
CITY OF ONALASKA MEETING NOTICE

COMMITTEE/BOARD:

DATE OF MEETING:

PLACE OF MEETING:

TIME OF MEETING:

1. Call to order and roll call.

Finance & Personnel Committee

May 4, 2016 (Wednesday)

City Hall - 415 Main Street (Common Council Chambers)

7:30 p.m. (no earlier than 7:30 p.m. or immediately following the
Utilities Committee Meeting)

PURPOSE OF MEETING

2. Approval of minutes from the previous meeting.

3. Public Input (limited to 3 minutes/individual)

Consideration and possible action on the following items:

FINANCE

4. Omni Center financials for 2016

5. City General Fund Financials for 2016
6. Discussion and possible action regarding the costs associated with the change in color for the

masonry pillars on the 2016 Main Street Cemetery Project.
7. Gundersen Health Systems Parking Ramp 1 st Quarter for 2016.
8. Discussion and possible action regarding the Vendor awarded the Common Council AudioWideo

System from selection committee and IT Committee to Vendor #3 - Tiemey, not to exceed $77,500
9. Discussion and possible action regarding City of Onalaska cash management options:

a. Cash Management Policy for the City of Onalaska
b. Vendor selection to review/analyze the departmental practices on collection of funds
c. Other options regarding the practices in the collections of funds

10. Discussion and possible action regarding the award of the transcription contract to Kirk Bey in the
2017-2018 budgetyears.

PLEASE TAKE FURTHER NOTICE that members of the Common Council of the City of Onalaska who do not serve on the committee may
attend this meeting to gather information about a subject over which they have decision making responsibility.

Therefore, further notice is hereby given that the above meeting may constitute a meeting of the Common Council and is hereby noticed as such,
even thou^ it is not contemplated that the Common Council will take any formal action at this meeting.

Notices Mailed To:

Mayor Joe Chilsen
*Ald. Jim Olson - Vice Chair

*Ald. Jim Bialecki - Chair

*Ald. Harvey Bertrand

Aid. Jim Binash

Aid. Barry Blomquist

Aid. Bob Muth

City Attorney Dept Heads Charter Com.
La Crosse Tribune WLSU WKBT WXOW

WPPA Steward lAFF Steward

Onalaska Holmen Courier Life

WIZM WKTY WLXR WKBH

♦Committee Members

Omni

Onalaska Public Library

Date Notices Mailed and Posted: 5-2-16

In compliance with the Americans with Disabilities Act of 1990, the City of Onalaska will provide reasonable accommodations to qualified
individuals with a disability to ensure equal access to public meetings provided notification is given to the City Clerk within seventy-two (72)
hours prior to the public meeting and that the requested accommodation does not create an undue hardship for the City.



PERSONIVEL

1. Review and consideration of the first floor suite reorganization plan.
2. Review and consideration of the following job description changes due to the first floor suite

reorganization:
a. Deputy City Clerk/Administrative Assistant job description.
b. Deputy Finance Director job description.
c. Finance Support Clerk job description.
d. Office Clerical Support job description.
e. Payroll/Finance Assistant job description.
f. HR Assistant/Finance Support job description.
g. Financial Services Director job description.
h. Human Resource Director job description.
i. Law Enforcement Record Specialist job description,
j. IT Specialist job description.

3. Review and consideration of timeline and authorization to replace and post and advertise:
a. Deputy City Clerk/Administrative Assistant
b. Finance Support Clerk
c. Payroll/Finance Assistant
d. HR Assistant/Finance Support

4. Review and consideration of change to department head job descriptions, changing the supervisor from
Mayor to City Administrator with the exception of the Police Chief and Fire Chief which will both
change the supervisor from Mayor to Mayor/City Administrator.

5. Review and consideration of River Valley Newspaper Group 2016-2017 contract.

6. Closed Session: To consider a motion to convene in Closed Session under Section 19.85(l)(e) of the
Wisconsin Statutes for the purpose of deliberating or negotiating the purchasing of public properties,
the investing of public funds or conducting other specified public business, whenever competitive or
bargaining reasons require a closed session:

•  lAFF, International Association of Firefighters, Local 4169

And under Section 19.85 (l)(g) of the Wisconsin Statutes for the purpose of conferring with legal
counsel for the governmental body who is rendering oral or written advice concerning strategy to be
adopted by the body with respect to litigation in which it is or is likely to become involved:

•  Claim arising from sand in water system at 926 IIAvenue South
•  Property damage at 748 Elizabeth Lane
•  Travel and Meal Reimbursement Policy 1.12

And to consider a motion to convene in Closed Session under Section 19.85(l)(c) for the purposes of
considering employment, promotion, compensation or performance evaluation data of any public
employee over which the governmental body has jurisdiction or exercises responsibility and under
Section 19.85(l)(g) of the Wisconsin Statutes for the purpose of conferring with legal counsel for the
governmental body who is rendering oral or written advice concerning strategy to be adopted by the
body with respect to litigation in which it is or is likely to become involved:

•  City Cash Management Procedures

If any action is required in Open Session, as the result of the Closed Session, the Committee will
reconvene in Open Session to take the necessary action and/or continue on with the printed agenda.

Adjournment
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City of Onalaska

Account Name

Fund: 640-OMNI CENTER

Assets

6fto-iiioo ■ • V .-V;t
TEMPORARY CASH

•\: INVESTMENTS:
INVESTMENTS9S&96

Balance

-81,59S,Op

0.00

GipO
0.00

Balance Sheet l^ort
Account Summary

As Of 03/31/2016

§mi3M:../,.a..i^;rt;:;:v.^'VG:D;ApiN^sTw ,, r
0

s:

V;

INVESTMENTS (BOND ACCT)

RKVRyEFUNpi99
SPEC TRUST (ADOPT-A-PRO)

PETOXASH;
TAXES RECEIVABLEiMACO nCCCIVMOUC

.00

m
0.00

ir".
,r;i.

• AKOi^^RECEiVAlCg^'igv.;-
PREPAID INSURANCE 7,794.82

i/|^>:!NVENTp% ' •
UND 0.00

640-18150" " ̂ CONSTRUaiON WORK IN PROGRESS 0.00
. j C.W.I;P,;MMivV|GNEyNDIN^7^1ii|^:X V.

C.W.I.P.WMPFUNDCDA 0.00

:  BUILDING 41 \ •-' ■ -

BUILDING 42

av:i^:64O-l8^03^ ̂ ^^:y;y^:.:-■ :^" .EIUILDING'43"

.1' ., ■: v."? . ■  ••'••• • '- Vi.^70.00-; ,:■;
0.00

_____ EQUIPMENT 0.00
[i-. l:<b4Q^18Sb2..--W-:c:''^r^-.. • OFFICEEQUIPMENT'^^^V...:^; ^ '

640-18504 ' " C.D.A.-TWNSPORTATION EQUIP 0.00
;  LEASElECWIF^tl^V^:^ "• ' ' L/E' ■ '

640-18931 PROVISION FOR DEPRECIATION 0.00 .
64Q-1898d;VL-'.H -i -UNAN^TIZEDBONbiC^^ fIfc >".■ ^

-36,205.50Total Assets: -36,205.50

Liability
640-21100

640-21110 ^ - -1W. ...^ " 'appending(DUETO'^POOL) 0.00
64n:2lill
640-21112 SALErTW( PAYABLE 1,206.99

^  646^21511- : -ficaWh' "'
"640-21512 ' ^ ' FEDERALW/H 0.00

c:?^"64o:2i5i3•>^: •;> 7■.'..STATEWH -wuS' ■ -."' ■ •'■4^i#po' '
640-21515

' 1^g^4QElS20 _ V- '. .5
' 640-21528

•;Y:';6^6^1529, >-7';
' 640-21530

;-'.7'640^1531' 77
640-21532

:. ''"7:64n-21S33
640-21534

■  -'64d-21535- . " -
640-21540

;  ''-.'640-21560 =
640-21570

r -'.:'fi4d-2iS7i ' 7'; ■;•■'
640-21572

."-7:-640-21573

FICAW/H-MEDICARE 0.00
■  retirementw/h^ • ■• :i^ V: ,.1 v9:00''--

BC/BS HEALTH INS 6.00
"  -HEAl|HiNSW/H'ftMP^%Wli Vf'9:°°'

HEALTH INS 6.00
..CANCERINS'
UFE INSURANCE W/H 0^00
HEALTTi/DENT^UFf INS'^ ^ ': 7jp.00
MEDICAL & DEP CARE - SECT. 125 0.00

,  ,wi-retirement:system(p.t.ee) ,. : ' ^s o.oo
UNITED WAY 0.00

-CpMMUNrtYGREDITUNION>y^H;:^^ '7 7^0.00
uniondues o.bo

"LpCAL-l5pUNION;bUESW/^ ' .-. '■ ^' 'Jpj'Co.OO-
ISTFINANCIALSVGS. 0.00

■  vDEFERREDCQMPENSATIONi^ ^7770.00
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Balance Sheet Report .

Account

640-21581

t.- . " v' ■

As Of 03/31/2016

-! .

• iV..

Name

SUPPORT PAYMENTS

>r j

Balance

0.00

' ■ - .'•'•r ?■>•* ■ • ■ >

ACCUMULATED EMPLOYEE BENEFIT (VAC 6,519.55

- - r ■ - ACCUMULATED EMPLOYEEJbEN^ • . ,^3,^81.63 V.,;
LIQUOR SALES 2,781.24

, V; • V V ,• ^ jri^E^AGGRUEQ^^ ■' V ̂ Oi f:;-
^  INfERESTACCRUED-G.O. "o.OO

640-22901 CURRENT PORTION REDEV. 6.00
:^:22gQ3Sy-^:-7t-'^774 .cuRMNTPpRino^^ 7
- - CURRENTPORTION CITY LOAN 0.00

••; v^iiwn;.:-, ^7. ■' '-GURi^NT^poRpci^iw^^^ , • .
CURRENTPORTION OF LEAh PAYABLE 0.00 \

SECURITY DEPOSITS ■ SPRING
640-23415 V-"^ • -SEWRp:DE:P0SI^8^^^^ , >L,,r3^11238 ' ' -y-.

__ 8,575.00

640-23423 SECURITY DEPOSIT-SPORTS & ADVENT. 0.00
f•; -C64bl2^2^. '©^EGURITY'DEPCa^^ v'^rfef '7'- - '

64Q-23425 SECURITY DEPOSITS-SERV./EQUIP./PROI 3,800.00

640-26101 DEFERRED REVENUE 0.00

''loan PAYABLE TO CITY
7^J^E'PmBLE^7^J^^S©©

BOND^PAYABLE 1993 0.00

BONDS PAYABLE 1995 0.00

640-29001

mm

^tr. ■ '
-J.":,.;

0.00

'i'.'y'i
5©;,.u

i

BONDS PAYABLE 1997 0.00

>  ;• ''■■■■ ^ .• . ..- -t7-W. - ....
640-29221 DEF. LOSS ON EARLY RET. 0.00

:-'7777V'V T •
BONDS PAYABLE-2002 0.00^

640-29226 S.T.F.L LOAN - 2007 0.00
;:y-.-:64Q:2^7ya^7y ^ 7cpA^.b.^bNDs;pifWAB^^ OOP '"7CyF'':7y/ -

Total Uabllity: 34,211.79

Equity

640-31203 DipR./CHARGEBACK 0.00

640-32000 INVESTMENT IN CAPITAL ASSETS 0.00

" "640^41 SURPLUS/DEFICIT 0.00
-77640^148. . ̂  RESERV^RCTAINED EARNINGS -,

Total Beginning Equity: -105,926.13
Total Revenue 182,359.89
Total Expense 146,851.05
Revenues Over/Under Expenses 35,508.84

Total Equity and Current Surplus (Deficit): -70,417.29

Total Liabilities, Equity and Current Surplus (Deficit): -36,205.50
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City of Onalaska

8S tn» o

Fund: 640 • OMNI CENTER

Revenue

Mb".0QQQ0-4ill0'.: ■" ■ 7;|^fNEfWL^^^ ''i- ^
S40-QQ000-41210 ROOM TAX REVENUE

fi4n4innno-467i6'r} :• ■'j_,;rRE"CR -Zsi^y- ,'
S40-0Q0DQ-46741 ICE RENTAL INCOME (NONTAXABLE

■fi4nihn60Q-46742^C<: ];r:^gfg;f|S'REN^^ ^ -
g4n.fWn"00-46744 CO^NCESsiON REV. (TAXABLE)
-640^00000-46745-^iC&fg^TJIgfTTRlNGR^^^
640-QQ00Q-46746 ' ' " ̂ CONCESSION REVENUE (VE^^
'64(V00Q0Q-46747^A?"^ ■ I^P^CESSIQ^TrE^UE^^ % "
fi"4n.bn00Q-4674"8 CONCESSION REVrNUE-NON-ALC
640-00000-46749

640-00000-46751 PRO SHOP RWENUE

640-00000-46752 ' • f Lf]NW^ ' :
640-00000-46754 ' RENTAL INC. (ARENA NON-TAX.)

'64n:n0Q00-4675'5 '- ^
640-00000-46756 " ' RENTAUNC. (MEEiONG NON-W.)
64h;hnono-4^57 rCREiirAU^i^PAGE/^^
640-00000-46758' ' ' ' RENTAL INC. (SUPPUES-TAXABLE)
640-00000-46759 - '

'64O-QQ0O0-46760 " " _ RENTAL INC. (SHELTER NON-TAXAB
640-00000-46761:1:- J-^pj/^ADyERTIS^^^ 'k'-'o - -k. '
640-00000-46763 ' ADMISSION SALES ■ TAXABLE
'M0i0000CM6Z65V,];t",rl':^§?;fl^ ; .
640-00000-46766 ' " RENTAL INC. (MTG. ROOM - TAX)
640:00000-46767 :l>!lSpl^-gREN^lfeISUpR^
64olohn00-46768 LABOR INC.- HGUSEPERSON TAX

:64n.monn-46769': j
640-00000-48001 MISC. INCOME (NONTAXAB^^^
64b-QOQQQ:'48Q02j^%'y^-^:"-^^'^^
640100000-48100 INTEREST INCOME _
64n-"o0Q0Q-48102.:
640-00000-48103 GAIN ON REFUNDING

-64n:nbonn:48203:^'^&:C^fI^fepNTAE^^ ''
64Q-00Q0Q-482QS RENTAL INCOME (CITY)
640-00000-48401

640-00000-48500

640.00000-48513 .

64Q-QQ0QQ-48515

flNSMlMBU^
DONATIONS

iKZ V;)c- C'
DONATIONS (SPONSORSHIPS)

640-00000^49201 ' 1' '
640-00000-49221 ~ TRANSFER FROM CHY (TOURI)

'Mh-nnonQM9406.-v'T^-3^?-ys"ALE'oFcn^^
640-00000-49900 DEPRECIATION/CHARGEBACK _

Revenue Total:

Budget Report
Account Summary

For Fiscal: 2016 Period Ending: 03/31/2016

Variance

Expense
640-55450-110

640-55450-120

'64Q-S545Q-121

640-55450-124

;64Q-55450-i25
640-55450-126

SALARIES;: REGUWR,-
WAGES - REGULAR

:,pyERTii^E|:;REG^^
WAGES - PERM PT

IpWRTIME-K
WAGES-TEMP/SEAS

Original Current Period Fiscal Favorable Percent

'otal Budget Total Budget Activity Activity (Unfavorable) Remaining

0.00 ' 0.00 0.00 - " ir:: ,-p;ob ■ 0:00 -0.00%

0.00 0.00 0.00 b.oo 0.00 0.00%

•' 2i600.d0 ;2;60p.00 ,'13934- '."l39;34- . "^;2,460i66 ;-:94;W%
128.864.00 128,864.00 5,938.92 76,423.70 -52,440.30 40.69 %

,98^906:00 , 98^906.00 •'li475.pp,~' k , 9^479,63 • • ;"'39,426;37::^.'9p.42%
50.000.00 50,000.00 1,755.68 19,565.21 -30,434.79 60.87 %

,  >'8,bob;bo: ^  .i.^iooo.oo. ■ •' 512:56'-"- :'k- '"t:..§83;77" . ■; .'r7;il6,23 T,;;8835'%'
3,500.00 3,500.00 0.00 "0.00 -3,500.00 100.00 %

;"/'-.o.oo ,;0.p0' .pjbp.f k-"' q.bo'"'- .•VipbO %r
1,500.00 1,500.00 6.00 0.00 -1,500.00 100?00%

b.bo'f": •  0.00 •  -o.bbn^Y^£^-:i28:b'6c ^  ' i28j06.:̂ y::p.'ob%
6,500.00 6,500.00 177.02 4,836.25 -1,663.75 25.60 %

8,000.00 '8,ooo:bo -  125:00 ' 305.00-; ';'^7j695i00 -  ;9649%
13,000.00 13,000.00 5,120.00 5,264.50 -7,735.50 59.50 %

,  800.00 ,  •' ' 800.00 p.ob '"^/"ibo'.op:-"<  .;70p;06'" i :87;50'%;
4,500.00 4,500.00 1,625.97 3,221.04 -1,278.95 28.42%

35,C)00.00 35,000.00 1,890.00 ; "1,990.00.' f  ' i33;blb.bo ' _--"94;3_l''%:
2.000.00 2,000.00 380.00 514.14 -1,485.86 74.29 %

• 2,500.00 •; 2,500.00 3,505.00 '-. 'i -3,505.00 t005;00 140.20%'
1,500.00 1,500.00 0.00 0.00 -1,500.00 100.00%

'-,0.00 ■ q.oo .' biob;: 'S'; -0.00:. ' ;  ' v'b.op- U p.gp.%,
5,000.00 5,000.00 0.00 0.00 -5.000.00 100.00 %

,  4,000.00 , ,;4,000.00 649:pb ~<2;i69;8b ■1;83030 45176%

3,000.00 3.000.00 884.09 884.09 -2,115.91 70.53 %

2,500.00' •  2i500.00 642i0b -1^858:00 ■•:74'.i2%:
2,500.00 2,500.00 496.57 495.57 ■2,003.43 80.14%

l"'; 3,500.00 3,500.00 .  540.00 ''rkbjo.bo ":„72;57'%.
5,000.00 5,000.00 0.00 90.75 -4,909.25 98.19%

- 5,000.00, ' .  5,000^00. : CV411,33-'; -.k-k,-4f58"8:67:- T.j'91.77.%!
0.00 0.00 0.00 0.00 0.00 0.00%

■ o;oo" 0.00 •- ^;"'::':'-^"o:bo: '?;ypjpb,%.
0.00 0.00 0.00 0.00 0.00 0.00 %

: "5:4;000.00 ' ■ 'J:(4;obb:oo .  .. ^;b.Go; :' j-p.o'6'_ -4,000.00 4100:00%
37,000.00 37,000.00 7,545.50 17,630.04 -19,369.96 52.35 %

0.00 0.00 aoo; " 3' ■;:b.00 / 0.00 -b;oo'%;,
0.00 0.00 0.00 0.00 0.00 0.00%

-  11,000.00 11,000.00 d:bo- b.oo • ^-ii,boo.oo- :ipo.bp%
5,000.00 5,000.00 0.00 1,200.00 -3,800.00 76.00 %

•/^63,174.00 '63,174.00 15,793,50'' "/l5,793,50 ■ -47,380:50- ^f75.00.%-
117,000.00 117,000.00 15,726.17 15,726.17 -101,273.83 86.56 %

" " ■ 0.00 •  " , Q.OO v. - o.od ■t:-'i!vb.bo":  d.bol;:-^4.P-00
0.00 0.00 0.00 0.00 0.00 0.00 %

634,844.00 634,844.00 65,332.59 182,359.89 •452,484.11 71.27%

133;794.p0 133,794.00 10,093.38 -  . 25,738.11' ■ •i08;0S5.89 ^•■80.76%
0.00 0.00 0.00 0.00 0.00 0.00%

0.00 0.00 .bioo , .0.00 • o.pb- - 0.00%

11,025.00 11,025.00 1,825.26 4,526.39 6,498.61 58.94 %

0.00 b.bo '91.88 ' -  '147:01 • -147.01- - o'.bo %
63,450.00 63,450.00 5,955.04 18,614.28 44,835.72 70.66 %
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Budget Report

S40-55450-127

640-55450-150

640-55450-151 "

640-55450-152

640^55450-153

640-55450-154

640-55450-211

640-55450-213

640-55450^214

640-55450-220

640-55450-1221

640-55450-225

640-55450-240 .

640-55450-241

^0-55450-242 '

640-55450-243

640-55450-244 ' •

640-55450-290

640-55450-291 '

640-55450-292

640-55450-293 '

640-55450-301

,640^554S0-310:^:.

640-55450-311

640.55450-312. '

640-55450-320

640-55450-323

640-55450-324

64Q-554S0-33Qr

640-55450-340

'640-55450-341 ' { '
640-55450-342

•.640-55450-343

640-55450-344

.M0-S5450-34S,..>,

640-55450-346

640-55450-347: •' ;
640-55450-350

640-55450-360.

640-55450-361

640-55450-362' .

640-55450-363

640^55450-510 ." r

640-55450-511

•640-55450-512;' -■

640-55450-513

MO-55450-514: ■

640-55450-515

MO-5S4"5Q-516"<-""
640-55450-517

640-55450-540

640-55450-541

640-55450-542".
640-5545Q-S43

640-55450-544

640-55450-620

640-55450-690

640-55450-692

For Fiscal: 2016 Period Ending: 03/31/2016

Variance
Original Current Period Fiscal Favorable Percent

Total Budget Total Budget Activity Activity (Unfavorable) Remaining

OVERTIME-TEMP/SEAS 0.00 0.00 0.00 0.00 p.oo 0.00 %

PICA 15,933.00 15,933.00 1,281.13 3,517.35 12,415.65 77.92 %

RETIREMENT (WRS) 8,830.00 8,830.00 ' 666.14 1,698.64 7,131.36 , 80.76 %

HEALTH INSURANCE 46,950.00 46,950.00 3,892.21 11,676.63 35,273.37 75.13%

DENTAL INSURANCE 2,521.00 .  • 2;52i.po 210.08 630.24 1,890.76 . 75.00%
LIFE INSURANCE 16.00 16.00 0.00 1.18 14.82 92.63 %

BClLERCONTRAaUAL 75o;oo 750.00 ■- 0.00 0.00 • 750.00 • '100.00%

HVAC CONTRACTUAL 10,000.00 10,000.00 974.31 974.31 9,025.69 90.26 %

FIRE CONTRAaUAL 1,200.00 i;200.00 ' 0.00 ' 0.00 • ' 1;200.00 100.00 %

WATER/SEWER/STORM WATER 6,641.00 6,641.00 0.00 1,746.56 4,894.44 73.70 %

ELECTRICS GAS , 175,M0.00 • 175,000.00 18,234.49 38,156.12' 136;843.88^ 78.20 %

PHONE/INTERNET/CABLE 8,800.00 8,800.00 753.64 ■ 2,217.67 6,582.33 74.80 %

SOFTWARE MAINTENANCE CONTR 3,240.00 3,240.00 •, 0.00 450.00 . 2,790.00. ' 86.11%
EOUIPMENT MAINTENANCE CONT 250.00 250.00 0.00 0.00 250.00 100.00%

■ EQUIPMENT RENTAL 0.00 ■ b.go 0.00 . 0.00 0.00 0.00%

LEASES 0.00 0.00 0.00 0.00 0.00 0.00%

■  WEBSITE 0.00 0.00 - 0.00 • 0.00 - 0.00 0.00%

OTHER CONTRACTUAL SERVICES 16,600.00 16,600.00 782.89 2,365.66 14,234.34 85.75 %

• TFWNSCRIPTION CONTRACTUAL ' O.OOi 0:00 .'G.pO 0.00" .0.00 0.00 %

ELECTRICAL CONTRACTUAL 250.00 250.00 0.00 0.00 250.00 100.00 %

PLUMBING COOTRACTUAL 250.00'. 250.00- 0.00 -b.oo 250.00 100.00%

SALES TAX O.OC 0.00 0.00 0.00 0.00 0.00 %

^  'OFFICE SUPPLIES 500.00 . 500.00 47.96 , '233.99- > 266.01 53:20 %

POSTAGE 25.00 25.00 3.62 6.53 18.47 73.88 %

■ COPY USAGE & PAPER 1,440.00 1,440.00 165.29 308.10 1,131.90 78.60 %

SUBSCRIPTIONS & DUES 250.00 250.00 100.00 100.00 150.00 60.00 %

GENERALADVERTISING 16,000.00 16,000.00 250.00' •' 250.00 .15,750.00 98.44 %

RECRUITMENT 100.00 100.00 6.75 6.75 93.25 93.25 %

SEMINARS, CONF& TRAVEL 1,000.00 1,000.00 • 400.68 878.92 '  121.08 12.11 %

OPERATING SUPPLIES 17,725.00 17,725.00 1,367.49 2,304.36 15,420.64 87.00 %

' PRINTING & FORMS 0.00 0.00 ' ■" 0.00 : b.Cp. ' ■ . p.oo 0.00%

CLEANING & SANITARY SUPPLIES 4,500.00 4,500.00 275.82 1,691.72 2,808.28 62.41 %

' • vCONCESSIONSSUPPLIES • 34,000.00 .34,000.00 .  .4;621.59 -9,159.67 , ' -' 24,840.33 •73.06%

VENDING SUPPUES 2,500.00 2,500.00 0.00 ' 0.00 2,500.00 100.00 %

•J'/BARSUPPUES. 0.00 .0.00 -0.00 p.bo, "  \ 0.00 0.00%-

CATERING SUPPUES 5,000.00 5,000.00 420.29 863.93 4,136.07 82.72 %

^•;PROSHpp i,p5o:oo , i;050.C0 ,  . /^b.oo . " .-b.pp' ... - i,050.00 100.00 %'
BLDG & GRDS MAINT & REPAIRS 17,100.00 17,100.00 1,241.49 1,359.84 15,740.16 92.05 %

. VEHICLE MAINT. & REPAIRS 125:00 125.00 ' 154.00 ' '154.00 -29.00 -23.20%

REGULAR FUEL 1,275.00 1,275.00 83.60 153.74 1,121.26 87.94 %

OFF ROAD FUEL 75.00 -  75.00 •  ,0.00 0.00 ■' 75.00 100.00 %

EQUIPMENT MAINT & REPAIRS 6,500.00 6,500.00 0.00 772.35 5,727.65 88.12 %

• INS-WORKERS COMP 6,610.00 6,610.00 1,652:00 . 3,304.00 '3,306.00- 50.02 %

INS - FIRE, COMP/COLL, BOILER 10.337.00 10,337.00 0.00 10,582.60 ■245.60 ■2.38 %

Vfri'NS-VEHICLES ,  84.00 '  84.00' ■v •- 0^00 ' 25-54 ' "  . . ■ .58.46 69.60ro

INS - CVMIC, UABIUTY, PROF 2,553.00 2,553.00 0.00 2,046.00 507.00 19.86 %

C;.^SIR 0.00 . 0.00 '  ./O.OO; \ . . p.oo'^ 0.00 0.00 %

^INS - MONIES & SECURITIES 225.00 225.00 0.00 188.86 36.14 16.06%

^. ̂'EMPLOYEE BENEFITS 0.00 ' 0.00 ■ 0.00 - '^ ' '  ''' 0.00vj o.bo 0.00 %

" UNEMPLOYMENT 250.00 250.00 0.00 0.00 250.00 100.00 %

"  "DEPR-GENERAL EQUIPMENT 0.00 -0.00 - . 0.00' 0.00, .  • , ' 0.00 . 0.00 %

DEPR-VEHICLE 0.00 0.00 0.00 0.00 0.00 0.00 %

DEPR-OFFICE EQUIPMENT ; 0.00 0.00 . 0.00 ■ 0.00' 0.00 0.00%

DEPR - BLDG, STRUCTURE, BLDG i 0.00 0.00 0.00 0.00 0.00 0.00 %

-DEPR - IMPROV OTHER THAN LAND 0.00 0.00 " b.oo ■ 0.00 .  0.00 0.00 %

INTEREST 0.00 0.00 o.bo 0.00 0.00 0.00 %

OTHER DEBT SERVICES 120.00 120.00 0.00 0.00 120.00 100.00 %

AMORTIZED BONO COSTS 0.00 0.00 0.00 0.00 0.00 0.00 %
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Budget Report Fiscal: 2016 Period Ending: 03/31/2016
Variance

Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity (Unfavorable) Remaining

640-55450^693 - iBGNDjiSUA^N^^^^ ' , , ̂  ,0.00 ^ '.O-OO'". -O-PP. ' "P-pO ' O-PPf®
640-55450-720 DONATIONS 0^00 OOO OOO OOO 0.00 0.00 %

Expense Total: 634,844.00 634,844.00 55,551.03 146,851.05 487,992.95 76.87%

Fund: 640-OMNI CENTER Surplus (Deficit): 0.00 0.00 9,781.56 35,508.84 35,508.84 0.00%

Report Surplus (Deficit): 0.00 0.00 9,781.56 35,508.84 35,508.84 0.00%

4/28/2016 8:29:47 AM ^ ^



i City of Onalaska

Balance Sheet Report
Account Summary

As Of 03/31/2016

Account

Fund: 100 • GENERAL FUND

Assets

Name Balance

m:ash

Ck

1Q0-111Q3

lOQ-11400

lii-ibQlTisioli

CASH-CAFE PLAN 11,175.22

ONAL FIRE DEPT. (CARINS IRIS) 0.00
"■^S!4

:DONAnONS:SAVINGS.ACCT^% ̂ -4,620,31:^4
100-11511 NON-CITY INVESTMENTS 14L55

EITiocKiiaoo', PEWYiCASH , ■
100-12101

P?-fiiV....'.uj-—!- -~- -r.-----,-^T.ifi ^iti-.!-

100-12111

R/E&P/P TAXES REC.
' Dlia^gFROWblM
' DELa S/A FROM COUNTY-^9

2^^0^
S,618,35V.od

-O.OOL

0.00

DELQ'S/A'FROM C0lr2010.^ Iyl52.74.
100-12113

fiy'ioQ-iTim
DELQ. S/A FROM C0.^2D11

¥!pQ?^v^|giDELaS/A:F .
lQD-12115 "" DEiaS/A FROM 00.-2013

^'J^JJ11- * '" ' ^ • nil 1 1 fir I'ii'ifiifci. •

100-12332 2010 DELQ.OMnTED PP TAXES

n'^l'SgHgis. :;"^v 1 ̂ ^5 :2005 DECa P/PJAXES

1,196.52
i^28irpi;
"17534.86
i  .11,k ^..) .i .wL. 5b<iK* 7

0.00

;0.00

100-12334 2006/07 DELQ. P/P TAXES 0.00

1^:^100^12335 ■'-
106-12336''"'

a007/08QELQ^P/PTWi(lsfi ^
•'ill *iif i<"J' -i'* "nl'"-ii-iii1']irm'ir\nf^^i iHi 1 i^m't "1"' —oMjuj^jtaii^crxai.niaVia

2008/09 DELQ P/P TAXES 0.00
'ioo^j^pELSJp/^pis^l':" fSL'^1 'M

lQO-12338 2010-11 DELQ P/P TAXES 0.00

: 20ia-12:PELQi P/PiTAXES - 000 :
100-12340 2012-13 DELQ. P/P TAXES 8.159.34

r2013:14 D_EIQ.'!P/R TAXES
100-12342

T>:r;^^;^il,215:89-. /
2,572.24

(( numiO^i

•12343^:-i
100-12344

100-12611

2014-15 DELa P/P TAXES
^•^0is-i6:pELa'P/p:iAXES

0.002003 DELQ P/P TAXES
^/ASTORMSEWEI^

100-12626

S/A STREET CONSTRUCTION

S/A SIDEWALK
^^fAAUlYPWi^^^

^527 '----*-
156,236.50
;S^486.91iMk.7^
60,525.92

^^16,102.54
100-13100 OTHER ACCOUNTS RECEIVABLE 21,548.05

[^[goolSloii?-'- j'rH/-;':;::i'^A/REa:-cp^MNiNOTE^;-,:r"?\'i. c7B!^'^^?7q?x) .
106-13113' A/REC.-OMNI

^iHil7SIESS i I'll
100-13122 ALLOWANCE FOR UNCOLLEaiBLE ACCOL 0.00

'£.-vy

iisnsif'";-'. "ACCOUNTS RECEIVABLE ̂ C;O.AtMGMT;"' ■ 208.92';r ' -vi -r - -V
100-13300

100-14207

INTEREST RECEIVABLE

1> DUE FROMOTHERieOVERNMENTS ■

100-14210

DUE FROM SEWER

gpUElFRQMiCEMgFE^
"due FROM OMNI CENTER

0.00

0.00
.«.> « ■— |»1 ̂ .I>- .1

DUE FROMTAXAGENGY FUND'{
0.00

:0.00i

lQD-14215 DUE FROM S/R-0.5.R.

