performing movements requiring skill and training,
such as rapid keyboard use.

. Ability to exert light physical effort in sedentary to light work, but which may involve some lifting,
carrying, pushing and pulling Ability to sustain prolongcd visual concemration.

D. Occasional bending and :,%00|_m_;

E. Seventy-five (75%) percent of workday spent sitting.

F. Fifteen (15%) percent of work day spent walking.

G. Ten {10%) percent of workday is spent standing.

H. All percentages above could vary, depending upon duties performed that day.
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Percent of 8 Hour Day
67100 3466 633 0-5
Consistently Frequently Occasionally | Rarely

Sedentary

0 — 104 max

Light

Freq. to [0# -20fmax
Medium

Freq. to 25#-50# max
Heavy

Freq. to 50#-1004 max
Very Heavy

Freq. 50+# - 100+# max
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requires the exercise of initiative, independent judgment, and discretion in handling various duties. Work -

is generalty performed in an office setting.

ESSENTIAL JOB FUNCTIONS:

Any one position may not include all the duties listed, nor do the examples listed in their relative order of
importance include ail the duties that may be found ir positions of the like. Other dulics may be required
and assigned.

A. Provides administrative support to the Qmni Center and/or the Administrative staff, |

B. Creates, edits, and publishes special reports, including annuat Vreproﬁé, q'ﬁé‘rter]y rcpo'rls, and ln(-)l'ltA]-li}’“.A

reports.

C. Understands and uses parks and recreation software {o register patrons (i.c. classes, facility passes),
ensures pavinents are reeeived prior 1o the dale of programs.,

D. Receives payments and balance cash drawers; performs opening/closing procedures, completes data
entry and general clerical duties; pssists with inputting invoices into the accounting system according
Lo established procedures,

v

reservation date.

Administrative stall and others as necessary, Maintaing records and/or files as necessary of required.
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H. Schedules meetings for mni Center and/or the Adiministiative stall and monitors calendar for items .
as_requested.  Coordinates meetings, creates agendas, minutes, and reports for the Mapager as

necessary.

Department_in coordination with the Buildings Manager.

J. Reviews and prioritizes, incoming or outgoing mail and correspendence; preparcs responses and -

makes appropriate notifications.

K. Answers mmuiti-line telephones, provides information to inquiries, complaints and concerns, takes and
retays messages or routesirefers calls to appropriate person or agency; may assist other patk &
recreation departmients with phone inquiries, complaints, and congeras.

L. Operates various office machines not limited to fax machine, copier, nwlij-line phencinoebile phone,

PowerPoint presentations for administrative staff as needed.
M. Assists Omni Center stafl with_seasonal new hive paperwork and follow-up: assists in entering in
hours tracking {or all scasenal employees,
Track use of lodeine facilitics on ali activities hosted al the Onwni Center, mginlaing records on use of
lodging facititics and submits reports on the usage reoaularly lor review by the Buildings Manager,

Z

RELATED JOB FUNCTIONS
AL Assists with updating the City Omni Center website,
B. May assist with pregrams ansd events occurring on the weekend or holidays,
C. Contributes to a cooperative working effort by demonstrating a willingness to perform other job-
retated work, as needed or requested. The interdependency of operations is recognized and the
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abilities and skilis exist to do other work as needed or requested. Assistance is given to others
and special projects completed as scheduled or requested.
D. Other duties as required or assigned.

REQUIREMENTS OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):

A, Ability to maintain a pm{essxona! demeanor; have the ability to calmly approach and solve problems;
maintain and promote harmeny in the workplace; ability to concentrate for extended periods of time
and be flexible,

B. Ability to analyze and categorize data and information in order to determine the relationship of the
data with reference 1o established criteria/standards.

C. Ability to count, differentiale, measure, assemble, copy and record and transcribe data and
information. Ability to classify, compute and tabulate data. Ability to add, subtract, multiply and
divide, and calculate percentages, fractions and decimals,

D. Excellent typing and data entry skills.

E. BExcellent oral and written communication skills, using proper English {anguage skills.

F. Ability to maintain records and files and prepare reports from such information; excelient
organizational skills.

G. Knowledge of municipal government structure; rules of conduct, policies/procedures and bargaining

umi agreemcms plefcr red.