100-16200

PUEFROMIDEBTSERVICE
"PRE-PAID INSURANCE

0.00

49,704.13
Total Assets: 12,473,862.51 12,473,862.51

Liability

100-21110

ACCOUNTS PAYABLEiC:/: ■>-200;543;19-:,i. I'--
AP PENDING (DUE TO POOL) 89.22

Page l of 35/2/2016 10:55:42 AM



Balance Sheet Report

Account

^160-21112

Name

G.F. SALES TM PAYABti

Balance

1,144.21

As Of 03/31/2016

k. 100-21405,■

100-21511

166-21511

^T^ARKlNGrriCKETSj
Fl'cAW/H
"FEDEWtVy/H!^^?!

"-s^gs.oo

^^^^100-21529^^^ ^ ^
^'"""""lOQ-nSSr

lQO-21533

nTSo'd'iiiayi^
100-21535

1QD-21S6Q

i~^rioo.2j^d^
lOQ-21571

^"^^100-21573
EUP^!
■^"^loo-nsH

106-21961

STATE W/H - W!

RETIREMEOTW/H "
Hc/bS HEALTH INSj
HEALTH INS W/H (EMPL HEAL INS. CO.

IffEALfH INS;^'SEiliiilKiMSsSS
CANCER INS

^UFE iNSUSAN^ •
HEALTH/DENTAiyUFE INS PREMIUMS

yMEDICALjtJ)E^P^g|SECT;:125;
WI-RETIREMENT SYSTEM (P.T.EE)

TDNITEDp\Y^i
COMMUNITY CREDIT UNION W/H

;f,v¥cS.,DyE^jEMPLO^^
SUPPORTPAYMENTS

0.00

■iOjOO
6.60

i9:9SL
"o^oo
"orooc

y.^f^

0.00

^op_.
"6.06
j3;2Q>
0.06
0:00

0.00

« _ ^ .:' !':U^ .:.'«L. -'.i0.00

0.00

0.00,

0.00LOCAL 150 UNION DUES W/H
1ST FINANCIAL SVGS; 0.00

0.00DEFERRED COMPENSATION
H'SL-

^jACCRUEDIVWGES

" 6^)6'
?"fS;rg;oo^ ^3

PAYABLE TO SHARED RIDE

100-24220

106:24330
f|giodg4go6

1Qq"25606
OT^bWpdo'

100-26151

100-26210

gk^tOQr2S^

y:i?ACT-ANNbCAT[ON;F
BAIL BOND DEPOSITS

filPAffnALPM
DOG UCENSES DUE CO

^MOBILEHOME^pfepSDfc^
DUE TO WATER

:pFERREp:REVENUE4
DEFERRED REVENUE- C.D.A. MGMT.

TfpSTPONEPS/A^^i^

150.00

''' 0.06 "
fEISS
16,820.00

0.00

100-26230

fygl00^626Qj
" IQO^i'sOOO

POSTPONED S/A-STREET
rpdSTPONEpS/^Up'^StGLpTER:
"postponed S/A-SIDEWAU
^STPQNED.S/Mffly-PAV^N
NON-CITY FUNDS

0.00

>.. .

156^236^56'
SH<5!&9^11x3

61,026.42
■15,32^88^

miTsa

^>,"-'1.7.

Total Uablllty: 6,148,306.35

Equity
00^32000?

100-34100

106-34207'^

100-34209

'INVISTMENT"N capital ASSETS '0.OD5-'

FUND BALANCE 7,005,125.01

viRESERVED FUND fALANCE

&M

STREET DEPT-STREET DEPT EQUIPMENT
ISTORMSWR EQUIPMENTS

0.00

36,236.00_
0.00.: i -..rs

LIBRARY CONTRACTUAL 0.00

100-34213

1QQ-3421S

LACROSSe'cO. HWY. STR. MAINT.

S.I.R INS. DEDUCTIBLE

iDOWNTPWN REbEVELOPMENTC

:pQ-34216^
166:34217

iHdiSSHF'

COMPUTER HDWR./SOFTWARE UPDATE
TEA^pENTAl?/A^:roR^^
'illegal ASSESSMENTS

100-34219 ENGINEERING EQUIPMENT

""" o'.oo"
o.oof

" i46,996!6o

"'°is,ooo.o6
^;3,o^o

0.06

"^ooo
li: '■^PROP/COU^ldNvk

100-34221 DIRECT PAYROLL SOFTWARE

:o.oo

0.00

I'lcr^n

5/2/2016 10:55:42 AM Page 2 of 3



Balance Sheet Report

Account

As Of 03/31/2016

100-34223

10Q-3422S

p;SiOC^226
100-34227

34228

100-34229

i¥!Si4730

100-34231

100-34233

Name

G^W^S EQU'lP " 2
OTY LIBRARY REPASRS

STREET (MAiNT. SHOP)
STREETSNOW &"lCE g
stFeetughts' _
R'ECR./|ARKS/C CTR /P00|
CITY STUDY ""
CITY attorn"^' |i
CITY HALL EaUIPMENT '
FfRgDEP;n REPAIRS |
cflY HALLVEHfCLE

100-34235

Total Revenue

Total'Expense

Revenues Over/Under Expenses

BRE'DEPTTRAINING EQUIP

HREblpTA-nT
Total Beginning Equity:

Total Equity and Current Surplus (Deficit):

Balance

0 00

0 00

0.00

29,000.00

142,000.00

10,000.00

'9,00000
45,270.00

o.oog
000

b.oo

3,000.00

o.oog
0.00

7,468,621.01

543,467.79

1,686,532.64

•1,143,064.85

6,325,556.16

Total Liabilities, Equity and Current Surplus (Deficit): 12,473,862.51

5/2/2016 10:55:42 AM
Page 3 of 3
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city of Onalaska

Budget Report
Account Summary

For Fiscal: 2016 Period Ending: 03/31/2016

Original

Total Budget

Current

Total Budget

Fund: 100 - GENERAL FUND

Revenue

Department: 00000-NON DEPARTMENTAL ^ ^

^  '^v5;ei8;357;po;^ij§^
1 nn-no"Q"nO-4iril"" " OMITTVb'TAxis (IVE & i,688.00

inn-nnQOO-41141 " "p/pchar^Eback TAXES .
jnn-QQ6QQ>1210-t^^lp^^^?M6M'l^REVE^^
1o6.00QQ0-4130b ' ' payMENTCIN LIEU O^F TAXES 117,000.00 117,000.00
lQmmM4i32oy-™g|gtigfytiiS|§^ML^^
inn".QOQbo-4180o"" 'interest ON TAXES 2,000.00 AOOO.qo_
1  10015.00;/
ihn.nnonn.42020 """ s/A CURB & gutter 2,S02.oo 2,502.00

-  - :

"inhMQQ^20Kf^%::^^ l\yS/A STREET ■ 1
ihn.nnonn.42020 " "" s/A CURB & gutter 2,S02.oo
iQMmpsgjpiSlliSEiB
100-00000-42050 ' S/A ALLEY 1,642.00
ino-nnnQQ.42066--^^;^^%r?C^yj^^RP^SE^ r' >■ . ' ' 'OiPP ,1 no-nnnQQ.42066--^^;^^%r?C^yj^^ = . - .

1,642.00
'dPo

100.00000-43211 " " FEDERAL LAW ENFORCEMENT GRA
.ino.nnrioQ-4322L:..;..'Cy# ̂  FEDE^^:GfWNT:'HiGHWA^^^^
1O0-q'00Q0-43300 FED GOV'T REVENUE
inrijO(^nn:433Q7^^^x^^:l#I!;.^ijrFEM^ ''1;
inn-obnQO-43369 " shared revenue from state
^lQ0pQb0Q^434Ql^^'f#'??J^^^^lv'■FstMEjAtb^^
100-06000-43420 FIRE INSURANCE FOR state
^I00i000ffi352i'i|g^^|^^
100-00000-43530 ' STATE^D ROAD ALLOTMENT
1 nn-nQQQQ4354l';>'j1gfi^j^T^Ej^ STRE-,K ,
inn^n"noOQl43610 "'""'l^YMENfFdR^ ^ 3,800.00

'inh-6no6Q^43620'SlM?^jili^ST^
100-00000-43690 ' " "sTATE AID OTHER PAYMENTS _ _ 0.00 0.00
lriQ^d0QQ^44110^^i^^^^^t^£ii!j§S:&MlJ^^^GE^qCE^
lQO-QOOQO-44120 OPERATOR LICENSE

o.o'o
.; . o.bo.

0.00

6;oo
661,779.00

^/32,b0pp0^
67,000.00

"i-'£ji;2po;bo'"
664,000.00

1Q0-Q00Q0-44120 4,500.00 4,500.00

1,642.00
o;oof/-:;,
0.00

000/;/;
0.00

0 00 [/f-i
661,779.00 _
32,ooo'oo;f^/
67.000.00

,4,20p:pf|£i^
664.000.00

39,n7.^p|gjf
3,800.00

Period
Activity

0.00

>21)21^68
' ̂  6.00

gv3;205|5
0.00

0 00

247.01

<"000
0.00

L 0 00
0.00

Variance
Fiscal Favorable Percent

Activity (Unfavorable) Remaining

:r;'0.00
0.00

2^688 35
doo

^ i'5;|fel:60
106,472.19

doo
247.01

0.00

0.00

0.00

f5;6i8;3S7,66 :abb^J%:.
-1,688.00 100.00%

V'4i,311;65/-;62.59'%
0.00 0.00 %

|/iddq48..W/;;^5.6(^
-10,527.81 9.00 %

|yp8iob0:bp-ij;lb0;0p'%^^
-1,752.99 87.65 %

;:§;ibjpidqO;:',yOT
w.«^/ -2,502.00 100.00 %

6.00 -1,642.00 100.00%
d^o>;i>:b:pp;%
o.bo 0.00 %
b.^b .T%'p;dd%\
0.00 0.00 %

Wf s/:rd;pO:.;;/,b;00'9S!
-661,779.00 100.00 %

0.00

?d.6b:j|^. •" .. .. IVZ'

0 00;;!,i:;:^;;/;w^|
0.06
0 do/;/3'i^/|'J. .0 00
0.00 0.00

.^;;;p:op|/ l£?'^,^'p.po .^•
0.00 .^ww.v«,u

Q QQ 0.00 inn nn«

0 00

-67,000.00 100.00 %

"inn-^n'nnncF^AAieo-
100-00000-44170

,100-60000-4:4171
1o6.00Q00-44175
>inQ:6Qo6bS44i85'
l"no"-6bQOO-4419000-00000-44190

CIGARETTE LtCENSWg^^.-^^-;;
CABLE TV LICENSE

^eELETOWERFEp?l^i3:5r^/f|;/^;
MOBILE HOME LICENSE

-WIE'CABlilCENSf
SOLICITERS LICENSEiULICI I tKi LILtMit

' ''^■■vt

66:60000-44193
00-06000-44194 ' " ' HTG/GAS PIpInG LICENSES
6n;onOOQ-44195 '>1 OTHERfiCENSEdl^^^-i^^^^^^^

MOTEl/HOTEL PERMITS
Jifp':BlaaE>Li«^^

DOG LICENSE

gp^idpucENSE/f ^
INSPECTION FEES

10-06000:44310%::plM-fBU@NG'P^ 'Z/7/:.
lO-QOOOQ-44311 PLAN REVIEW

n.Q6nnQ.443'i5%.I^B::sS/^EilEbf^^ '
HEATING&A/CPERMJTS
ftpMW
STREET OpVnING PERJVlip
5lpEWALK;P5RM ^

■QO-QOOOO-44196

00:60000-44210
nO-OQQQO-44215

60-00000:44220

10-00000-44320

)b^b6god^44323<
)n-60000-4432S
10-00000:44330-

■00-00000-44300

100-06060:44310

4'^ -3;

0;4vipb'GO^
170,000.00
?i2,36ofpbl^

375.00

'%^4bbo'|
150.00 "

1,300.00
'44l2,Qp'p.OO/

150.00

;• 4-55.004
32,000.00

" '20,000:604
0.00

.^^looioop.oo'';
1,000.00

,:i;i8;6ob;qo:"
15,000.00

{%i5,pop;bbB
1.000.00
1,000:004

" \io6.ppi;®^
170,000.00
12^300rbp:4W5"

375.00

7^.ppjg4r^
150.00

1,300.00

n2,obplw]4V:?
150.00

t' 65;pp>,:44
32,000.00
20,o6b!ob%".;.

0.00

^^!;i(^bpp.(M%/ 3
1,000.00

I8,bcmw4444'?
15,000.00

14 is.bra.'^^
i,Dob.ob

'i,ob,ack)' '' ,4

0.00

ood|
0.00

79 88v

1,205.20

259.00

^ 000
0.00

0 00

0.00

' 000
0.00

0 00

10.00

0 00

0.00

8 00

4.496.00

12,372:00;
0.00

>6]2b9^s!,.:

166,521.80 -497,478.20 74.92%
:;g^^88^624>75:25:%^r;9;829.38'

3.432.30

79.88!

1,205.20

-367.70 9.68 %

4 ,;:55;i2b;/ 4b;83 :%
i,zu3..du 1,205.20 0.00 %

iS^5p§fp|,|2^495.qO%
651.00 ' -3,849.00 85.53%

0.00 -170,000.00

0.00

stuT.'

100.00 %

|S|wip8^22@^M^
-375.60 100.00%

g^l^qqgiqopq^
-150.00 100.00 %

t;r>i4;;;bbo!,%:p.bpi%;
а,03u.uu 2,330.00 279.23 %

0.06 -150.00 100.00%
:  i^pp444^'4t 4-5^

б,185.00 -25,815.00 80.67 %

iieiioitbo:/,/ :.4' ̂ 3;7>8.bp. ;4":i8.99 %
0.00 0.00 0.00 %

3^"^S■b:bb^^^i^
■■■■

0.00

'^5f:.:qpp3^4
3,630.00

U.UL/ KJ.KJfJ /O

0.00 160.00

■;5;b96;ep4S^4^v^3CTi^
1,490.00 5,295.00
2,44100" r-4f^O5"00

25.00 160.00
;,:Wbp?;%4:%4^5 oo

•840.00 84.00 %

%633:qb44M;5^%,
-9,705.00 64.70 %
11794,60%' 78i63i%::

-900.00 ' 90.00%
845.00-^ 84.50%.
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BuilEet Report For Fiscal: 2016 Period Ending: 03/31/2016

Variance

Original Current Period Fiscal Favorable Percent

Total Budget Total Budget Activity Activity (Unfavorable) Remaining

inM)nonn-44:?35 RAILROAD PERMIT 150.00 150.00 0.00 0.00 -150.00 100.00 %

1001)0000-44336. ' REGREATIONAL BURNING PERMIT 9,000.00 - 9,000.00 . 2,680.00 3,680.00 < .-5,320.00 S9;il%

inooonon-44340 OTHER PERMITS 200.00 200.00 25.00 25.00 -175.00 87.50 %

inannono-44345 , P.U.D. PERMrr ;  .-^.0.00 ,0.00 0.00 : • 700.00 ' 700.00 ■. p.oo %.
infW»0000-44347 SITE PLANS 1,000.00 1,000.00 150.00 350.00 -650.00 65.00 %

10W)OdOO-44410 - ^ZONING ■6,000.00 ' •6,000.00 :  1>034.04 •  2,823.95 .' ,,-3;l76.05. '52.93%
infW)0000-45110 COURT PENALTIES 90,000.00 90,000.00 7,970.05 15,682.19 -74,317.81 82.58 %

1001)0000-45112 "X'- "^^'2 COURT GO^ DUE GtTY - . 0.00 0.00 p.oo- - V  p.oo - .'l^O.Op %
infU)nnnn-4.5ii5 PARKING VIOLATIONS 32,000.00 32,000.00 8,665.00 19,950.00 -12,050.00 37.66 %

infVOOOOO-46100 -^iV . GEN'L GOV'T REVENUE (SHARED-RI 0.00 0.00 0.00 0.00 ■ , - 0.00 \ •o,po%
inrvi>noon-46in.5 GENERAL GOVERNMENT FEES 0.00 0.00 0.00 0.00 0.00 0.00%

10tM)0000-46110 , " -- ■ ;i:i?LAT FILING FEEi ,  0.00 0.00 0.00 V b.OO 0.00 • , 0.00%
inrM)0000-46115 LICENSE PUBLICATION FEES 470.00 470.00 0.00 20.00 -450.00 95.74 %

iofvnnnf)o-46i20 - • //S'ALESMATERiAL&SUPLS ' 9,500.00 9,500.00 843.75- 2,480.00 " •■■^7;p2p.00 "-73.89%
10tVO0000-461?.l TOPO FEES 0.00 0.00 0.00 0.00 0.00 0.00%

1004)0000-46210"-•• •, - j ' fire PROTECTION SERVICE 10,000.00 ' 10,000.00 14;500.00 ; 34,179.00 -  24;i79.oo ::,;.34;i.79'%,
1004)0000-46220 POLICE REPORTS 1,000.00 1,000.00 135.25 456.50 -543.50 54.35 %

10000000.46271.rir. - "5." FALSE POLICE ALARMS , 3,000.00 ' 3,000.00 ■  .;245.do ■ •- 800.00 • 'v >2,200.00 .73.33 %

1004)0000-46222 POLICE SECURITY FEES 0.00 0.00 0.00 0.00 0.00 0.00%

1 n0410000U6360. ■ ' -r"" ^V,;'i;:HIGHV/AY'MAiNt;:&SNbWPLOWI .  700.00 • 700.00 V, ' p.oo, .. .'880.23 ■ % ,180.23;';:.vl25.75%

inO4K)n00-46427 DEVELOPER CONTRIBUTIONS 0.00 0.00 0.00 0.00 0.00 0.00 %

1004)0000.^6440' f-- ;-^'\WEED CUtriNG/IWOWINGREVENU 500.00 > 500.00 •0.00. 0.00 • . " -500.00 100.00 %

1004)0000-46490 ENGINEERING SERVICES 0.00 0.00 0.00 0.00 0.00 0.00 %

inn4)0000-46710'>'' 'r ,.v|ipNrPROFlt'SHElTER/VENblNG RE ■l>200.00 1,200.00 125.00 ■  202.47 .■,-997.53 83.13%

1004)0000-46711 PARK FACILITY RENTAL 11,000.00 11,000.00 1,196.35 4,465.36 -6,534.64 59.41 %

1004)0000-46715 V - ̂ RECREATION FEES " 61,378.00 61,378.00 13,549.50: 17,616.64 , ,j'.-43;761.36.. 71.30%

10114)0000-46716 RECR. FEES > AGE 18 13,395.00 13,395.00 850.00 868.89 -12,526.11 93.51 %

1004)0000-46725:^:/^. ii' .r.-';'-";5;SWiMMINGP00LREVENUE ' 63,495.00 '-63;495.00 • • -.0.00 ■ -230.00 : ■  -63i265.00<, .,!99:64%;
1004)0000-46726 SWIMMING POOL LESSONS 7,680.00 7,680.00 1.380.00 1,380.00 -6,300.00 82.03 %

1004)0000-46727'-' 'i ,-SWIMMING POOLMI^.-;. 2,500.00- 2^500.00 o:oo : 15.00 ■ -2,485.00, ■ '-99:40%-
1004X1000-46728 SWIMMING POOL CONCESSIONS 28,000.00 28,000.00 0.00 604.50 -27,395.50 97.84 %

1004X1000-46729 •'■,^?5WiMMING'pbo'L ADVERT. INCOM ■ 0.00 io.oo o:oO;> .0.00 ,; "  "0.00,;.H,P-q6%;
1004X1000-46840 URBAN DEVELOPMENTSERVICES 0.00 0.00 0.00 0.00 0.00 0.00 %

1004)0000-473101.-'-". ■ -'CINTERGOVT^GEN'LGOVTr ' 0.00 0.00 o.po. 0.00' • 0.00 -jo-ooy#.
1004X1000-47320 OTHER LOCAL GOVT/LAW ENFORC 33,500.00 33,500.00 0.00 18,226.29 -15,273.71 45.59 %

inft4)n000-47330'?i!r'..-"^=' s""'.V^;-INfERGOy'T;CHARGES FORiSTREET .• , ,.8,337.00 ; 8,337.00 0.00 •;r/0.00 " i8;337:00- 100.00 %!
100410000.48000 MISCELLANEOUS INCOME 12,000.00 12,000.00 673.57 7,353.25 -4,646.75 38.72 %

infWK1000-481005i'''d-.' ■";''^WeREST INCOME -  50,000.00, .  50,000.00 0.00 ■ 11-238.42 „-38;761.58, ■ 77.52 %j
1004)0000-481.30 INTEREST DONATION ACCT. 0.00 0.00 0.00 0.76 0.76 0.00 %

ina4)oooo-48i3ir 'K:';.pjNfERKt:-NbNCiTY, ,0.00 0.00 V b.od''". A- '^O.Ol''..,' :-^'v'-i''o.oi_:?VAo:pp.%i
100-00000-48150 INTEREST - STREET ASSMT. 3,725.00 3,725.00 0.00 0.00 -3,725.00 100.00 %

.iniVOOOOOl48155:^Vr.-'.. :,^fiNTEREST:- CURB&'GUtiEFi ASSMT :  „ ,. l;077.00 ,1,077.00 - ^0.00 "•. 1-, 0.00: . ■',"'^;^iQ77.0p- ;,iop'.ob%!
ion-noooo-48160 INTEREST - SIDEWALK ASSMT. 1,305.00 1,305.00 0.00 0.00 -1,305.00 100.00 %

ioo-ooooa-48i70i'-V"' ="; ' TNTEREST. ALLEY ASSMT. .898.00 898.00 6.00 ■' ■ .  0.00 - ' ^-898.00 '••'id6.bo%-
inrvonoon-48180 INTEREST - STORM SEWER ASSMT. 0.00 0.00 0.00 0.00 0.00 0.00 %

ioa4)nooo-4ai9o';> ''^fNVEStMENTTNCbME(CVMIC)^ - 0.00: 0.00 ;  /6;pb, . ^ .  0.00 ' ; j;, :,o.oa- - .0.00%,;
100-00000-48200 RENTAL INCOME & CDA SUBLEASE 0.00 0.00 0.00 0.00 0.00 0.00 %

1004X1000-48210- RENT-FINLEY PROP (JAYCEES) 0.00 0.00 0.00 0.00 .- 0.00; •  0.00%;

1004X1000-48211 RENT UBRARY FAaUTIES 0.00 0.00 0.00 0.00 0.00 0.00%

ioo4W)ono^a302«;w-i' irSALEOFFIRE EQUIP- 0.00 0.00 ■  0.00 • 0.00; ' .  . 0.00:..''..v6.po%,
1004X1000-48403 INSURANCE REIMB-POUCE 0.00 0.00 0.00 0.00 0.00 0.00%

1004)0000-48404 , '  - JlNSURANCE^REIMB- HWY 0.00: 0.00 0.00 446.54 . :  ' V.446.54-"; ̂  6.00 %:•
100-00000-48405 INSURANCE REIMS- GENERAL 0.00 0.00 0.00 0.00 0.00 0.00%

inr)4ionon.484n6'v.':!',' ,• • -? riNSURANCE DIVIDENDS 10,000.00 10,000.00 12,334.00 S 12,334.00 ' " 2,334.00; 123;34;%,,
100-00000-48408 INSURANCE WAIVER 0.00 0.00 0.00 0.00 0.00 0.00%

inO4XK10O-48500 DONATIONS 0.00 0.00 0.00 .  - 0.00 -  O.OOi p'.oo%,;
1004X1000-48510 CONTRIBUTION FROM SCHOOL DIS 21,000.00 21,000.00 0.00 0.00 -21,000.00 100.00 %

1004X1000-48530 CAPITAL CONTRIBUTIONS PARK 0.00 0.00 0.00 0.00 0.00 0.00 %
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Budget Report

100-00000-49000

inO-QQOOQ-49201-;
lQQ-QOQOO-49224

100-00000-49462.^,:

inO-QOOOO-49403

in{VQQ"QOQ-49997r^"'^'

For Fiscal: 2016 Period Ending: 03/31/2016

Variance

Original Current Period Fiscal Favorable Percent
Total Budget Total Budget Activity Activity (Unfavorable) Remaining

GAIN ON SALE OF CITY PROPERTY

' mNSIT IN/5% SALK/COMP. PLAN

TaQ OF CITY PROPERTY-POUCE
r ?p v. • ~
Department: 00000 • NON DEPARTMENTAL Total:

Revenue Total:

Expense

Department: 51100 - COMMON COUNCIL
inn-SllQO-110 SALARIES-REGULAR

10Q-S110Q-150 / vFlWpp: v~- '
inn-511Q0-291 ' TRANSCRIPTION CONTRACTUAL
inoisiioo-sio: pOFF^^^ "
inn-511QO-311 JJOSTAGE
inQ-5'liOQ-312 - " ' ■'jPpWu/aGE a-PARER V • - 'V
inn-51100-320 SUBSCRIPTIONS a DUES
ioQ-5iioQ-322--' - • '."LegaUnotick^
lQO-SllQO-341 PRINTING a FORMS

Department: 51100 - COMMON COUNCIL Total:

Department: 51110 • POLICE & FIRE COMMISSION
lon-SlllO-290' , ^
1QQ-5111Q-291

100-51110-310" ' "
100-51110-311

lQ0-51110-312-"\; ■ •

OtHER'CpNTWCTUA
TRANSCRIPTION CONTRACTUAL

pFFiCESUPPLIK v. "
POSTAGE

Department: 51110 - POUCE a FIRE COMMISSION Total:
Department: 51200 - MUNICIPAL COURT

100-51200-290 OTHER CONTRACTUAL SERVICES

100-51200-340

Department: 51200 - MUNICIPAL COURT Total:
Department: S1300 - LEGAL

100-51300-290 OTHER CONTRACTUALSERVICES

100-51300-910-?"'--^ -PW^ESUPPUK,; ̂  ""vj' "'"-
100-51300-320 SUMCRIPTIONS & DUES

Department: 51300 * LEGAL Total:

Department: 51408 • CITY ADMINISTRATOR
100-51408-110 ' ■; • " ;'S_AlARIKjREG^
100-51408-150 FICA

inn.5i40R^i5i.rp " •S':6^REME,NT(vm
100-51408-152' ' HEALTH INSURANCE
100-51408-153 '"^'DENTAL-INSUWN^^^^
100-51408-154 " LiFe INSURANCE
100-51408-225-.T.-. " ■ ^-pPHpNE/l'fmRNrT^^ .'"Yr-
100-51408-241 EQUIPMENT MAINT.CONTRACTUA
100-51408-290-',
inn-51408-310 OFFICE SUPPLIES

I0'n-51408-311
100-51408-312 COPY USAGE/PAPER
100-51408-320 " , . .jSUKCRlFnON^ . CY
100-51408-321 CeFpFICATIONS a LICENSES
ldO-51408-330---'-^ V-^SEj^jNARS.CON^^ '
100-51408-340 OI^TING SUPPLIES
100-51408-341^ --TRllfnNGja'FO Y-Y'

Department: 51408 - OTY ADMINISTRATOR Total:

0.00 0.00 0.00 0.00 0.00 0.00%

yyo.oo 6.'oo .  , , 0.00 .y:Q:dd%
0.00 0.00 0.00 0.00 0.00 b.ob %

o.go ' y-Y:p.ob - /PiOqYY■ Y FCYp-oo ' yYp;c)o"%
0.00 D.oo o.bb 0.60 0.00 0.6b %

' ̂ ' ̂/5o,6o6'.bo^'Y:C?^Y'^6M ' "Y' ■o-bb'Y' '. -sdobbiob - 100:06%;
8,713,116.00 8,713,116.00 124,773.18 543,467.79 -8,169,648.21 93.76 %

8,713,116.00 8,713,116.00 124,773.18 543,467.79 -8,169,648.21 93.76%

29,600.00 29,600.00 2,400.00 7,200.00 22,400.00 75.68%

YY^64.00 - :i83i6"b . •ssp.so-." '.775,67%-
7,400.00 7,400.00 200.07 448.63 6,951.37 93.94 %

->'Y. ;Y„{y^p.oo' - Miao-. r  74:10 ■4775.90: yy9i.'28%
250.00 250.00 0.49 0.49 249.51 99.80 %

- ;iY "'Y YYmO.OO ■ ' .102.58 " " , i84.89:y '  " Yy^lisiii-,7:76.8?,^
5,374.00 5^374.00 0.00 5,374.14 -0.14 0.00%

'■-YY |12;M4.mYY- ■,.Yi^1S4.00- . „ 753:82 ■ :  i;108.06 Y' ,  ..,llip45l?4;,-. ,90^88;%:
0.00 0.00 b.ob 0.00 0.00 0.00 %

58,692.00 58,692.00 3,714.66 14,941.11 43,750.89 74.54 %

.i'Y; -Y -0.00 . . YP-Pb • 0.00 ■ - •'Y'5:pc YDibo'yy
d.oo 0.00 0.00 0.00 0.00 0.00%

■-Y --P'OO'.Y. ;'.o'.oo' -;0.'00 o.pbV ■ 'Yapo- 7-C.'p.d6'%'
0.00 0.00 0.00 0.00 0.00 o.ob %

■' -•■"Y-'YYlo6S6b^Y,;'- ''■Yiob.obv'F .  yyo,bo '  ' 0.00 Y ; ibo.oby7iob:66;%;
100.00 100.00 0.00 0.00 100.00 100.00 %

0.00 0.00 0.00 0.00 0.00 0.00%

•' Y Y 9-76 y - 9.76s . .  .Y',3i5;24 197100;%^
325.00 325.00 9.76 9.76 315.24 97.00 %

115,000.00 115,000.00 7,640.00 17,139.25 97,860.75 85.10%

Y"Y^y'p.bo'Y-' *  ' 'Yrp-OO" Y; •" ' 0.06 -YY-P-PP'y YSppK'
0.00 0.00 0.00 0.00 0.00 doo%

115,000.00 115,000.00 7,640.00 17,139.25 97,860.75 85.10 %

Y'37i385.0P': . .  'iypibo - ■ '  'y " 0.00': •' Y-37,3k:pp''7iM:db%j
"'2.86b!6o *2,860.00 0.00 0.00 2,860.00 100.00%

^1YY.Y'2;4^.6bY''4Y'Y2;467.oo'''; ' '.Ydbp. '  YY.°-0°'Y 7lbp,bP;%l
7,687.00 7,687.00 0.00 ' 0.00 7,687.00 100.00 %

Yv r.: . ' " dpo • o.op'"' YY.^iS^bp''yiooiopro:
5.00 ' 5.00 0.00 0.00 5.00 100.00%

Y" '  ' • Y 0.00 ■  -O.ob^- YYY?X®-po
" 185.00 185.00 0.00 0.00 185.00 106.00'%

„:iyy5pp.po' . y. 942;p0: ,  i,wi.po. ■ YY'--691.60:s^83p;%i
1.000.00 1,000.00 0.00 ^o.ob 1,000.00 100.00%

":'YYi'"2bo-bpY 0:00 ' ,  - 0-bo' :Y' Yy^popp- •Yigp;pd%;
295.00 295.00 0.00 0.00 295.00 ibb.oo %

Y-"' y ".y-Ysoo.oO" -■ ,r.Q:po • 'b.bo ■■'h ' .5op.paympb^.
' *150.00' 150.00 0.00 o.bo 150.00 100.00 %

YvYStpbdpb • .Y • y p.od ; . r b.oo"..-. yy 'tpbp.'pQ:.,i(Myop%'
5,000.00 5,000.00 0.00 0.00 5,000.00 100.60 %

A'Y'ado.do;,'^- .YVY 300-00 ''b:bo 0.00'. •';30o;oo ibao'pVo'
1: 60,745.00 60,745.00 942.00 1,191.00 59,554.00 98.04 %
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Budget Report For Fiscal: 2016 Period Ending: 03/31/2016

Variance

Original Current Period Fiscal Favorable Percent

Total Budget Total Budget Activity Activity (Unfavorable) Remaining

Department: S1410- MAYOR

100-51410-110 SALARIES-RE6UIAR 25,073.00 25,073.00 2,769.22 7,061.51 18,011.49 71.84%

100-51410-150 . FICA 1,916.00 .' . "iiwe.oo '2li';86 540.25 1^375.75 ,71.80%

100-S1410-151 RETIREMENT (WRS) 1,655.00 1,655.00 182.78 466.09 1,188.91 71.84 %

inn-5i4in-i.s? •' • •; HEALTHINSURANCE ' - 0.00 .' . : '  . 0.00 .= '0.00 b.oo ' - -^'6.00 %■
inO-51410-153 DENTAL INSURANCE 224.00 224.00 55.92 167.76 56.24 25.11 %
•100-51410-154'-:;. LIFE INSURANCE. ' . T-UOO ^ ' '0.00 , .'bioo 0.00 -  " 0:00 • --0.00%
100-51410-225 PHONE/INTERNET/CABLE 828.00 828.00 69.72 147.61 680.39 82.17 %
Hn6-5i.4io-290j:.- ' ■•r - pTH^^ ' ,y. '.0.00 " - 0.00 ■ :• 'o;oo . 0.00 . ' "6.00 '-1:0:06%
100-51410-310 OFFICE SUPPLIES 343.00 343.00 0.00 47.99 295.01 86.01 %
•100-51410-311: -  POSTAGE- ■' •' •sioO - .62.00 • ' " -3:64 9.16 52;84 • 85;23 %•
100-51410-312 COPY USAGE & PAPER 100.00 100.00 0.00 1.25 98.75 98.75 %
100-51410-320'- --- ■ ' —'--SUBSeRiptlONS^&DUES; " ; - 175.00 . '4-; 175.00 "Oibo * -  0.00 ' • r 175.00 166.00%
100-51410-330 SEMINARS, CONF& TRAVEL 400.00 400.00 0.00 72.91 327.09 81.77 %

•100-5141G-340k' ? . ' -. OPERATINGSUPPLIES ' • • '^^WiO^OO- ' ,'44,000.00 2'd654 •" • 429.74 ■ 3,570.26 '89;26%
100-51410-341 PRINTING 8( FORMS 0.00 0.00 C.OO 0.00 0.00 0.00 %

Department: 51410 • MAYOR Total: 34,776.00 34,776.00 3,499.68 8,944.27 25,831.73 74.28%

Department: 51411 ■. FINANCE

ioo^i4ii-iio^Jv.;_,w;"; ■; • UGAWRIES-REGULAR': . - ' ' '76)109,00. ;6,35i;i6 ■ ' 16,195146 ^. 59,913.54 78;72%
100-51411-124 WAGES-PERMPT 17,580.00 17,580.00 1,996.06 5,343.59 12,236.41 69.60%
100-51411-125 ■ ' ! : > : OVERTIME-PERM PT.' . ^ 0.00' 1 / "T' •=6.00 0,00 ■■ ' - 0.00 / o.ck) ,0.00%
100-51411-150 FICA 7,167.00 7,167.00 602.11 1,556.62 5.610.38 78.28 %
-100-51411-151 4  ' TRmREMENT (WRS) . ' " '^84:00 ., .' • 4''6,184.00 55'0)92 ■  I742I.59 4;762.41 •-77.01%
100-51411-152 HEALTH INSURANCE 14,692.00 14,692.00 1,301.77 3,905.31 10,786.69 73.42%
100-51411-153 ^ DENTAL INSURANCE ■ - , l.llb.OO i , Si/llO.OO 96.34 . . 289.02 820.98 '73.96%.
100-51411-154 LIFE INSURANCE 65.00 65.00 0.00 5.46 59.54 91.60%
100-51411-22.5 aU- ■ • ..  PHONE/INTERNET/CABLE -'4. . \ , 4 -570.00 [ • '570.00 47.77 128:29 ..44i;71 77.49 %

.100-51411-241 EQUIPMENT MAINTENANCE CONT 500.00 500.00 0.00 0.00 500.00 100.00 %
100k51411-?9n,c'''.'- r- • ;6THERC0NTRAcnjALSERyiCEs4V. ' \4;'6op.oo f y4,poo.oo'• ' .  0.00 2,180.74 ' 1,819.26 :  ,45.48%,
100-51411-310 OFFICE SUPPUES 1,200.00 1,200.00 189.58 239.89 960.11 80.01 %
.106-.514il-311 , '• ' POSTAGE •- , : . i;'M6b4> i - :'i;'56o.ao 146:84 ' 449.25 li05a.75 '70:0S'%i
100-51411-312 COPY USAGES PAPER 1,000.00 1,000.00 41.06 132.15 867.85 86.79 %
inO-.51411-370'. - • \ SUBSCRI_P'ndNS&DUES " ' -285;00 '? ; . 285.00 0:00 120.00 ■ 165.00- • 57.89 %■
100-51411-322 LEGAL NOTICES 0.00 0.00 0.00 0.00 0.00 0.00 %
-100.5i411-33b;"'-;.v .  -kSEMINARS. CONF& T^VEL.' ' - v4'4i'i325-004-4'T 'l,325,00 • 0.00: 599.00 '■ 726.00 -,54;79;%:
100-51411-340 OPERATING SUPPLIES .3,015.00 3,015.00 309.23 314.18 2.700.82 89.58 %
■100-51411-341 '•■-\I-'4PRiNTiNG=&'FbRMs , r ■■ .-T--' -.^.'sooibo':^^^^ 192.92: - .  192:92 307.08 ,61;42'%.

Department: 51411-FINANCE Total: 136,802.00 136,802.00 11,825.76 33,073.47 103,728.53 75.82 %

Department: 51420 •• CITY CLERK

100-51420-110 SALARIES-REGULAR 113,058.00 113,058.00 8,551.76 21,806.98 91,251.02 80.71 %
10n-51.47n-120Ck? ;  WAGES'rREGULAR; *. '--I '--4; •'> 4?"!;T25687bb>f' T.ir949.54 4,971.321, 20,>i5;68^'•.•80;65,%!
100-51420-121 OVERTIME-REGULAR 0.00 0.00 0.00 0.00 0.00 0.00%
100-S1420;124..' ■;;WAGES - PERM PX • , t; ' :'-k8/790.60 k8>90.Q0 '  117.20 : - 1,541.92 - 7,248.08: • 82.46%
100-51420-125 OVERTIME-PERM PT 0.00 0.00 0.00 0.00 0.00 0.00%
.100-51420-126, . • - -  ;:WAGES-TEMP/SEW^ - , 6,390.00 ':," " ; ' 6,3W;op. .•■'226.55 i:447.96 4,942:04' - 77.34V#:
100-51420-127 OVERTIME-TEMP/SEAS 0.00 0.00 0.00 0.00 0.00 0.00 %
100-51470-150 -  ..FICA 117775,00 • ^.11,775.00' . 736.26 . 2,043.79 9,731.21 82.64%J
100-51420-151 RETIREMENT (WRS) 9,157.00 9,157.00 693.10 1,767.41 7,389.59 80.70 %
100-51420-152 . •, ..'HEALTH INSLiRANCE _ , , 44;492;06; ^ '44,492.00, 3,707.67 11,123.01 33;368.99 , 75'.00%!
100-51420-153 DENTAL INSURANCE 2,540.00 2,540.00 211.68 635.04 1,904.96 75.00 %
100-51420-154 - • '--.)LIFE.INSURANCE ' - •^';72.(ra ; 'V 72.00 '  " b.co 6.02 ^ 65.98 , 9i'.64 %!
100-51420-225 PHONE/INTERNET/CABLE 1,200.00 1,200.00 84.98 239.70 960.30 80.03 %
100-51420-241. ' ■ , > EQUIPMENT-MAINTENANCE CONT.. . . ,435.00 ,,>, 435.00 . ,0.00 0.00 435.00 100.00%':
100-51420-291 TRANSCRIPTION CONTRATUAL 300.00 300.00 0.00 0.00 300.00 100.00 %
100-51420-310.- • OFFICE SUPPLIES ■ ,17^0.00 ,17230.00 26.81 -37.39 ' 1,192.61 96:96 %i
100-51420-311 POSTAGE 2,200.00 2,200.00 324.14 367.04 1,832.96 83.32%
100-51420-312 COPY USAGE & PAPER 1,000.00 ■ 1,000.00 14.76 21.37 978.63 97.86%,
100-51420-320 SUBSCRIPTIONS & DUES 383.00 383.00 0.00 130.00 253.00 66.06 %
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Budget Report For Fiscal: 2016 Period Ending: 03/31/2016

Variance

Original Current Period Fiscal Favorable Percent

Total Budget Total Budget Activity Activity (Unfavorable) Remaining

100-51470-^21' "• " ■ CERTIFICATIONS & LICENSES p.do r .'000 0;oo V  '0.00 0.00 0.00%

100-51420-322 LEGAL NOTICES 210.00 210.00 8.88 8.88 201.12 95.77 %

100-51420-324^-: ' ' . RECRUITMENT '. O.Od • • Ci' 0.00 "pm',,:' , j'>'^ ;p,00 0.00 0.00%

100-51420-330 SEMINARS. CONF & TRAVEL 2,370.00 2,370.00 0.00 0.00 2,370.00 100.00 %

1QO-51420-340V7-^:^-'1; . ''OPEfWTINGSUPPUES " 505.00 • ' ; /v 505.00 " 'l.'ia, ' - '  ,503.87 99.78 %

100-51470-341 PRINTING & FORMS 700.00 700.00 0.00 0.00 700.00 100.00 %

100-51470-381 ~ 'eMPLOYMENTTESTING 8o;oo- ^;-vW^bo •  _■ 0.00- ' : r '' 0.00 .80.00 100.00%

Department: 51420 - CITY CLERK Total: 232,574.00 232,574.00 16,654.46 46,148.96 186,425.04 80.16%

Department: 51440 - ELECTIONS
100-51440-126 WAGES - TEMP/SEAS 17,248.00 17,248.00 2,114.55 2,114.55 15,133.45 87.74 %

100-51440-150' ' ' RCA '470.00 , ,470.00 s  OiOO p.ob T.; • 470.00 • 100.00 %

100-51440-241 EOUIPMENT MAINTENANCE CONT 800.00 800.00 o.bo 0.00 800.00 100.00 %

100-51440-310vvr • i- OFR^^ - - 700.00 ,  ' ■'706.00 J •'DiQO, , 5.'53 ,  .694:47 • 99i21%

100-51440-311 POSTAG E 600.00 600.00 9.64 184.76 415.24 69.21 %

100-5i440-312-C:''. '/,Ig6PY USAGE & PAPER - ; ■ 600.00 > ?  600^00 ' ^'-6^57^.-7 T.' - ?:'64l49 '-535.51 89.25%

100-51440-322 LEGAL NOTICES 2,200.00 2,2p0.00 167.12 215.86 1,984.14 90.19 %

inO-51440-374 / ""recruitment "0.00. ;- ' .  - ..'o.'oo -' •-r.r--' 0:00 ":v.-.'0.po -  ' • p.oo 0.00%

100-51440-330 SEMINARS. CONF & TRAVEL 100.00 100.00 0.00 0.00 100.00 100.00 %

100-51440-340^^" '1 "T - . ""OPE^tlNGSUPPUES" ^ .- .480.00' 480.00 -^4.37 . ".'rr 475163 "-.99.09%
lQO-51440-341 PRINTING & FORMS 2,000.00 2,000.00 0.00 o.bo 2,000.00 100.00 %

Department: 51440 - ELECTIONS Total: 25,198.00 25,198.00 2,357.25 2,589.56 22,608.44 89.72 %

Department: 51500 - AUDIT
100-51500-750 • . ""dtHERCONTRACTUALSERVieES 17,177.00 ~7i7,177.00'"'^' "orooi""-. 7" o.op " ' '•'''l7';177;Q0" 100.00%

Department: 51500 - AUDIT Total: 17,177.00 17,177.00 0.00 0.00 17,177.00 100.00 %

Department: 51510 - HUMAN RESOURCES
100-51510-110 SALARIES-REGUUR 38,317.00 38,317.00 2,929.70 7,470.74 30,846.26 80.50 %

100-51510-150'-f^'/• -V • ' ' ' ' . ■ 2;?31.00 V •*5p4.?'6 2;426.p4 .  82.77 %

100-51510-151 RETIREMENT (WRS) 2,529.00 '2,529.00 193.36 493.07 2,035.93 80.50 %

•ind-51510-152'4>.:-.'^:r-r- .-^HEALTHilNSURANCE ■■l3,2M.oO- • i';^il3^260.00' 7 • 3,315.15 .9;944.85 75.00%

100-51510-153 DENTAL INSURANCE 661.00 661.00 55.12 " 165.36 495.64 74.98 %

im-5i5in--i54::'.'^fV'':^i^iv," • " f 6.00'-^;>- '' 7.-V p:6o"r '5.40 -  ;90;0"0%
100-51510-225 PHONE/INTERNET/CABLE 150.00 "  150.00 11.94 32.07 117.93 78.62 %

100:51510-241 . - .VeQUIPMENT MAINTENANCE CONT. -185.00 . " •'"185.00 .' ' '  ' ■ b:do:J:{, ' • 7V^O.dO;If.J .'-"">85.00 . 100.00%
100-51510-7.90 OTHER CONTRACTUAL SERVICES 5,913.00 5,913.00 141.75 1,621.25 4,291.75 72.58 %

10n-515in-310-.:-"-V "/. '-vi;'OFFICESUPPUES •  445.00 , ;;43p^". " ■;  --81.97, v'- • 363.03 '  81.58;%
100-51510-311 POSTAGE 200.00 200.00 1.94 13.10 186.90 93.45 %

inO-515in-312'."V' ;'eOPY'USAGE&PAPER .  ̂ ' ^5.00 . ' , 295.00f'^7'^ ■ •{i^27.98' >1'^ V ■■ 267.02 - 90.52'%

100-51510-320 SUBSCRIPTIONS & DUES 515.00 515.00 0.00 515.00 0.00 0.00%

1QQ-5151Q-321-'"-.-:.-." , CERTIFICATIONS & LICENSES ••^-0.00 '• ^6.00777: • ■ /;■ "^6.00 b.oo 0:00 %

100-51510-3.30 SEMINARS. CONF & TRAVEL 739.00 739.00 199.00 283.00 456.00 61.71 %

100-51510-340' ; OPERATINGSUPPLIES '' ^ 650.00-' '';,:'350.00 •:-|■>;V22:99fg, -̂ -\:72.99 :U.':- :577.01 88.77 %

100-51510-341 PRINTING & FORMS 300.00 300.00 0.00 0.00 300.00 100.00 %

Department: 51510 - HUMAN RESOURCES Total: 67,096.00 67,096.00 4,871.81 14,597.24 52,498.76 78.24 %

Department: 51530 - ASSESSOR
100-51530:120 5\-^-'tXrWAGES-REGUIAR' V , O-OO. 0.00 ' ' -llJo-oo. -v' "' ,.. ,,' o:po-r"'-'O.O'O^.
100-51530-121 OVERTIME-REGULAR 0.00 b.oo 0.00 0.00 0.00 0.00 %

100-51530^128 ' 300.00 j!;:;;'";f^30p^ >;3(:»;oo - 100.00%,

100-51.530-150 FICA 23^00 23.00 o!oo 0.00 23.00 100.00 %

in0-.51530:151^-- ■>' RETIREMENT (WRS) • 0.00;? •  r: 0.00'-. ; ,  • 0.00 0.00 0.00%,

100-51530-152 HEALTH INSURANCE 0.00 0.00 b.oo 0.00 0.00 0.00%

100-51530-153 ; , - DENTAL INSURANCE 0.00 ,  ̂ : 0.00'.' ' - Jdbp;'-: \' 0.00, 0.00 0.00%'

100-.51530-154 LIFE INSURANCE 0.00 0.00 0.00 0.00 0.00 0.00%

100-.51.530-7.25; - ."i ■ PHONE/INTERNET/CABLE -  450.00 ; ' 'Vy >50.004'• ;  .'92.91 357.09 79.35 %.

100-51530-740 SOFTWARE MAINTENANCE-CONTR 3,455.00 3,455.00 0.00 0.00 3,455.00 100.00 %

100-51.530-290 ' ' -"OTHERCONTRACTUALSERVICES ;225',526.00- : ' 225,526.00" "'"'•l'8i343;8f j; ■^55,031.26. '  ' 170,494.74 75.60 %

100-51530-291 TRANSCRIPTION CONTRACTUAL 250.00 250.00 0.00 0.00 250.00 100.00 %

100-51530-310' •' . OFFICE SUPPUES 0.00 0.00- o;bo 0.00 0.00 0.00%'
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Budget Report For Fiscal: 2016 Period Ending: 03/31/2016

Variance

Original Current Period Fiscal Favorable Percent

Total Budget Total Budget Activity Activity (Unfavorable) Remaining

100-51530-311 POSTAGE 3,776.00 3,776.00 171.68 802.80 2,973.20 78.74 %

100-51530-312 .COPY USAGE & PAPER 250.00 250.00 11.66 ;  15.70 234.30 ,93.72 %

100-51530-340 OPERATING SUPPLIES 250.00 250.00 0.06 0.00 250.00 100.00 %

100-51530-341 F>RINTiNG& FORMS .  . 0.00 0.00 0.00 ••:.p.Ob 6.00
•

.0.00%

Department: 51530 -ASSESSORTotal: 234,280.00 234,280.00 18,561.14 55,942.67 178,337.33 76.12%

Department

10Q-5154Q-110

100-51540-126,•-

100-51540-152

100-51540-153'

-100-51540-225.

100-51540-241

100-51540-290 :

100-51540-310

•100-51540-320

100-51540-321

100-51540-330.'

100-51540-340

100-51540-341'

100-51540-363

100-51540-399-

S1540 - IT

SALARIES-REGULAR

^r^WAGESSTEMP;^^ •; .-X"
PICA

'(^RgiREMENtlW^) - •
'health insurance

'7:; :^;ipENm:iNSURA^^ V^: '' „
LIFE INSURANCE

'-i ■i PHONE/lNtERNET/OVBl^^^ ' .
SOFTWARE MAINTENANCE CONTR

■  - EQUlPMENTMAlNTENANCECbNT '
WEBSITE

'V/JbTHERCONm ;
OFFICE SUPPLIES

COPY USAGE & PAPER

"-"''L- ' .V3u"bSCRIF^0NS&:DUES!-'' -'^^ - '
CERTIFICATIONS & UCENSES

ri,'C.'slMlNAf«/CGNF&TRAVEL . ' ' ' ,
OPERATING SUPPUES

.  .^;,r ;PRiNTING a^FORMS • v ' .
EQUIPMENT MAINT & REPAIRS

'  ■ -r ' 'ADD'l:SOFtWARE &U>GI^DES^ ,
Department: 51540 • IT Total:

Department: 51600 •
100-51600-110

1Q"o-5160'M24
100-51600-125

100-51600-V26-r^V?--^

100-51600-214 -

100-51600-240 .

100-51600-241

T;

34,955.00
^ 0.00

2~674.00
:2307;bb
5,096.00

"632.00
4.00

. 1;504;00
24,784.00
2,400.00

0.00

12,703.00
0.00

"• 0.00
0.00

•,1>000.00
0.00

0.00

2,936.00
0.00

0.00

0.00

100-51600-311.

100-51600-320 :

• CITY HALL

SALARIES-REGULAR

^^^g^WKVPERNVPT ' ^
OVERTIME-PERM PT _

!^5J^GES>TEMP>^E^;-
'■"ovERTIME-TEMP/SEAs'"

RETIREMENT (WRS)
:';:?;|HEA'LTHi|NSURANCE ' - ' \ ̂ "

DENTAL INSURANCE

\ ^jrS'UFEINSlJRANGE 1-
BOILER CONTRACTUAL

■ VV'"^ELEVAtORS - • '
HVAC CONTRACTUAL

I--FIRE CONTRACTUAL
WATER/SEWER/STORM WATER

"''"'".^!eLECTRIC&GAS' ■ ^
PHONE/INTERNET/CABLE .

•  SOFTWARE MAINT^COOTRAC^
EQUIPMENT MAINTENANCE CONT

^\'0Q"UIPMENf RENTAL . , '
LEASES

" . i.^^THER CONFRACTUALSERVI^
ELECTRICAL CONTRACTUAL

■  ''~'/>^?PLUMBiNG CONTRACTUAL
OFFICE SUPPUES

"fPOSTAGE " '7
COPY USAGE & PAPER

. . -SUBSCRIPTIONS & dues"

90,995.00

45,459.00

•  i^?4,248.00-
0.00

^^.^0.00.
3,000.00

.  -^^OTS.OO
454.00

■  16.00

670.00

""5,048.00
6,096.00
"2";944.00
7,712.00

42,000.00
2,535.00

.  , •600.00.
800.00

0.00

540.00

4,323.00
300.00

400.00

283.00

190.00

0.00

60.00

34.955.00
p.OO

2,674.00
2,307.00
5,096.00

632.00

4.00

1,504.00
24,784.00
2,400.00

0.00

12,703.00
0.00

0.00

0.00

1.000.00
0.00

0.00

2,936.00
0.00

0.00

0.00

2,654.82
■ "^pibb'

193.40

424.67

^ " 52.72 ,, "W",
0.00

1,337.00
0.00 ' < ■
0.00

1,800.00 - -•• j;
0.00

'  '"o-oo
0.00

^0.00
0.00

'• 0.00 '
83.25

0.00

0.00

obo

6,769.79
; 6,00

493.66

-.■^^6.81
1,274.01

: 15^16
0.36

175.46

9,324.00

0.00

0.00

5,'^.00
0.00

6.00
0.00

->."0.00
0.00

i-r;-^.00
9~8.24
p.po
0.00

b.oo

28,185.21
vpp.oo

2,180.34

3,821.99
" 473:84

3.64

i;328.54
15,460.00

2,400.00
0.00

.i 7i3b3.pp
0.00

•^'O.bO'
0.00

:}yj- '■'i-oop.bo
0.00

0.00

2,837.76
o;oo
0.00

' -"jO.OO

'v

80.63 %

•;-b.60%
81.54 %

80:63%

75.00 %

."74.97%
91.00%

',88.33'%'
62.38%

100.00%

0.00 %

■57.49 %

0.00%

v,p.p0%,
0.00%

106.00%'
0.00%

0.00%

96.65%

0.00%

0.00 %

0.00%

90,995.00 6,798.93 24,140.49 66,854.51 73.47 %

45,459.00 3,423.92 8,731.00 36,728.00 80.79 %

.^-8,985.00 ■ •.;8ib.pb ; T^ojaoo^: i.^:fib;915.00 . ■76.96%,
0.00 0.00 0.00 0.00 0.00 %

4,248,00 • SSaoo • "f://4;24"8.00^ 100,00%'
0.00 0.00 0.00 0.00 0.00%

„ ■ 4,490.00 ; • .366,99L5;f•<^p84.01 • 3705.99 ;82;54,%i
3,600.00 225.98 '576.25 2,423.75 80.79 %

.9,"075.00 756;27-' V" " ■•^268.81-.:•T ■ •6,806.19' : 75;00%,

454.00 37.87 113.61 340.39 74.98 %

16.00 'V'6:6o" -V'; V 1.30 -  14.70- 91.88%

670.00 0.00 0.00 670.00 100.00 %

5,048.00 1,456.45: > . "ii925.69-„ • ̂  I 3;i22;31' •v6i.85'%i
6,096.00 0.00 0.00 6,096.00 100.00 %

'2,944.00 /34"5:52' . ^1,870.52' - "  ~i;073.48 " 36.46%'
7,712.00 0.60 1,266.80 6,445.20 83.57 %

42,000.00 3.770,66" " \7;M6.43-' 34,663.57 "B2l53%i
2,535.00 479.91 1,129.20 1,405.80 55.46 %

600.00 ■/O.OO' ' '/I■  '^.00^: :o.do "; u.po %\
800.00 0.00 299.00 501.00 62:63 %

0.00 o.bo 0.00 , -0.00 0.00 %

540.00 148.50 297.00 243.00 45.00 %

4,323.00 ■ 82.78 163;63 4:159.37 .  96.21%,

300.00 0.00 0.00 300.00 100.00 %

400.00 0.00 . . . 0.00' 400.00 .. 106.00%
283.00 0.00 0.00 283.00 100.00 %

190.00 . 0.00 , 225:00. ,  - -35.00 -18.42%

0.00 0.00 0.00 0.00 0.00%

60.00 0.00' -0.00 60.00 100.00 %
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100.51;606^3'41-

1QQ-516QQ-350

100.51600-363:

1Q0-516Q0-381

Budget Report

RECRUITMENT

.  ̂ SEM/NAK, CON'F,&TWyEL ̂
OPERATING SUPPUES

r. ^ P^NTI^& TORMS:;^^^^ ■ i;r
CLEANING a SANITARY SUPPUES

Blp'&fr^RD^^
VEHICLE MAINT. a REPAIRS

'^rEc^wrfu^ \
OFF ROAD FUEL

■^^QUi'PMENf'MW a'REPAIRS ; ̂'
"employmenttesting

Department: 51600 - CITY HALL Total:

Department: 51900 - OTHER GOVERNMENT
100-51900-397' Z'. ' ;MlSCEL|^N

Department: 51900 • OTHER GOVERNMENTTotal:

Department: 51938 - SICK LEAVE PAYOUT
100-51938-516 EMPLOYEE BENEFITS

Department: 51938- SICK LEAVE PAYOUT Total:

Department: 51939 - WORKER'S COMPENSATION
100.51939.516 ' - ■: ;3'; JN?'.^ORl^^^

Department: 51939 - WORKER'S COMPENSATION Total:

Department: 51940 - UNEMPLOYMENT COMPENSATION
100.51940.517 UNEMPLOYMENT

Department: 51940 - UNEMPLOYMENT COMPENSATION Total:
Department: 51941 > SALES TAX

100-51941-301 J;SALES,mfV5,->^
Department: 51941 - SALES TAX Total:

Department: 51942 - ILLEGAL ASSESSMENTS
100-51942.397 MISCELWNEOUS EXPENSE

Department: 51942 - ILLEGAL ASSESSMENTS Total:

Department: 51943 ■ INS - FIRE, COMP / COLL, BOILER
100-51943-511- . ;.-;INSi;frRE^^^

Department: 51943 - INS - FIRE, COMP / COLL, BOILER Total:
Department: 51944 - INS - VEHICLES

100-51944-512 INS-VEHICLES
Department: 51944 - INS • VEHICLES Total:

Department: 51945 - PROPERTY & UABILITY VEHICLE INSURANC
100-51945-513

Department: 51945 - PROPERTY 8: UABILITY VEHICLE INSURANCE
Department: 51946 - SIR

100-51946-514 SIR
Department: 51946 - SIR Total:

Department: 51947 - MONIES fit SECURITIESJNSURANM MISC
100-51947l"5i5 '

Department: 51947 - MONIES & SECURmES INSURANCE MISC tot
Department: 51980 - UNCOLLECTABLE ACCOUNTS

100-51980-398 UNCOLLEaABLE ACCOUNTS
Department: 51980 - UNCOLLEaABLE ACCOUNTS Total:

Department: 521O0 - POLICE
100-52100-110 .,V
100-52100-120 WAGES - REGULAR
10Q;52iQd:i21- "■ ' '"^OVMiME-R^^^
100-52100-122 OVERTIME-SPECIAL PROJECTS
100-52100-124 WAGES- PERM PT \

For Fiscal: 2016 Period Ending: 03/31/2016

Variance

Original Current Period Fiscal Favorable Percent

Total Budget Total Budget Activity Activity (Unfavorable) Remaining

50.00 50.00 0.00 0.00 50.00 100.00 %

- 100.00. 100:00 .o.pp^. P.-P?'.' .. .-lOP-PP. 100.00 %

7,305.00 7,305.00 440.10 851.67 6,453.33 88.34 %

..
■ " 0.00 . 0.00 - • , \ ;'q;6b; :'.^/o;bpi- "Jo.6b%

3,500.00 3.500.00 89.76 927.91 2,572.09 73.49 %

,  4;22s;oo •; „iT "i.zis.po 44^53 ■•i-i"-' •  ;539:p. ; :?."3;685;|6
500.00 500.00 0.00 0.00 500.00 100.00 %

' i;35o.6o'' / .Vji,35o!6o '28;93'" : r?'68:59. . ::s"..:i;28'i:4T •:94;92T%!
250.00 250.00 17.38 17.38 232.62 93.05 %

.  .:l,028;bbi:' 1,028.60: -V6;6b •" '70;95 " '  . 1957.05 ; 93.10;%;
50.00 50.00 0.00 7.00 43.00 86.00 %

168,586.00 168,586.00 12,863.95 32,141.19 136,444.81 80.93 %

'  ■ ■ - ,6.£»' 1,121:29 •693.52 ?•'•< •„\,.'%3';5'2"- - ■?6S)pi'%;:
0.00 0.00 1,121.29 693.52 -693.52 0.00%

0.00 0.00 1,828.78 1,828.78 -1,828.78 0.00 %

0.00 0.00 1,828.78 1,828.78 -1,828.78 0.00%

'^,^''^^••••'''94,745.06^^ '94,745.00 ' ' 23,8i8:6b;Ci<;\'"'-47;;63a00?":■,-'?pii69;b6, -.:-49:72Vo
94,745.00 94,745.00 23,818.00 47,636.00 47,109.00 49.72 %

21,879.00 21.879.00 1,643.96 2,535.59 19,343.41 88.41 %

21,879.00 21,879.00 1,643.96 2,535.59 19,343.41 88.41 %

9,700'.60;.. 9,700.00 !69:b5.'. _ "227:55 ' '  9,472.45 :?97:b5ii^
9,700.00 9,700.00 69.85 227.55 9,472.45 97.65 %

O.OO 0.00 0.00 0.00 0.00 0.00%

0.00 0.00 0.00 0.00 0.00 0.00%

'35^728.06 ^35,728:60 '• 0.6b.;?" -" ;n-p;67!%
35,728.00 35,728.00 O.GO 35,966.40 -238.40 -0.67%

19,777.00 19,777.00 0.00 18,128.25 1,648.75 8.34 %

19,777.00 19,777.00 0.00 18,128.25 1,648.75 8.34 %

:e

•' 331665.00" . ;  33V06I60. 6:66,; ■3d,347.001",' '• ;.2,718:6o ■^:i^8l22%:
33,065.00 33,065.00 0.00 30,347.00 2,718.00 8.22%

2,000.00 2,000.00 0.00 0.00 2,000.00 100.00%

2,000.00 2,000.00 0.00 0.00 2,000.00 100.00%

^  •••'^^^.00' 1 1;,5"62.'00 ^  ,;:o!66rV?'  2,'929ri4; . ;Tl;367:i4;'
:  1,562.00 1,562.00 0.00 2,929.14 •1,367.14 -87.52%

0.00 0.00 0.00 0.00 0.00 0.00%

0.00

K.:209,#1.0q;
1,437,113.00
;',76,126.60

0.00

-  8,176.00,

0.00

.V;2p9;841:p0
1,437,113.00

' ■ ■ 7d,i26!6p-
0.00

8,176.00

0.00 0.00

102,235.63 257,883.49
3^817:85" a:'; ; 10,811..TO-'.
1.023.07' i.727.13

552.83 • 1,440.09

0.00 0.00 %

1,169,229.51 81.36%
"sgiipsjia''

-1,727.13 0.00%
6,735!91 82;39-%
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Budget Report

1Q0-S21Q0-125

1QQ.5210Q-126'"'

inn-S2100-127

100.52100-140

100-52100-141

.100.52100-150 - , .