TRAINING, EXPERIENCE, & OTHER REQUIREMENTS:

A. Associate degree in Office Assistant or related program and two (2) to four (4) years® experience in
an office setting, or equivalent combination of education and experience.

B. Fxpcricnce with cemputcr applicatéons and use of general office equipment.

PHYSICAL REQUIREMENTS:

A. Ability to coordinate eyes, hands, feet and limbs in performing movements requiring skitl and training,
such as rapid keyboard use.

B. Ability fo exert light physical effort in sedentary to light work, but which may involve some lifling,
carrying, pushing and pulling Ability to sustain prolongcd visual conccntration.

L. Seventy-five {75%) perccnt of workday spent sitting,

. Fifteen {15%) percent of work day spent walking.

G. Ten (10%) percent of workday is spent standing.

I1. All percentages above could vary, depending upen duties performed that day.

Percent of 8 Hour Day
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CITY OF ONALASKA

Department: Parks and Recreation

Supervisor: J3uildings Manager

Classification: Pari-ime Non-Exempt

67 - 100
Consistently

34 - 066 633
Frequently Occasionally

0-5
Rarely

Sedentary
0 — 10# max

X

Light
Freq. to 10# -20#max

Medium
Freq. to 254-50# max

-

Heavy
Freq. to 50#-100# max

Very Heavy
Freg. 504# - 100+ max
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Under the supervision of the Aquatic Center Spgciatist and/or Concession Specialist, this position will ...

perform general customer service duties, monitor access to the facility, and sell food and beverage

established procedure by the Speciatist.

ESSENTIAL JOB FUNCTIONS:

Any one position may not include all the duties fisted, nor do the examples listed include all the duties

that may be found in this position.

A. Monitors access to the facility and sells daily admissions.

B. Answers telephone calls and responds to general customer questions about the facility.

C. Check focker rooms and bathrooms as directed, and performs any necessary cleaning tasks. Foliows
Wisconsin law and City policies regarding sanitation.

D. Enforces depariment policies and follows department procedures regarding admission to the Aquatic

Center.
E. Performs food preparation and operates afl concessions equipment.
F. Reports daily or as directed to Aquatic Center Specialist or Congession Specialist on the status of

concessions inveniory.

G. Establish work schedule and assign staff responsibilities. Direct day-lo-day activities of Aquatic
Center staff.
H. Foltows all Wisconsin laws and City policies regarding sanitation,

1 Follows City cash handling policies and procedures. Balances cash drawer cach shift or as directed
following established cash handling policies.

RELATED JOB FUNCTIONS:

A Contsibutes to z cooperative working effort by demonstrating a_willingness 1o perform other job-
related work, as needed or requested.  The interdependency of operations is recognized_and the
abilitics and skills exist to do other work as needed or requested. _Assistance is given to others and
special projects completed as scheduled or requested.

B. Other duties as required or assigned.

REQUIREMENTS OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):

A, Ability to read, undersiand, and effectively carry oul written and oral instructions. measwrgments.
directions and work orders,

B, Abilily lo use equinment safely and act in a safe manner when in the work environment,

C. Knowledae of gengrai Tood servige.

D. Ability (o handle cash transactions, count money and disperse gorreet change.

2 Ability Lo provide a high level of customer service,

Ability o report to work at the scheduled times.

Abitity to work weil with other cmployvees,

Ability to worls well with the general public,

Ability to develop and maintain effective relationships with staff and public.

Good oral and written communication skills required, Strang organizational skitls required.
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K. Abitity to maintain a professional demeanor: calmly approach and solve probiems under stressful
circumstances: maintain and promote harmony in the workplace: concentrate for extended periods of
time: and be flexible.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:
A. Proper appearance and goodd hvepiene when on duty.

B. Valid driver’s license with reliable transportation preferred.
C. Experience in customer service required.

D. Experience handling cash required.

E. Previous experience working in food preparation preferred.

PHYSICAL REQUIREMENTS:

A. Ability to coordinate eyes, hands, feet and limbs in performing movements requiring skili and
training.

Ability to exert variable physical effort from sedentary to very heavy physical demands. May involve
some lifting, carrying, pushing, and pulling.

Reaches above, below, and to shoulder height frequently.

FEOTEU0 W

Ability to sustain prolonged visual concentration

Fifty (50%) percent of workday spent standing.