1QO-S21QO-151

100-52100-152

10D-S21Q0-153

100-52100-154 ^ ;

100-52100-221

100-5210Q-225 .'v ' "

100-52100-226

100-52100-240 ? ^

100-52100-241

100-52100-242'^' '

100-52100-290

100-52100-310'

100-52100-311

100-52100-312- -

100-52100-320

100-52100-321

100-52100-324

100-52100-330 i::.. --

100-52100-340

10n'-S2100-34f .»

100-52100-342

•lOO.5210Q^350;.'''r" ,
10'0-52100-360

■ion-52iOQ-3'6i" ■;/
100-52100-363

'100-52100-380'

100-52100-381

100-52100-382'.'

100-52100-390

mqq-52ioQ-3'91 ?
100-52100-392

'100-52100-399

Department: 52200 - FIRE
100-52200-110

ion-S2200-120^ '
100-52200-121

100:S2260-123;T
100-52200-124

100-52200-125' , ' -
100-52200-150

10n-522Q0'^15lf
10Q-522QQ-152

1OQ-522Q0-153" V"
100-S220Q-1S4

•100-52200-212^?
100-52200-221

i60-522Q6?225 , : ' ■
100-52200-226

1OO-52200-240 '
100-52200-241

100-52200-242

For Fiscal: 2016 Period Ending: 03/31/2016
Variance

k Original Current Period Fiscal Favorable Percent
\

Total Budget Total Budget Activity Activity (Unfavorable) Remaining

OVERTIME-PERM PT 0.00 0.00 0.00 0.00 0.00 0.00 %

^WAGES-TEMP/SEAS , 27,-240.00 1,02.63 •; "4,847.93 22,392.07 82.20 %

OVERTIME-TEMP/SEAS 0.00 0.00 0.00 0.00 0.00 0.00 %

^SHin-DIFFERENTIAL ' .>,4;oop.bo ■ 4,000.00 470.61 ' 1,100.85 2,899.15 72.48 %

ON CALL 5,200.00 5,200.00 400.00 1,100.00 4,100.00 78.85 %

F/W 134,769.00 13,4,769.00 8i864;32 ■f 22,999.07 "iil,769.93 82.93 %

RETIREMENT (WRS) 225,545.00 225,545.00 16,706.23 43,690.72 181,854.28 80.63 %

.HEALTH INSURANCE ,  539,936.00 539,936.00 41,741.54 ■l25;224.62 . ^ 414;711.38 76.&1 %

DENTAL INSURANCE 25,194.00 25,194.00 2,019.64 5,899.16 19,294.84 76.59 %

LIFE INSURANCE , . 443:00 , '443.00 y. p;00 "1 34.79 408.21 92.15%.

ELECTRIC & GAS 16,000.00 16,000.00 1,370.93 2,07.79 13,332.21 83.33 %

vpHONE/lNTERNET/CABLE ;  ' ,5,940.00 ?5,940.00 ■ >526.18 y 1^420:61 4,519.39 76.08 %

MOBILE DATA AIR CARDS 6,000.00 6,000.00 436.41 992.19 5,007.81 83.46 %

/SOFTWARE MAINTENANCE eONTR'- ' ll>416.0p ,, 11,416.00 O'OO ,  . 10,922.24 493.76 4.33 %

EQUIPMENT MAINTENANCE CONT 4,352.00 4,352.00 95.49 3,114.69 1,237.31 28.43 %

.EQUIPMENT RENTAL ^ .  0.00 0.00 " q.po : o.op 0.00 0;00 %

OTHER CONTRACTUAL SERVICES 3,602.00 3,602.00 46.56 504.54 3,097.46 85.99 %

.OFFICE SUPPLIES ;  1,100.0 i; 100.00 ,  63.68' . 157.59 942.41 ■ 85.67%

POSTAGE 2,000.00 2,000.00 127.98 192.39 1,807.61 90.38 %

' COPY USAGE &.PAPER . ;l,60;OO: , • l>6p0.00 46.97: 54.09 1,545.91 ':9d62%
SUBSCRIPTIONS & DUES 2,317.00 2,317.00 9.99 1,854.98 462.02 19.94 %

* CERTIFICATIONS & LICENSES, ; ■  o.bo ' . 0.00 -  : o.po , 0.0 ,  0.00 ' 0.00 %

RECRUITMENT 500.00 500.00 155.32 155.32 344.68 68.94 %

■ SEMINARS, CONF & TRAVEL-., " .• .";i4;700.00-\.- : ;14,70;OO, ^  1,309:35 ■ ' . 4,347.35 ' 10,352.65 70.43%,

OPERATING SUPPLIES 12,000.00 12,000.00 506.78 1,853.71 10,146.29 84.55 %

v/PRINTING &;FORMS . .  ./•I,8b0.00-' 'S-i !;?l:0p.OO ; " :  , :41.63 . „ ••  -,156.92- . 1,643.08 ;?1.2a%^

CLEANING & SANITARY SUPPUES 150.00 150.00 8.98 30.00 120.00 80.00 %

^BLDG & GRDS MAINT a REPAIRS- ;;  -vCiiSob.oo ■ >'1,30X0. ' _^ p:go4y; -  ;0.00- ■- ' 1,300.00 100.00%,

VEHICLE MAINT. a REPAIRS 12,000.00 12.000.00 '388.0 1,589.79 10,410.21 86.75 %

nREGULARFUEL ;6ii657.00-. 6i;657.00 • ' . i;77i.04 ■" .3;734.13 57,922.87 .  93.94%

EQUIPMENT MAINT a REPAIRS 3,500.00 3,50.00 0.00 0.00 3,500.00 100.00 %

PUBLIC EDUCATION : ^ • '^,"00.00 . .' ^y 50.00 ' o.bo.'.' . 0.00 00.00 10.00%

EMPLOYMENT TESTING 2,000.00 2,000.00 0.00 0.00 2,000.00 100.0 %

UNIFORMS a SAFETY attire; - 9,000.00 ' 9,ooo:oo . ..302.86-" , - 2,160.65-' 6,839.35 75;99%

AMMUNITION 2,800.00 2,800.00 ' 126.60 126.60 2,673.40 95.48 %

,  'ERTSUPPLIES ' ' . ? .T O0O.OO; .0:0: ,  0.00 .500.00- ■00.00%;

NON LETHAL SUPPLIES 1,000.00 1,00.00 o.do 41.06 958.94 95.89 %

ADD! SOFTWARE a UPGRADES : i' ;::,^-^l;500;0b:r 1,500.00' .  ̂koo -  . 59.00 i;441.00 .,96.07%

Department: S2100 - POLICE Total: 2,866,811.00 2,866,811.00 202,813.18 563,170.30 2,303,640.70 80.36 %

SALARIES-REGULAR 160,296.00 160,296.00 12,242.02 31,208.49 129,087.51 80.53 %

WAGES - REGULAR • 4582,233:00- • ,V 582;233.bb 0857.27: V. ' 10.6,9^67.21 . 475,265.79 . .8i.63%i
OVERTIME - REGULAR 0,00.00 46,00.00 4,351.13 11,628.39 34,371.61 74.72 %

OVERTIME-DOUBLE TIME ;  0.00 - .  • 0.0 ;  ■ 'lo.ool- '  0.00" 0.00 ■ 0.00%;

WAGES-PERM PT 72,193.00 72,193.00 5,268.83 10,624.03 61,568.97 85.28 %

OVERTIME-PERM PT b.Op :• ,0.0 ^., ..';..v'o.ool,--\ ;; O-oo;. .  0.00: .•o.oo%.

FICA 17,071.00 17,071.00 1,155.93 2,784.49 14,286.51 83.69 %

RCTIREMENT(WRS) ? .1',' - • ? .146;701.00,;'', , i46,7pi.oo: V 10,673:38-4 :• 2'7;863.81 . n8;837.19 81.01 %j
HEALTH INSURANCE 20,346.00 241,346.00 19,50.32 58,734.96 182,611.04 75.66 %

DENTAL INSURANCE ■' 1:12,159.00 '- " V; 121159.0 ' / "934.74 ' 2j8p4.22' "; '9;3S4.78 •76.94%,

LIFE INSURANCE 197.00 197.00 0.00 16.14 180.86 91.81 %

'ELEVATORS y, ■ o.op,. 1' 0.00- s \ - 0.00 . ? v" 0.00- 0.00. 0.00 %

ELECTRIC a GAS 17,256.00 17,256.0 1,713.67 3,334.75 13,921.25 80.67 %

!;phone/internet/cabU, - , " y '  2,00.00: •2,00.00 ■ 249.46^ 672.44 1,327.56 66.38%,

MOBILE DATA AIR CARDS 0.00 0.00 0.00 0.00 0.00 0.00%

SOFTWARE MAINTENANCE eONTR 7,275.00 " 7,275.00 0.00 5,250.00 2,02i00 27.84 H

EQUIPMENT MAINTENANCE CONT 3,538.00 3,538.00 0.00 2,629.94 908.06 25.67%

EQUIPMENT RENTAL 0.00 0.0 0.00 0.00 0.00 0.00%

5/2/2015 10:56:05 AM
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Budget Report For Fiscal: 2016 Period Ending: 03/31/2016

Variance

Origlnal Current Period Fiscal Favorable Percent

Total Budget Total Budget Activity Activity (Unfavorable] Remaining

I0n-5?700-290 OTHER CONTRAaUAL SERVICES 6,915.00 6,915.00 0.00 0.00 6,915.00 100.00 %

inn.«i77nn-3io office suppues 500.00 500.00 . 0.00 .  ; 6,00 500.00 100.00%

inn-52200-311 POSTAGE 200.00 200.00 10.19 37.14 162.86 81.43%

inn-.5?7.00-312 • - ,-C0PY;USAGE8iPAPER 180.00 1^.00 0.00, .  .0.17 179.83 99.91 %

inn-s7?oo-320 subscriptions & dues 1,896.00 1,896.00 40.00 285.00 1,611.00 84.97 %

inn-S7700-321 certifications a UCENSES 1,000.00^ 1,006.00 ■;6:op[ 0.00 - -  'i,o6o.po 100.00%

1 nn-S7 700-324 RECRUITMENT 250.00 250.00 0.00 0.00 250.00 100.00 %

100-97700-330' . • SEMINAR^CONF a TRAVEL 6,300.00 . 6,300.00 5'9£60' -807.60 . •, :;:Si'492;40. 87.18%

100-37700-340 OPERATING SUPPLIES 8,611.00 8,611.00 1,004.92 1,733.43 6,877.57 79.87 %

ino:.S77DQ-34l.- - > .. - 200.00; iM.pO - • "aP-oO' ' •;?[/6.oo7.7;,, .Jt zbolop-^ iop:oo%

100-57.200-342 ' cLeANING a SANITARY SUPPLIES 2,000.00 2,000.00 0.00 255.16 1,744.84 87.24 %

100-52200-350'7:74^' 7^- ;;"b|DG'8:^^^ MAINia REPAIRS 1,^,00 "  . lioPo.oo - 4"<'>7'^'[;,Ci,00 ' ^;;i;P6P;m.- '-ipp.00%:
ino-s??nn-360 vehicle maint. a repairs 6,000.00 6.000.00 1,800.43 1,809.54 4,190.46 69.84 %

100-52200-361' • ' 7,000.00. '[7,000.00 210^2- f"~;':^.>r554.08 ;;6;44.5.92. •*92:08%
100-57700-362 OFF ROAD FUEL 500.00 500.00 6.51 6.51 493.49 98.70 %

100-57700-363 •' " '' ' V'- -.V EQUIPMENT MAINT a REPAIRS 2,000.00 -2,000.00 \pp6 ' ;''io.oo . '2,000.00 . 100.00%

100-57700-380 PUBLIC EDUCATION 1,000.00 1,000.00 0.00 0.00 1,000.00 100.00%

100.577001.3811'' ' 7 -7.; -lEMPLiOYMENf TESTING 2,000.00v 2,P00.00 p.po"' ^  o:oo"• ; ' 2,ooo:po 100,00%

100-52200-382 UNIFORMS a SAFETY ATTIRE 3,000.00 3,000.00 b.oo 2,360.87 639.13 21.30 %

100:52200-394'4'^>7''F^<;EMs4supplies"- !■ . - ' ,7.' 3,424.00-' 3,424.00 [. "^libiPo L ' , : - \lp9?-56%!• ' . :2,816:44 :-.82:26%,
100-52700-399 ADD'L SOFTWARE a UPGRADES 150.00 150.00 0.00 150.00' 6.00 0.00 %

Department: 52200 - FIRE Total: 1,362,391.00 1,362,391.00 100,688.42 273,125.93 1,089.265.07 79.95 %

Department: 52210 - HYDRANTS
100-57710-290 ' = Cv 'OTHER CONTRACTUALSERVICES 390,168.00 '. . 396,188.00 ■  OiOO. -"•'.OPO '..390,168.00; -.100.00 %

Department: 52210 • HYORArTTSTotal:

Department: 52400 - INSPEaiONS
1OD.524Q0-110 SALARIES-REGULAR
lQ0-52400-120"-%i ' - REGULAR
100-52400-121 ' "overtime-REGULAR
100-52400-130';;".""
100-52400-151 ' ' RETIREMENT (WRS)
ino:524QQ-lS2j^^I%^5^'^^i^AlJm .
100-52400:153 ""dENTAL INSURANCE
ioo-524oo-i5'4:'::c.v'':TW^liFn^^^ '
100-52400-225 PHONE/INTERNET/CABLE

■4 00-52400^241'"^-^y^T^vAWEQmPMENTMAINTENANCECbN^^
100.52400-290 OTHER CONTRACTUALSERVICES

inn:S2400-294.:' >A:^'7?7C^v"-WE|'GHT3 & M"EASURES
-- -. OFFICE SUPPUES

^STAGE ■ j ■ • ' ' •
COPY USAGE & PAPER

73 .■ :SOBSCRIPTIONS & DUES
'  CERTIFICATIONS & LICENSES

100-52400-310

100-52400-311^:^
100-52400-312

10Q.52400-320'y-"
100-52400-321

100-52400:324.':'^.A-^.' A^yRKRUITMENT
100-52400-330 SEMINARS, CONF & TRAVEL

• 1 fiO-52'40Q:34b W/ORE^TING SUPRUES
100-52400-341 " ^ PRINTING & FORMS
lbo-52400-360 -- ;-'v7 & REPAIRS
100-52400-361 ^REGULAR FUEL
100-52400-381.1 7'^' EMPLOYMENT TESTING

Department: 52400 - INSPECTIONS Total:

Department: 52601 - EMERGENCY GOVERNMENT
inO-52601-290 OTHER CONTRACTUAL SERVICES
1OO.526O1-340. - ^ ^ OBEIULTING SUPPLIES

Department 52601 - EMERGENCY GOVERNMENT Total:

390,168.00

36,228.00
246,725.00-

0.00

r 21,646.00 "-
18,675.00

^  .90,080.00'
4,075.00

■-7 172.00'
2,340.00

7' 0.00^
500.00

- _ ^800.00,^
800.00

700.00

1,500.00
390.00

115.00

,  0.00

3,600.00
•  '150.00-
1,130.00
. 300.00

3,100.00
,  0.00

390,168.00

36,228.00
246,725.00

0.00

. 21,64'6.00
18,675.00
90,0M.Op'
4,075.00

7Ci72,00 . "
2,340.00

'  u- -ro.oo
500.00

8;^.0a"
800.00

• 700.00.

1,500.00
'.390.00-

115.00

UOO

3,600.00
'. -150.00 '
1,130.00

,.' 300.00-
3,100.00
.  ̂ 0.00

0.00 0.00 390,168.00 100.00%

3,249.86 8,512.15
"18;6S9;98; ' • -47;545;76.

'O.OO 0.00
71,512.92 •' "f;7' ■ ,3,9^.50

1,446.07 3,699.87
; ̂ -7,5061^;; - 7 ,

339.64 951.02

210.68 504.51

1,290.00 _ 2,492.50
7-"7.o.db^7 7 Jp-oo- 7:1

69.29_
s, :724;3677 7

56.06

,, . -;b.po.
3^50

' 7opo,-
40.00

;  .. ..'^2:48";
0.00

";,76;p6^
79.27

■  " .0.00..

88.80

371.76

j isopp' '
114.50

-77 0.00/
719.00

7  3148 •
106.47

. -VpO
220.14

'  - 0.00 •

27,715.85
•" 199;179.24

0.00

•■ i^i7i726!5p
14,975.13

\i68f921:37!
3,123.98

■' :^^58-;
1,835.49

-1,992.50

r-. r 8;8p"0.OO.
711.20

6«r28
1,128.24

-  ' 21p.00
0.50

0.00

2^881.00
/777117.52

1,023.53
300.00'

2,879.86
.77 \.:o.oo-

76.50%

.-, 80.73%
0.00%

'81.89%
80.19%

J76.51%
76.66 %

-492:20.%
78.44 %

7398.50%
';'icra.oo%'

88.90 %

187:61 %'
75.22 %

'•53.85%.
0.43 %

-- 6.00%.
80.03 %

78."35;%-
90.58 %

.100:00%
92.90 %

■  •'•6.00%
441,026.00

7,000.00
0.60

441,026.00

7,000.00
v " 0.0P

34,549.75

0.00

. '4 ,. ̂ 0.00;

90,717.23

7,000.00
' "P.00: 7 ■;

350,308.77 79.43 %

0.00 0.00 %

•  - 0.00-. "0.00%

7,000.00 7,000.00 0.00 7,000.00 0.00 0.00%

5/2/2016 10:56:05 AM
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Budget Report

Department: 52700 - JAIL
inn-S2700-290

For Fiscal: 2016 Period Ending: 03/31/2016

OTHER CONTRACrUAL SERVICES

Department: 52700 - JAIL Total:

Department: 53100 - ENGINEERING
■ SALARIESrREGULAR" -

WAGES - REGULAR

ybvYRflMErREGULAR .
PICA

''RCTIREMENT(WRS).
H&^LTH INSURANCE

*  Z'WNJALINSURANGE - .
ufeInsurance

SQUARE MAINTENANCE CONTR
; XrEgU/PMENf MAINTENANC CONT:

" OFRCESUPPUES

1  ' ■
C^PY USAGES PAPER

CERTIFICATIONS & LICENSES

•  ' I-
GENERALADVERTISING

^:^^rNAKcb"N '' V'
OPERATING SUPPLIES

inn-S310Q-341-r^^A; :^.O?:/'jpRINTINg ^
100-53100-360 ' VEHICLE MAINT. & REPAIRS
100-53100-361 ^REGULAR F^^^ ■ ■
100-53100-399 ADD'L SOFTWARE & UPGRADES

Department: 53100 - ENGINEERING Total:

Department: S3310 - BOARD OF PUBLIC WORKS
inh:533'io-29i>(!-^g-;-'-"T-'":.-.>ifRAN^^^ "
100-53310-311 POSTAGE

inn-53310-312 : '~^;^0PYUSAGE&PAPER - "
100-53310-322 LEGAL NOTICES

Department: 53310 - BOARD OF PUBLIC WORKS Total

Department: 53311 • STREET
100-53311-110"' v".r':fSA^RIES - REGULAR:'. , r;."
100-53311-120 wages'- REGULAR
100^3311-121^" 'rr^':lf^C^^6VERTIME;;REGUtAR - .
100-53311-124 WAGES - PERM PT

100^53311^125 r/ "^^;r-:^^bVERTIME-:PERM.^ -

100-53100-110

inn-53100-120

100-53100-121

100-53100-150

100-53100-151

100-53100-152

100-53100-153

100-53100-154

100:53100-225

100-53100-240

100-53100-241

100-53100-310

100-53100-311

100-53100-312

inn:53iQQ'-320

100-53100-321

in"Q-531Q0-322^^. '

100-53100-323

1OO-S310O-330

100-53100-340

Variance

Original Current Period Fiscal Favorable Percent

Total Budget Total Budget Activity Activity (Unfavorable) Remaining

200.00 200.00 0.00 0.00 200.00 100.00 %

200.00 200.00 0.00 0.00 200.00 100.00 %

71,'974.00 . 71^974.00 ■ 5,458:48 . . 13,?i?.13 ,-'S8;054.87 '.iM:66.9S

2,022.00 2,022.00 154.02 392.75 1,629.25 80.58 9S

' - 0.00 ■ ■0.00 • 0-PP - :To.bo '0^00 ^ '?p:oo"96
5,661.00 5,661.00 392.12 1,001.78 4,659.22 82.30 %

■ 4,884.00 '4;884.C0 .  370.42 , "9^.58 , "3;939.42 dp.66 %
21,140.00 21,140.00 1,761.67 5,285.01 15,854.99 75.00%

1,023.00 .  •1,023.00 '  .;8"S.28.-' 'r , '"767.i6 74.9995

20.00 20.00 0.00 109 17.91 89.55 95

- 2,326.00 2;326.00 192:9? '"4M.52 ^;'i;874.48 .-80.5995

400.00 400.00 6.00 633.50 -233.50 -58.38 95

'  ■ / 400.00 ;40o.oo V '^qlpo . 0:00 .. :-^6.00 idb.oo 95
1,300.00 1,300.00 0.00 19.51 1,280.49 98.50 95

500.00 " 500.00 '  ,23.65 •">'26.04 ' :i-r ^ ,>4^.96-,,-.■^4.7? 95
1,200.00 1,200.00 21.68 54.85 1,145.15 95.43 95

250.00 •  -rKO.Gp " ;  :';-;-^0:oa:^::; t. ■ .Vi??."od - , ^51:00 .:a2p;40 95
0.00 0.00 '  0.00 6.00 0.00 0.00 95

r'o.bo ■ 'o.co - •;>p.6a }:'%6p> •T,~|%oPp- 'y;bo9S,
6.00 0.00 0.00 0.00 0.00 0.0095

' ■ >700.00 '■ 700.00 ;  ■ 0:66 , •' ■  46150 ■ -V. \';"236.50. "  ,33:79%-

1.000.00 1,000.00 0.00 0.00 1,000.00 100.00%

•125.00 ^ 125.00 .j ■ "d:pp ' '■■>_,vi25.00 ' 190.00%
500.00 500.00 0.00 0.60 500.00 160.00 %

-.700.00 700.00 ,  -37:29 ■  eo'20' >",^63?!8Q ."di;46%
0.00 0.00 0.00 0.00 0.00 ' 0.00%

116,125.00 116,125.00 8,497.60 23,709.30 92,415.70 79.58%

: , "1,200.00 . '  "1,200.00 V> •'>?18i-%',
50.00 50.00 "0.00 0.00 50.00 100.00%

. -750.00 750.00 .'"6.00 "0.60:" ' »-"750:00 , 100.60%:
400.00 400.00 0.00 0.00 400.00 100.00 %

100-53311-126

100-53311-127

100-53311-150

100:^53311-151:

100-53311-152

WAGES-TEMP/SEAS
JpVERTiME - TEMP/S

"  PICA

HEALTH INSURANCE

100-53311-154 LIFE INSURANCE

100-53311-211. -yy .^KBOiLE'RtONtRACrUAL . .
100-53311-213 HVAC CONTRACTUAL
100-53311-214 .'V, i^rRECQ
100-53311-220 ""WATER/SEWER/STORM WATER
ibo:533ii-22i- i:""Svi^crWC & GAS
100-53311-225 PHONE/I^ERNET/CABLE
inn-53311-230""- -%:C0U^,HWYDEPTSERVICES- .
100-53311-240 SOFTWARE MAINTENANCE CONTR
100-53311-241 - -'EQUIPME^ MAINTENANCE CONT

2,400.00 2,400.00 0.00 86.24 2,313.76 96.4196

59,178.00 .59,178.00 "' '/ii]565.02 • • .-"86.46'%'
268,330.00 268,330.00 16,684.58 51,787.08 216,542.92 80.70 %

liToboioo 14,000.00" ."170;^' ' ""-•'/i^m'81 ■-."i2;969!i9 ' •92:21%^

300.00 300.00 22.90 56.11 243.89 81.30 %

.  , 0.00- ;  0.00 'X-/0-00V ''//;/^/'p:00 'i>6:oo'%:
5,070.00 5,070.00 6.00 311.40 4,758.60 93.86 %

-  ' > Q-OP '• 0.00 : .  . 6,00 . ' •:P'-00~ ;J .O-po.■5 cp.qp %>
26,536.00 26,536.00 1,455.19 4,450.41 22,085.59 83.23 %

;^2,*540.00/ , 22.540-00'. ,  .ll«l;'76 ̂ ; ■-Kf/l'8]535.'75.,,"82:23.%'
135,488.00 135,488.00 10,158.50 31,874.62 "l6i,613.38 76.47 %

^7;212.00 ■; '7,212.00 . ;"P;/i^.05 '/;>f/>5i528.95"' ','76;6'6%:
243.00 243.00 6.00 17.51 225.49 92.79 %

',-,'.100.00 100.00 ■ ■■p:pov ^ ■d.oo /' •  >100.00 ■i6o'.,oo%;;
450.00 450.00 0.00 0.00 450.00 100.00%

: 6so:oo .650.00 '^6:13'' •:156.13;. 'v">493.87* 7Sd8%
1,975.00 1,975.00 0.00 489.20 1,485.80 75.23 %

9,400:00. '  9,400.00 ■ •  36£o9-^ ,  ̂ /.,;i-:846.9'3;>. :>...SK3d7: ,/90;99 %:
2,304.00 2,304.00 225.30 674.40 1,629.60 70.73 %

-.250.00- ■  '250.00 "-6:00 /p.oo, • v"='-250.6P:'' . •100;00%;
710.00 710.00 0.00 150.00 560.00 78.87 %

100.00 100.00 0.00 0.00" 100.00 ibp.oo %

5/2/2016 10:56:05 AM
Page 10 of 15



Budget Report

1Q0-S3311-242

100-53311-243

lQQ-53311-290

100-53311-310 ■

1Q0-S3311-311

lQO-53311-312

lOn-53311-320

100-53311-322

100-53311-324

100-53311-330

100-53311-340

100-53311-341

100-53311-342

100-53311-350

100-53311-360

100-53311-361-

100-53311-362

100-53311-370

100-53311-371

100-53311-375

100-53311-381

1Q0-S3311-382

100-53311-399

Department: 53312 - STREET SIGNS & SIGNALS
100-53312-221 ELECTRIC & GAS

100-53312-290 / 'V-QTHER GONTRACTUALSERVICES'^^^^
100-53312-292 ELECTRICAL CONTRACTUAL

100-53312-372 STRECTSIGN MAINf & REPAIW;'
100-53312-373 STREET SIGNAL MAINT& REPAIRS

Department: 53312 • STREET SIGNS & SIGNALS Total;

For Fiscal: 2016 Period Ending: 03/31/2016

Variance

Original Current Period Fiscal Favorable Percent

Total Budget Total Budget Activity Activity (Unfavorable) Remaining

EQUIPMENT RENTAL 11,000.00 11,000.00 2,800.00 5,600.00 5,400.00 49.09 %

LEWES .:' ' .  ' ;p.oo-. . P-00 0.00 0.00 - -  -p.ro s; vp.ro %

OTHER CONTRACTUAL SERVICES 16,000.00 16,000.00 224.98 1,584.16 14,415.84 90.10%

OFFICE SUPPUES, .  -2p0.p0i' ;- = , , - 200.00, V 0.00 8.72 191.28. 95.64.%

POSTAGE 300.00 300.00 0.71 360.30 -60.30 -20.10%

"copy USAGES PAPER : V>,' ^sb.po- •'•  '12:02 > 12.02 v:" '- '37^8,\^^5.96%
SUBSCRIPTIONS & DUES b.oo 0.00 0.00 b.oo b.ro 0.00%

LEGAL NOTICES , ^ ' .-.ipq.po '.' ̂ ipb.bo- ,  p.oo ̂ ■;.0.00 iro.pOir#.ob:%^
RECRUITMENT 50.00 50.00 0.00 0.00 50.00 100.00 %

SEiyilNARS; CONF & TRAVEL . sro.ob,'/' : .^'500,00 o.ob" 350.00 350.00 ■ 70.00%
OPERATING SUPPUES 4,850.00 4,850.00 208.36 881.50 3,968.50 81.82%

'printing & FORMS ; V' ibo.bo''V-' . ibb.bo. " ■  0.00 .  o.bo 100.00 5.100.00%

CLEANING & SANITARY SUPPUK 6(».b0 600.00 19.04 89.26 510.74 85.12%

' BLDG & GRDSi^INT & REFAIW.;; - ' ^■l;5bO.Op -"4 1,500.00. 532.61 671.04 -  828.96 '■-"55.26'%;
VEHICLE MAINT. & REPAIW 5,500.00 5,500.00 30.14 266.78 5,233.22 95.15 %

REGUIARFUEL ,  .20,mbb ' ' 20,800.00 " 1,089.45 2,275.03 i8l524.97 •89.06 %\
OFF ROAD FUEL 5,000.00 5,000.00 193.59 328.57 4,671.43 93.43 %

iEQUIPMENT MAINT & REPAIRS ' ;  " 12'0pb;00, 4- 12,000l0b 1,229.95 ■ 3,093.78 8,906.22, .74.22%
SALTS SAND 77,107.00 77,107.00 0.00 b.oo 77,107.00 100.00 %

'TREE S'BRUSH MAINTENANCE" ' ^ ■ . :!v ; . 2;5pp,pb. 485.00 , ' . 485.00 ■ V. •2,plS;pp "^80.60%!
STREET MAINT S REPAIRS 5,000.00 5,000.00 0.00 0.00 5,000.00 100.00%

bMPLOYMENTTESTING " ■ r'SMiOOi . ' 500.00 30.80- 67.79■ '  • 432.2i':\:; 86.44 %
UNIFORMS SSAFETYATTIRE 1,000.00 1,000.00 89.22 89.22 910.78 91.08 %

ADD'LSOFTWARES UPGRADES i;-;o.oo ' . 0.00- 0.00 , ■ b.oo -■ o.bo -  •'0.00%'

Department: 53311 - STREET Total: 719,493.00 719,493.00 42,662.45 125,120.09 594,372.91 82.61%

7,800.00

1,000.00

1,500.00

7,800.00 767.17 1,634.74 6,165.26 79.04%
.'\"o.bo^ 0.00-. ■ , o.po ■' .\V^o.bo
1,000.00 0.00 1.00 999.00 99.90%
9,000.00 ' 1;162;33 ' . ' -^1,162.33 ,,7;837.67 jl^Sjrpp^
1,500.00 0.00 OOO 1,500.00 100.00%

19,300.00 19,300.00 1,929.50

Department: 53315 - STREET UGHTS
1QQ:53315-221:'. -J""- |LECtRiC &'GAS,. - .' i 233,605.00 v.Vy

OTHER CONTRACTUAL SERVICES 0-00 _ .
-  -^ElECTRIGAtGONTRA^AL. cj 'T;:\'4v-V^;5,pd0.00^^^^^^

1QO-5331S-29Q

100-53315-292

100-53315-374 STREET LIGHT MAINT & REPAIRS

Department: 53315 - STREET UGHTS Total:

Department: 53440 - STORM WATER
inn-"53440-200 ■ "• .GFSTORlOl WATER ERU

Department: 53440 - STORM WATER Total:

Department: 54110 • ANIMAL CONTROL
inn-5411Q-29Q OTHERCONTRACTUALSERVICES

Department: 54110 - ANIMAL CONTROL Total:

1,5X.00 1,500.00

0.00

o.po^
0.00

2,798.07

36^699.97
0.00

• " " 0.00
188.80

16,501.93 85.50%

196,9gs;b3:'-.V84.29 %.
0.00 * 0.00%

Ts-pdo.qo 4ipo.6o %.
1,311.20 87.41%

Department: 55110 - UBRARY
100-55110^110 ■
100-55110-124

100-55110-125

lOQ-SSllO-126

100-55110-127

100-55110-150

lQO-55110-152

100-5S11Q-154

100-55110-211

100-55110-213

SALARIES-REGUWR ,

WAGES - PERM PT

OVERTIME-PERM PT"'-
WAGES-TEMP/SEAS
OVERTIME-TEMP/SEAS
PICA

' RETIREMENT (WK)' .
HEALTH INSURANCE

- bENTA^JNSURANCE
UFE INSURANCE

.BOILERCONTRACTUAL'
HVAC CONTRACTUAL

240,105.00 240,105.00 18,173.31 36,888.77 203,216.23 84.64%

r":p.oo^'/.; ,.H-"-\'-b.oo V  ,0.00' , "o.bo 0.00 6:f<-'b.oo%"'
0.00 0.00 0.00 0.00 0.00 0.00 %

56,000.00 56,000.00 3,185.55 6,426.10 49,573.90 88.52 %

:  56,000.00 56,000.00 3,185.55 6,426.10 49,573.90 88.52%

' •, 26,740.00 ' . , 26,740,00 .,'2,014.04-^ 5,135.81 •- 2i;ro4.i9 >7'8p>V%
10,904.00 10,904.00 824.40 2,019.78 8,884.22 81.48 %

-  . ;0.00 0.00 - 0.00" ' -7o;oo • /:o;oo"%
0.00 0.00 0.00 0.00 0.00 0.00%

%"ro.op..",. . ■ G.bo 0.00 ' ■ ;  b.oo r-^b.oo-;:.-j.O.Ob.%'
2,880.00 2,880.00 207.12 522.35 2,357.65 81.86%

7;; .1,765.00 132:92;. .338.9,5 ' ; ■ .;;,8p.80%;'
5,389.00 5,389.00 449.06 1,347.18 4,041.82 75.00 %

.  ' 271.00'~I'- 7- -  ; 22:59; -  '67.77 , /  20^3 " 174.99;%.
9.00 9.00 0.00 0.77 8.23 91.44%

•  ,©5.p0/ 635.00' ■  0.00; ; 0.00 . '63S.0b; iro.co %
4,196.00 4,196.00 0.00 0.00 4,196.00 100.00 %
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Budget Report
For Fiscal: 2016 Period Ending: 03/31/2016

Variance

Original Current Period Fiscal Favorable Percent

Total Budget Total Budget Activity Activity (Unfavorable) Remaining

100-55110-214'.'- FIRE CONTRAaUAL 1,534.00 1'534.00 22.50 22.50 1,511.50 98.53 %

100-55110-220 WATER/SEWER/STORM WATER 3,179.00 3,179.00 0.00 764.92 2,414.08 75.94-%

100-55110-221 ELECTRIC & GAS 24376.00 24,376.00 2,143.73 4,338.39 20,037.61 82.20%

100-55110-225 PHONE/INTERNET/CABLE 650.00 650.00 54.05 154.95 495.05 76.16 %

1OO-5511O-240 SOFTWARE MAINTENANCE CONTR 750.00 750.00 OiOO 750.00 •-0.00 0.00 %

100-55110-242 EQUIPMENT RENTAL 0.00 0.00 0.00 0.00 0.00 0.00 %

100-55110-290 OTHER CONTRACTUAL SERVICES 1,320.00 1^320.00 0.00 0.00 1,320.00 100.00%

100-55110-291 TRANSCRIPTION CONTRACTUAL 150.00 150.00 0.00 0.00 150.00 100.00 %

100^55110-292 -ELECTRICAL CONTRACTUAL ■ 250;00 250.00 0.00 0.00 250.00 100.00 %

100-55110-293 PLUMBING CONTRACTUAL 300.00 300.00 0.00 0.00 300.00 100.00%

100-55110-310 OFFICE SUPPLIES .0.00 6.00 0.00 0.00 0.00 0.00 %

100-55110-311 POSTAGE 25.00 25.00 0.00 0.00 25.00 100.00 %

100-55110-312 V ; ■ ' " copy USAGE & PAPER .0.00 ./q.oo '  o;oo 0.00 d.oo 0.00%

10Q-5S11Q-340 OPERATING SUPPLIES 2,475.00 2,475.00 137.52 250.55 2,224.45 89.88 %

"iQO-55110-342 7-' ' ■  ̂CLEANING & SANITARY SUPPUES 2,100.00 ' '2,100.00 • 37:i2 490.28 ■ 1,609.72 76.65%

inO-55110-350 BLDG & GRDS MAINT & REPAIRS 2,000.00 2,000.00 6.29 48.23 1,951.77 97.59%

IOn-55110-360 -VEHICLE MAINT.& REPAIRS , . .i5o;oo -150.00. 0.00 0.00 -150,00 100.00%

100-55110-363 EQUIPMENT MAINT. & REPAIRS 200.00 200.00 0.00 0.00 200.00 100.00 %

Department: 55110 - UBRARYTotal: 92,248.00 92,248.00 6,051.34 16,252.43 75,995.57 82.38 %

Department: 5S200

100-55200-110 . • '

inn-55200-120

100-55200-121 , • .

lQO-55200-124

1QO-5520Q-125 .