Twenty-five (25%) percent of work day spent walking,

Twenty-five (25%) percent of workday is spent sitting.

Moderate, short, to intermittent use of force with subjects and ability to react with sudden movements
which may involve heavy to very heavy demands.

Walking, running, jumping, dodging obstacles, ¢climbing, dragging, pushing/pulling objects, or people
All percentages above could vary, depending upon duties performed that day.

P

Percent of 8 Hour Day

Frequent bending and stooping,

67 - 100 34 - 66 633 0-5
Consistent Frequent Occasionally Rarely

Sedentary 0 - 10# max

Light Freq. to 10# -20#max

Medium Freq. to 25$-50# max

| Heavy Freq. to 50#-100# max

Very Heavy Freg, over 50+# ~ 100+#
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Under the supervision of the Aquatic Center Spegialist and/or Congession Specialist, this position will _ ...

perform general customer service duties, monitor access to the facility, and scli food and beverage
products. Work is done according to established guidelines and the verbal and written instructions of the
Aquatic Center, Specialist andfor Congession Specialist. Wark is reviewed for accuracy and adherence to

established procedure by the Specialist.

ESSENTIAL JOB FUNCTIONS:

Any one position may not inciude all the duties listed, nor do the exampies listed include all the duties

that may be found in this position.

A. Monitors access to the facility and sells daily admissions.

B. Answers telephone calls and responds to general customer questions about the facility.

C. Check locker rooms and bathrooms as dirccted, and performs any necessary cleaning tasks. Follows
Wisconsin faw and City policies regarding sanitation,

D). Enforces department policies and foliows department procedures regarding admission to the Aquatic

Center.

Performs food preparation and operates all concessions equipment.

Reports daily or as directed to Aquatic Center Specialist or Concession Specialist on the status of

concessions inventory.

G. Establish work schedule and assign staff responsibilities. Direct day-to-day activities of Aquatic
Center staff.

H. Foliows all Wisconsin laws and City policies regarding sanitation.

1. Follows City cash handiing policies and procedures. Balances cash drawer each shift or as directed
following established cash handiing policies,

L A P - Ce -

RELATED JOB FUNCTIONS:

A Conlributes to a cooperative working_cffort by demonstrating a willingness Lo perform_other job-
related work. as needed or requested.  The interdependency of operations is_recognized and the
abilities and skills exist to_do_other work as needed or requested. Assistance is given to others and
special projects completed as scheduled or requested.

B. Other duties as required or assigned,

REQUIREMENTS OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):

A Ability to read. understand. and effectively carry out written and oral instroctions, measurements,
directions and work orders.

B. Abilily to use cquipment safely and acl in a safe manney when in the work cnvironment.

C. Knowledge of general {ood service.

. Ability to handle cash ransacions, counl money ang disperse correct chaneg.

E. Abitity to provide a high level of customer service,

F. Ability 1o report to work at the scheduled times,

G, Ability Lo work well with other caployess.

H. Ability to work well with the peneral public,

1 Ability to develop and maintain effective relationships with staff and public.

I Good oral and wrilten communication skills required. Strong organizational skills required.
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K. Abilily to maintain a prefessional demeanor; calmly approach and solve problems under stressful
circumstances; maintain and promote harmony in the workplace: concentrate for extended periods of
time; and be flexible.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:
A. Proper appearance and good hygicne when on duty,

B. Valid driver's Hicense with reliable transportation preferred.
C. Experience in customer service required.

D. Experience handling cash required.

E. Previous experience working in food preparation preferred.

PHYSICAL REQUIREMENTS:

A. Ability to coordinate cyes, hands, feet and limbs in performing movements requiring skill and
training.

Ability to exert variable physical effort from sedentary to very heavy physical demands. May involve
some lifting, carrying, pushing, and pulling.

Ability to sustain prolonged visual concentration

Fifty (50%) percent of workday spent standing.

Twenty-five {25%) percent of work day spent walking.

Twenty-five (25%) percent of workday is spent sitting.

Moderate, short, to intermitient use of force with subjects and ability to react with sudden movements
which may involve heavy to very heavy demands.

Walking, running, jumping, dodging obstacles, climbing, dragging, pushing/pulling objects, or people
. All percentages abave could vary, depending upon duties performed that day.
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Percent of 8 Hour Day

67-100 34-66
Consistent Frequent

6-33
Occasionally

0-5
Rarely

Sedentary 0 — 10# max

Light Freq. to 10# -20#max

Medium Freq. to 253-50# max

Heavy Freq. to 50#-100# max

Very Heavy Freq. over S0+4 - 100+#
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| An employee in this position works under the supervision of the Aquatics Center Specialist. Employees .-

working in this classification are responsible for the supervision, health and safety of all persons during
the hours that the pool in use. This position is a limited term, seasonal position that must not exceed
60071 2(

'S,

ESSENTIAL JOB FUNCTIONS:

Any one position may not include all the duties listed, not do the examples listed in their relative order of

importance include all the duties that may be found in positions of the like. Other duties may be required

and assigned.

A. Enforces poo! rules, regulations and policies governing the conduct of persons using the pool.

B. Monitors assigned areas for potential accidents or situations and is continually alert to developing
situations.

C. Responds in the appropriate manner to assist or rescue person in need, and administers necessary first
aid and CPR as situation requires.

D. Assists with the maintenance and cleaning of the pool, gutters, bathhouse, and grounds; and make
minor adjustments on filter and chemical system as directed.

E. Maintains order in the pool facility and, as far as possible, anticipates potential trouble and takes
appropriate steps to prevent it.

F. Maintains a {riendly, helpfui and courteous approach in dealing with patrons and fellow employees at
all times.
| G. Performs the lesson instruction program or swim team program as directed by pool manager or .

supervisory staff.

H. Plans. organjzes. and conducts swim legsons through the clfective use of program materials: evaluates
the progress and performance of student’s swimming abilities: mainlaing recerds of attendance and
level of competency of students; supervises students.

I Plans, oreanizes. and leads practicg sessfous: supervises participants during practices. mects. and
during_other specified limes; assesses gl evaluales swimmer's skilis and_technigues 10 gnhance
swimmer’s abilitiey;, develops and impiements appropriate levels of training; evaluates and makes
recommendations 1o improve the progtam.

J. Reports definite or potential hazards, and unsafe pool or equipment conditions.

K. Maintains an acceptable appearance of both uniform and personal hygiene at all times.

L S TR B . M

ELATED JOB FUNCTIONS:

A. Contributes to a cooperative working effort by demonstrating a willingness 1o _perform other job-
related work, as needed or reguested. The interdependency of operations is recognized and the
abilities and skills exist to_do_other work as needed or yequested. Assistance is given (o others and
special projects completed as scheduled or requested. This is wiized and accepied part of being
a member of the Parks & Recrcation Departiment,

B. Other duties as required or assigned,

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):
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Ability to enforce pool rules and regulations.

Ability to work as a member of an integrated team to assure the maximum safety of pool patrons.
Ability to deal professionally and tactfully with other staff members, volunteers and the public; ability
Lo develon and maintain effcctive relationships with participants. parents, and the public.

Ability to supervise. teach. evaiuate and develop participants,

Ability to accept and follow through on assigned responsibilities.

Excellent communication skilis, both oral and written.

Ability to maintain a professional demeanor; have the ability to calmly approach and selve problems
under stressful circumstances; maintain and promote harmony in the workplace; ability to concentrate
for extended periods of time and be flexible.

ammY QW

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:

A. Current certification in American Red Cross Lifeguard Training, Basic Lifeguarding, or YMCA
Lifeguarding, or National Pool and Waterpark Lifeguarding (NPWLT) Program Certificate, or other
lifeguard certification approved by the Wisconsin Department of Health and Social Services.

Current certification in American Red Cross First Aid or other approved first aid certification

Current certification in American Red Cross or American Heart Association.

Cardiopulmonary Resuscitation (CPR) for adults, children and infants or other approved certification.
Previous coaching/teaching experience and/or_knowledge of competitive swimming, skills and
techniques nreferred.

F. Previcus experience teaching, training, or working with ¢hildren preferred.

MO0

PHYSICAL REQUIREMENTS:
1. Ability o coordinate eyes, hands, feet and limbs in performing movements requiring skill and
training.

Ability to excrt variable physical effort from sedentary to very heavy physical demands. May involve
some lifting, carrying, pushing and pulling.