100-55200-126

1OQ-552D0-127 , " .

100-55200-150

-100-55200-151;" •
100-55200-152

100-55200-153 ,

100-55200-154

100-55200-214 ' •

100-55200-220

100-55200-2211

100-55200-225

100^55200-240 "

100-55200-242

<'io0-'55200-290 - > "

100-55200-291

^100-55200-292 '

"inO-55200-293

100-55200-310 "' V

100-55200-311

100^55200-312-,,

100-55200-320

100-55200-321

1OO-552OQ-330

100-55200-340"

100-55200-342

100-55200-350

100-55200-360

100-55200-361

100-55200-362

100-55200-363

100-55200-371

100-55200-381

-PARKS

SALARIES-REGULAR 56,929.00 ' 56,929.00 4,357.68 11,112.08 45,816.92 - 80.48%

WAGES-REGULAR 76,002.00 76,002.00 5,421.64 14,418.58 61,583.42 81.03 %

overtime-REGULAR '■ i;ooo.oo' 'vlvOOO.OO 0.00 0.00 , 1,000.00 100.00 %,

WAGES-PERM PT 0.00 0.00 0.00 0.00 0.00 0.00 %

OVERTIME-PERM PT ^ 0.00 •  0.00 0.00 ■ ■  0.00 0.00 0.00%

WAGES-TEMP/SEAS 34,447.00 34,447.00 930.00 996.00 33,451.00 97.11%

. OVERTIME - TEMP/SEAS 0.00 • - , 0.00 0.00 0.00 0.00 p.00%

FICA 12,881.00 12,881.00 790.89 1,958.37 10,922.63 84.80 %

RETIREMENT (WRS) 9,552.00 ■^^9,552.00 . 706.81 1,746.40 7,805.60 .81.72%,

HEALTH INSURANCE 17,795.00 17,795.00 1,482.91 4,448.73 13,346.27 75.00%

pENTALINSURANCE .li87Q,00 1;870.00 155.84 467.52 1,402.48 75.00%

LIFE INSURANCE 33.00 33.00 0.00 2.68 30.32 91.88 %

FIRE CONTRACTUAL 50.00 50.00 238.04 238.04 -188.04 -376.08 %

WATER/SEWER/STORM WATER 16,130.00 16,130.00 0.00 2,696.34 13,433.66 83.28 %

ELECTRIC 8i GAS 22;5qo.oo,,-•  :22i50b.00 1;859.76 3,762.22 18,737.78 83.28%;

PHONE/INTERNET/CABLE 2,700.00 2,700.00 225.44 673.65 2,026.35 75.05 %

SOFTWARE MAINTENANCE CONTR .  ■'6oqioo,.- ■■60O'.0O' -  0.00 .600.00 0.00 0.00%i
EQUIPMENT RENTAL 0.00 0.00 0.00 0.00 0.00 0.00%

• OTHER CpNTRACTUAL SERVICES:;:- , ■  ̂;384:00. 384.00. • o.OO •0.00 -  384.00 . 100.00 %i

TRANSCRIPTION CONTRACTUAL 600.00 600.00 42.90 85.93 514.07 85.68 %

.'.ELECTRICAL-CONtRACTUAL 450,00 ,, 450,00'. , '.  - "o.oo 0.00 450.00 lOO.OiD %.

PLUMBING CONTRACTUAL 250.00 250.00 0.00 0.00 250.00 100.00 %

.OFFICE SUPPUES '' . 0.00 0.00 - 0.00 0.00 0.00 0.00%

POSTAGE 0.00 0.00 O.OO 0.00 0.00 0.00 %

'COPY USAGE 8i PAPER ._0.00 . 0.00% • p.oo 0.00 0.00 0.00%

SUBSCRIPTIONS 8i DUES 400.00 400.00 0.00 0.00 400.00 100.00 %

CERTIFICATIONS &:UCENSES 150.00 150.00 0.00 0.00 . 150.00 :, 100.00 %',

SEMINARS, CONF 8i TRAVEL 590.00 590.00 0.00 215.00 375.00 63.56 %

OPERATING SUPPLIES 10,625.00 - 10,625.00" 2,481.80 3,753.43 6,871.57 :; 64.67%l
CLEANING & SANITARY SUPPUES 2,500.00 2,500.00 332.94 801.84 1,698.16 67.93%

- BLDG & GRDS MAINT & REPAIRS i2,ood:oo 12,000.00 265.00 481.82 11,518.18 95.98%,

VEHICLE MAINT. Si REPAIRS 3,000.00 3,000.00 1,210.32 1,706.28 1,293.72 43.12 %

REGULAR FUEL 7,600.00 7,600.00 231.59 491.76 7,108.24 93.53 %>

OFF ROAD FUEL 2,600.00 2,600.00 216.64 358.60 2,241.40 86.21 %
I

EQUIPMENT MAINT & REPAIRS 4>5p0.00 4,500.00 638.73 1,207.72 3,292.28 73.16 %,

TREE & BRUSH MAINTENANCE 2,500.00 2,500.00 0.00 159.55 2,340.45 93.62 %

EMPLOYMENT TESTING 90.00 90.00 0.00 0.00 90.00 100.00 %,
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Budget Report

inD-SS2Q0-382

■100-55300-110.

lOG-55300-151,

100-55300-153 '

100-55300-312

Original
Total Budget

UNIFORMS & SAFETY ATTiRE 250.00

Department: 55200 - PARKS Total: 300,978.00

RECREATION

: - >SALARiEd-;REG"UWR .'' -'j,'.; >;.;>F'i68;w6.qp'
WAGES-REGULAR 6.00

-.'.^OVERTiME-REGUWR V , / \ ' , . 0.06.
WAGES-PERM PT 36,167.00

^-OyERnME-PERMPT '■ vO-OP'.
WAGES-TEMP/SEAS 55.567.00
bVERTIME-TEMP/SEAS ' 0.00

FICA 19,909.00

.  . \'RETiREMENT(WRS) , . ,  12;.516.00
HEALTH INSURANCE 51,572.00

:'"■'dentauinsuiw'nce^ :'"l" V. ■ 2,157.00
life'insurance 47.00

j^hone/internft/^ble. '^•'3iqoo.oo.
SOFTWARE maintenance CONTR 250.00

:* • xFeQUIPMENT MAINTEN^^ ' I.podoo"
OTHER CONTRACTUALSERVICES 500.00

^  ' i^b'fjFlCE SUPPLIES > > '^ 5 .; >1^90.00
POSTAGE 4,500.00

■^ '^cqpY USAGE'S paper ' ' '  3;6oo.oo
SUBSCRIPTIONS & DUES 775.00

'■, VCERTIFICATiONS & UGeMs ' • ;>>>>'■ q.oo^
2

Current

Total Budget

250.00

For Fiscal: 2016 Period Ending: 03/31/2016
Variance

Period Fiscal Favorable Percent
Activity Activity (Unfavorable) Remaining

0.00 0.00 250.00 100.00 %

100-55300-340

1OO-5S300-341

SEMINARS, CONF &TRAVEL
^^pPE'^TiNGSUPPUK •• 24:

PRINTING & FORMS

,100.00
26;900.0p
5,000.00

100-55300^381. '

300,978.00

168,516.00
0.00

. o:co
36,167.00

. / o;bo.
55,567.00

' 0.00
19,909.00
12,516.00
51,572.00
' 2,157.00

47.00

3,0pO.00
250.00

.1,000.00
500.00

■ i. 190.00
4,500.00
3,p0p.00

775.00

■; p.OO
2,100.00

26,9p0;00
5,000.00

~  ;45aoo

21,588.93

12,861.52
0.00

':'lQ.pO'
1,913.01

'p.OO
2,800.13

. 0.00

1,193.19
950:64

4,297.65
'  151.77

0.00

,'253:88
0.00

■6.00
0.00

. ' 0.60
257.97

, - 339.21
0.00

,  ■ 0-00
127.31

198.15

6.00
?r'^0.60"

52,382.54

32,796^88
0.00

r 6,00
5,138.53

0.00

8,050.78
0.00 ■

3,139.77
2,424.45

12,892.95

S 51^37'
4.01

:'650.02
0.00

o^pb"
0.00

.  . 61170
473.35

''518.16
750.00

839.44

2;6l6.75
1,617.94
'' '''0:00'

248,595.46 82.60 %

•  .:135,719.12
0.00

/VO.60
31,028.47

■  P;PO
47.516.22
.  ''6.06
16.769.23
10,091;,55
38,679.05
•" 1,649:63

42.99

'  ' 2,349.98-
250.00

.r^vi,(::w;TO
500.00

•."'•1^128.30
4,ok.65
■2i48i.84'

25.00

• ' : . vO-po
U60.56

'.".24,883.25
3,382.06
.:45o;oo

i8p.54-yo
0.06%

85.79 %

-',6.00%
85.51 %

.■r'O.06%
84.23 %

-8p..63%
75.00 %

' ''76.2? % I
91.47%

'^78:33%
100.00 %

fio6jpo.%
100.00 %

";\94:82.%t
89.48 %

•r 82173;% •
3.23 %

:'/p.6p%
60.03 %

>92.50;%.'
67.64 %

. ido;od.%i

Department: 55300 - RECREATION Total: 395,116.00 395,116.00

i:'"

Department; 55420 - AQUATIC CENTER
100-55420-120 WAGES - REGULAR ^
rno.55420^i2r ■..^■r-,0VERTiM ;
100-55420-126 WAGES - TEMP/SEAS_
100-55420-127 ' . '."1,' .>^^^';•OVERtiM
100-55420-150 FICA
l0Q-'55"420-lSl :^f's'^^BXMfNT-(WRS^^ ;i;v
100-55420-152 " HWLTH INSURANCE
100-55420-153 ' W^iPIJliT^XjNSUW
100-55420-154 LIFE INSURANCE
ino;5542Q-220 ' ' . ' i^Vt^WATER/sYWElVSTORM^^^
100-55420-221 ELECTRIC & GAS
100-55420-225 ■'■f"''-' ^iIYHQNE/INTERN^
inO-55420-290 "oTHER CONTRACTUALSERVICES
100-55420-321 ^CERTIFIGATIONS & UCEN
100-55420-330 SEMINARS, CONF & TRAVEL
10Q-5S420-340 '
100-55420-342 CLEANING 8i SANITARY SUPPLIES
100:55420.343' ■ \Y>:|^oN(:EssiqNS",s^^^
inn"-55420-350" " BLOG & GRDS MAINT&REPAIRS
100-55420-363 ^flEQUJRMENTMAir^^^

Department: 55420 - AQUATIC CENTER Total:

Department: 56600 • URBAN PLANNING
100.56600-290 OTHER CONTRACTUALSERVICES
inn.56600-320 ■ ^SUBSCRIPTIQN^^^

Department: 56600 • URBAN PLANNING Total:

19,418.00
;><.';0.00 ■

80,322.00
:vO-•: 0.00 •

7,630.00
;:_;i;282.op:;,:-Y
"  6,716.00
.3r^3«.oq,.;i;Y

4.00

" :7,i5i,ooi:, .
13,779.00

.  : 36d00r . ?
10,987.00
"  '250.00. ■

250.00

;>;^;6;5o.oo>'
450.00

4,600.00
X-i cnn nn' -•

19,418.00
.. . 0.00

80,322.00
.;p.oo

7,630.00
• ; 1,282.00

6,716.00
' •^^383.00,

4.00

' 7,351.00.
13,779.00

,  360.00
10,987.00
'  "25b.00'

250.00

';4,65o:oo
450.00

_17,80p.00
4,600.00
:5oo.co

25,344.43

1,467.52
-  0.06

21.75

'' ;p-bo
103.23

;:S!6;86.
559.65

-">#95
0.00

o'.ob'
755.57

'27.91
0.00

0.00 ■ •'
0.00

•57;'85>
0.00

' - . :'o:po
0.00

■  '' ''doo/'

-.-•T

71,886.10

3,742.18
O.dO'^:

731.78

V .'. 0-00 /
315.51

■

1,678.95
_ :£;95,85f

0.31

i;367.34;^:
1,629.54

- '"83;.59•"■-
0.00

0.00".'
56.01

■  683;'48>'
0.00

■  ...-'47.57:'-
0.00

'  'T -•. O.OO'^

323,229.90 81.81%

15,675.82
^I.P'PP ;

79,590.22

""app
7,314.49

80.73 %

tt'rz

5,037.05
;':;:;^287ri5;

3.69

. 5-783;66 ■
12,149.46

' -i2^:41;
10,987.00

; 'y'250.qo
193.99

99.09 %

;?:.o.op%^
95.86%

75.00 %

92.25 %

'm88%.
88.17%

3'^78%'
100.00 %

Y6o.dq%',
77.60%

450.00

Wi'psiAi
4,600.00

. ('RsboioP

100.00 %

•'.9d73;%;
100.00%

;i6o.oq%''
176,532.00 176.532.00 3,132.29 10.679.10 165.852.90 93.95 %

0.00 0.00 0.00 0.00 0.00 0.00 %

:6.6o:V. 0.06:'- - •;'; ,o:oo 'o'.bb . o;oo' ; :o;op %.
0 00.00 0.00 0.00 .00 .00
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Budget Report

Department: 56610 - CITY STUDY
100-56610-295 CITY STUDY

Department: 56610 - CITY STUDY Total:

Department: 56700 - ECONOMIC DEVELOPMENT
1 fYt-'s6700^290 ;•

Department: 56700 - ECONOMIC D^ELOPMENT Total:
Department: 56900 - PLANNING & ZONING

1OO-5690Q-110 SALARIES-REGULAR

10Q^S69Q'0-rgjf- ■ •' ~ ■- '
100-56900-121 ' ' "bvERTIME'-REGULAR

For Fiscal: 2016 Period Ending: 03/31/2016
Variance

100-56900-^51
■ 10Q-5"690'6-152. ^
100-56900-153

100^56900-154^ '■ • " '-r
100-56900-225

l(»-569Q0-24b C'-c" .
100-56900-241

"lOfLS6"906-296v '
100-56900-291

•10fV:569"DQi310'-"'^ ' " t •'
10Q-S690Q-311

"lOCM'569'Q0^3i2 ' '
100^56900-320

lQOi565fob^^22v
100-56900-324

1OO-S"69b6^"330--' - V"
100-56900-340

lQO-56'96b-360: .
100-56900-361

RETIREMENT (WRS)

'  dental INSURANCE

PHONE/INTERNET/CABLE

EQUIPMENT MAINTENANCE CONT
-  OTHEllpiNflW

TRANSCRIPTION CONTRAQUAL

.ppEFiCEsypp^^^^^
?OSTAGE^
SUBSCRiniONS & DUES

•/;''P;%!p3XippfiGES^
^cruItment

J_SEMfN^K^^Ni-^
OPERATING SUPPLIES

IvehigleMTnt. ia re'pai^:
REGULAR FUEL

Department: 56900 • PLANNING & ZONING Total:

Department: 59200 - TRANSFERS
ilbO-592bQ-S9b "":- ., lip'nliANJSF^^ ■ • '

Department 59200 - TRANSFERS Total:

Expense Total;

Fund: 100 • GENERAL FUND Surplus (Deficit):

Report Surplus (Deficit):

Original Current Period Fiscal Favorable Percent

Total Budget Total Budget Activity Activity (Unfavorable) Remaining

0.00 0.00 0.00 0.00 0.00 0.00%

0.00 0.00 0.00 0.00 0.00 0.00%

14;498.00 14,498.00 , bbb-. .  -/b.oo - '14;498;6o.v 100.00 %

14,498.00 14,498.00 0.00 0.00 14,498.00 100.00 %

38,202.00 38,202.00 3,055.52 8,016.57 30,185.43 79.02 %

'4,045.00. 4,045'qb: , 3b8;q4- •  785^01 :  .rbiisgisp ,8p\58'%
o.ob 0.60 0.00 6.66 0.60 0.00%

;  3i232:M. . ' 3;232^,. 239!M--v^ ^  -2j602;^: 8o;si%'
2,789.00 2,789.00 222.00 580.95 2,208.05 79.17 %

'  i8ri79.06^ ' L 8,-;i79.(M' -; ;-, ••68||2;v ;, i- , 6,iU^i4" •75;bo,%
657.00 657.00 5^73 164.19 492.81 75.01%

14:p9 'iii.'bo." ^apo"'^ • . ■ ' •^2i66.' 86;i4-%'

2,100.00 2,100.00 130.85 330.27 1,769.73 84.27%

■  320.00 320.00 - y':32o:gb?':' r  :,f6.do ■ ' ;oipg;%
0.00 0.00 6.00 6.00 0.00 0.06 %

■23j200.p'0 -  -23;2ob.'6b v" 'q.ob''- '■"■ -23.2ob:po- ,mdp%.
2,900.00 2,900.00 150.80 383.50 2,516.50 86.78 %

/7M.b0 , 760.00 .viols' lO.tS;-' , f749.22' 9858%

880.00 880.00 86!o5 172.83 707.17 80.36 %

2;745.bb 2,745.(W i?8^34- ,y 2;5M70 "94^49%.
930.00 930.00 0.60 398.00 532.66 57.20%

:  3,300.00 3,300.00 „
''••733.87 ;̂t^T2,566.i3' >776 %

0.00 0.00 o!oo 0.00 0.00 0.06 %
2,100.00 2,100.00 .  25ibp,^ ... .  . 360bb ' -1,739:50 82.83'%

670.00 670.00 11.45 11.45 658.55 98.29 %

300.00 -BM.bO -
-

-  ̂ Obd r ■  ,3pg.bb 100.06:%,
1,000.00 1,000.00 21.40 42.86 957.14 95.71 %

51,923.00 51,923.00 5,404.72 15,139.24 36,783.76 70.84 %

0.00 0.00- .  - . 0.66 .-' _• :.--.-.:b.6b>'' ?^b.oo' ■-'.■p.00%
0.00 0.00 0.00 0.00 0.00 0.00%

8,713,116.00 8,713,116.00 592,242.75 1,686,532.64 7,026,583.36 80.64%

0.00 0.00 -467,469.57 -1,143,064.85 -1,143,064.85 0.00%

0.00 0.00 -467,469.57 -1,143,064.85 -1,143,064.85 0.00%
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2016 Parking Ramp Operating Costs
Through 1st Quarter

1st Quarter

2016 201S

2nd Quarter

2016 2015

3rd Quarter

2016 2015

4th Quarter

2016 2015

Annual

2016 2015

Electricity & Gas $ 4,849.92 $ 9,776.40 $ 7.408.37 $ 6.160.38 S 3.606.07 S 4,849.92 $ 26.950.22

VS^tef 356.96 259.50 267.50 476.72 1.025.00 356.96 2,028.72

Insurance 1,998.39 1.737.30 1.737.30 1.737.30 1.824.33 1,998.39 7.036.23

Contracted Cleaning Service 399.50 272.00 1,054.00 1,351.50 1,300.00 399.50 3,977.50

Snow Removal Services 4,237.50 2,875.00 24Z50 437.50 4,237.50 3,555.00

Lawn Movi/ing / landscaping / Pest Control 605.62 679.00 2,098.42 2,445.50 1,641.25 605.62 6,864.17

Elevator Inspection & Permit (Fatico) 647.89
-

647.89

Ice Melt ■ ■

Generator Service Contract - -

Repair to Ramp/Minor Supplies

Photo Sensor & Lamps

Recuritv Services:

Smoke detector testing (annual cost $160)
Monitoring CCTV 24/7 ($125/mo)

Monitoring Smoke/Fire alarm ($25/mo)
Patrolling ramp 6-6 times per weekday & monthly
Injects of fire extinguistters (1 hr per day @

S23.00/hr and $10.00 Auto x 60 days)

40.00

375.00

75.00

1,980.00

40.00

375.00

75.00

1.980.00

174.87

40.00

375.00

75.00

1,980.00

220.00

40.00

375.00

75.00

1.980.00

40.00

375.00

75.00

1,980.00

40.00

375.00

75.00

1.980.00

394.87

160.00

1,500.00

300.00

7,920.00

Elevator Service Contract 845.94 841.74 841.74 845.94 845.94 845.94 3,375,36

Total $ 15,763.83 $ 16,910.94 $  • $ 16,942.59

Revenue

$ ■
$15,707.34 $

-

$13,149.09 $ 15,783.63 $ 64,709.96

City of Onalaska 15-1428755-45300 $  1,250.00 $ 1.250.00 $  1,250.00 $ 1,250.00 $ 1.250.00 $ 1,250.00 $ 5,000.00

Stoney Creek 15-1428755-45300 1,576.38 1.891.09 1.694.26 . 1.570.73 - 1,314.91 1,576.38 6,471.00

Total $ 2,626.36 $ 3,141.09 $  • $ 2,944.26 $ -
$ 2,620.73 $ $ 2,564.91 $ 2,826.38 $ 11r471.00

Note; Montttly average numlMf of cars January

l=abruary

March

397

396

392

377

374

368

April 365

May 364
June 376

July

August

8epl

378

365

372

Oct

Nov

Dm

391

High dally count during quarter January 21 si

March 19th

460

41S

May 14th

May 14th 426
Aug 11th

Aug 11th

Nbv 3nl

402 Nov 3rd 430

C:VJseFSMt>uenierV^ppOatsV.ocaAMic(DsonvModowsVremporBry Interrwl FilesVC«nlent.OiitlookVUDI434PVOnalaska ParUng Ramp Operating CosU^iuaneity report (3)



Cash Management Policy

1.0 INTERNAL CONTROL

Effective cash management requires timely collection of revenues and disbursements of expenses. This
policy provides a summary of the major recommended cash management practices and legal
requirements for the City of Onalaska.

1.1 Written Process

The Director of Finance shall establish a system of written internal controls, and the segregation of
duties Is mandatory to ensure proper handling of cash collections and to be in compliance with annual
audit procedures reviewed by the independent auditor. These controls shall be designed to prevent loss

of public funds due to fraud, error, misrepresentation, or imprudent actions.

1.2 Petty cash

The Finance Department petty cash is housed in a secure and locked location and is limited access to
three or four authorized employees. Petty cash are utilized to record the withdraw of funds and signed
by the individual requesting withdrawal.

Other departments that maintain separate petty cash funds which can only be reimbursed by submittal
of approval by the Finance Department. These funds are periodically audited and reconciled.

1.3 Check fraud protection

The City secures its check stock in a locked location with access limited to only the Finance Department.

Two authorized signatures are required on all checks disbursed that being the Mayor and City Clerk.
Duties are segregated among staff for initiating, authorizing, preparing,posting, mailing payments and
reconciling bank statements.

1.4 DAILY CASH MANAGEMENT PRACTICES AND POLICIES

The City of Onalaska Finance Department requires that all departments collecting cash receipts, whether
in cash or other forms of payment, must turn in such receipts to the Finance Department on a daily basis
together with records required to verify the accuracy of such collections. No receipts will be held
overnight at any location for any reason. All receipts shall be deposited daily by the Finance
Department. Any violation of this section of this policy by any employee of the City may result in
disciplinary action.

1.5 SEPARATE PROVISIONS OF POLICY AND CONFLICTS WITH WISCONSIN LAW

The above policy shall remain in full force and effect until revoked by the City Council. If, after adoption
of this policy, there is any conflict of this policy with Wisconsin laws and/or statutes, current law shall
dictate.



HAWKINS Ash
Fart of your basiness. Part of your life. CPAs

500 S 2"" St, Suite 200 | La Crosse, Wl 54601-4029

608.784.7737 | Fax: 608.785.2140

www.HawkmsAshCPAs.com

TO

FROM

DATE

SUBJECT

Fred Buehler, Finance Director, City of Onalaska

Monica Hauser, Partner

April 25. 2016

Quote for internal control review of cash handling

We are proposing to do a review of each department of the City's cash handling procedures. We will
review the documented procedures provided by each department, look for any opportunities to
strengthen internal controls in the department, and issue recommendations on improvements on
internal controls.

Our proposed fee is $130 per hour at an estimated amount of 20 hours. You will be billed on actual
hours for the project at this rate. We will provide a written report outlining our findings and
recommendations. - &

Buehler, Fred

From:

Sent:

To:

Subject:

Fred,

Ganschow, Rob <RGanschow@WIPFLI.com>

Wednesday, April 27, 2016 10:44 AM
Buehler, Fred

RE: CASH MGMT. REVIEW

Based on the quick turnaround you are looking for and the staff that I have available during that timeframe, I am going
to quote an hourly fee of $250/hr. (total fee estimate of $5,000 based on your estimate of 20 hours). This fee takes into
account my hourly rate as well as the manager who will perform the majority of the work.

Thank you for reaching out to Wipfll and I will wait to hear back from you.

Sincerely,

Rob Ganschow, CPA, CFE | Partner j Wipfll LLP j Office: 715.858.6642 | Cell: 715.577.5230 | Fax: 715.832.2345
3703 Oakwood Hilis Parkway, Eau Claire, Wi 54702-0690
www.wiDfll.com I rganschow@wipfli.com

Fiercely Focused On Our Clients' Success

WIPFLi
CPAs und ConMiItanis



-/o

Buehler, Fred

From: Burmaster, Carl

Sent: Thursday, April 28, 2016 8:47 AM
To: Buehler, Fred

Subject: FW: Transcription bid for 2017

Kirk's last contract was a two year contract for 2015-2016 with the same pricing from 2014 ($0.13 / line). He actually
reduced his minimum charge for the 2017-2018 contract by $5.00.

City Clerk, City of Onalaska
415 Main Street, Onalaska, W1 54650
Population 18,259
Phone: 608/781-9530, x202
Fax; 608/781-9534

E-mail: cburmaster@.citvofonalaska.com

From: Kirk Bey rmailto:beykirkO)vahoo.com1
Sent: Wednesday, April 27, 2016 1:04 PM
To: Burmaster, Cari
Subject: Transcription bid for 2017

Hi, Cari. Here is my bid for 2017:

13 cents per line (unchanged from current price)
$10 minimum (reduction of $5 from current price)

Would staff, the Finance and Personnel Committee and the Council be open to another two-year
contract? If so, my prices for 2018 would be the same as I am bidding for 2017.

Thank you for allowing me to submit a bid, and also for allowing me to serve you. Please let me know
if you have any questions.

Kirk



Clerk/Finance/HR Suite
City Ad m i riis^ra top

Can Burmaister

umsait
Replacing: DetilityClerk

Finahce.Director

1

Human Resource

,  Director

•itia

Stacy WiikKim Iserisee Replacing Finance Asst.

•lOM

•l«l«

Various Replacing Kan Neumann

Vacant

IVIike DieLirie

(1) Deputy City Clerk position changes to Deputy City Clerk/Administrative Assistant. Position is
advertised (internally and externally).

(2) Finance Support Clerk position replaces Law Enforcement Records Specialist and all money handling
moves from the Police Dept. to Finance. Position is advertised (internally and externally).
Supervision will fall to Deputy Finance Director for this position and seasonal tax support staff.

(3) Payroll/Finance Assistant position is changing the part-time Finance Assistant to a full-time
Payroll/Finance Assistant position. Position is advertised (internally and externally).

(4) HR Assistant/Finance Support Clerk is a new position. Position is advertised (internally and
externally).

(5) IT department is moved under the HR Director.



CITY OF ONALASKA Grade J 3

Position: Deputy City Clerk/Administrative Assistanlf Department: Cjty Clerl^Chy Administrator
Location: City Hall Supervisor: City Cierl^Citv Administrator
Page: i of3 Classification: iHourlv Non-Exempt

Approved by F & P Committee: 12/3/08, 7/8/15
Approved by Council: 12/9/08, 7/14/15

—I Deleted: 14

-|[ Deleted:

--•-[[ Deleted: Salaried
'{I Deleted;

Under general supervision of the City Clerk and Citv Administrator, an employee in this classification
assists in the maintenance, care and custody of the corporate seal and all the papers and records of the
Citv and performs clerical work of moderate complexity, variety and maintains a high level of
confidentiality. Assists with elections, licensing permit^ agenda preparation, plan files, memos^ \ Deleted: and tax collection
and correspondence and other duties as assigned by the City Clerk and Administrabi; In the absence of
the City Clerk, a person in this position must attend the meetings as assigned, in an effort to maintain the
official records of their proceedings. Work is performed according to established guidelines and the
verbal and written instructions of an immediate supervisor. Works frequently with confidential
information. Work is reviewed for acciu^acy and adherence to established procedure by the supervising
authority but frequently no check is made of routine work.