Reaches shoulder height frequently as well as reaches above and below shoulder height.

Occasional bending and steoping,

Ability to sustain prelonged visual concentration

Lifty (54%) percent of workday spentsitting, ..

Lwenty-five (25%) percent of work day spent walking

Twenty-five (23%) percent of workday is spent standing,

*

R

which may involve heavy to very heavy demands.

10. Walking, running, jumping, dodging obstacles, climbing, swimming, dragging, pushing/pulling
objects or people.

11. Frequent exposure 1o wet, hot, and/er humid conditions.

12. All percentages could vary, depending upon duties performed that day,

Percent of § Hour Day

[ 67-100 | 34-66 | 6-33 | 0-5 |
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Moderate, short, to intermittent use of force with subjects and ability to react with sudden movements
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CITY OF ONALASKA

Position: Lifeguard
Location:  Aquatic Center
Page: 3of3

Approved by F & P Committee: 3/6/02
Approved by Council: 3/12/02

Department: Packs & Recreation
_ Supervisor: Aquatic Center Specialist

Classification: Seasonal Hourly Exempt.

Consistent Frequent | Cccasionally Rarely
Sedentary 0 — 10# max
Light Freqg. to 10# -20#max
Medium Freg. to 258-50# max
Heavy Freq. to 50#-100# max
Very Heavy Freg. over 50+4 - 100-#
Signature of Employee Date
Signature of Employer Date
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CITY OF ONALASKA

Position: Head Lifeguard Department:  Parks & Recreation
Location: Aquatic Center Supervisor:  Aquatic Center Specinlist

Classification:  Seasonal Hourly Exempt
Page: 1of3

Approved by F & P Commilice: February 2, 2005
Approved by Council: February §, 2005

ESSENTIAL JOB FUNCTIONS:
Any one position may not include all the duties listed, nor do the examples listed include all the duties

Al
B

Parks and Recreation Director.

Manages staff rotation and breaks.

Supervises Lifeguards and assigng responsibilities.

Reports staff issues to the Aquatic Center Specialisl.
Will be aware, and trained on, facility emergency action plans,
Maintains the chemica! and filtration equipment under the direction of the Aquatic Center Speci

Monitor water clarity and report to Aquatic Center Jpgcialist.

Enforces Aquatic Center rules and regulations. Responsible for disciplinary actions.

Reports daily or as directed to Aquatic Center $pecialist on the status of Aguatic Center operations,

including supplies, equipment, and staff.

Dyireets the clean up of the Aquatic Center when needed during operational hours.

Handles citizen requests, questions, and complaints. Takes action or forward {o Aquatic Center

Specialist as appropriate. . ORI

I.. Supervises the collection, accounting, and deposit of all monies received at the Aquatic Center.

M. Develops and conducts weekly in-service training with staff. Plans and eads staff training including
CPR, first aid, swimming skills, and emergency action plans.

Plans. areanizes. and conducts swim lessens through the effective yse of program malerials: evaluales
the progress and performance of student’s swimming abililics: maintaing records ol aftendancs and
level of competency of students; supervises students,

O. Plans. organizes, and leads practice sessions; supervises participanls during_praciices. meets. and
during other_specified times: assesses and_ovaluates swinimer’s skills and techniques to gnhance
swimmer's abilitics: develops and_implements appropriate levels of fraining; cvaluates and_makes
recommendations to improve the program.

P. Communicates concerns and issues with appropriate partics.

~I 0mEU0
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RELATED JOB FUNCTIONS:

A, Contributes to a cooperative working effort by demonstrating a willingness 1o perform other job-
related work. as needed or requested, The interdependeney of operations is recognized and the
ahilities and skills exist to de other work as needed or reguested.  Assistance is piven to others and
special projects completed as scheduled or requested. This is a recognized and accepted part of being
a mensher of the Parks & Recreation Department.

B. Other duties as required or assigned.

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):
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CITY OF ONALASKA

Position: Head Lifeguard Department:  Parks & Recreation
Location:  Aquatic Center Supervisor: Aquatic Center Speginlist

Classification: Seasonal Hourly Exempt |

Page: 2o0f3

Approved by F & P Comumitiee: February 2, 2005
Approved by Council: February 8, 2005 .

. ﬂ Deleted: Manager

Knowledge of the general operations and maintenance of an aquatic facility_ ability to coforce pool
vules and regulations.

Ability to work as a member of an inteerated team to assure the maximum salely of poel patrons.
Ability to work with little or no supervision,

Ability to supervise and direct staff.
Ability to maintain accurate and complete records; strong organizational skills.
Ability to maintain a professionai demeanor; calmly approach and solve problems under stressful

omEY POW >

circumsiances; maintain and promote karmony in the workplace; concentrate for extended periods of
timne; and be flexible.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:

A. High school diploma or equivalent required.

B. Current certification in American Red Cross Lifeguard Training, Basic Lifesuarding. or YMCA
Lifeguarding, or Nagonal Pool and Walerpark Lifecuarding (NPWLT) Program Certificate. or other
lifecuard certitication approved by ihe Wisconsin Department of Healih and Social Services,
Current cerlification in American Red Cross First Aid or other approved first aid certification
Current certification in American Red Cross or American Heart Association,
Cardiopulmonary Resuscitation (CPR)Y for adults, chitdren and infants or other approved cettification,
Previous coachingdteaching experience sod/or knowledse of competitive swimming, skills and
techniques prelerred.
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experience at an aguatic facility preferred.

PHYSICAL REQUIREMENTS:

1. Ability to coordinate eyes, hands, feet and limbs in performing movements requiring skill and

training,

Ability to exert variable physical effort from sedentary to very heavy phiysical demands. May involve

some lifting, carrying, pushing and pulling.

Reaches above, below, and to shoulder height frequently.

Occasional bending and stoeping.

Ability to sustain prolonged visual concentration.

Fifty (50%) percent of workday spent sitting.

Twenty-five (25%) percent of work day spent walking or swimming,

Twenty-five (25%) percent of workday is spent standing.

Moderate, short, to intermittent use of force with subjects and ability to react with sudden movements

which may involve heavy to very heavy demands.

10. Walking, tunning, jumping, dodging obstacles, gwimming,_climbing, dragging, pushing/pulling
objects, or people.

11. Frequent exposure to wet, hot, and/or humid condiiions.

12. All percentages above could vary, depending upen duties performed that day.
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Percent of § Hour Day

--1 Deleted: develop and maintain
cifective retationships with staff and

public

~( Deleted: . Good

|
. '{Deieted: oral )
)
J

{ Deleted: .
"[Deieted: Good writter: communication

skills and

Deleted: Current certification in CPR
and First Aid and American Red Cross
Lifeguard training required.

Deleted: Certification as a Lifepuard
Training lnstrucier ard American Red
Cross Water Safety Instructor is
preferred. |




CITY OF ONALASKA

Position: Head Lifeguard
Location: Aquatic Center

Page: 3of3

Approved by F & P Committee: February 2, 2005
Approved by Council: February 8, 2005

Department:  Parks & Recreation
Supervisor:  Aquatic Center speciadist
Classification;  Scasonaf Hourly Exempt

67~ 100 34-66 6-33 035
Consistent Frequent Qccasionatly Rarely
Sedentary 0 — [0f max
Light Freq, to 10# -20#max X
Medium Freq. to 2585-50# max
Heavy Freq. to S0#-100# max
Very Heavy Freq. over SQ+# - 10044
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CITY OF ONALASKA

Position: Concession Worker Department: Parks & Recreation
Location:  Omni Center Supervisor: - Concession Specialist
Page: 1of2 Classification:  Hourly Non-Exempt

Approved by ¥ & P Committee:
Approved by Council: 2/25/13

Coordinator may assist in any one of the job functions,

ESSENTIAL JOB FUNCTIONS:

Any one position may not include all the duties listed, nor are the exampies listed include ail the duties
that may be found in this position.

A. Greets customers in a friendly and timely manner and takes concession orders from them.

B. Assists in kitchen process such as preparation, cooking, and serving products.

€. Processes the order on cash register and returng correct change; follows City cash hardling policies
and procedures, Balances cash drawer each shift or as directed following established cash handling
policies.

Prepares and provides concession supplics ordered by customers.

Maintaing cleanliness in concession area and surrounding eating arcas.

Follows all Wisconsin laws and City policies regarding sanitation.