—■( Deleted: ive staff

ESSENTIAL JOB FUNCTIONS:
Any one position may not include all the duties listed, nor do the examples listed in their relative order of
importance include all the duties that may be found in positions of the like. Other duties may be required
and assigned.
A. Assists with elections including but not limited to; setting up polling places, preparation of poll

books; updating voter registration and voter records; absentee voting; registration of new voters;
entering voter history after each election, reports and training of election inspectors.

B. Prepares cemetery deeds and files for Citv cemetery: maintains spreadsheet for balancing.,
C. .
D. Prepares all City agendas and packets and updates the City's website with agenda information;

F.

G.

attends Plan Commission meetings and attends other Citv meetings in City Clerk's absence.
E. Prepares public hearing notices for Plan Commission and Board of Zoning Appeals meetings: assists

Deleted: Assists in issuing licenses,
pennlts, cemetery records and deeds.

Deleted: Coordinate the mailing of tax
bills, both real estate and personal
proper^

with Board of Review.
Provides assistance to ̂ .the Citv Clerk and City Administrator in the performance of general office
work including typing, filing, T.-9Pl?P9-^A'?g-J^-ft-'rrs- .Fiemos or other correspondence, an^^^
incoming calls, processing department mail, customer service and other duties as required.
Provides high level of customer service to both intemal and external customers and attempts to
dispose of issues and matters or refers customer to the proper department; and, if necessary, arranges
for conferences and/or appointments with the appropriate staff in accordance to supervisors
guidelines.

H. Maintains confidentiality in all matters relating to correspondence, meetings, phone calls, and/or
general conversation-
Organizes and schedules meetings and appointments for the Citv Clerk and/or Citv Administrator as
reQue.sted.
Operates various office machines not limited to fax machines, copv machines.,scanners, tvpewrlte^^^^
calculator, dictating equipment computer, multi-line phone, mobile phone as requjred of the posft^^
Assists in the maintenance and retention of: City ordinances, resolutions, and planning, and
agreement files.

I.

K.

••[ Deleted: Office Clerical Support )
'I Deleted: collection ofpayments, ]

Deleted: imaging equipment

Deleted: PC Word processing
equipment

RELATED JOB FUNCTIONS:
A. Contributes to a cooperative working effort by demonstrating a willingness to perform other job-

related work, as needed or requested. The interdependency of operations is recognized and the



CITY OF ONALASKA

Position: Deputy City Clerk/Administrative Assistanir
Location: City Hall
Page: 2 of 3

Approved by F & P Committee: 12/3/08, 7/8/15
Approved by Council: 12/9/08,7/14/15

Department: Ci^ Clerk/City Administrator _
Supervisor: City ClerWCitv Administrator
Classification: .j^ourly Non-Exempt

Il Deleted;

-{I Deleted; Salari^
'{I Deleted;

abilities and skills exist to do other work as needed or requested. Assistance is given to others and
special projects completed as scheduled or requested. This is a recognized and accepted part of being
a member of the office support staff.

B. Acts as a backup member, for the City Clerk, of the City's Emergency Operations Team and is
responsible for emergency management's tasks as assigned.

C. May provide support to the Mayor. Finance or Human Resources departments as needed or requested.
D. Other duties as required or assigned.

Deleted; skills; excellent

PHYSICAL REQUIREMENTS:
A. Frequently sits at keyboard.
B. Frequent twisting.
C. Reads and writes.

D. Reaches to should heightjrequentlv. and above and below shqd^^ /
E. pccasional bending and stooping: ̂limbing up and down stairs or on ladders. _ _
F. Occasionally lifts and carries less than^^ (50) pounds.

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):
A. Excellent tvpingffld computer skills.
B. Ability to operate a variety of office machines, multi-line phone system, typewriter, computer, fax,

calculator, imaging equipment and copier.
C. Ability to maintain confidentiality.

D. Excellent math skills; excellent organizational and time management skills: ability to maintain
records and files.

E. Excellent general office skills, including word processing, spreadsheets, and data entry; ability to pay
attention to detail including proofreading documents: ability to multi-task and prioritize work with a
minimum of supervision.

F. Excellent customer service, interpersonal and communication ^skills: abilitN' to communicate -{Deleted:
effectively with oral and written communication..

G. ,
H. Ability to work in a team and collaborate with a variety of personalities.

I. Ability to maintain a professional demeanor; have the ability to calmly approach and solve problems
under stressful circumstances; maintain and promote harmony in the workplace; ability to concentrate
for extended periods of time and be flexible.

J  ,
K. Ability to train seasonal election employees clearly and concisely in a professional manner.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS
A. High Schoo(diploma or equivalent required.
B. Associates ̂ jree in Business. Accounting, or Office Assistantj pr related fie^^^^

(4) years' experience in an office setting, or equivalent combination of education and experience. ,
C. One to three years of municipal government experience preferred; experience handling elections

preferred.
D. Previous experience in customer service and cash-handling.
E. Experience with Microsoft Office products and other related computer programs.
F. Valid driver's license is required.

Deleted:

Deleted:

Delet^:

Deleted:

Deleted:

Deleted:

Deleted:

Deleted:

 Ability to coimnunicale
effectively with both oral and written
conununication.

 Ahilily to work on multiple
tasks establishing priorities for work and
procedure to follow with a minimum of
supervision

 education (diploma or GED)

 An

 D

 one

 in an accredited secretarial
program preferred, or any combination of
experience and training which provides
the following knowledge, skills and
abilities:

Deleted: F

Deleted: reaches shoulder height

Deleted: <1>0ccasionally reaches
above and below shoulder height^

Deleted: and

Deleted: six



CITY OF ONALASKA

Position: Deputy City Clerk/Adnunislrative Assistant^
Location: City Hall
Page: 3 of 3

Approved by F & P Committee: 12/3/08, 7/8/15
Approved by Council: 12/9/08, 7/14/15

Department: City Clerk/City Admj n islrator
Supervisor: City Clerl^Citv Administrator
Classification: iHgurly Non-Exempt

..--{I Deleted;

—{I Deleted; Salari^
''{I Deleted:

G. Pushes and pulls office equipment up to sixty (^0) pounds within t^
H. Large percentage of time is spent talking, hearing, speaking and using near and far vision
I. Forty-five (45) percent of workday spent sitting.
J. Twenty-five (25) percent of work day spent walking.
K. Thirty (30) percent of workday is spent standing.
L. All percentages above could vary, depending upon duties performed that day.

.. { Peleted;~

Percent of 8 Hour Day
67-100

Consistent

34-66

Frequent

6-33

Occasionally
0-5

Rarely

Sedentary 0-10# max

Light Freq. to 10# •20#max

Medium Freq. to 2S#-50# max
•

Heavy Freq. to 50#-ICQ# max •

Very Heavy Freq. over 50+#-
100+#

•

Signature of Employee Date

Signature of Employer Date



Job Evaluation Factors Questionnaire

Name

Deputy City Clerk/Administrative Assistant

Position Title

5/4/16

Date

Education Required - Weight 12 out of 100 Weight 3X 12

n 1

□ 2

CO

□ 4

□ 5

Points Grade

151-165 10

166-180 11

181-195 12

196-210 13

211-225 14

226-240 15

241-255 16

256-270 17

271-285 18

286-300 19

301-315 20

316-330 21

331-345 22

346-360 23

361-375 24

376-390 25

391-405 26

406-420 27

421-435 28

436-450 29

451-465 30

n 1 High school diploma or equivalent
□ 2 High school diploma or equivalent; some additional training or certification
Kl 3 Associate degree or equivalent work experience
□ 4 Bachelor's degree or equivalent work experience
n 5 Master's degree or equivalent work experience

Experience Required - Weight 15 out of 100 Weight IX 15 =15

□ 0 0-1 years applicable work experience
13 1 1-3 years applicable work experience
n 2 3-5 years applicable work experience
□ 3 5-7 years applicable work experience
n 4 7-10 years applicable work experience
□ 5 10+ years applicable work experience

Scope of Responsibiiitv - Weight 15 out of 100 Weight 3X 15 =45

Minimal autonomy and independent judgment are exercised
Moderate autonomy and independent judgment are exercised; errors are
readily detected
Considerable Autonomy and independent judgment exercised; errors may
cause confusion or delay
High autonomy and independent judgment exercised; errors may cause considerable
confusion and adversely affect outside relationships
Extreme autonomy and independent judgment exercised; errors may affect organizational
policy and damage outside relationships

Budget Responsibiiitv - Weight 8 out of 100 Weight IX 8 =8

No fiscal responsibility
Approves expenses within limited spending authority
Partially responsible for an annual budgeting and approval of expenditures for a
department/area
Fiscally responsible for a departments/area including annual budgeting and approval of
expenditures
Fiscally responsible for multiple departments/areas including annual budgeting and approval
of expenditures

Nature of Supervision Received - Weight 10 out of 100 Weight 3X 10

Immediate supervision; performs routine, repetitive assignments according to instructions
and with procedures to follow
Close supervision; performs routine duties according to established procedures
General supervision; performs varied assignments following established procedures
General direction; performs varied assignments within an area according to broadly stated
program objectives
General direction; performs assignments in various functional areas with little or no guidance

N 1

n 2
□ 3

□ 4

□ 5

□ 1

□ 2
3

□ 4

□ 5



□ 1

2

n 3

□ 4
□ 5

Nature of Supervision Exercised - Weight 10 out of ICQ Weight 2X 10 =20

n 1 No supervision exercised
^ 2 Lead worker of a work group; or assists in directing a work group's activities
□ 3 Responsible for a work group within a department
□ 4 Responsible for a specific work unit within a City department
□ 5 Responsible for an entire department within the City

Mental/Psychological Demands - Weight 7 out of 100 Weight 2X7 =14

Unpredictable fluctuations in work volume; frequent interruptions; regular changes in work
priority
Unpredictable fluctuations in work volume; frequent interruptions; frequent changes in work
priority; occasional rush orders or conflicting deadlines
Frequently conflicting deadlines; constant rush orders; constant changes in work priority
Extremely tight deadlines; frequent exposure to distressing human situations
Conflicting priorities in matters of serious consequence; repeated or continuous exposure to
distressing human situations

Physical Demands - Weight 7 out of 100 Weight IX 7 =7

Kl 1 Minimal physical effort; slight risk of minimal injury or illness
n 2 Minimal physical effort; some risk of minimal injury or illness
□ 3 Moderate physical effort, such as long periods of standing, walking, bending, climbing,

reaching, repetitive motion, or lifting of moderately heavy items
□ 4 Considerable physical effort, such as prolonged crouching or crawling in cramped spaces,

digging, or frequent lifting of heavy objects; some risk of life-threatening injury or illness
□ 5 Considerable risk of life-threatening injury or illness

Social Demands - Weight 8 out of 100 Weight 3X 8 =24

Basic interpersonal skills needed; responds to simple requests for information
Moderate interpersonal skills needed; verifies and explains facts/information
Considerable interpersonal skills needed; teaches, instructs, advises, counsels, guides, or
interviews individuals; handles sensitive or confidential information
High interpersonal skills and understanding needed; persuades, motivates, or influences
others; facilitates meetings and negotiations involving important or difficult issues
Extreme interpersonal skills and sensitivity needed; obtains trust and cooperation from
individuals; negotiates critical, highly controversial issues

Working Conditions - Weight 8 out of 100 Weight IX 8 =8
(disagreeabie conditions: dust, dirt, grease, rime, blood or soil, offensive sights or odors, heat or cold,
extreme weather conditions, or noise)

No exposure to disagreeable conditions
Minimal exposure to disagreeable conditions
Moderate exposure to disagreeable conditions
Considerable exposure to disagreeable conditions
Extreme exposure to disagreeable conditions

□ 1
□ 2

3

□ 4

□ 5

1
□ 2
□ 3

□ 4
□ 5

Total Weight 2^ Grade 13

HR Signature Date



CITY OF ONALASKA Grade 19

Position: Deputy Financial Services Director
Location: City Hall
Page: lof3

Approved by F & P Committee; 12/8/2004,2/7/2007,8/7/2013
Approved by Council: 12/14/2004,2/13/2007, 8/13/2013

Department: Finance
Supervisor: Financial Services Director
Classiflcation: Salaried Exempt

Under the administrative direction of the Financial Services Director, an employee in this position assists
in the management of City finances. Work is performed according to established guidelines and the
verbal and written instructions of the immediate supervisor. Work is reviewed for accuracy and
adherence to established procedure by the immediate supervisor.

ESSENTIAL JOB FUNCTIONS:

Any one position may not include all the duties listed, nor do the examples listed include all the duties
that may be found in this position.
A. Provides financial reports to all departments and public officials on a monthly basis, or as needed or

requested.
B. Applie^generallv accepted accounting jgrinciples in all operations; assists auditors as needed.
C. Reconciles various accounts monthly, auarterlv. or annuallv according to procedure including, but not

limited to, lottery credits, jail fees, mobile home taxes, reimbursement funds, bank statements, cash
and investment funds, insurance premiums, worker's compensation, and donations: monitors and
prepares various reports as needed or requested..

D. Assists in the management and investment of all cash flows: reconciliation of the collection of real
estate and personal proneilv taxes: and the preparation of the annual City budget.

E- , _
F. Jlecordsjoumal entries in the accounting s^^^
G. Assists in the maintenance and operation of the City's accounts recelvabie/accoimts payable software \

module.

H. v^siste in the preparation of informa^^^ water and/or sewer rate increases.
I. Prepares and enters accounts pavablejnyoices for the CiW. jncludin^
J. Submits necessary paperwork for funding received through grants.
K. Assi.^ts in the review and preparation of reports for bad debt collection and municipal court

collections.

L. Reviews City payroll documentation on a bi-weekly basis; reviews Citv oavroll register, processes
payroll checks, and prepares and reconciles navroll reports and deductions for the Citv: may servq as

.■■■-{ Deleted: y

an alternate for payroll processing.
M. .
N. Reconciles cash collections.^iectronic transfer System (ETS) and Ebox sy^ems; may assist in

preparing^bank deposits for all moniw CiQ'.
0. Approves dl purchase requests made by departments and process all purchase orders to be approved "

by the finance department in accordance to purchasing policy.
P. Implements the billing process atid reconciliation for ^11 special assessments and fixed assets;

reconcilcs^^ll special^sessments^ placement on tax roii: reconciles fixed assets according to '
GASB standards.

Q. Assists in the administration of the Onaiaska/Holmen/West Salem Shared Ride Program for all State
and Federal Grant reporting guidelines and compliance; assists in the administration of the Refuse
and Recycling Program.

k
RELATED JOB FUNCTIONS:
A. Attends committee meetings in the absence of Ihc Finance Director.
B. Acts as an alternate member of the City's Emergency Operations Team and is responsible for

emergency management's tasks as assigned.

Deleted: <^Assist with recondlialion
ofthecollecrion ofreal estate and
personal property taxes.^
<#> Assist in the preparation of the annual
City budget^
Monitor and prepare various reports as
needed or requested.

Deleted: Enter

Deleted: <#>Annual reconciliation and
reporting of worker's compensation
statistics.^

Deleted: vouchers

Deleted:

Deleted: s

Deleted: Review City payroll register,
process payroll checks, and prepare and
reconcile payroll reports and d^uctions
for the City.

Deleted: credit cards
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Deleted: new
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Deleted: and

Deleted: mplementation/reconciliation
offixed assets according to GASB
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Department: Finance
Supervisor: Financial Services Director
Classification: Salaried Exempt

C. Contributes to a cooperative working effort bv demonstrating a willingness to perform other job-
related work, as needed or requested. The Interdeoendencv of operations is recognized and tlic

abilities and skills exist to do other work as needed or requested. Assistance is given to others and

special projects comnleted as scheduled or requested. This is a recognized and accented part of being
a member of the office stafl'.

D. Perform other duties as requested or assigned.

REQUIREMENTS OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):
A. Excellent math and balancing skills required. Cash-handling experience required.

Excellent computer skills; excellent Microsoft Office Excel and Word skills required; experience with
email and internet required. Must have experience with computerized accounting software.
Ability to work independently required. Ability to work on multiple tasks by establishing priorities
for work and procedures to follow.
Ability to maintain a professional demeanor; calmly approach and solve problems under stressful
circumstances; maintain and promote harmony in the workplace; concentrate for extended periods of
time; and be flexible.
Valid driver's license.

Excellent oral and written communication skills required.
Excellent organization skills, including the ability to maintain accurate records and files, and prepare
reports from such information; required.

B.

C.

D.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:
A. High School diploma or equivalent, and Associate's Degree in Accounting or related field required;

Bachelor's degree preferred.
B. Previous experience working in government entity preferred.
C. Two (2) to five (5) years experience working in accounting, auditing, or related field required.
D. Proficiency in Microsoft Office, including Excel and Word: experience using accounting software

programs.

E. Experience in cash handling.
F. Valid driver's license with good driving record.

.  { Deleted: Ability to

Deleted: Ability to

PHYSICAL REQUIREMENTS:
A. TFrequentlv coordinateg eyes, hands, feet and limbs in performing movements requiring skill and Deleted: Ability a

training, such as rapid keyboard use.
B. Jvlust be able lo exert light physical effort in sedent^ to li^t work, but which ma;/ inyqlye some Deleted: Ability to

lifting, carrying, pushing, pulling, twisting, bending, stooping, and sitting,
prolonged visual concentration.

C. Frequent twisting.

D. Occasional bending and stooping: climbing up and down stairs or on ladders.
E. .^evcnrs'-fiyefTS) percent of vyorkday is sitjng for extended periods of time at keyboard
F. Frequently lifts and carries items less than fiftv 150) pounds.

G. Occasionally pushes and pulls office equipment up to sixty (60) pounds within the office area.
H. Ten (10) percent of work day is spent walking.
I. Fifteen f 151 percent of workday is spent standing.

J- , -
K. yAll percentages above could van.': depending upon duties performed that day.

Deleted: (approxim
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Percent of 8 Hour Day
67-100 34-66 6-33 0-5

Consistent Frequent Occasionally Rarely
Sedentary 0 -10# max •

Light freq. to 10# -20#max •

Medium freq. to 25#-50# max •

Heavy freq. to 50#-100# max •

Very Heavy freq. over 50+# - 10CH-# •

Signature of Employee Date

Signature of Employer Date
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Position: Finance Support Clerk Department: Finance
Location: City Hall Supervisor: Deputy Finance Director
Page: 1 of 3 Classification: Hourly Non-Exempt

Approved by F & P Committee:
Approved by Council:

Under general supervision of the Deputy Finance Director, an employee in this class performs a variety of
administrative, numerical and mathematical work of moderate complexity and variety and customer
service. This position supports all financial and administrative staff and frequently works with money
and some confidential information. Work is performed according to established guidelines and the verbal
and written instructions of an immediate supervisor. Work is reviewed for accuracy and adherence to
established procedure by the immediate supervisor and frequent check is made of routine work.

ESSENTIAL JOB FUNCTIONS:

Any one position may not include all the duties listed, nor do the examples listed include all the duties
that may be found in this position.
A. Collects payments for City services including, but not limited to: parking, traffic and municipal

citations, municipal court payment plans, tax payments, special assessment payments, application
fees, building permits, utility bills, license fees, and records request fees. Completes paperwork
associated with the collection of payments, citation notices and suspensions, and issuance of licenses.

B. Balances accounts receivable transactions daily; accepts payments for tickets and warrants; provides
necessary paperwork to dispatch and municipal court regarding payments on tickets and warrants.

C. Processes payments for accident reports received by the public, insurance companies and outside
agencies.

D. Answers telephones. Refers customers and documents to the proper department and/or person.
E. Provides customer service to both internal and external customers. Attempts to resolve matters

directly, but may refer customers to an administrative staff member when appropriate; facilitates and
coordinates communication with Onalaska citizens and the general public.

F. Operates various office machines including, but not limited to, cash register, fax machine, copier,
typewriter, calculator, dictation equipment, and computer with Microsoft Office.

G. May assist in preparing letters, memos, reports, proposals, agreements, charts, forms, and other
documents; which may include typing, filing, copying, sorting, transcription, and other clerical
activities.

H. Assists in managing the database for cat and dog licensing, including tracking rabies information for
issuance of citations.

RELATED JOB FUNCTIONS:

A. Contributes to a cooperative working effort by demonstrating a willingness to perform other job-
related work, as needed or requested. The interdependency of operations is recognized and the
abilities and skills exist to do other work as needed or requested. Assistance is given to others and
special projects completed as scheduled or requested. This is a recognized and accepted part of being
a member of the office support staff.

B. Performs duties specific to departments as assigned and under the direction of the department head or
supervisory authority.

C. Performs other duties as needed or assigned.

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):
A. Ability to operate various office machines including, but not limited to: cash register, copier, fax

machine, multi-line telephone, calculator, and computer required.
B. Experience using Microsoft Office, email, websites and the internet required. Must have experience

with computerized accounting software.
G. Excellent math and customer service skills required.
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Position: Finance Support Clerk
Location: City Hall
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Department: Finance
Supervisor: Deputy Finance Director
Classification: Hourly Non-Exempt

D. Ability to maintain a professional demeanor; calmly approach and solve problems under stressful
circumstances; maintain and promote harmony in the workplace; concentrate for extended periods of
time; and flexibility required.

E. Ability to work successfully on multiple tasks by establishing priorities for work and procedures to
follow required.

F. Excellent data entry skills required; excellent oral and written communication skills required.
G. Excellent organizational skills, including the ability to maintain organized, complete records and files,

and prepare reports from such information.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:
A. High School diploma or equivalent required.
B. Associates degree in Business, Accounting, or Office Assistant or related program; or equivalent

combination of education and experience.
C. One (1) to three (3) years' experience in an office setting, or equivalent combination of education and

experience.
D. Previous experience in customer service and cash-handling required.

PHYSICAL REQUIREMENTS:

A. Frequently stands at keyboard.
B. Reads and writes.

C. Frequent twisting.
D. Reaches to shoulder height frequently, and above and below shoulder height occasionally.
E. Occasional bending and stooping.
F. Occasionally lifts and carries less than forty (40) pounds.
G. Pushes and pulls office equipment up to forty (40) pounds within the office area.
H. Large percentage of time is spent talking, hearing, speaking and using near and far vision.
I. Ten (10) percent of workday spent sitting.
J. Fifteen (15) percent of work day spent walking.
K. Seventy-five (75) percent of workday is spent standing.
L. All percentages above could vary depending upon duties performed that day.

Percent of 8 Hour Day

67-100

Consistent

34-66

Frequent

6-33

Occasionally

0-5

Rarely

Sedentary 0-10# max •

Light Freq. to 10# -20#max •

Medium Freq. to 25#-50# max •

Heavy Freq. to 50#-100# max •

Very Heavy Freq. over 50+# -100+# •

Signature of Employee Date
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Signature of Employer Date



Job Evaluation Factors Questionnaire

Name

Finance Support Clerk

Position Title

4/2016

Date

Education Required - Weight 12 out of 100 Weight 3X 12
Points Grade

151-165 10

166-180 11

181-195 12

196-210 13

211-225 14

226-240 15

241-255 16

256-270 17

271-285 18

286-300 19

301-315 20

316-330 21

331-345 22

346-360 23

361-375 24

376-390 25

391-405 26

406-420 27

421-435 28

436-450 29

451-465 30

n 1 High school diploma or equivalent
Q 2 High school diploma or equivalent; some additional training or certification
^ 3 Associate degree or equivalent work experience
□ 4 Bachelor's degree or equivalent work experience
D 5 Master's degree or equivalent work experience

Experience Required - Weight 15 out of 100 Weight IX 15 =15

□ 0 0-1 years applicable work experience
Kl 1 1-3 years applicable work experience
□ 2 3-5 years applicable work experience
□ 3 5-7 years applicable work experience
□ 4 7-10 years applicable work experience
□ 5 10+ years applicable work experience

Scope of Responsibility - Weight 15 out of 100 Weight IX 15 =15

^ 1 Minimal autonomy and independent judgment are exercised
□ 2 Moderate autonomy and independent judgment are exercised; errors are

readily detected
□ 3 Considerable Autonomy and independent judgment exercised; errors may

cause confusion or delay
□ 4 High autonomy and independent judgment exercised; errors may cause considerable

confusion and adversely affect outside relationships
□ 5 Extreme autonomy and independent judgment exercised; errors may affect organizational

policy and damage outside relationships

Budget Responsibility - Weight 8 out of 100 Weight IX 8 =8

^1 No fiscal responsibility
□ 2 Approves expenses within limited spending authority
G 3 Partially responsible for an annual budgeting and approval of expenditures for a

department/area
G 4 Fiscally responsible for a departments/area including annual budgeting and approval of

expenditures
G 5 Fiscally responsible for multiple departments/areas including annual budgeting and approval

of expenditures

Nature of Supervision Received - Weight 10 out of 100 Weight 2X 10 =20

Immediate supervision; performs routine, repetitive assignments according to instructions
and with procedures to follow
Close supervision; performs routine duties according to established procedures
General supervision; performs varied assignments following established procedures
General direction; performs varied assignments within an area according to broadly stated
program objectives
General direction; performs assignments in various functional areas with little or no guidance

G 1

m 2
n 3
G 4

G 5



Nature of Supervision Exercised - Weight 10 out of 100 Weight IX 10 =10

1  No supervision exercised
□ 2 Lead worker of a work group; or assists in directing a work group's activities
□ 3 Responsible for a work group within a department
□ 4 Responsible for a specific work unit within a City department
□ 5 Responsible for an entire department within the City

Mental/Psychological Demands - Weight 7 out of 100 Weight 2X7 =14

□ 1 Unpredictable fluctuations in work volume; frequent interruptions; regular changes in work
priority

3 2 Unpredictable fluctuations in work volume; frequent interruptions; frequent changes in work
priority; occasional rush orders or conflicting deadlines

□ 3 Frequently conflicting deadlines; constant rush orders; constant changes in work priority
□ 4 Extremely tight deadlines; frequent exposure to distressing human situations
□ 5 Conflicting priorities in matters of serious consequence; repeated or continuous exposure to

distressing human situations

Physical Demands - Weight 7 out of 100 Weight IX 7 =7

13 1 Minimal physical effort; slight risk of minimal injury or illness
□ 2 Minimal physical effort; some risk of minimal injury or illness
□ 3 Moderate physical effort, such as long periods of standing, walking, bending, climbing,

reaching, repetitive motion, or lifting of moderately heavy Items
□ 4 Considerable physical effort, such as prolonged crouching or crawling in cramped spaces,

digging, or frequent lifting of heavy objects; some risk of life-threatening injury or illness
□ 5 Considerable risk of life-threatening injury or illness

Social Demands - Weight 8 out of 100 Weight 3X8 =24

Basic interpersonal skills needed; responds to simple requests for information
Moderate interpersonal skills needed; verifies and explains facts/information
Considerable interpersonal skills needed; teaches, instructs, advises, counsels, guides, or
interviews individuals; handles sensitive or confidential information
High interpersonal skills and understanding needed; persuades, motivates, or influences
others; facilitates meetings and negotiations involving important or difficult issues
Extreme interpersonal skills and sensitivity needed; obtains trust and cooperation from
individuals; negotiates critical, highly controversial issues

Working Conditions - Weight 8 out of 100 Weight IX 8 =8
(disagreeable conditions: dust, dirt, grease, rime, blood or soil, offensive sights or odors, heat or cold,
extreme weather conditions, or noise)

□ 1

□ 2
3

□ 4

□ 5

1
□ 2

□ 3

□ 4
□ 5

No exposure to disagreeable conditions
Minimal exposure to disagreeable conditions
Moderate exposure to disagreeable conditions
Considerable exposure to disagreeable conditions
Extreme exposure to disagreeable conditions

Total Weight Grade 10

HR Signature Date
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Position: Office Clerical Support Department: Finance/Citv Clerk
Location: City Hall Supervisor: Finance/Citv Clerk

Classification: Hourly Non-Exempt
Page: 1 of 3

Approved by F & P Committee: 12/8/04, 10/5/05, 3/7/07, 3/7/12, 7/8/15
Approved by Council: 12/14/04, 10/11/05, 3/13/07,3/13/12,7/14/15

Under general supervision of the Finance/Citv Clerk, an employee in this position performs a variety of
administrative clerical work of moderate complexity and variety. This position supports all
administrative staff and frequently works with confidential information arid may assist in personnel-
related matters. Work is performed according to established guidelines and the verbal and written
instructions of an immediate supervisor. Work is reviewed for accuracy and adherence to established
procedure by the immediate supervisor but frequently no check is made of routine work.

ESSENTIAL JOB FUNCTIONS:

Any one position may not include all the duties listed, nor do the examples listed include all the duties
that may be found in this position.
A. Prepares letters, memos, reports, proposals, agreements, charts, forms, and other documents; which

may include typing, filing, copying, sorting, transcription, and other clerical activities.
B. Collects payments for City services including, but not limited to, parking, traffic, and municipal

citations, municipal court payment plans, tax payments, special assessment payments, application
fees, building permits, utility bills, license fees, and records request fees. Completes paperwork
associated with the collection of payments and issuance of licenses.

' C. Sorts and distributes postal mail received by the City daily. Answers telephones. Refers customers
and documents to the proper department and/or person.

D. Provides customer service to both internal and external customers. Attempts to resolve matters
directly, but may refer customers to an administrative staff member when appropriate; facilitates and
coordinates communication with Onalaska citizens and the general public.

E. Operates various office machines including, but not limited to, fax machine, copier, typewriter,
calculator, dictation equipment, and PC with Microsoft Office.

F. Prepares and distributes meeting agendas as directed by the City Clerk. Distributes meeting minutes
and posts minutes and agendas to the City website as directed by the City Clerk. Organizes and
manages electronic files from all City meetings; provides necessary information to the
transcriptionist.

G. Assists City Clerk with voter registration and absentee ballots as needed for elections.
H. Maintains office supply inventory in the administrative suite. Orders supplies as requested.
I. Manages database for cat and dog licensing, including tracking rabies information for issuance of

citations.

RELATED JOB FUNCTIONS:

A. Assists finance department with maintaining invoice files.
B. Performs sales of cemetery plots, coordinates with Street Department on burials and maintain

cemetery files.
C. Maintains and archives City records as requested; performs end of the year records clean up and

storage.

D. Maintains City Hall's public meeting schedule.
E. Maintains City Ordinances and Resolutions.
F. Contributes to a cooperative working effort by demonstrating a willingness to perform other job-

related work, as needed or requested. The interdependency of operations is recognized and the
abilities and skills exist to do other work as needed or requested. Assistance is given to others and
special projects completed as scheduled or requested. This is a recognized and accepted part of being
a member of the office support staff.
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0. Performs other duties as needed or assigned.

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):
A. Ability to operate various office machines including, but not limited to, copier, fax machine, multi

line telephone, calculator, and PC required.
B. Experience using Microsoft Office, email, websites and the internet required.
C. Excellent math skills required.
D. Ability to maintain a professional demeanor; calmly approach and solve problems under stressful

circumstances; maintain and promote harmony in the workplace; concentrate for extended periods of
time; and flexibility required.

E. Ability to work successfully on multiple tasks by establishing priorities for work and procedures to
follow required.

F. Excellent typing and dictation skills required.
G. Excellent oral and written communication skills required.
H. Excellent organizational skills required, including the ability to maintain organized, complete records

and files, and prepare reports from such information.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:
A. High School diploma or equivalent required.
B. Associates degree in Business, Accounting, or Office Assistant or related program and two (2) to four

(4) years' experience in an office setting, or equivalent combination of education and experience.
C. Previous experience in customer service and cash-handling preferred.

PHYSICAL REQUIREMENTS:
A. Frequently sits at keyboard.
B. Reads and writes.