Foliows safe food handling procedures at all times.

ELATED JOB FUNCTIONS:

Contributes 10 a cooperative working effort by demonstrating a willingness to perform _other job-
relatcd work. as needed or requested,  The interdependengy of operations is recognized and the
ahilitics and skills exist to do other work as peeded or requested, Assistance i3 given 1o others and

>® QMmO
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special projects completed as scheduled or requested. ,
B. Other duties as requested or assigned.

REQUIREMENTS OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):

A. Ability to read, understand, and effectively carry out written and cral instructions, measurements,
directions and work orders.

B. Ability to use equipment safely and act in a safe manncr when in the work environment.

C. Knowledge of general food service.

D. Ability to handle cash transactions, count money and disperse correct change.

E. Ability to provide a high ievel of customer service.

F. Ability to report to work at the scheduled times.

G. Ability to work well with other employees.

H. Ability to work weit with the general public.

L Ability to develop and maintain effective relationships with staff and public,

1 Good oral and wrillen communication skills required, Stroup organizational skills required.

K. Ability to maintain a professional demeanor and establish effective working relationships with

associates, volunteers, staff and public; calmly approach and solve problems under stressful
circumstances; maintain and promote harmony in the workplace; concentrate for extended periods of
time; and be flexibie.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:
A. Proper appearance and good hygiene when on duty.

B. WValid driver's license with reliable transportation preferred.
C. [Experience in customer service required.

-1 Deleted: Contribute to a cooperative

working effort by demonstrating a

willingness to perform ather job-related
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be completed as scheduied or requested.




CITY OF ONALASKA

Position: Concession Worker
Location:  Onmi Center
Page: 20f2

Department: Parks & Recreation
Supervisor: - Concession Specialist
Classification:  Hourly Non-Exempt

Appraved by F & P Committee:
Approved by Couneil: 2/25/13

o [I Deteted: Recrcation Supervisor - i]

'{1 Deleted: Faciltics ﬂ

D. Experience handling cash required.
E. Previous experience working in food preparvation preferred.

PHYSICAL REQUIREMENTS:

1. Ability to coordinate_eves, hands. leet and limbs in_performing movements reguiring skill and
training,

2. Abijlity 1o exert variable physical_effort from sedentary 1o very heavy physical demands, May involve

some lifting. carrying, pushing, and pulling.

Reaches above, below. and 1o shoulder heiaht frequently.

Frequent bending and stooning.

Abitity (0 suslain prelenged visual congentration

Fiftv (50%) percent of workday spent slanding.

Tweniv-Tive (23%) nercent ol work day spent walking.

Twenty-five {25%) percent of workday 18 spent siting.

Moderate, short, to intermittent use of force with subjects and ability to react with sudden moevements

which may involve heavy to very heavy demands.

10. Walkine, sunging, jumping, dodeing obstacles. climbing. drageing, pushing/puiling objccts. or people

11. All pereentages above could vary, depending upon duties performed that day.,

T -
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_ Percent of § Hour Day

67~ 100 34 -66 6-33 0-5
Consistent Frequent | Occasionally Rarely

Sedentary 0 — 10# max

Light Freg. to 10# -20#max

Beleted: <#>Standing/walking up to
cigthit (8) hours per day and frequent
bending.§

<#>¥Frequent bending and stooping.]
<#=pbility 10 lift various weighss up 1o
fifty (50) pounds.§

<#>Ability to perform overhead work.§

Medium Freg. to 258-50# max 3]

Heavy Freq. to 50#-1004 max

Very Heavy Freq. over 50+# - 100+l

Signature of Employee Date

Signature of Employer Date



CITY OF ONALASKA

Position:  Lead Concession Worker Pepartment: Parks & Recreation
{| Location: Omni Center Supervisor: Loncession Specialist
Page: lof2 Classification: Hourly Non-Exempt

Approved by F & P Committee:

Approved by Council: 2/25/13

| Under the supervision of the ;-Concession Specialist this position performs a vatiety of tasks related o
concession operations. Work is performed according to established guidelines and the verbal and written
instructions of the -Concession Spegialist, Work is reviewed by the Congession Specialist for accuracy

and adherence to established procedures. [n the absence of the Concession Specialist, the Buildings
Coordinator may assist in any one of the job functions,

ESSENTIAL JOB FUNCTIONS:
Any one position may not include all the duties jisted, nor are the examples listed include all the duties
that may be found in this position.
| A. Provides supervision when needed nightly and on weekends lo assure the smooth operation of the
conecession area.
Manages the staff scheduling and assure that shifts are filled properly.
Monitors the inventory and ensure inventory is maintained ai proper levels; process or recommend
orders that need to be placed as well as purchase supplies when needed.
Assists with training employees on the proper ways of operating the concession area.
Reports regularly to the supervisor on results of operations.
Provides and teaches a high level of customer service,
Follows City cash handling policies and procedures. Balances cash drawer each shift or as directed
following established cash handling poticies.
. Follows all Wisconsin laws and City policies regarding sanitation.
I, Assists in training and development of kitchen process, such as safe feod handling and propet
preparation, cooking, and serving of products.

ammy O®

RELATED JOB FUNCTIONS:

A Contributes to_a cooperative working effort by demonstrating a willingness to_perform_other job-
related work, as nceded or reguesied. The interdepeadency of operations_is_recognized and the
abilitics and skilts exist to do other work as needed or requested.  Assistance is given to others and
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special projects completed as scheduled or requested., i i L e

B. Other duties as requested or assigned.

REQUIREMENTS OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):
A, Ability to read, understand, aed effeciively carry oul written and oral instructions, MeasurenIcnls,
directions and work orders,
B. Ability to use cquipment safely and acCin 4 safe manner when in the work environinent.
C. Knowiedge of safe food handling, preparation, cooking, and serving of products.
D. Ability to deal professionally and tactfully with customers and other staff members.
E. Ability to monitor and maintain the scheduling for employees on & bi-weekly basis and assure that
shifts are filled.
Good communication skills, both oral and written.
Ability to work on own with ittle or no supervision.
Ability to enforce poticies and procedures.
Ability to accept and follow through on assigned responsibilities.
Ability to maintain a professional demeanor and establish effective working refationships with
associates, volunteers, staff and public; calmly approach and solve problems under stressful
circumstances; maintain and promote harmony in the workplace; concentrate for extended periods of
time; and be flexible.

inkale-Role
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CITY OF ONALASKA

Position: Lcad Concession Worker Department: Parks & Recreation
Location:  Omni Center Supervisor: { sion Speciadist
Page: 20f2 Classification: Hourly Non-Exempt

Approved by F & P Commitee:
Approved by Councii: 2/25/13

K. Ability to train and supervise new employees in Concessions Qperations including but not limited to
proper ways of food handling, cash handling, food preparation, and customer service as well as
proper concession duties.

L. Ability to manage inventory and recommend items for purchasing.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:

High School diploma or equivalent required; must be 18.

Must possess food service knowledge at an entry level up to quick service knowledge.
Excellent customer service skills; previous cash handling and customer service skills required.
Willingness to attend training classes on food handling procedures.

Vatid driver’s license with retiable transportation.

Moo

PHYSICAL REQUIREMENTS:
Ability o coordinale cves, hands, feel and limbs in_performing movemenls requiring skill and
training.
2. Ability to exert variable physical effort from sedentary to very heavy physical demands. May involve
some lifting, corrying, pushing, and pulling,
Reaches above, below, and (0 shoulder height frequently,
Freguen( bending and stooping,
Ability 1o sustain prolonged visual concentration
Fiflv (50%) percent of workday spent standing.
Twently-five (25%) pereenl of work day spend walking.
Twentv-flve {25%) percent of workday is spent sitting.
Moderate. short, to intermitient use of force with subjects and ability to react with sudden movements
which may involve heavy 1o very heavy demands,
10. Walkine, running. jumping. dodseing ohstacles, climbing. drageing, pushing/pulling obiecls, or people
11. All percentapes above could vary, depending upen dutics performed thal day,

W e N O W

Percent of é Hour Da'yh B

67— 100 34 - 66 6-33 0-3
Consistent Frequent | Occasionally Rarely

Sedentary 0 — 10# max
Light Frea. to 10# -20#max
Medium Freq. to 258-50# max
Heavy Freq. to 50#-100# max
Very Heavy Freq, over 50+# - 1004#
Signature of Employee Date

Signature of Employer Date
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