C. Frequent twisting.
D. Reaches to shoulder height frequently, and above and below shoulder height occasionally.
E. Occasional bending and stooping.
F. Occasionally lifts and carries less than forty (40) pounds.
G. Pushes and pulls office equipment up to forty (40) pounds within the office area.
H. Large percentage of time is spent talking, hearing, speaking and using near and far vision.
1. Thirty-five (35) percent of workday spent sitting.
J. Thirty (30) percent of work day spent walking.
K. Thirty-five (35) percent of workday is spent standing.
L. All percentages above could vary depending upon duties performed that day.
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Percent of 8 Hour Day

67-100

Consistent

34-66

Frequent

6-33

Occasionally

0-5

Rarely

Sedentary 0-10# max •

Light Freq. to 10#-20#max •

Medium Freq. to 25#-50# max •

Heavy Freq. to 50#-100# max

Very Heavy Freq. over 50+# -100+# •

Signature of Employee Date

Signature of Employer Date
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Position: Pavroll/Financ^Assistant
Location: City Hall
Page: 1 of3

Approved by F & P Committee: February 7,2007
Approved by Council: February 13,2007

jpepartraent:_.. FinMce
Supervisor: Financial Services Director
Classification: jloiirlv Non-Exempt

^1 Deleted! Office
"|| Deleted;
"  Deleted: Seasonal

Under general supervision of the Financial Services Director, an employee is this class performs a variety
of numerical and mathematical work of moderate complexity^ Work is perlornicd according to established
guidelines and the verbal and written instructions of an immediate supervisor. Works frequently with
confidential information. Work is reviewed for accuracy and adherence to established procedure bv the

supervising authority but frequently no check is made of routine work.
JESSENTIALJOBl^^^^
Any one position may not include all the duties listed, nor do the examples listed in fiieir relative order of
importance include all the duties that may be found in positions of the like. Other duties may be required
and assigned.
A. Applies generally accepted accounting principles in all operations: assists auditors as needed.
B. Reviews all new and re-hire employee infonnation input into Che payroll system bv Human

Resources: reviews time sheets, completes data entry for City navroll and calculates payroll
information as necessary, verifies totals, distributes bi-weeklv payroll checks/pav stubs, reconciles
data and prepares associated reports.
Reviews Citv pavroll register, processes pavioll checks, and prepares and reconciles payroll reports
and deductions for the Citv.

Performs various clerical duties which may include the preparation of draft letters, typing, filing,
photocopying of documents: prepares or assists in preparing various financial, budget, or
administrative reports..
Reconciles various accounts including, but not limited to. jax bills, insurance c
Electronic Transl'er System (ETS) .systems, and daily denosits:,Tke^vs iquiTial enh'ie^ may assist wjth _
entry for invoice.s for vendor payments: prepares bank deposits for all monies received bv Ihe Citv.

C.

D.

E.

Deleted:

F.

G.

H.

Reviews, prepares reports, and reconciles bad debt collection and municinal court collections.

Answers inquiries and provides information to Citv staff, council members and others as requested or
required.

Operates various office machines not limited to fax machines, computers, copy machines, money
soiling machines, typewriters, and calculators.

RELATED JOB FUNCTIONS:

A. Contributes to a cooperative working effort bv demonstrating a willingness to perform other job-
related work, as needed or requested. The interdependencv of operations is recognized and the

abilities and skills exist to do other work as needed or requested. Assistance is given to others and

special projects completed as scheduled or requested. This is a recognized and accepted part of being
a member of the office support stalY.

B. Other duties as required or assigned.

Deleted: Work is performed according
to established guidelines and the verbal
and written instructions ofan immediate

supervisor. Work is reviewed for
accuracy and adherence to established
procedure by Che supervising authority.
This position is a seasonal limited term
position. V

Deleted:.

Deleted: reconciling

Deleted:

Deleted: entering

Deleted:, reconciling insurance claims,
and daily deposits

Deleted: <#>Performs duties specific to
the Finance department as assigned and
under the direction of the department
head or supervisory authori^.f

Contributes to a cooperative working
effort by demonstrating a willingness to
perform otherjob-related tasks, as needed
or requested. The interdependency of
operations is reco^ized. Assistance is
given to others and special projects
completed as scheduled or requested

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):
A. Excellent math and balancing skills, organizational skills, and general office skills.
B. Excellent computer skills: excellent Microsoft Excel and Word skills: experience with email and

internet required. Must have experience with computerized accounting software.
C. Ability to work independently: abililv to work on successfully on multiple tasks bv establishing

priorities for work and procedures to follow.

D. Excellent typing^d data entry skills: excellent ability to pay attention to
E. Excellent communieation skills, both oral and written.
F._Ability to maintain involved records and files and prepare reports from such information.

Deleted: <#>AbiIiy to work on
multiple tasks establishing priorities for
work and procedure to follow.^
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-••(I Deleted; OfTiM
'|| Deleted
"(I Deleted:Seasonal

G. Ability to maintain a professional demeanor; ability to calmly approach and solve problems under
stressful circumstances; maintain and promote harmony in the workplace; ability to concentrate for
extended periods of time, and ability to be flexible.

H. . Deleted: Excellent organizational
skills.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:
A. High School diploma or equivalent required: Associate's Degree in Payroll Accounting or related Deleted: education(dipiomaorGED) )

field reouircd.

B. Two (2) to three (31 years' e.xperience in payroll, accounting, auditing, or related field required.
C. Proficiency in Microsoft Office, including Excel and Word: experience using accounting software

programs.

D. Previous exneriencc in customer service and cash-handling.

E. Previous experience working in a government entity preferred.
F. Valid driver's license with good driving record.

PHYSICAL REQUIREMENTS:
A. Freauentlv coordinates eves, hands, feet and liinbs in nerfonning movements requirine skill and

training, such as rapid keyboard use.
Frequent prolonged visual concentration.
Frequently sits at keyboard.
Frequent twisting.
Reaches to shoulder hei^t frequently, and above and belo\y shoulder hcjfthioccasioiia^^

B.

C.

D.

E. Deleted:

F.

G.

H.

I.

J- ^cyeniv-five (25) percent of workday spent sitting.
K- TTen PPiperceot pf work day spent walking.
L. j^ifteen Q.5) percent of workday is spent sliding.
M. All percentages above could vary; depending upon duties performed that day.

Percent of 8 Hour Day

Occasional bending and stooning: climbing up and down stairs or on ladders.
Occasionallvjifts and caries items jess than
Occasionallv.pushes and pujis office equipment up to^sixt\' (^) pounds within th^

67- 100

Consistent

34-66

Frequent

6-33

Occasionally
0-5

Rarely

Sedentary 0 - 10# max •

Light freq. to 10# -20#max •

Medium freq. to 25#-50# max •

Heavy freq. to 50#-100# max •

Very Heavy freq. over 50+# - 100+# •

Deleted: Reaches above and below

shoulder height.

Deleted: L

Deleted: thirty

Deleted: 3

Deleted: P

Deleted: thirty

Deleted: 3

Deleted: Thirty.

Deleted; 3

Deleted: Thirty

Deleted: 3

Deleted: Thirty-five

Deleted: 3

Signature of Employee Date



CITY OF ONALASKA Grade 13

Position: PavToIl/Financ^Assistent
Location: City Hall
Page: 3 of3

Approved by F P Committee: February 7,2007
Approved by Council: February 13,2007

department: Finance
Supervisor: Financial Services Director
Ciassiflcation: .JHoiirlv Nori-Exem^t

-{i Deleted: Office
"'{I Deleted:
jl Deleted; Seasonal

Signature of Employer Date



Job Evaluation Factors Questionnaire

Name

Payroll/Finance Assistant

Position Title

4/2016

Date

Education Required - Weight 12 out of 100 Weight 3X12=^

□ 1
□ 2

3

□ 4

□ 5

Points Grade

151-165 10

166-180 11

181-195 12

196-210 13

211-225 14

226-240 15

241-255 16

256-270 17

271-285 18

286-300 19

301-315 20

316-330 21

331-345 22

346-360 23

361-375 24

376-390 25

391-405 26

406-420 27

421-435 28

436-450 29

451-465 30

□ 1 High school diploma or equivalent
□ 2 High school diploma or equivalent; some additional training or certification
^ 3 Associate degree or equivalent work experience
n 4 Bachelor's degree or equivalent work experience
□ 5 Master's degree or equivalent work experience

Experience Required - Weight 15 out of 100 Weight IX 15 =15

□ 0 0-1 years applicable work experience
^ 1 1-3 years applicable work experience
□ 2 3-5 years applicable work experience
□ 3 5-7 years applicable work experience
n 4 7-10 years applicable work experience
□ 5 10+ years applicable work experience

Scope of Responsibilitv - Weight 15 out of 100 Weight 3X 15 =45

Minimal autonomy and independent judgment are exercised
Moderate autonomy and independent judgment are exercised; errors are
readily detected
Considerable Autonomy and independent judgment exercised; errors may
cause confusion or delay
High autonomy and independent judgment exercised; errors may cause considerable
confusion and adversely affect outside relationships
Extreme autonomy and independent judgment exercised; errors may affect organizational
policy and damage outside relationships

Budget Responsibilitv - Weight 8 out of 100 Weight 2X 8 =16

No fiscal responsibility
Approves expenses within limited spending authority
Partially responsible for an annual budgeting and approval of expenditures for a
department/area
Fiscally responsible for a departments/area including annual budgeting and approval of
expenditures
Fiscally responsible for multiple departments/areas including annual budgeting and approval
of expenditures

Nature of Supervision Received - Weight 10 out of 100 Weight 3X 10

□ 1 Immediate supervision; performs routine, repetitive assignments according to instructions
and with procedures to follow

□ 2 Close supervision; performs routine duties according to established procedures
^ 3 General supervision; performs varied assignments following established procedures
n 4 General direction; performs varied assignments within an area according to broadly stated

program objectives
□ 5 General direction; performs assignments in various functional areas with little or no guidance

□ 1
2

□ 3

□ 4

□ 5



□ 1

2

n 3
ij 4
□ 5

Nature of Supervision Exercised - Weight 10 out of 100 Weight IX 10 =10

^1 No supervision exercised
□ 2 Lead worker of a work group; or assists in directing a work group's activities
□ 3 Responsible for a work group within a department
□ 4 Responsible for a specific work unit within a City department
□ 5 Responsible for an entire department within the City

IVIental/Psvcholoqical Demands - Weight 7 out of 100 Weight 2X7 =14

Unpredictable fluctuations in work volume; frequent interruptions; regular changes in work
priority
Unpredictable fluctuations in work volume; frequent interruptions; frequent changes in work
priority; occasional rush orders or conflicting deadlines
Frequently conflicting deadlines; constant rush orders; constant changes in work priority
Extremely tight deadlines; frequent exposure to distressing human situations
Conflicting priorities in matters of serious consequence; repeated or continuous exposure to
distressing human situations

Physical Demands - Weight 7 out of 100 Weight IX 7 =7

^ 1 Minimal physical effort; slight risk of minimal injury or illness
n 2 Minimal physical effort; some risk of minimal injury or illness
n 3 Moderate physical effort, such as long periods of standing, walking, bending, climbing,

reaching, repetitive motion, or lifting of moderately heavy items
n 4 Considerable physical effort, such as prolonged crouching or crawling in cramped spaces,

digging, or frequent lifting of heavy objects; some risk of life-threatening injury or illness
□ 5 Considerable risk of life-threatening injury or illness

Social Demands - Weight 8 out of 100 Weight 3X 8 =24

Basic interpersonal skills needed; responds to simple requests for information
Moderate interpersonal skills needed; verifies and explains facts/information
Considerable interpersonal skills needed; teaches, instructs, advises, counsels, guides, or
interviews individuals; handles sensitive or confidential information
High interpersonal skills and understanding needed; persuades, motivates, or influences
others; facilitates meetings and negotiations involving important or difficult Issues
Extreme interpersonal skills and sensitivity needed; obtains trust and cooperation from
individuals; negotiates critical, highly controversial issues

Working Conditions - Weight 8 out of 100 Weight IX 8 =8
(disagreeable conditions: dust, dirt, grease, rime, blood or soil, offensive sights or odors, heat or cold,
extreme weather conditions, or noise)

No exposure to disagreeable conditions
Minimal exposure to disagreeable conditions
Moderate exposure to disagreeable conditions
Considerable exposure to disagreeable conditions
Extreme exposure to disagreeable conditions

n 1
□ 2

3

□ 4

□ 5

M 1
□ 2
□ 3
□ 4

□ 5

Total Weight 205 Grade 13

MR Signature Date



CITY OF ONALASKA Grade 11

Position: HR Assistant/Finance Support Clerk Department: Human Resources/Finance
Location: City Hall Supervisor: Human Resource Director/Finance Director
Page: 1 of 3 Classification: Hourly Non-Exempt (Limited Term)

Approved by F & P Committee:
Approved by Council;

Under general supervision of the Human Resource Director and Finance, an employee in this position
performs a variety of administrative, mathematical, and clerical work of moderate complexity and variety.
This position supports administrative and financial staff and frequently works with confidential and or
sensitive information and will assist in personnel-related matters. Work is performed according to
established guidelines and the verbal and written instructions of an immediate supervisor. Work is
reviewed for accuracy and adherence to established procedure by the immediate supervisor and frequent
check is made of routine work.

ESSENTIAL JOB FUNCTIONS:

Any one position may not include all the duties listed, nor do the examples listed include all the duties
that may be found in this position.
A. Prepares letters, memos, reports, proposals, agreements, charts, forms, and other documents; which

may include typing, filing, copying, sorting, transcription, and other clerical activities.
B. Assists in data entry of seasonal paperwork into the payroll system, creating personnel files, entering

information into new hire system and running background checks.
C. Updates the City's applicant tracking website job descriptions and wage changes.
D. Assists in completion of paperwork and orientation of seasonal employees.
'E. Assists in ensuring Safety Data Sheets (SDS) are up to date; updates product summary information in

the SDS website,

F. Responsible for scheduling of hearing, tuberculosis, and flu shot clinics for appropriate staff.
G. Assists the Director in completion of the monthly employee newsletter; assists in preparing, recording

and mailing out celebration/sympathy cards.
H. Assists in obtaining comparable data for bargaining and compensation studies.
I. Assist in review of timesheets; completes data entry for City payroll and calculates payroll

information as necessary, verifies totals, distributes bi-weekly payroll checks/pay stubs, reconciles
data and prepares associated reports as a tertiary backup.

J. Collects payments for City services including, but not limited to: parking, traffic, and municipal
citations, municipal court payment plans, tax payments, special assessment payments, application
fees, building permits, utility bills, license fees, and records request fees. Completes paperwork
associated with the collection of payments and issuance of licenses.

K. Assists in the review, preparation of reports, and reconciliation of bad debt collection and municipal
court collections.

L. Assists in answering the City's main phone line. Refers customers and documents to the proper
department and/or person.

M. Provides customer service to both internal and external customers. Attempts to resolve matters
directly, but may refer customers to an administrative staff member when appropriate; facilitates and
coordinates communication with Onalaska employees, citizens and the general public.

N. Operates various office machines including, but not limited to, fax machine, cash register, copier,
typewriter, calculator, multi-line phone, dictation equipment, and computer with Microsoft Office.

RELATED JOB FUNCTIONS:

A. Contributes to a cooperative working effort by demonstrating a willingness to perform other job-
related work, as needed or requested. The interdependency of operations is recognized and the
abilities and skills exist to do other work as needed or requested. Assistance is given to others and
special projects completed as scheduled or requested. This is a recognized and accepted part of being
a member of the office support staff.



CITY OF ONALASKA Grade 11

Position: HR Assistant/Finance Support Clerk Department: Human Resources/Finance
Location: City Hall Supervisor: Human Resource Director/Finance Director
Page: 2 of 3 Classification: Hourly Non-Exempt (Limited Term)

Approved by F & P Committee:
Approved by Council:
B. Performs other duties as needed or assigned.

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):
A. Ability to operate various office machines including, but not limited to, copier, fax machine, multi

line telephone, calculator, and PC required.
B. Excellent computer skills with Microsoft Word and Excel; experience with cash registers, email,

websites and the internet required. Must have experience with computerized accounting software.
C. Excellent math and balancing skills, organizational skills, and general office skills required.
D. Ability to maintain a professional demeanor; calmly approach and solve problems under stressful

circumstances; maintain and promote harmony in the workplace; concentrate for extended periods of
time; and flexibility required.

E. Ability to work independently; ability to work successfully on multiple tasks by establishing priorities
for work and procedures to follow.

F. Excellent typing and data entry skills; excellent ability to pay attention to detail,
G. Excellent oral and written communication skills.

H. Excellent organizational skills required, including the ability to maintain organized, complete records
and files, and prepare reports from such information.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:
A. High School diploma or equivalent required.
B. Associates degree in Human Resources, Business, Accounting, or Office Assistant or related program

or equivalent combination of education and experience.
C. One (1) to three (3) years' experience in an office setting, or equivalent combination of education and

experience.
D. Previous experience in customer service and cash-handling preferred.

PHYSICAL REQUIREMENTS:
A. Frequently sits at keyboard.
B. Reads and writes.

C. Frequent twisting.
D. Reaches to shoulder height frequently, and above and below shoulder height occasionally.
E. Occasional bending and stooping.
F. Occasionally lifts and carries less than forty (40) pounds.
G. Pushes and pulls office equipment up to forty (40) pounds within the office area.
H. Large percentage of time is spent talking, hearing, speaking and using near and far vision.
I. Thirty-five (35) percent of workday spent sitting.
J. Thirty (30) percent of work day spent walking.
K. Thirty-five (3 5) percent of workday is spent standing.
L. All percentages above could vary depending upon duties performed that day.



CITY OF ONALASKA Grade 11

Position: HR Assistant/Finance Support Clerk
Location: City Hall
Page: 3 of 3

Department: Human Resources/Finance
Supervisor: Human Resource Director/Finance Director
Classification: Hourly Non-Exempt (Limited Term)

Approved by F & P Committee:
Approved by Council:

Percent of 8 Hour Day

67-100 34-66 6-33 0-5

Consistent Frequent Occasionally Rarely

Sedentary 0-10# max •

Light Freq. to 10# -20#max •

Medium Freq. to 25#-50# max •

Heavy Freq. to 50#-100# max •

Very Heavy Freq. over 50+# -100+# •

Signature of Employee Date

Signature of Employer Date



Job Evaluation Factors Questionnaire

Name

HR Assistant/Finance Support Clerk

Position Title

4/2016

Date

Education Required - Weight 12 out of 100 Weight 3X 12

□ 1 High school diploma or equivalent
□ 2 High school diploma or equivalent; some additional training or certification
^ 3 Associate degree or equivalent work experience
n 4 Bachelor's degree or equivalent work experience
n 5 Master's degree or equivalent work experience

Experience Required - Weight 15 out of 100 Weight IX 15 =15

□ 0 0-1 years applicable work experience
^ 1 1-3 years applicable work experience
□ 2 3-5 years applicable work experience
n 3 5-7 years applicable work experience
n 4 7-10 years applicable work experience
D 5 10+years applicable work experience

Scope of Responsibilitv - Weight 15 out of 100 Weight 2X 15 =30

□ 1 Minimal autonomy and independent judgment are exercised

□

□

□

Points Grade

151-165 10

166-180 11

181-195 12

196-210 13

211-225 14

226-240 15

241-255 16

256-270 17

271-285 18

286-300 19

301-315 20

316-330 21

331-345 22

346-360 23

361-375 24

376-390 25

391-405 26

406-420 27

421-435 28

436-450 29

451-465 30

Moderate autonomy and independent judgment are exercised; errors are
readily detected
Considerable Autonomy and independent judgment exercised; errors may
cause confusion or delay
High autonomy and Independent judgment exercised; errors may cause considerable
confusion and adversely affect outside relationships
Extreme autonomy and independent judgment exercised; errors may affect organizational
policy and damage outside relationships

Budget Responsibilitv - Weight 8 out of 100 Weight IX 8 =8

^1 No fiscal responsibility
n 2 Approves expenses within limited spending authority
n 3 Partially responsible for an annual budgeting and approval of expenditures for a

department/area
G 4 Fiscally responsible for a departments/area including annual budgeting and approval of

expenditures
□ 5 Fiscally responsible for multiple departments/areas including annual budgeting and approval

of expenditures

Nature of Supervision Received - Weight 10 out of 100 Weight 2X 10 =20

immediate supervision; performs routine, repetitive assignments according to instructions
and with procedures to follow
Close supervision; performs routine duties according to established procedures
General supervision; performs varied assignments following established procedures
General direction; performs varied assignments within an area according to broadly stated
program objectives
General direction; performs assignments in various functional areas with little or no guidance

□ 1

2
n 3
□ 4

□ 5



Nature of Supervision Exercised - Weight 10 out of 100 Weight IX 10 =10

^1 No supervision exercised
n 2 Lead worker of a work group; or assists in directing a work group's activities
n 3 Responsible for a work group within a department
□ 4 Responsible for a specific work unit within a City department
n 5 Responsible for an entire department within the City

Mental/Psychological Demands - Weight 7 out of 100 Weight 2X 7 =H

□ 1 Unpredictable fluctuations in work volume; frequent interruptions; regular changes in work
priority

Kl 2 Unpredictable fluctuations in work volume; frequent interruptions; frequent changes in work
priority: occasional rush orders or conflicting deadlines

□ 3 Frequently conflicting deadlines; constant rush orders; constant changes in work priority
□ 4 Extremely tight deadlines; frequent exposure to distressing human situations
n 5 Conflicting priorities in matters of serious consequence; repeated or continuous exposure to

distressing human situations

Physical Demands - Weight 7 out of 100 Weight IX 7 =7

lEl 1 Minimal physical effort; slight risk of minima! injury or illness
□ 2 Minimal physical effort; some risk of minimal injury or illness
□ 3 Moderate physical effort, such as long periods of standing, walking, bending, climbing,

reaching, repetitive motion, or lifting of moderately heavy items
□ 4 Considerable physical effort, such as prolonged crouching or crawling in cramped spaces,

digging, or frequent lifting of heavy objects; some risk of life-threatening injury or illness
n 5 Considerable risk of life-threatening injury or illness

Social Demands - Weight 8 out of 100 Weight 3X 8 =24

Basic interpersonal skills needed; responds to simple requests for Information
Moderate interpersonal skills needed; verifies and explains facts/information
Considerable interpersonal skills needed; teaches, instructs, advises, counsels, guides, or
interviews individuals; handles sensitive or confidential information
High interpersonal skills and understanding needed; persuades, motivates, or influences
others; facilitates meetings and negotiations involving Important or difficult issues
Extreme interpersonal skills and sensitivity needed; obtains trust and cooperation from
individuals; negotiates critical, highly controversial issues

Working Conditions - Weight 8 out of 100 Weight IX 8 =8
(disagreeable conditions: dust, dirt, grease, rime, blood or soil, offensive sights or odors, heat or cold,
extreme weather conditions, or noise)

No exposure to disagreeable conditions
Minimal exposure to disagreeable conditions
Moderate exposure to disagreeable conditions
Considerable exposure to disagreeable conditions
Extreme exposure to disagreeable conditions

□ 1
□ 2

3

□ 4

□ 5

13 1
□ 2
□ 3

□ 4
□ 5

Total Weight 172 Grade 11

MR Signature Date



CITY OF ONALASKA Grade 23

Position: Financial Services Director

Location: City Hall
Page: I of3

Approved by F & P Committee: 12/8/04,2/7/07, 8/5/15
Approved by Council: 12/14/04,2/13/07, 8/11/15

Department: Finance
Supervisor: jTity Administrator
Classification: Salaried Exempt

Deleted; Mayor

Under general supervision of thejl^ity Administrator, the Financial Services Director is responsible for the Deleted; Mtyof
preparation and maintenance of the City budget, investment of City ftinds, bond issues, related state and
federal reports, purchasing, city computer programs, related policies and procedures, claims against the
City, and bid specification and process. This position also monitors insurance policies, worker's
compensation and liability claims, and assists department heads in writing and administering grant
applications. The Financial Services Director performs the responsibilities of the office of City Treasurer
as set forth in Wisconsin Statute §62.09 (9).

ESSENTIAL JOB FUNCTIONS:

A. Responsible for the preparation, planning, and implementation of the annual City budget; coordinates
these efforts with all City departments; prepares ordinance/resolutions relating to finances and City
budget; prepares City financials for annual audit.

B. Establishes and maintains a central accounting system for city govemment and departments in a
manner consistent with accepted municipal accounting principles and practices; prepares, maintains
and retains financial documents for the City.

C. Collects all city, school, county, and state taxes, mobile home taxes and special assessments/charges;
reconciles said taxes and assessments/charges.

D. Prepares monthly and year-to-date financial statements for distribution to all city departments and
public officials.

E. Oversees the city payroll. Responsible for all state and federal requirements/compliance issues in
reporting earnings information for City.

F. Manages and invests city funds (under regulation of state statutes); deposits all funds of the City in
the public depositories designated by the City.

G. Prepares, submits, monitors, and maintains all financial reports including, but not limited to, the city's
budget, payroll, taxes, assessments, and investments.

H. Administers the City's purchasing process; develops policies and guidelines for departments.
Maintains policies for collection and disbursement of City funds.

I. Evaluates and makes recommendations regarding the City water and sewer rates.
J. Prepares bond issues and specifications; monitors and maintains required records related to bond

issues.

K. Reconciles all City financial fiinds including, but not limited to: deposits, payments, collections,
taxes, insurance premiums and submits appropriate payments, reports statements of such.

L. Assists other departments in submission of grant applications, grant reporting, and grant closures.
M. Evaluates costs of the City's insurance policies including, but not limited to, health, dental, worker's

compensation, liability, automobile, and property. Makes recommendations for change and maintains
all related records.

N. Abends Fin^cc Md Personnel, Utilities ̂ d Mass Tr^^^ Deleted: <^>Ove

and Common Council meetings monthly. Attends other meetings as required.
0. Evaluates and makes recommendations on claims against the City. Seeks outside counsel when

appropriate.
P. Provides necessary financial data for the collective bargaining process and compensation packages.
R. Oversees the day-to-day operations of the Assessor's office; responsible for completing required

financial assessment forms.

rsees the day-to-day
operations ofthe information technology
department^



CITY OF ONALASKA Grade 23

Position: Financial Services Director Department: Finance
Location: City Hall Supervisor: jrjiv Adminis^^^^
Page: 2 of 3 Classification: Salaried Exempt

Approved by F & P Committee: 12/8/04,2/7/07, 8/5/15
Approved by Council: 12/14/04,2/13/07,8/11/15

S. Administers Onalaska/Holmen/West Salem Shared Ride Program for all State and Federal Grant
reporting guidelines and compliMce; completes Federal Transit Authority (FTA) Triennial review
and Wisconsin Departrnent.of Transportation (WISDOT) issues as outlined by FTA and WISDOT.

T; Coordinates the bidding process and prepares and reconciles all grant reporting documents and
guidelines for the Refuse/Recycling Program.

U. Maintains all related financial records, documents, and compliance issues for the Community
Development Authority, Onalaska Enhancement Foundation and Gundersen Lutheran Parking Ramp.

V. Administers discipline and grievance processes within the Finance Department.

RELATED JOB FUNCTIONS:

A. Acts as a member of the City's Emergency Operations Team and is responsible for emergency
management tasks as assigned.

B. Contributes to a cooperative working effort by demonstrating a willingness to perform other job-
related work, as needed or requested. The interdependency of operations is recognized and the
abilities and skills exist to do other work as needed or requested. Assistance is given to others and
special projects completed as scheduled or requested. This is a recognized and accepted part of being
a member of the office support staff.

C. Other duties as required or assigned.

REQUIREMENTS OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):
A. Ability to analyze financial data, balance accounts, compile reports, and make recommendations

required.
B. Knowledge of GAAP and GASB systems. Excellent math and account balancing skills required
C. Knowledge of applicable state and federal laws concerning municipal borrowing and investments;

knowledge of bonding and arbitrage requirements.
D. Ability to maintain a professional demeanor; calmly approach and solve problems under stressful

circumstances; maintain and promote harmony in the workplace; concentrate for extended periods of
time; and be flexible.

E. Ability to operate various office machines including, but not limited to, copier, fax machine,
computer, calculator, and telephone.

F. Proficient in Microsoft Excel and Word; knowledge of Microsoft Office, email, internet and
computerized accounting software. Prefer experience in network administration.

G. Ability to establish and maintain effective working relationships with the general public as well as
City employees.

H. Knowledge of grant processes; knowledge of Federal Transit Authority regulations and requirements.
I. Knowledge of purchasing and capital improvement practices.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:
A. Bachelor's degree in Public Accounting, Accounting, Finance or related program with three years of

municipal accounting experience, or Associate degree in Accounting or Public Accounting with five
or more years of municipal accounting experience required.

B. Must be bondable according to state statutes and must maintain bondable status.
C. Experience in customer service.
D. Experience handling cash and conducting business transactions required. ̂  valid driver's Im^^

. - - -11 Deleted; Mayor

Deleted: Experience in network
administration preferred.^



CITY OF ONALASKA Grade 23

Position: Financial Services Director .

Location: City Hall
Page: 3 of3

Approved by F & P Committee: 12/8/04,2/7/07, 8/5/15
Approved by Council: 12/14/04.2/13/07, 8/11/15

Department: Finance
Supervisor: ji^ity Administrator
Classiflcation: Salaried Exempt

—{| Deleted: Mayor

PHYSICAL REQUIREMENTS;
A. Frequently sits at keyboard.
B. Frequent twisting and bending.
C. Reads and writes.

D. Reaches to shoulder height frequently, and above and below shoulder height occasionally.
E. Occasional bending and climbing up and down stairs or on ladders.
F. Occasionally lifts and carries less than (50) pounds.
G. Pushes and pulls office equipment up to (30) pounds within the office area.
H. Large percentage of time is spent talking, hearing, speaking and using near and far vision.
I. Seventy (70) percent of work day spent sitting.
J. Fifteen (15) percent of work day spent walking.
K. Fifteen (15) percent of work day spent standing.
L. All percentages above could vary, depending upon duties performed that day.

Percent of 8 Hour Day:

67-100

Consistent

34-66

Frequent

6-33

Occasionally
0-5

Rarely

Sedentary 0 -10# max •

Light Freq.to 10#-20#max

Medium Freq.to25#-50#max •

Heavy Freq. to 50#-100# max •

Very Heavy Freq. over S0+# -100+# •

Signature of Employee Date

Signature of Employer Date



CITY OF ONALASKA Graded 1

Position: Human Resources Director Department: Human Resources
Location: City Hall Supervisor: .pitv Administrator

Classification: Sdaried Exempt
Page: I of4

Approved by F & P Committee: 3/5/03, 8/3/05. 8/8/07,4/7/10, 8/5/15
Approved by Council; 3/11/03, 8/9/05; 11/8/05,8/14/07,4/13/10, 8/11/15

-{ Deiet^; 18

-•{[ Deleted: Mayor

Under administrative supervision of thejZity Adiiiinistrator. an employee in this position is primarily responsible for Deleted:
planning, organizing, directing, implementing and evaluating employee relations and human resource policies,
programs and practices. This position administers the benefits, labor contracts and compensation for the City.
This position dso monitors safety policies, worker's compensation, and assists department heads in employee
matters. The Human Resources Director is required to attend the meetings of the Finance & Personnel, Common
Council, Police & Fire Commission, and other meetings as assigned.

ESSENTIAL JOB FUNCTIONS:

A. Supervises and evaluates department staff: coordinates training for department stalT.
B. Develops and implements City personnel policies, procedures, and standards. Ensures compliance

with applicable ordinances, statutes, and rules and regulations.
C. Acts as a liaison in labor contract negotiations, administers labor contracts, and represents the City in

grievance arbitration. Performs research and compiles information in preparation for negotiations.
D. Responds to, investigates, and documents employee relations issues including, but not limited to,

employee complaints, harassment allegations, and civil rights complaints.
E. Monitors wages and benefits for comparison purposes to maintain the compensation study for the

City of Onalaska to attract and retain talented employees as directed by the pity AdministraCor and Deleted: Mayor
Common Council.

F. Develops and administers the City's safety program. Serves as Safety Committee chairperson;
creates agenda's, runs meetings, assists supervisors in ensuring employees are working safely and
encouraging a safe work environment.

G. Serves as the City's Affirmative Action Officer, ADA Coordinator, Safety/OSHA Coordinator,
COBRA Administrator, Ethical Standards Coordinator, and FMLA Administrator. Prepares and
files mandatory reports and letters, and maintains required records and logs.

H. Oversees the day to dav operations of the inl'onnation technology denailmeiit.
' I. Prepares and maintains Human Resource and Information Technology budget: approves

expenditures. Prepares all wages sheets and insurance spreadsheets for the City budget.
J. Consults with Department Heads regarding employment policies, discipline, and other employment

matters. Plans and conducts training for all personnel on employment-related matters including, but
not limited to, personnel policies, hiring, discipline, safety, and employment law.

K. Maintains personnel, medical, and safety records in compliance with applicable legal requirements.
Processes employee paperwork in a timely fashion.

L. Conducts recruitment effort for all full-time and regular part-time personnel. Assists Department
Heads with the recruitment process, including preparation of postings and advertisements; screening
applications; administration of employment tests; conducting interviews; negotiating terms of
employment, and conducting reference and background checks. Inputs all new hire information into
the payroll system.

M. Conducts new employee orientation for all full-time and regular part-time personnel; includes,
review of policies, insurance and benefits, and new hire paperwork. Coordinates arrival and set up
of new employees with Department Heads.

N. Assists Police and Fire Commission with interviewing and hiring practices and disciplinary issues
for the City police and fire departments.

0. Develops new job descriptions as required; reviews and revises existing job descriptions as needed.
P. Maintains Personnel Policy Manual; updates existing and develops new policies as needed or

required.



CITY OF ONALASKA Graded 1

Position: Human Resources Director

Location: City Hall

Page: 2 of 4

Approved by F & P Comniittee: 3/5/03, 8/3/05. 8/8/07,4/7/10, 8/5/15
Approved by Council: 3/11/03,8/9/05; 11/8/05,8/14/07.4/13/10.8/11/15

Department: Human Resources
Supervisor: j!!litv Administrator
Classification: Salaried Exempt

Q. Manages workers' compensation program including filing claims, monitoring losses, maintaining
records and evaluating cost of insurance. Communicates regularly with insurance provider regarding
claims.

R. With the Finance Director, evaluates the cost of the City's insurance policies, including but not
limited to, health, dental & workers' compensation. With the Finance Director, makes
recommendations for change.

S. Keeps records of unemployment claims, and represents the City in unemployment compensation
hearings.

T. Conducts exit interviews, COBRA notification, and manages the separation process. Provides
reference information on past employees and verifies of employment on current employees.

U. Attends and participates as a non-voting member of the Finance and Personnel Committee, Common
Council, Police and Fire Commission and other meetings as necessary. Prepares Personnel and
Police and Fire Commission agendas.

RELATED JOB FUNCTIONS:

A. Acts as a member of the City's Emergency Operations Team and is responsible for emergency
management's tasks as assigned.

B. Plans and executes employee events and celebrations as needed.
C. Performs payroll functions as necessary. Payroll duties may Include reviewing time sheets, data

entry, verification of employment, distribution of checks, reconciliation and preparation of reports.
D. Participates in the local and national SHRM chapters to maintain knowledge of laws and training for

position.
E. Contributes to a cooperative working effort by demonstrating a willingness to perform other job-

related work, as needed or requested. The interdependency of operations is recognized and the
abilities and skills exist to do other work as needed or requested. Assistance is given to others and
special projects completed as scheduled or requested. This is a recognized and accepted part of being
a member of the office support staff.

F. Performs other duties as required or assigned.

REQUIREMENT OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):
A. Considerable knowledge of Human Resource practices and applicable laws; understanding of OSHA

laws and safety practices, workers compensation laws, EEC, ADA, FMLA, and unemployment laws.
B. Excellent organizational skills.
C. Ability to maintain applicable records and develop reports. Able to write clearly, concisely and

accurately on memos, letters, legal documents.
D. Understanding of developing strong policies and procedures.
E. Knowledge of budget practices.
F. Ability to supervise, train, and direct staff on personnel policies and procedures, and employment

laws.

G. Ability to communicate and listen effectively with people at various levels both within and outside
the City.

H. Ability to maintain effective working relationships with fellow employees and deal courteously and
lactftilly with other governmental agencies and the general public. Ability to maintain
confidentiality.

I. Excellent computer skills, specifically in Microsoft Word and Excel.

—\ Detetedi 18

.---{I Deleted: Mayor
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Department: Human Resources
Supervisor: TCitv Administrator
Classification: Salaried Exempt

..—{ Deleted; 18

..----fl Deleted: Mayor

J. Ability to operate a variety of office machines, including phone/mobile phone, computer, calculator,
fax machine, and copier.

K. Ability to maintain a professional demeanor; calmly approach and solve problems under stressful
circumstances; maintain and promote harmony in the workplace; concentrate for extended periods of
time; and be flexible.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:
A. Bachelor's degree in Human Resources, or equivalent knowledge of personnel functions and

employment laws.
B. Three or more years' experience in Human Resources including interviewing, collective bargaining,

training, compensation and benefit programs, and workers compensation.
C. Experience conducting employment interviews and disciplinary conferences.
D. Experienced in Microsoft Office, email, websites, and the internet. Experience with budgets.

Experience in network administration prcrcrrcd.

E. Valid driver's license.

F. Preference for PHR certification (Professional in Human Resources) or SHRM-CP (Society for
Human Resource Certified Professional) certification.

PHYSICAL REQUIREMENTS:
1. Frequently sits at keyboard.
2. Frequent twisting.
3. Reads and writes.

4. Reaches to shoulder height frequently, and above and below shoulder height occasionally.
5. Occasional bending and climbing up and down stairs or on ladders.
6. Occasionally lifts and carries less than (50) pounds.
7. Pushes and pulls office equipment up to (30) pounds within the office area.
8. Large percentage of time is spent talking, hearing, speaking and using near and far vision
9. Eighty (80) percent of work day spent sitting.
10. Ten (10) percent of work day spent walking.
11. Ten (10) percent of work day spent standing.
12. All percentages above could vary, depending upon duties performed that day.

Percent of 8 Hour Day:

67-100

Consistent

34-66

Frequent

6-33

Occasionally

0-5

Rarely

Sedentary 0 -10# max ♦

Light Freq.to 10#-20#max •

Medium Freq. to 25#-50# max

Heavy Freq. to 50#-100# max .

Very Heavy Freq. over 50+# -100+# •

Signature of Employee Date
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Job Evaluation Factors Questionnaire

Hope Burchell

Name

HR Director

Position Title

4/2016

Date

Education Required - Weight 12 out of 100 Weight 4X12 =48
Points Grade

151-165 10

166-180 11

181-195 12

196-210 13

211-225 14

226-240 15

241-255 16

256-270 17

271-285 18

286-300 19

301-315 20

316-330 21

331-345 22

346-360 23

361-375 24

376-390 25

391-405 26

406-420 27

421-435 28

436-450 29

451-465 30

n 1 High school diploma or equivalent
n 2 High school diploma or equivalent; some additional training or certification
n 3 Associate degree or equivalent work experience
^ 4 Bachelor's degree or equivalent work experience
□ 5 Master's degree or equivalent work experience

Experience Required - Weight 15outof100 Weight2X 15=^

n 0 0-1 years applicable work experience
□ 1 1-3 years applicable work experience

2  3-5 years applicable work experience
n 3 5-7 years applicable work experience
□ 4 7-10 years applicable work experience
□ 5 10+years applicable work experience

Scope of Responsibllitv - Weight 15 out of 100 Weight 4X 15 =60

n 1 Minimal autonomy and independent judgment are exercised
n ' 2 Moderate autonomy and independent judgment are exercised; errors are

readily detected
□ 3 Considerable Autonomy and independent judgment exercised; errors may

cause confusion or delay
Kl ' 4 High autonomy and independent judgment exercised; errors may cause considerable

confusion and adversely affect outside relationships
□ 5 Extreme autonomy and independent judgment exercised; errors may affect organizational

policy and damage outside relationships

Budget Responsibility - Weight 8 out of 100 Weight 4X 8 =^

No fiscal responsibility
Approves expenses within limited spending authority
Partially responsible for an annual budgeting and approval of expenditures for a
department/area
Fiscally responsible for a departments/area including annual budgeting and approval of
expenditures
Fiscally responsible for multiple departments/areas including annual budgeting and approval
of expenditures

Nature of Supervision Received - Weight 10 out of 100 Weight 4X 10 =40

Immediate supervision; performs routine, repetitive assignments according to instructions
and with procedures to follow
Close supervision; performs routine duties according to established procedures
General supervision; performs varied assignments following established procedures
General direction; performs varied assignments within an area according to broadly stated
program objectives
General direction; performs assignments in various functional areas with little or no guidance

□ 1
n 2
□ 3

4

□ 5

□ 1

n 2
□ 3

4

□ 5



□ 1

□ 2

3

n 4

□ 5

Nature of Supervision Exercised - Weight 10 out of 100 Weight 4X 10 =40

n 1 No supervision exercised
□ 2 Lead worker of a work group; or assists in directing a work group's activities
□ 3 Responsible for a work group within a department
13 4 Responsible for a specific work unit within a City department
□ 5 Responsible for an entire department within the City

Mental/Psychological Demands - Weight 7 out of 100 Weight 3X7 =21

Unpredictable fluctuations in work volume; frequent interruptions; regular changes in work
priority
Unpredictable fluctuations in work volume; frequent Interruptions; frequent changes in work
priority; occasional rush orders or conflicting deadlines
Frequently conflicting deadlines; constant rush orders; constant changes In work priority
Extremely tight deadlines; frequent exposure to distressing human situations
Conflicting priorities in matters of serious consequence; repeated or continuous exposure to
distressing human situations

Physical Demands - Weight 7 out of 100 Weight IX 7 =7

3 1 Minimal physical effort; slight risk of minimal injury or illness
□ 2 Minimal physical effort; some risk of minimal Injury or illness
□ 3 Moderate physical effort, such as long periods of standing, walking, bending, climbing,

reaching, repetitive motion, or lifting of moderately heavy items
□ 4 Considerable physical effort, such as prolonged crouching or crawling in cramped spaces,

digging, or frequent lifting of heavy objects; some risk of life-threatening injury or illness
□ 5 Considerable risk of life-threatening Injury or Illness

Social Demands - Weight 8 out of 100 Weight 4X 8

Basic interpersonal skills needed; responds to simple requests for information
Moderate interpersonal skills needed; verifies and explains facts/information
Considerable interpersonal skills needed; teaches, instructs, advises, counsels, guides, or
interviews individuals; handles sensitive or confidential Information
High interpersonal skills and understanding needed; persuades, motivates, or influences
others; facilitates meetings and negotiations involving Important or difficult issues
Extreme interpersonal skills and sensitivity needed; obtains trust and cooperation from
individuals; negotiates critical, highly controversial issues

Working Conditions - Weight 8 out of 100 Weight IX 8 =8
(disagreeable conditions: dust, dirt, grease, rime, blood or soil, offensive sights or odors, heat or cold,
extreme weather conditions, or noise)

No exposure to disagreeable conditions
Minimal exposure to disagreeable conditions
Moderate exposure to disagreeable conditions
Considerable exposure to disagreeable conditions
Extreme exposure to disagreeable conditions

□ 1
□ 2

□ 3

4

□ 5

1
□ 2
□ 3
□ 4

□ 5

Total Weight 318 Grade 21

HR Signature Date
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Position: Law Enforcement Records Specialist
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Department: Police
Supervisor: Administrative Manager
Classiilcation: Hourly Non-Exempt

Under general supervision of the Administrative Manager, an employee in this class is responsible for
records management, including quality control, computer input and filing of reports; and customer
service, including answering telephones and assisting citizens who come into the lobby. This employee
provides clerical support to all Police Department staff as requested. Work is performed according to
established guidelines and by direction of an immediate supervisor. Work is reviewed for accuracy and
adherence to established procedure by the supervising authority, but frequently no check is made of
routine work.

ESSENTIAL JOB FUNCTIONS:

Any one position may not include all the duties listed, nor do the examples listed in their relative order of
importance include all the duties that may be found in positions of the like. Other duties may be required
and assigned.
A. Performs clerical duties which may include but not limited to the preparation of citations/warnings,

letters, background checks, subpoenas, typing, filing, photocopying of documents, sorting and
distribution of mail, transcription, and answer telephones,,

B. Enter^ffid maintains parking, traffic, ̂ d municipal citations and files;prepares/epo^^^^^
parking, traffic, and municipal citations.

C. ,
D. ̂ reates, processes, and distributes various reports, calls for services, photo lineups, and other reports '

as requested. Enters data into computer programs, files reports and ensures that necessary copies are \
distributed to department personnel and outside agencies in a timely manner.

E. Maintains • Field Based Reporting (FBR) and Records Management System (RMS) software
programs; maintains TraCs software to include: printing, error checking, and transmitting data to the
state and RMS.

F. Enter^ j^d maintains, accident ledger;^rqcesses reque^s for accid^^^
insurance companies and outside agencies; generates and distrilbutes billing for accident'lncident \
reoorts: provides original hill and necessary paperwork to finance for processing and reconciliation.

G. Maintains subpoena calendar for the district attorney's office and Onalaska Municipal Court;
forwards reports/subpoenas and notice of cancellations to officers as needed; generates biweekly
report(s) of all upcoming defendants for municipal court

H. Distributes parent, court date, and bond change letters and/or defendants copies of citations.
I. Maintains files and reports with court dispositions on department criminal cases; probation/parole

information, city license applications information, etc. Screens license applications to insure that
applicant has no criminal record or warrant that would render the applicant ineligible to hold the
license.

J. Provides customer service to both internal and external customers. Provides information on routine

inquiries and directs disputable issues to the appropriate staff member and, if necessary, arranges for
conferences and/or appointments with the appropriate staff.

K. Operates various office machines not limited to fax machines, imaging equipment, telephone,
typewriter, calculator, dictating equipment. j:qmputei;equipmemas required of the posi^^^^^

L. Records and maintains complex or involved files; maintains confidentiality of records and personal
information.

Deleted:, and collection of fines

Deleted:,

Deleted: processes,

Deleted: processes and

Deleted: notices, suspensions, and

Deleted: Balances accounts receivable

transactions daily; enters reports for
municipal court as required and tracks
payments made in the p^ments system.

Deleted: <#>Accepts payments for
tickets and warrants; provides necessaiy
paperwork to dispatch and municipal
court regardmg payments on tickets and
warrants.K

Deleted:,

Deleted: processes,

■  Deleted; PC

'I Deleted; Word processing

RELATED JOB FUNCTIONS:

A. Contributes to a cooperative working effort by demonstrating a willingness to perform other job-
related work, as needed or requested. The interdependency of operations is recognized and the
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abilities and skills exist to do other work as needed or requested. Assistance is given to others and
special projects completed as scheduled or requested. This is a recognized and accepted part of being
a member of the office support staff.

B. Performs duties specific to departments as assigned and under the direction of the department head or
supervisory authority.

C. Other duties as required or assigned.

REQUIREMENTS OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):
A. Ability to maintain a professional demeanor; have the ability to calmly approach and solve problems

under stressful circumstances; maintain and promote harmony in the workplace; ability to concentrate
for extended periods of time and be flexible.

B. Ability to work on multiple tasks establishing priorities for work and procedure to follow.
C. Excellent math, typing, and data entry skills.
D. Excellent communication skills; both oral and written.
E. Ability to maintain involved records and files and prepare reports from such information; excellent

organization skills.
E. Skill in the gathering and compilation of statistical data and the ability to incorporate that data into

detailed, accurate reports.
0. Knowledge of law enforcement and criminal justice system including the courts, human service

agencies, corporation counsels and juvenile intake offices.

TRAINING, EXPERIENCE, AND OTHER REQUIREMENTS:
A. High School diploma or equivalent required.
B. Associate degree in Office Assistant or related program and two (2) to four (4) year's work

experience in an office setting; or equivalent combination of education and experience
C. Previous experience in customer service^referred. Deleted: and cash-handling

PHYSICAL REQUIREMENTS:
A. Frequently sits at keyboard.
B. Frequent twisting.
C. Reaches shoulder height frequently.
D. Reaches above and below shoulder height frequently.
E. Occasional bending.
F. Lifts and carries less than thirty (30) pounds frequently.
G. Pushes and pulls office equipment up to thirty (30) pounds within the office area.
H. Thirty-five (35) percent of workday spent sitting.
1. Thirty (30) percent of work day spent walking.
J. Thirty-five (35) percent of workday is spent standing.
K. All percentages above could vary, depending upon duties performed that day.

Percent of 8 Hour Day
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Department: Police
Supervisor: Administrative Manager
Classification: Hourly Non-Exempt

67-100

Consistent

34-66

Frequent
6-33

Occasionally
0-5

Rarely

Sedentary
0 - 10# max

♦

Light
Freq. to 10# -20#max

♦

Medium

Freq. to 25$-50# max
♦

Heavy
Freq. to 50#-I00# max

♦

Very Heavy
Freq. over 50+# -100+#

♦

Signature of Employee Date

Signature of Employer Date
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Department: Municipal Building
Supervisor: jiuman Resource Director
Classiflcation: Salaried Exempt

--([ Pelete^Support
{[ Delete^Finance

Under supervision of the j luman Resources Pjrector. the ITSpecjaUst directs ---( Deleted; Finance
the aspects of computer technology. Responsible for providing application, PC hardware, operating "'"-I Deleted: Support
system, help desk phone support, maintains the network, performs technology needs analysis, manage
projects according to approved and authorized budgets and schedules, set up and control user access to
the network for the various departments within the City of Onalaska.

ESSENTIAL JOB FUNCTIONS:

Any one position may not include all the duties listed, nor do the examples listed in their relative order of
importance include all the duties that may be found in this position.
A. Provide assistance to end-users on software applications ultimately becoming the in-house expert

on applications currently in use.
B. Able to diagnose, define, and resolve problems or coordinate the implementation of solutions.
C. Must have strong networking and server administration skills based on Microsoft technologies.
D. Must have a good customer focused attitude and be a problem owner and solver.
E. Maintain server systems, backup & monitor system components to ensure the availability of

client/server applications, (i.e. patching servers, upgrading firmware to switches and firewalls.)
F. Work with supervisors to implement policies and procedures regarding how problems are

identified, received, documented, distributed, and corrected.

G. Provide end-user technical support including, but not limited to: configuring applications and
hardware, supporting daily operation of various support databases and systems, troubleshooting and
correcting hardware and software problems, developing custom reports, training system users,
providing daily support to the client/customer, and activate/inactivate end users as needed.
Plan, implement, and support network to quickly and cost effectively resolve hardware/software
issues.

Track, monito^^d dqcumen^all problems and resolutio^^^

H.

I. Deleted: s

J.

K.

L.

M.

N.

0.

Prepar^and maintair^IT Specialist budget. Manageprqects according to approved and authorized "
budgets and schedules.
Support the City's Emergency Operations Team and is responsible for emergency management's
tasks as assigned.
May perform technology needs analysis for departments as requested.
Manage and maintain the phone system.
Keeft confidentidi^ Pf
Deplov and support workstations, mobile devises, and software packages.

-

Deleted: s

Deleted: s

Deleted: s

Deleted: s

-•1Deleted::

RELATED JOB FUNCTIONS:

A. Contributes to a cooperative working effort bv demonstrating a willingness to perform other iob-

related work, as needed or requested. The interdependencv of operations is recognized and the
abilities and skills exist to do other work as needed or requested. Assistance is given to others and
special proiects completed as .scheduled or requested. This is a recognized and accented part of being
a member of the office support staff.

B. Other duties as required or assigned.

Deleted: <#>Contnbutes lo a

cooperative working effort by
demonstrating a willingness to perform
otherjob-related work, as needed or
requested. The interdependent of
operations is recognized and the abilities
and skills exist to do other work as

needed or requested. Assistance is given
to others and special projects completed
as scheduled or requested, f

REQUIREMENTS OF WORK (KNOWLEDGE, SKILLS, AND ABILITIES):
A. Basic understanding of project management skills a plus.
B. Excellent interpersonal and communication skills; ability to effectively communicate with colleagues

on all levels in a multicultural environment.
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Department: Mumcipal Building
Supervisor: jdtiman jiesource Director
Classification: Salaried Exempt

..—{I Deleted: Support
•|[ Deleted; Finance

C. Basic analysis skills; the ability to elicit user requirements, create technical specifications and liaise
between the various departments, Director of j lumaii Resources Md yen

D. Good working knowledge of desktop equipment such as PCs, servers, printers, modems, scanners and
related networked devices.

E. Working knowledge of computers and modem electronic data processing principles and practices ̂ d
working knowledge of modem office practices and procedures.

F. Ability to work independently and meet deadlines in a fast-paced, detail-oriented environment.
G. Flexible work attitude; adaptability to disparate tasks and technologies and the willingness to meet

unexpected demands.
H. Knowledge of the Microsoft Office Suite, particularly Access.
I. Ability to maintain a professional demeanor: calmly approach and solve problems under stressful

circumstances: maintain and promote harmony in the workplace: concentrate for extended periods of
time: and be flexible.

TRAINING, EXPERIENCE & OTHER REQUIREMENTS:
A. Requires Associate's or Bachelor's degree in Computer Science or related field, or three years

equivalent work experience.
B. Minimum 3 years of related teehnical support experience.
C. Valid driver's license is required.

PHYSICAL REQUIREMENTS:
A. Frequently coordinates eyes, hands, feet and limbs [n perfoiTning movements req

training.
B. /requentlv sits at desk, uses hearing, near and far vision and fingers .for keyboarding. Remaining

time is spent moving between the departments and buildings using verbal communication with users
and department staff.
Sits, stands, bends, reaches, crawly, and moves about the office interm^
Freauentlvjiandles papers and m^uals, etc., lifts files, copy pa^er^d^
Frequently moves, lifts and carries computers and associated equipment, and uses hands, arms and
fingers for working on computers.
Occasionally stoops, bends, or kneels, and carries items greater than 50 pounds.
Thinv-five (35) percent oFworkdav spent sitting.
Thirty GO') percent of work day spent walking.

Tliirtv-five fSS) percent of workday is spent standing.

All percentages above could vary depending upon duties perlbrmcd that day.
K. Hours are occasionally unpredictable due to installations, configurations, research and updates that

might be performed outside normal working hours.

Deleted! Fbance

---{Deleted: Ability to

Deleted: <#>Ability to do v«y heavy
lifting and canying in excess oflOO (one-
hundred pounds) in unusual situations.^
Approximately 20% oftime

Deleted: ing

Deleted: ing

Deleted: H

Percent of 8-Hour Day 67 -100%

Consistently

34-66%

Frequently

6-33%

Occasionally

0-5%

Rarely

Sedentary 0-10# max ♦

Light Freq. to 10# -20#max ♦

Medium Freq. to 25#-50# max ♦

Heavy Freq. to 50#-100# max ♦

Very Heavy Freq. over 50-t-# - 100-F# max ♦
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Recruitment Timeline

Reorganization of First Floor Suite

Approval of Reorganization May 10, 2016

Post and Advertise:

Finance Support Clerk May 11-May 27

Deputy Clerk/Admin. Asst. May 11-May 31

Payroll/Finance Assistant May 11-June 3

HR Asslst./Flnance Support May 11-June 6

Interviews

Finance Support Clerk June 2-6

Deputy Clerk/Admin. Asst. June7-8

Payroll/Finance Assistant June 13-15

HR Assist/Finance Support June 15-17

Possible Hire Dates

Finance Support Clerk June 27

Deputy Clerk/Admin. Asst. June 27

Payroll/Finance Assistant July 11

HR Assist./Finance Support July 11



Account #60000560
New I I Renew

•media group-
PRINT DIGITAL SOCIAL MOBILE

m Third St N, La Crosse, WI54601

ADVERTISING AGREEMENT

0
THIS AGREEMENT is made as of

1R
, 20 between Lee Enterprises, Incorporated d/b/a

River Valley Newspapers and Chlppewa Valley Newspapers, the "Publisher", and city ofOnaiaska

the "Advertiser."

TERM This Agreement will begin on June , 2oJ® and end on May

20 17 . This Agreement may not be terminated or cancelled by the Advertiser prior to the end of its term except for the reasons
specified in Sections 1 and 14 of the Terms and Conditions listed below.

VOLUME AGREEMENT The Advertiser will purchase at least $_

the end of the term.

(indicate contract level) of total advertising before

Publication Name Rate Product Details

Additional Details:

Unless stated otherwise on the rate card or special program flyer for specific advertising, all advertising dollars apply towards
fulfillment of contract with the exception of commercial printing and subscriptions.

ADDITIONAL TERMS AND CONDITIONS
1. Rates. All advertising purchased will be at the rates and on the terms indicated on this Agreement, or on Publisher's current rate cards which are
incorporated into this Agreement if no rate is indicated. This Agreement will control if there is a conflict between a rate card and this Agreement. Publisher
reserves the right to change the rate or advertising terms listed on any rate card upon prior notice of to Advertiser. Advertiser agrees to be bound by the
new rates or terms unless Advertiser notifies Publisher in writing of its intent to cancel the remainder of the term of this Agreement within thirty (30) days
after receiving notice of any change. Cancellation under this provision shall be effective as of the effective date of the new rates or terms and shall be
without liability for failure to meet the volume advertising requirement.
2. Contract Fulfillment. Except as set forth in section 1 above, if, at the end of the term of this Agreement, Advertiser has placed less advertising than
stated above or in any Addendum: (a) Advertiser forfeits the right to place any additional advertising under this Agreement; and (b) the Agreement will be re-
rated to the best earned rate set forth on the rate cards and Advertiiser agrees to pay Publisher for all advertising published or distributed the difference
between the best earned rate based on Advertiser's actual volume during the term and the rate granted based on the volume advertising requirement. Any
adjustments or credits applied to Advertiser's bill will not reduce the volume advertising requirement. Cancellations, changes of insertion dates, and/or
corrections must conform to published deadlines. Advertisements may only relate to Advertiser's business, and neither rights nor obligations hereunder may
be assigned to unaffiliated parties.
3. Payment. Advertiser will pay the total amount ovved to Publisher within the time period indicated on Publisher's statement. All statement disputes with
Publisher must be Identified by Advertiser to Publisher in writing by the statement's due date, or Advertiser agrees that the statement is correct.
4. Terniination bv Publisher. Publisher may reject any advertising order and/or immediately terminate this Agreement upon notice to Advertiser for any of
the following reasons: (a) if Advertiser fails to make payment by the date specified in Publisher's invoice; (b) if Advertiser fails to perform any obligations of
this Agreement; (c) if a petition in bankruptcy or for reorganization under the bankruptcy or insolvency laws is filed against Advertiser; (d) if Advertiser ceases
doing business or Publisher believes Advertiser is likely to cease doing business; or (e) in the opinion of Publisher, the credit of Advertiser is impaired. If this
Agreement is terminated for any of these reasons. Advertiser will remain liable for the lesser of the short rate or volume advertising requirement.



5. Indemnification. Advertiser and/or advertising agency signatory to this Agreement agrees to hold Publisher harmless and indemnify Publisher from any
and all claims, suits, damages, and expenses of any nature whatsoever, including attorne/s fees, for which Publisher may become liable because of
Publisher's distribution or publication of Advertiser's advertising, or because of Advertiser's unauthorized publication or distribution of advertising owned by
Publisher.

6. Production Errors. Advertiser may not claim a breach, terminate or cancel this Agreement if advertising copy is Incorrect or contains errors of any kind,
or because of a failure to publish, insert, or disseminate any advertising nor is Publisher liable to Advertiser for any loss or damage that results there from.
Publisher agrees to run corrective advertising for that portion of the first publication, insertion, or dissemination which may have been rendered valueless by
error, unless such error arose after the advertisement had been confirmed by Advertiser or Advertiser submitted the advertisement after deadline. Any
claim for adjustment due to errors must be made within the time period stated on the applicable rate card or, if none, within 35 hours after dissemination.
Credit for errors in advertising will not exceed the cost of the space occupied by such error, and will not exceed the percentage of incorrect preprint or digital
advertising delivered or viewed. On multiple insertions, credit for errors will not be given after the first insertion. Publisher shall not be liable for any
monetary claim or consequential damages arising from error in advertising.
7. Advertising Agencies. Any advertising agency who places advertisements and receives statements for its customer is acting as an agent for Advertiser.
Agency agrees to be jointly and severally liable with Advertiser for any amount required to be paid to Publisher under this Agreement. Except as set forth
above, advertising agency and Advertiser remain fully responsible for all obligations and liabilities under this Agreement. All disclaimers contained in
advertising agency insertion orders or contracts as "agency for" are void and superseded by this Agreement.
8. Ownership. Each party owns all advertising copy which represents the creative effort of that party and/or utilization of creativity, illustration, labor,
composition or material furnished by it including all copyrights. Neither party may use in any manner, nor allow third parties to use in any manner,
advertising copy owned by the other party in any other advertising medium without the owning party's written consent.
9. Taxes. Advertiser is responsible for payment of all federal, state and local taxes imposed on the printing, publication or dissemination of advertising
material or on the sale of advertising placed by Advertiser.
10. Brokered Advertising. Publisher does not accept local brokered advertising.
11. Assignment. Advertiser may not assign its advertising space or this Agreement to third parties.
12. Advertising Content. Publisher may reject or edit at any time any of Advertiser's advertising. All advertising positions are at the option of Publisher,
unless a particular position is purchased by Advertiser. Failure to meet position requests will not constitute cause for adjustment, refund, rerun, termination
or cancellation of the Agreement.
13. Compliance with Fair Housing Act and Other Laws. The federal Fair Housing Act prohibits advertisements that indicate any preference, limitation, or

discrimination because of race, color, religion, sex, disability, familial status, or national origin. Advertiser agrees to comply with the Fair Housing Act, as well
as all federal, state, and local laws.
14. Excusable Delays. Publisher will not be liable for any damages related to delay or inability to perform due to causes beyond its control. Publisher's
performance of its obligations under this Agreement will be suspended during such a delayer inability to perform and will not constitute a breach of this
Agreement. Advertiser may terminate this Agreement if Publisher's delay or inability to perform lasts more than thirty (30) days.
15. No Waiver. Publisher's failure to insist upon the performance by Advertiser of any term or condition of this Agreement or to exercise any of Publisher's
rights under this Agreement will not result in any waiver of Publisher's rights or Advertiser's obligations in the future.
16. Miscellaneous. Advertiser agrees to pay Publisher for all expenses incurred by it to collect any amounts payable under this Agreement, including costs
of collection, court costs and attorne/s fees. This Agreement will be governed by the laws of the state in which Publisher is doing business, and all actions to
enforce or interpret this Agreement must be brought in said state. All covenants and agreements of the parties made in this Agreement will survive
termination or expiration of this Agreement. This Agreement, any Addendums, and Publisher's current rate cards constitute the entire agreement between
the parties and supersede any prior agreements relating to the subject matter of this Agreement. This Agreement may only be amended in writing signed by
both parties.

I  I Addendum(s) to this Aqreement have been attached and are labeled as follows;

PUBLISHER AND ADVERTISER HAVE READ AND AGREE TO THE TERMS AND CONDITIONS OF THIS AGREEMENT AND

ANY ADDENDUM(S) REFERENCED ABOVE.

ADVERTISER LEE ENTERPRISES, INCORPORATED ADVERTISING AGENCY (if applicable)
(Jointly & severally responsible see Sections 5 & 7)

Authorized by: Ad Manager Authorized by:

Print Name/Title Print Name/Title Print Name/Title

Company: Division Name Company:

Billing Address Advertising Director Billing Address

415 Main St.

Onalaska, Wl 54650 saiesRep:

Dianne Hauser

Local Address "

Publisher
415 Main St.

Onalaska, Wl 54650
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CITY OF ONALASKA 2016 2015

Apr Mar Feb Jan Dec Nov Get Sept Aug Jul Jun

Business Report 101 101

Desktop (digital) 200

Employment 3,296 2,486 854 105 1,047 752

Legals 1,214 3,272 2,329 812 709 1.387 1,588 561 585 472 915

Main 215 884

4,510 3,488 2,430 3,298 1,562 1,493 2,936 561 1,337 472 1,800 23,886
Contract: $10,000
June 2015-May 2016


